Kimberly Kyff, Michigan Teacher of the Year
Speaker Request Form

Requested by:  _________________________________        Today’s Date:  ________________________

Title: ____________________________________________ Organization:  _________________________

Phone:_______________________  Fax:________________________ E-mail:______________________

Meeting/event title:  _____________________________________________________________________

Sponsoring organization (if different from above)______________________________________________

Location of meeting/event:  _________________________________ City:  _________________________  
Ms. Kyff’s role (speaker, workshop facilitator, school visitor):  ___________________________________

Presentation topic:  ______________________________________________________________________

Date(s) for Ms. Kyff’s presentation:  ________________________________________________________

Time the meeting/event begins:__________________   Ending time for meeting/event: _______________

Time Ms. Kyff’s presentation begins: _____________  Ending time for presentation:__________________

Will Ms. Kyff need to be present for the entire meeting/event or just for her presentation? ______________
Type of Audience (be specific):  ___________________________________________________________

Approximate number in audience:  ___________________________

Equipment available if requested:

     Podium                                                        TV/VCR/DVD player                           Presenter’s work table

     Microphone                                                 Flipchart/Easel/Markers                        Table for handouts

     Overhead screen and projector                   Computer with projector       
Additional Comment:  ___________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________                            

