
If you receive State travel expense reimbursement payments or other non-payroll payments, and
· you have changed your name or address, or 

· you are a new employee hired after December 8, 2000, or

· you would like to receive travel expense reimbursement payments or other non-payroll payments by Electronic Funds Transfer (Direct Deposit), 

You will need to do the following:
1. Go to http://www.michigan.gov/budget 
2. Click on “Office of Financial Management” (left hand side of page)
3. Click on “Vendor Information” (left hand side of the page)
4. Click on “Employee Registration on the Vendor File” in the box in the middle of the page.  This page gives instructions for both new employees and existing employees for using the Contract and Express Payment Site.
5. Continue on to the Contract and Payment Express site by clicking on the link: www.cpexpress.state.mi.us.   

If you have questions or do not receive your temporary password within five (5) business days after it is requested, please call the DMB Office of Financial Management Help Desk at (517) 373-4111 (local), (888) 734-9749 (all others), or email at dmb-vendor@michigan.gov 

Please Note:

This does not pertain to your biweekly payroll payments.  You must still contact your personnel office for all changes that affect your biweekly payroll payments.

