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HOW TO USE THE ELECTRONIC PRECINCT LIST 

1. Open the QVF program.  
2. Go to File/Electronic Precinct List  

 

3. Select a county, jurisdiction, and election 

 

4. Click the [Export] button to save voter data to a CD.  (The CD drive on your QVF server 
is a read/write drive.  You can purchase the CDR or CDRW disks for this purpose.) 

5. Disk must be formatted. 
6. From the “Browse for Folder” window (below) select the CD Rom drive.   
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7. Click on OK. 

 

8. When data is downloaded, take the CD to the laptop to be used at the polls and insert 
disk into the drive. 

9. Click on the windows START button.  
10. Click on RUN. 
11. In the OPEN field, type D:\setup.exe 
12. Click on OK. 

 

13. The installation process will run automatically.  
14. When the installation is completed, run the Electronic Precinct List using the shortcut 

created on your desktop.  
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HOW TO USE THE ELECTRONIC PRECINCT LIST AT THE POLLS 

To use the ELECTRONIC PRECINCT LIST at the polls, you must select the 
precinct(s) associated with this polling location. 

1. Go to File 
2. Highlight and click on CHOOSE PRECINCTS. 

 

3. Highlight the precinct for this polling location. (All precincts will be loaded 
but you will only be able to mark voting history for the chosen precinct.)  

 

4. Click on OK.  The list of voters will appear. 
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You are now ready to use the ELECTRONIC PRECINCT LIST. 

In the DLN / NAME field, you can either enter a driver license, search by name or scan the 
driver license if you are using a barcode reader (optional). 

When you find the voter’s name, you can mark the person as VOTED by double-clicking on 
their name or by hitting the spacebar.  If you accidentally mark the wrong person, you 
can double-click again to remove the checkmark. 

 

If you do not find the voter’s name for that precinct, click on OUTSIDE 
PRECINCTS on the upper right hand side of the screen.  You can then search to see 
if the voter belongs in a different precinct. 
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On the bottom half of the screen you will find pertinent information on that voter 
including whether or not they have been issued an absentee ballot.  If you click on the 
POLLING LOCATION tab on the lower right-hand corner of the screen you will 
find the correct polling location to and direct them to it. 

 

If the voter has been assigned an AV ballot and you attempt to mark voting history for coming 
into the polls, you will get the following message: 
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END OF THE DAY PROCEDURES 

When the polls have been closed you will need to do the following: 

1. Click on file 
2. Click on SAVE HISTORY TO A FILE. 

 

The following screen will appear: 
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3. In the “Save in” field, choose the CD Rom drive. 
4. Click on Save.  (The system defaults with the file name epl_history.txt.) 
5. The file is now saved to the disk and ready to be taken to the QVF server for 

processing. 
6. Exit the Electronic Precinct List application.  

When the polls have closed, take the CD to the QVF computer and do the following: 

1. Open the QVF program.  
2. Go to File/Electronic Precinct List  (As shown in the beginning of this document) 

 

3. To the right of HISTORY FILE there is a blank field to the right of that field there is a 
small box with 3 dots (…).  Click on that box. 

4. On the next screen, in the LOOK IN field selects your CD drive. 
5. Select the history file, which should be named by default (epl_history.txt) (see File 

name field above).  
6. Click the [Import] button.  
7. Close the Electronic Precinct List program. 
8. Go to File/Voting History 
9. Select an election and precinct.  The list of voters qualified to vote in this election will 

appear on your screen. 
10. Verify that voting history was applied properly. 


