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STATE OFMICHiGAN

RECORDS RETENTION AND DISPOSAL SCHEDULE

39/DCD

DEPARTMENT OF TECHNOLOGY, MANAGEMENT & BUDGET

RECORDS MANAGEMENT SERVICES

DEPARTHMENT
Health and Human Services

BiVISION
Communicable Diseases

This schedule revises item #35686, 35699, 35701, 35707, 35708 and 35710,

APPROVALS

THE UNDERSIGNED BAVE NG OBJECTION TO THE RETENTION AND/OR DISPOSAL OF RECORDS AS SET FORTH IN THIS SCHEDULE

The records described bargin are deemed necessary:

{1) for the continued effective operation of this agency;

{2} to constitute an adequate and proper recording of its activities; and

{3) to protect the legal rights of the government of the State of Michigan and of the people.

This retention and disposal schedule meets the administrative, legal and fiscal requirements of this agency.
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State of Michigan

Department of Technology, Management and Budget - Records Management Services
Records Retention and Disposal Schedule

Dept Code

Dept Name

/39/DCD/ Communicable Diseases

Agency

Item Number Series Title Retention

State
Total Administrative Board

Retention Approval Date

0.INTRO -

35696 -

35699 -

357[}1_. -

The Division of Communicable Diseases provides support and
consulfation to local health departments and other health care
professionals, collects and analyzes data on communicable diseases and
shares this with the health care community, develops programs and
strategies to control cominunicable diseases, engages in special studies
related to the control of communicable diseases, and provides liaison
with the Centers for Disease Control and Prevention on issues related to
communicable diseases.

Tuberculosis Case Records (Prior to 1994) (supersedes DISP
item #7068)

These records document individuals who were infected with
tuberculosis (TB). They may include a Report of Verified/Suspect Case
of Tuberculosis; Report of Hospital Admission; Report of Hospital
Discharge, Transfer or Death; Report of Change in Status of a Case or
Suspected Case of Tuberculosis, ete.

Tuberculosis Outhreak Investization Records ACT+5

These records document investigations into outbreaks of tubercalosis in
Michigan. They may include summary reports that contain disease
characteristics, onset time of illness, contact names, exposure locations,
current medical factors, etc.  ACT = until the investigation is closed.

Tuberculosis Program Evaluation Records CR+20

These records document annual evaluations of the Tuberculosis
Program at the state and local government levels, The information is
provided to the Centers for Disease Control and Prevention. The
records may include aggregate data reflecting an anpual summary of the
core activities of the program, reports, etc.

DISP

Transfer to the Archives of
Mickigan

ACTHS

CR+20

Transfer to the Arelives of
Michigan

ACT = Active CR = Creation EXP = Expiration

I'Y = Fiscal Year

SUP = Superseded EVT =Event DISP = Immediate Disposal

10/84/2016 2:58:13 PM
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Dept Coade

Dept Nante

/39/DCD/ Communicable Diseases

State
Agency Total Administrative Board
Item Number Series Title Retention Retention Approval Date
33707 - RBIV/AIDS Case Records {1981 to Current) CR+100 CR+1060
These records document individuals who are infected with HIV/AIDS,
They may include HIV/AIDS case report forms, notes supporting
docamentation, etc. The forms are entered into the HIV/AIDS
Databases (see item #33708).
35708 - HIV/AIDS Data (1988 to Current) CR+166 CR+100
Transfer 1o the Archives of
Aichigan
These records document individuals who are infected with HIV/AIDS.
They may include patient demographic information, diagnosis data,
patient history, laboratory data, clinical data, treatment/services, referral
information, etc.
35710 - Reportable Communicable Disease Case Data (2004 tp CR+34 CR+30

Current)

These records document case investigations of reported communicable
disease exposure. They may include investigation information, patient
information, demographic data, referral information, hospital
information, clinical information, laboratory information, epidemiologic
information, contact information, supporting data, etc.

Transfer to the Archives of
fichizan

ACT = Active CR = Creation EXP = Expiration

FY = Fiscal Year

SUP = Superseded EVT = Event DISP = Immediate Disposal

10734/2016 2:38:13 PM



