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Appendix A: Download XML Sample with UIC Field Added
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Introduction

The purpose of this guide is to provide training for the Institution of Higher
Education Request for Unique Identification Code Collection in the Michigan Student
Data System application. This guide includes directions for gaining access to MSDS
and using MSDS to upload files, performing UIC Resolution, requesting to link UICs,
downloading reports, and using the system’s additional functionality such as
manual data entry or Student Search features.

Background

One of CEPI’s foundational purposes is to connect preschool through workforce
data. Connecting these data requires that UICs are assigned and maintained.

CEPI manages the exchange of data among institutions to the state and uses the
data for reporting at all education levels. Before student transcript data can be
uploaded to the Student Transcript and Academic Record Repository Collection,
each enrolled student must have a UIC.

Transcripts are currently sent electronically from high schools to IHEs from a
transcript exchange service provided by Parchment. These transcripts contain UICs.
For students who are enrolled in your institution, but for whom you do not have a
UIC, CEPI has created the IHE Request for UIC Collection in MSDS. The IHE
Request for UIC Collection may also be utilized to validate UICs for students for
whom you do have a UIC, or to update the demographics associated to the UIC. To
validate a UIC or to update demographics on a UIC, the UIC must be submitted
along with the demographics. Validating your students’ UICs in the IHE Request for
UIC Collection could help reduce the number of records that require resolution
when submitting to STARR.

Help and Resources

If you have questions not covered by this manual and our other posted support
material, please contact our customer support team at cepi@michigan.gov. Email
allows us to better research and respond to your questions, but if email is not an
option, you can call us at 517-335-0505 x3.
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Acquiring UICs for Postsecondary Schools

Michigan Postsecondary
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Enrolling Students
v without UICs
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Michigan Student Data System

T wd
ii Center for Educational Performance and Information

Important Information on UICs

Acquiring UICs at Student Enroliment

It is best practice to acquire and assign UICs at student enrollment. Early
acquisition of UICs enables the integration of student level data across state
systems (e.g., MiSSG and STARR). This is especially important in enabling the state
to assist in completing compliance reporting requirements in support of various
college grant programs.

Ensuring Primary UIC is in Student Information System

When an entity submits a UIC into a collection or reruns resolution, the matching
process may replace it with a primary UIC in the collection. This can occur when the
submitted UIC has previously been linked and is now a secondary UIC. Please refer
to the List of Changed UICs Report, a point-in-time report, in the IHE Request for
UIC and the STARR collections to ensure the primary UIC is listed in your student
system. This report is found in the staging area under UIC Resolution Reports.
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Validating UICs/Updating Demographics

The IHE Request for UIC Collection may be used not only to assign and create
identifiers, but also to validate UICs or to update student demographics. When
validating UIC information, or updating a UIC’s demographic information, it is
essential the UIC is submitted with the student record to avoid a new UIC from
being created. It is important to note when a submission record matches to an
existing UIC record, an update will occur if there are demographic differences
between the records. If it is not your intention to update the UIC record, utilize the
student search instead to validate a UIC.

IHE Request for UIC Collection Overview

The IHE Request for UIC Collection is the means for IHEs to acquire UICs for
currently enrolled students who do not have UICs. It is also used to validate UICs
for students who already have them and to update person demographic
information.

During the designated timeframe, the authorized staff member at the IHE will
upload an XML file containing the necessary student information to MSDS to match
against those records in the MSDS UIC master table. If an existing UIC is found, it
will be associated with the student record; if no match is found, a new UIC will be
created for the student. If possible matches exist, they will be presented to the user
to decide which UIC should be associated with the student. The file containing the
UICs would then be downloaded by the IHE to incorporate into its local student
information system. Using UICs as the main identifier, student transcript data is
then loaded to the STARR.

Authorized staff members can also utilize the Student Search functionality in MSDS
to look up existing UICs using either complete or partial core demographic fields
(first name, last name, date of birth and gender).

The IHE Request for UIC Collection file must be XML compliant. CEPI has provided
instructions for utilizing XML validation tools on the CEPI Postsecondary Applications
web page (under Technical Material). This step is essential to ensure that the file
will pass basic file-level validation.

Timeline

The IHE Request for UIC Collection and Student Search function in MSDS are open
year-round. Although open year-round, there will be times where MSDS is down for
maintenance. Maintenance windows will be communicated in advance. To

receive application updates, please subscribe to our GovDelivery mailing lists.
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Checklist for Obtaining UICs

This checklist of suggested tasks prepares IHE users for the IHE Request for UIC
Collection:

[0 Obtain access to the Michigan Student Data System.

1. Create a MilLogin account (if needed).
2. Subscribe to MSDS in MiLogin once the account is created.
3. Complete MSDS IHE security form.

o Please view the MiLogin User Guide for instructions on these steps.
Email the MSDS IHE security form, signed by the President or
Registrar as listed in EEM, to cepi@michigan.gov.

Develop the export file from your local student information system, and
make sure the file conforms to the IHE Request for UIC Collection XML
schema. (under Technical Material)
o Tip: The CEPI IHE web page has the IHE Request for UIC XML schema,
XML sample and collection components specifications.

Review the collection timeline on page 6 of this manual.

Become familiar with the IHE Request for UIC Collection on the CEPI
postsecondary application web page.

Know your entity code.
o Tip: Please refer to the EEM User Guide for information on searching
for entity codes in EEM.

Validate your XML file prior to uploading to MSDS.
o Tip: For assistance on validating your files, reference the XML
Validation Guide on the CEPI postsecondary application web page
(under Technical Material).

Review the number of new UICs generated and the records that resulted in a
match found.

o Tip: It is highly recommended that the user selects the List of New
UICs Created and the List of Positive Matches from the drop-down
menu on the Staging Area Details screen in MSDS to check the results
of these reports against the uploaded data. These reports may help
identify data quality issues.

Review and resolve any records that require resolution.
Download the file with the UICs on the records.

o Tip: All downloaded files are zipped and in XML format. XML files can
be saved and opened in Excel. Large files may be separated into
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smaller files to avoid system timeout issues. Be sure to download all
relevant files. A sample of the XML download appears in Appendix A.

Gaining Access to MSDS

Staff members wishing to have access to MSDS will need to complete a two-step
process:

1.
2.
3.

Create a MiLogin account (if needed).
Subscribe to MSDS in MiLogin once the account is created.
Complete MSDS IHE security form and submit to CEPI.

Please view the MiLogin User Guide for instructions on these steps.

If you experience problems with your account or password, please contact CEPI at
517-335-0505 x3 or by email (cepi@michigan.gov).

Tips for Gaining Access to MSDS

Security agreements must be signed by the President or Registrar, as listed
in EEM. CEPI staff will verify that the person listed as the President or
Registrar on the security agreement form matches EEM.

CEPI staff will also verify that a subscription request has been submitted in
MiLogin and that the information provided on the security agreement form
matches the request. Once verified, permission will be granted and the
requester will be notified by email.

Access should be limited to only those persons who will be uploading the files
or utilizing the student search function to do single student UIC lookups
(should range between 2-5 people). MSDS IHE users typically include
technology group members, admissions staff and/or staff from the registrar’s
office.

Removing Access to MSDS

When authorized users leave your organization, a removal request must be sent in.
CEPI does an annual refresh notice as well. To access the Removal Request Form:

PUNE

Go to the Application Security Forms page.

Open the User Removal Request Form.

Follow the instructions to complete the Removal Request Form.
Email the completed form to cepi@michigan.gov.
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XML File Creation

The CEPI website provides the XML schema, sample schema and collection
components to include in the file for the IHE Request for UIC collection. Locate

these documents on the CEPI IHE Request for UIC web page (under Technical
Material).

The World Wide Web Consortium is the ultimate authority on XML data types. All
collection schemas will reference the W3C definitions for the base data types.

Please reference the appropriate collection schema and the W3C to ensure a valid
file submission.

Due to each local student information system being different, CEPI cannot provide
technical support for exporting data from each student information system.
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Searching for Your Entity Code

When creating the IHE Request for UIC XML data file, the IHE entity code is
required. Entity code information is used for the SubmittingEntityCode and
SchoolFacilityNumber characteristics. If you do not know your entity code, follow
this look-up procedure in CEPI's Educational Entity Master:

1. Go to the EEM web page. Enter your institution’s name in the EEM-Search
box. Click Go.

| Glossary | Login

Authorized User Login 3

l What's New

Welcome to the Educational Entity Master (EEM)

The EEM application serves as the directory for identifying

and linking educational entities with other data collection

applications in the State of Michigan. Please note the

location of the application user quide and glossary of terms
h

thy
lable on the Center for Educational
ation (CEPI) EEM Web pa:

schools, intermediate
s ricts, and
institutions of higher EEM Web Page

education.

Commonly used
information includes
school/facility name, grade
levels, address, and contact
information.

This site is managed by the
Center for Educational
Performance & Information.

Michigan.qov Home  Educational Entity Master Home Login  AboutUs  Contact CEPT
State Web Sites _Policies Site Map
Copyright © 2001-2021 State of Michigan

2. Your search will bring up the desired entity information within the Entity
Code column. The entity code is a five-digit code which may include a leading
zero. Please do not cut off the leading zero, as it is a digit in the code.

i’ 'IR’ Center for Educational Performance and Information %"%ﬁi - " ’ "[l

N Webalte |
Michigan.goy Homse CEPL Mome | Uzer Guide | Help | Contact CESL | Glossary | Login

iy H
EEM erafle: Syt vzee | IR K A A+

S

rt;
s s

Higher Education
College/University

Roscommon ROSCOMMON

= Closed Entity

[ mMaing/Contacts || Download Entity Data ] Back
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Logging in to MSDS

Once you have a MilLogin account and you have received confirmation that your
access has been granted, you can log in to MSDS. To access MSDS:

Go to the MiLogin for Business page.

Enter your User ID and Password.

Click the Login button. This will take you to the Application Portal page.
Select the Michigan Student Data System (MSDS) from your MiLogin Home
Page.

ARWNR

MSDS provides authorized users with various roles depending on the level of
access. For the IHE Request for UIC Collection:

5. Select either the IHE UIC or STARR/UIC role from the Select Profile drop-
down menu and click the Continue button (this only applies to users with
multiple roles).

o 'I 2 : :: c] YR ',aur--.;‘}-\-yg- --;
X Center for Educational Performance and Information - ﬂ'}ﬁ,ﬂgﬁﬂ!ﬂ“
£ = = = ?‘_‘%’YM‘IC"“WWEBSEE
Michigan.gov Home CEPI Home | STARR Home | MSDS Home | User Guide | Contact CEPI | Log OFf

MSDS Profile: Sys Admin A- | A+

Select User Profile

Select Profile [IHE UIC + STARR v)

!

(Show Details...)
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Navigating the MSDS Home Page

Below is a screenshot of the MSDS home page. Various links and menus are
available to help users navigate through the web pages. The link definitions are
provided below.

Menu
The Primary menu items are listed below:

e MSDS Home - Brings you to the home screen for the application which
includes the “What’s New” section on the right.

e Manage Requests - Contains submenu items: Manage Requests for UIC
and Manage Linking Requests. This is the primary area that allows you to
follow up on UIC and Linking requests.

e Student Data Submission - Contains submenu items that allow the user to
Upload File to certified and uncertified collections, check Uploaded File
Status, and view the Data Staging area.

¢ Student Data Downloads - Contains Download Status area where the user
can view status after requesting download from Staging Area.

e Search - Provides ability to search for individual students by UIC or by all or
portions of the four core fields (first name, last name, date of birth, and
gender).

z wl . <
i ﬁ' Center for Educational Performance and Information e Ffical State
W of Michigan Website
CEPI Home | STARR Home | MSDS Home | User Guide | Contact CEPI | Log OF

Profile: IHE UIC + STARR A- | A+

1
M What's New

MSDS Early Childhood Fall 2021 Collection Date
Reminders

« Fall 2021 Early Childhood

« Reporting Period: Beginning of program year
The Student Data System through Oct. 31
is a repository that contains
information regarding
students receiving

education wthe, State of « Nov. 17: Certification deadline
Michigan.

« Nov. 4: Data quality checks performed on
data submitted before this date

Michigan.gov Home  Student Dats System Home Log OFf AboutUs Contact CEPI
State Web Sites Policies

Copyright © 2001-2008 State of Michigan
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Screen-Level Help

e Steps: Step-by-step instructions for using the displayed screen for its main
function.
Tips: Additional information for the screen, such as how to sort or filter.
FAQs: Frequently Asked Questions and their answers related to the
information/data fields on the displayed screen.

e Reference: Links to reference material including the training manual, data
field descriptions and other useful information.

Characteristic-Level Help

Characteristic level help is available to provide information related to any
characteristic. A question mark icon displayed to the right of each characteristic
leads to characteristic information if you click on it. Clicking on the question mark
icon will open a window describing the field in greater detail. This window will
include:

The characteristic Label used on the screen

The characteristic Name

The characteristic Data Type

A description of the characteristic

Instructions related to the characteristic

The permissions that you, as a user, have for working with this characteristic

oukwne

Characteristic Help

Label: School or Facility
Name: SchoolFacilityNumber

Data Type: Numeric Text {can have leading zeros)

Deseription: [The five-digit code a5 sssigned to th

to the
building in the official Educational Entity
Masten,

Instructions:|you
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Submitting Records in the IHE Request for UIC
Collection

Your XML file of student data must be uploaded so that MSDS can validate the data
and assign UICs.

Uploading a file

1. From the MSDS home page, click the Student Data Submission tab from the
left-hand menu. This will bring up sub-menus. Click the Upload File link. This
will take you to the File Upload screen.

X: 'IR' Center for Educational Performance and Information

=

CEPI Home | MSDS Wome | User Guide | Help | Contact CEPI | Glossary | Loo OF
MSDS Profide; STARR/UIC Edit A- | A+

Manage Requests... [ SDS File Upload
Student Data B

Submission...
Collection: Select Collection X
Upload File For more information on the Collections refer to the Collection Data Field
Uploaded File Status Descriptions report on the Report Menu,
Description:

Data Staging Area

|
;
@

g
i

User Notes:

Downloads... =
General Reports... =

File Name: Browse

EEZIFE

2. Select the IHE Request for UIC Collection from the drop-down menu. In the
text box, add any user notes specific to the file, if desired.

3. Select the Browse button to choose the file to upload. Click on the file name
and click “"Open” or double click on the file name to populate it into the File
Name text box. Click the Upload File button.
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iz 'Ik Center for Educational Performance and Information F. m'},’,{'!,%gﬂsﬂ'j'

of Michigan Website
ichigan.gov Home CEPI Home | STARR Home | MSDS Home | User Guide | Contact CEPI | Log Off

MSDS Profile: THE UIC + STARR A- | A+

Manage Requests.] SDS File Upload
Student Data
Sub: ) |
Collection: I\ IHE Request for UIC Collection 2020-2021 | v

Upload File For more information on the Collections refer to the Collection Data Field
Uploaded File Status Descriptions report on the Report Menu.

Description: The IHE Request for UIC collection in the MSDS allows Institutions of Higher
Data Staging Area Education to obtain Unique Identification Codes (UICs) for their students.

Student Data
Download:
.

petinediata User Notes:
Reports...

Audit FTE.

Grad Cohort...

General Reports..

_sa:h [ click here to receive a notification message when file has been processed
File Name: Choose File | IHE Request for UIC Collection file.xml

Upload File

MSDS will show a progress bar to indicate that the file upload is in process. The
progress of your file upload will show with a box like this:

‘% MSDS | SDS File Upload - Work - Microscft Edge

@ https//miloginworkerqa.michigan.gov/cepimsds-stg/MSDS/FileUpload.aspx

*z "R’ Center for Educational Performance and Information

Michigan.oou
? The Official State:
of Michigan Websie

Profile: THE & STARR User A- | A+

SDS File Upload

Collection: IHE Reguest for UIC Collection v
For mare information on the Collections refer to the Collection Data Fleld
Descriptions report on the Report Menu

Description The IHE Request for UIC collection In the MSDS allows Institutions of Higher
Education to obtain Unique Identification Codes (UICs) for their students.

User Notes: [ _

.
IHE Request for UIC Collection file.xml (42% loaded)

Grad Cohort... @
Section 25e... [ Click here to receive a notification message when file |

File Name

Michigan.ooy Home  Student Data Svstem Homs  Loa Of  Aboutus  Contact CESI
State Web Sites _ Pulicies
Copyright © 2001-2008 State of Michigan
Debug Information

Node: Staging Web 1 Page Name: FileUpload.aspx
Host: HCV171CEPITWAOL AppPool: CEPI-Stg-MSDS

Once processed, you may receive a message indicating that your file was “uploaded
successfully.” Receiving this message does not mean it passed file-level validation.
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Ed

%) hitps://miloginworkerga.michigan.gov/ cepimsds- stg/MSDS/FileUpload.as

g "p Center for Educational Performance and Information

IHE Request for UIC Collection file.xml was uploaded
successfully.

0k

Jichioan.gov Home  Studert Dats Sstem Home  Log O AwoutUs  Cantact CEPT
State Weh Sites _Pulicies
Copyright © 2001-2008 State of Michig:
ebug Information

ode: Staging Web 1 Page Name: FileUpload.aspx
ost: HCV171CEPITWAO1 AppPool: CEPI-Stg-MSDS

It is important to note how validation occurs in MSDS.

File-Level Validation (File Upload) - File-level validation ensures that the file
meets the schema. Although this does happen when the file is uploaded,
ideally it should first occur offline. System performance is directly related to
the number of files that are uploaded that do not pass file-level validation.
Field-Level Validation — Once a file is uploaded and passes file-level
validation, MSDS processes the Field-Level Validation. Once a file is
accepted, it is loaded into a Staging Area. Field-level validation may result in
field-level errors/warnings.

Checking Your File's Status

1.

W N

To check the status of your uploaded file to see if it was accepted or rejected
due to file-level validation errors, go to the Uploaded File Status tab from the
left-hand menu.

Select the IHE Request for UIC Collection from the drop-down menu.

. Select the Filter button. This will take you to a screen showing the results of

an uploaded file.
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LY . " s gan.oo
i Center for Educational Performance and Information m',‘,’l'!,%g!!g_?,"
T 5 of Michigan Website
Michigan.gov Home CEPI Home | STARR Home | MSDS Home | User Guide | Contact CEPI | Log Off

Profile: THE UIC + STARR A- | A+

File Upload Status

Select your filter criteria...

Manage Requests. 7]

Student Data
Submission...

Upload File

Uploaded File Status Uploaded Date From: , i
ion: lect Collecti
-, Collection | Select Collection
Student Data Status: [ select status v

Downloads...

!

Search...
Certified Data

Audit FTE...

IIi
3y

Grad Cohort...
General Reports...

Section 25e...

View the Status column to determine if your uploaded file was processed
successfully. If the column reads “Processed Successfully,” the data have been
transferred to the data Staging Area. This screen also shows all files that have been
uploaded by your entity that may have been uploaded by a different authorized
user. If you wish to view the details of the upload status, click on the File Name.

— - : ' S—
i R’ Center for Educational Performance and Information == ’"'!EE!,%E,},L?,‘E,“

of Michigan Website
‘Michigan.gov Home CEPI Home | STARR Home | MSDS Home | User Gu

MSDS Profile: THE UIC + STARR A- | A+

File Upload Status
Student Data
Submission... ‘ o Your search yielded 1 result(s). ‘

Upload File
Uploaded File Status

Filtered on Collection: (IHE Request for UIC Collection 2020-2021)
Data Staging Area

Student Data L = dife = dIMe ole ploaded Date 0 e 3 ploaded B = a e pload

Downloads... IHE WMU 2021 09 15.xml 059/15/2021 File Processed
Request 10:03 AM Upload | Successfully|
Search... for UIC uI
Certified Data Collection
2020-2021
Reports...

Audit FIE... s pe . [Hpag [ ]

Grad Cohort...

General Reports...

Sedtion 25¢e...

Clicking on the file name will bring up the File Upload Status Details screen, which
looks like the one below. This screen displays details such as if the file was
uploaded successfully or if there were issues with the upload. If the file does not
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process successfully, you will need to correct the file-level validation issues and
reupload the file. To exit this screen, click the Close button.

GHIYdIyov

The Official State
of Michigan Website

CEPI Home | STARR Home | MSDS Home | User Guide | Contact CEPI | Log Off

MSDS Profile: THE UIC + STARR A- | A+

i- E Center for Educational Performance and Information —

Michigan.gov Home

File Upload Status Details

Stude ata
Submission.
Upload File

Uploaded File Status
Data Staging Area

Collection:
File Name:

Stored File Name:

Notes:

Upload Date:

Upload Source:

Uplead Status:

Status Description:
Uploaded By:

Submitting System Name:

Student Data
Downloads...

Certified Data
Reports...

Audit FTE...
Grad Cohort..
‘General Reports... F

Submitting System Vendor:

Submitting System Version:

Submitting Entity
Western Michigan University (04481)

IHE Request for UIC Collection 2020-2021
WMU_2021_09_15.xml
WMU_2021_09_15_09-15-2021_10-03-16-110.xml

9/15/2021 10:03:00 AM
File Upload UI
Processed Successfully
Processed Successfully

My System
1.0
My System Vendor

-
Section 25¢...

Records Contained:
Validation Error:

Count -~
5252
.
5252
None
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Reviewing Records

After viewing the file upload status and confirming that your file processed
successfully, you should next open the data Staging Area. The Staging Area is
where:

The file goes through field-level validation and the UIC matching process.
Users can see which records resulted in a new UIC being generated, a match
found or requires resolution.

Users can see field-level errors and warnings.

Users can correct field-level errors. (Please note that UICs will be assigned
despite errors and warnings)

1. To view the records in the Staging Area, click on the Data Staging Area tab
from the left-hand menu.

2. In the Staging Area screen, select IHE Request for UIC Collection in the
Collection drop-down box.

3. Click the Filter button.

4. Clicking the Collection Name will take you to the Staging Area Details screen.

i * Center for Educational Performance and Information |45 e o site:

Michigan.gov Home CEPI Home | STARR Home | MSDS Home | User Guide | Contact CEPI | Lot

Staging Area

Student Data
Submission... *= Required

Upload File Select your filter criteria...

q Off

Profile: THE UIC + STARR A~ | A+

Uploaded File Status

Submitting Entity: | {Add New Collection

Data Staging Area Collection: ‘ IHE Request for UIC Collection 2020-2021 ~ |

J—— 5 Certification Statise | Select One v
St e

Your search yielded 1 result(s).

Collection Open? | Certification Available?

Certification not
Required

General Reports...
Section 25e...

The Staging Area Detail screen displays the errors and warnings with the uploaded
records, if any. This screen also displays the results of UIC Matching.

The Staging Area Detail screen is broken into the following five areas:

1. Validation Status (results of field-level validation) - Lists the number of
records where errors exist, records with warnings and records with no errors
or warnings. Clicking on the hyperlink of the validation status will filter those
records with that status. The records will display at the bottom of the screen.

2. Validation Reports - Allows you to download reports that give details on
which records have errors or warnings.
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3. UIC Resolution Status (results of UIC matching) - Lists the number of records
which require resolution, that resulted in a match found and that resulted in
a new UIC being generated. Clicking on the hyperlink of the UIC resolution
status will filter those records with that status. The records will display at the
bottom of the screen.

4. UIC Resolution Reports - Allows you to download reports that give details on
which records require resolution, that resulted in a match found and that
resulted in a new UIC being generated.

5. Student Records - Display at the bottom of the screen. Users can filter the
list of records by Validation Status, UIC Resolution Status or by students’ last
name. Users can also filter the list of students by clicking Filter.

i R Center for Educational Performance and Information =P m%gﬂgﬂﬂ,"
of Michigan Website

Michigan.gov Home

MSDS Profile: IHE UIC + STARR A- | A+

Manage Requests. (] Staging Area Detail

Student Data
Submission...

Upload File

Select your filter criteria...

Uploaded File Status Submitting Entity: Western Michigan University (04481)
Data Staging Area Collection: [ THE Request for UIC Collection 2020-2021 v
Student Data
Downloads...
Search... alidation Status validation Reports
i UTE Errors Exist 0 [Select a report: V|
Reports... -~
Error Free with Warnings [} |S oct a F s - ‘
- elect a format:
Audit FTE... Error Free with No Warnings 5252
Grad Cohort.... Pending Validation 0 Run Report
Processing Validation 0
TEEE ErE Validation Failed 0
Section 25e...
UIC Resolution Status 2 UIC Resolution Reports
Requires Resolution 0 o [ select a report: ~ |
Match Found 3382
. | select a format: v
Used Previous Resolution Result 0

New UIC Generated 1870
N

v UIC smueisd] R ¢ 4 Staging Reports’
Not Eligible for Resolution

0
Pending Resolution 0 | select Report v
Processing Resolution 0 [Select Format -
Requires New UIC Not Allowed for 0
Collection Run Report
UIC Request Denied 0 -
ABCDEFEGHIJKLMNOPQRSTUVWXYZAI
Select All ] [ Unselect All Delete Selected Add Direct Search / Add ] Rerun Resolution ]

Your search yielded 2000 result(s).
Select| |School Facility # | User Notes

urc Last Name | First Name |Gender| Date of Birth Validation Status | Resolution Status | Certification Date
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UIC Resolution

UIC Resolution is the process of ensuring that each student is correctly associated
with a UIC. The MSDS application matches every submitted record against the
Student Master Record table. The fields used for matching include the First Name,
Last Name, Date of Birth and Gender fields. Additional fields that MSDS uses for
matching are the UIC, Last Name Suffix and the Middle Name/Middle Initial fields, if
they are provided in the submitted record. If the UIC for a student is known, the
UIC should be submitted with the student record. Submitting with the UIC should
prevent new UICs from being created for students because of demographic
changes.

The fields in the submitted record are compared against the corresponding fields of
records in the Student Master Record table to determine if it is the same student or
not. Based on the fields used for matching, a score is calculated that determines
how closely the submitted record matches to a record(s) in the Student Master
Record table. The calculated score determines if a record requires resolution.

Records that require resolution necessitate user intervention to determine which
UIC should be associated with a student’s record. If no match is found, the system
automatically creates a new UIC.

To determine which records require resolution:

1. Click Student Data Submission and Data Staging Area from the left
navigation bar.

2. Select the IHE Request for UIC Collection from the drop-down menu.

3. Click the Filter button.

4. Click on the collection name link.

5. Click Requires Resolution from the UIC Resolution Status section of Staging
Area Detail page.

| Select Al | | Unzelect All | Delete Selacted | | Add Direct | | Eearch / Add | Rerun Resclution |

Error Free with Na
Wamings
Exce

Filtered on Resolution Status: (Regquires Resolution

Your search yielded 1 result(s

g | " page (G or1

6. Scroll to bottom of page and click the Requires Resolution link to the right of
the student’s name.

7. Review the student records presented as possible matches. This could be a
single match or several.
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UIC Resolution

Core Information

ml
i

UIC Resolver List

Field Name Submitted Record Potential Match

Match Reason Submitted B7.84%
Reguires Resolution (A primary UIC
was found with core fields =<
m I )
UIC C 7
Linked UICs
First Name i
Middle Name
Last Name
Suffis
Date of Birth
Gender| M M
Multipe Birth Order, 0 0
Last Modified By
Last Modified On
UIC Requested By
|_VIC Requested On
Use This Potential

Extended Collection Information

Field Name From Request for UIC Collection Previous Collection Unavailable

Previous Last
Mames

Race Ethnicity
Student Id Number
Grade Or Setting
Enrollment Date

Exit Date

District Exit Status|
Address|

| Submitting Entity

8. Click the UIC hyperlink of the possible match record to review the student’s
history.

a. Both demographic information and student history should be utilized to
determine if a potential UIC match belongs to your student. Keep in
mind, if demographic fields do not match exactly, the potential
match could still belong to your student. Some demographic
information may change over time, so simply stating the demographic
fields do not much exactly is not a sufficient justification for a request
for a new UIC.

9. If you determine that the possible match(es) presented belongs to your
student, click “Use this Potential.”

10. If you determine that your student is a different student than the student
presented as a possible match(es), click "Request New UIC.”

11. Enter reason for new UIC request in the UIC Request Comments pop-up
box.

a. For a new UIC request to be successfully processed, please
include justifications that provide contextual information, such
as:

i. Student was previously homeschooled, and we’ve
confirmed the student has never received services before
through the Michigan public school system.
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ii. We have confirmed this student did not graduate from a

Michigan high school. This student graduated high school
in Illinois.

b. The UIC State Administrator sees the same information on the
resolution screen as IHE users. Justifications should not:
i. List the core fields that are different.
ii. Simply state that “the students are not the same.”

12. Click Submit.

13. Requests are placed in a queue that the system administrator reviews and
approves or denies based on the information submitted in the request. You
may review the status of your request on the Manage Requests for UIC
screen or on the Staging Area Detail screen.

UIC Resolution Scenarios

Users will encounter several different scenarios when reviewing records that require

resolution. Below is a general overview of different scenarios and the recommended
action that the user should take.

Scenario #1 Multiple Possible Matches

When multiple 95-100 percent matches for a submitted record are found, the
system cannot determine which UIC should be assigned to the student. Therefore, a
user must review the multiple matches and determine if any of the possible
matches represent their student.

After reviewing the history for each of the possible matches, determine if...

a. All the possible matches represent the student > Select the UIC with the
most recent history record.

e As all the UICs represent the same student, the UICs should also be
linked. See the section on linking UICs for these instructions.

b. One of the possible matches represents the student - Select the UIC that
represents the student.

c. None of the possible matches represents the student - Request a new UIC.
Scenario #2 One Possible Match

After reviewing the history of the possible match, if the user determines that...

a. The possible match represents the student > Select that UIC.
b. The possible match DOES NOT represent the student - Request a new UIC.
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Requesting to Link UICs

Users may find that the same student has been assigned more than one UIC
through UIC Resolution or through Student Search. When this occurs, it is
important that the user requests that those UICs be linked. Linking UICs allows the
history of those student records to be tied together. Linking also allows students to
be appropriately tracked over time. A system administrator will review and
approve/deny every linking request based on the information provided in the
request.

Users can request to link UICs from the Student History screen, which can be
accessed from several screens, including the Student Details screen (Student
Search), and the UIC Resolution screens.

1. From the Student History screen, select Request to Link from the Action
drop-down list.
2. Click the Go button.

Student History

MName: UIcC: 09
Gender: F giﬁﬁ;of gtoallzg
orear o

Last Updated: ;‘Ei‘gﬂ;;fg”dent Data Link PEPE District:

\?;-,E:-.; . guLe ;E'i:iging:

Cohort Year:
Exp. Grad Year:

Action: Il Request to Link Vl@l E*E'-{l
J

The Student Link Request form allows users to request to link up to six UICs.

Student Link Request ®
*Justification: @
EEnane

3. Enter the UICs you wish to link in the UIC column.
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4. Choose the radio button for the primary UIC. The primary UIC should be the

UIC with the most recent history records.

Add justification for the link request in the Justification text box.

Click the Validate button to confirm that you are requesting to link valid

UICs.

7. Click the Submit Request button.

8. Requests are placed in a queue that the system administrator reviews and
approves or denies based on the information submitted in the request.
Typical turn-around time is one to two business days. You may review your
request and the status of your request on the Manage Linking Requests
screen or in Student Search.

o w

Requesting to Unlink UICs

Sometimes UICs are linked, and it is determined that those UICs are assigned to
two different students. If this occurs, users should request to unlink the UICs and
split the history of those records. Splitting the history of two previously linked UICs
assigns the appropriate history record to the correct UIC.

If you determine that UICs have been linked in error, please contact CEPI customer
support at cepi@michigan.gov or 517-335-0505 x3. Please provide your name,
telephone number (including area code and extension), district code and district
name (if applicable), along with the UICs and the reason why you believe these
UICs have been linked in error. CEPI will send an email once the UICs have been
unlinked.
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Manage Requests for UICs

When a request for a new UIC is submitted, it will display under the Manage
Requests for UIC menu. The system administrator reviews these requests daily and
approves/denies based on the information provided in the request. If your request
is approved, a new UIC is created. The new UIC is assigned to the student’s record
and can be viewed on this screen or in the Staging Area in the collection that the
user requested the new UIC.

UIC Request Summary

Select your filter critena...

First Name: Last Name:

Requested By:

Building
Status: (Al v
Reque ate From j T j
espons e Date From ;,j T j
UIC Request Summary
Request Date From (06/23/2010), Request Date To (06/25/2010)
n <+ fnr Western
3 :ffc“f;f:'f School
‘J-'C - District
Fevies (38010)

I have confirmed with the district associated with the possible
match, that these are in fact two different students. Please
generate a new UIC for my student. Thank you

Requested By: Meghann E Omo Request Date: 06/24/2010
Response By Response Date: Status: New
k v page: IR [@'Page P of 17

Choose Manage Requests for UIC from the Manage Requests menu. You'll be able
to filter requests by the following fields:

First Name

Last name

Requested By

District

Building

Status

Requested Date Range
Response Date Range

1. Once your filter results have been returned, click on the Details button to
review your request. This will bring up the UIC Resolution screen for that
student.
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2. Use the Back and Next buttons to move to the next request.

3. Once a system administrator has approved or denied your request, the
Details button is disabled.

Notes:

Requests will remain in a new status until a system administrator has
reviewed and approved or denied your request.

Once a request has been approved or denied, the Details button becomes
disabled.

You will need to filter the list to review the status of your requests.

Request for New UIC that has been denied:

If your request is denied, please review the notes from the system administrator. If
the system administrator requested more information about the request, please
resubmit the request and with that additional information.

Information on why the request was denied can be found on the Manage Requests
for UIC screen or within the staging area. See screen shots below.

Manage Request for UIC - filtered on student’s name. The request state is
Denied, and system administrator notes are seen in the “"Approver Notes” section.

UIC Request Summary

Filtered By: First Name = "Harry”, Last Name = "Potter”

Select your filter criteria...

First Name: ‘Harr‘y ll,ast Name: ‘Potter
Requested By: ‘

District: \

Building: ‘

Status: (Al ~

Your search yielded 1 result(s).

UIC Last Name First Name

D.0.B.
Potter Harry 07/31/1997
Collection: IHE Request for UIC Collection 2020-2021
Submitting Entity: Western Michigan University (04481)
District:
Building:

Two different students. Gender is different.
Request Justification:

4
These appear to be the same student. A different gender is not a reason to
create 3 new UIC. If the gender is incorrect, please choose "Use This
Potential” and when prompted to update the master record, choose "Yes".

Approver Notes:

~

Requested By: Meghann Omo Request Date: 11/23/2021 Status:
Response By: Meghann Omo Response Date: 11/23/2021
10 v 0 (]
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Data Staging Area - filtered on UIC Request Denied status. The UIC
Resolution status is "UIC Request Denied.” Notes from the system administrator
can be seen by clicking on the “"UIC Request Denied” hyperlink to the right of the
student’s name.

Profila: [HE UIC & STARR - WMy A- | A+

Submitting Entity: Western Michigan University (04481)
Caollection: [ HE Request for UIC Collection 2020-2021 v
validation Status validation Reports
Errors Exist of Saect & report: v
Error Free with Warnings 0| s o1
. Select a format: v
Error Free with Mo Warnings 1
Pending Validation 0 Ran Report
Frocessing Validation of
Validation Failed of
UIC Resolution Status UIC Resolution Reports
Reguires Resolution 0| = [ Sslect a report: -
Match Found of
PEPE. [ Select a format: v
Used Previous Resolution Result 0|
P —— New UIC Generated of [Run Report |
= New UIC Requested 0| e Tu e e
Sectio Mot Eligible for Resolution o
Pending Resolution o| | Selact Aeport ~
Processing Resolution 0| Select Format -
Requires New UIC Not Allowed for o
Coliection
|[ I Request Denled gi| .

ABCDEFGHIJKLMNOPORSTUVWXYZAI

[[Rerun Resolution |

[ selecran | [_unselectan | [_Dalete selected | [_add pirect | [__search / add
Your search yielded 1 resuit(s).

15| certification Date

Excel v

Select All Unselect All Delete Selected | Add Direct Search / Add Rerun Resolution

UIC Resolution

€D his record has a related request for new UIC.
[ ErlLn It was previously Denied.
Requests
Student Data
Submission, Requested By |Meghann Omo on 11/23/2021

upload File Justification| two different students. Gender is different

Uploaded File Stati
’h e Approval Statug Denied

B Response By| Meghann Omo on 11/23/2021

Response Reason| These appear to be the same student. A different gender is not a reason to create +
Data Staging Area a new UIC. If the gender is incorrect, please choose “Use This Potential” and when |

Downloads..

s -
R
_ Urc Resover List

Ses
Repo!
Aud

Core Information

wtial Match

Match Reason| Submitted Sent to resolution: More than one

match found (by flipping gender)
h il UICs

that are primary
PEPL. ]
First Name] Harry Harry
Setion/Tie- Middle Name]

ch. 2]

fied Data
ris.

FTE. 2]

- 22}

iz}

e [

i - 22}

Last Name| Potter Potter
Suffix]
Date of Birth) 07/31/1997 07/31/1997
Gender F M
Multiple Birth Order| 0 0
Last Modified By| Meghann Omo N/A for UserTd 4151

Last Modified On| 11/23/2021 08/27/2013
UIC Requested By| Meghann Omo Meghann Omo

VIC Reguested On| 11/23/2021 11/23/2021
Request new UIC

Extended Collection Information

From THE

Race Ethnicity|
Student Id Number|

Grade Or settin
ment Dat

Exit Date]

District Exit Status| -

dress|
Submitting Entity] Western Michigan University (D4481)

Back To Staging Record
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Manage Linking Requests

When a request to link UICs is submitted, it will display under the Manage Linking
Requests menu. The system administrator reviews these requests daily and
approves/denies based on the information provided in the request. If your request
is approved, the UICs will be linked.

Choose Manage Linking Request from the Manage Requests menu.

1.

Use the filter screen to filter your requests. You may filter on the following
fields:

First Name

Last Name

Requested By

District

Building

Status

Submit Date
Approved/Denied From

Link Request Summary

Select your filter criteria...

Requested By:

|
District: | |
|

Building: |

Status: New A

Request Date From: \:I j To: : j
Response Date From: \:Ij To: :j

2. Once your filter results have been returned, you may review your requests to
see if they have been approved or denied by the system administrator.
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Link Request Summary

Status (Approved)

Westwood

. Crestwood
Community school
Jordan School s @®
District ~ D1StCE
(82240) (82230
Jordan O
Request Student was enrolled, by mom, on 9/8/09 under the last name of Oaks.
] qt'f' tion: Father showed up following day with a more recent birth certificate with
ustitication: the name of Harns. We will be using the UIC for Harns. y
Approver Request approved.
MNotes:

Requesting District:
Requested By: Request Date: 09/21/2009 Primary Has PEPE: Yes
Response By:  Meghann Omo Response Date: 03/16/2011 Status: Approved

3. Approved/denied status is shown in the bottom right-hand corner of each
request.
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Downloading Files

MSDS will provide you with a report of the UICs (existing or newly created) based
d toyou in
a new column added to the end of your submitted file. The download file is in the
same XML format as the uploaded file, except the UIC characteristic is included in
the file. The UIC characteristic will be the first characteristic in the Personal Core
Component. An example of a downloaded XML file can be found in Appendix A. To

on the matching process results. In this report, the UICs will be provide

download the report:

1. Click the Student Data Downloads tab from the left-hand menu. This will

bring up a sub-menu. Click on the Download Status tab.
2. Click the Request New Download button.

Download Status

Student Data

o e
® . : o ] i
x ﬁ' Center for Educational Performance and Information l'ﬂ L%ﬁﬁ!g?e“
=== E—— = fﬁ Kh?gm'w“-‘tﬁﬁe
Michigan.gov Home CEPI Home | STARR Home | MSDS Home | User Guide | Contact CEPI | Log OFf
MSDS Profile: THE UIC + STARR  A- | A+

Submission...

Filter...l Requast New Download |

Student Data
Downloads....

Downlead Status

Search...

79

Audit FTE...
Grad Cohort...

General Reports._..
Section 25e...

[+

B

B

3. Enter your institution’s name or entity code, data location and co
4. Click the Start Download button.
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Center for Educational Performance and Information ﬁ'ﬁ[‘l%ﬂ!‘lq?ﬂe"

' of Michigan Website

z
J ,."I
W &
Michigan.gev Home MSDS Home | User Guice | Contact CEPT | Lo

MSDS Profile: IHE UIC + STARR A- | A+

SDS Home = Staging Area Overview > Download Datazet

Manage Requests.[F]
e E— Download Dataset
Submission...
Student Data Submitting Entity: |Wesbern Michigan University (04481) |
Downloads... Data Location: @ Staging O certified

Download Status Collection: [ THE Request for UIC Callaction 2020-2021 v |
Search...

“Format: @ %ML

Certified Data
R

!

Audit FTE...

Grad Cohort...

General Reports...
Section 25e...

H|E|B

5. You will be prompted to go back to the Download Status screen. Click Ok.

o File creation has been successfully
started, press 'Ok’ to transfer to
your download queue.

6. The Download Status screen will show the status of the requested download.
Your file is ready when the filename is a hyperlink.

Note:

You may need to periodically refresh this screen (by using the F5 key on your
keyboard) to display the updated status. To save a copy of your downloaded file,
click on the hyperlink of the file name from the Download Status screen. All
downloaded files are zipped. You will be prompted to Open or Save the data
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download. Large files may have been separated into smaller files to avoid system
time-out issues. Make sure to download all relevant files.
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Manually Entering Student Data

If your IHE only needs a few UICs, you may want to consider adding your student
data manually rather than doing a file upload to MSDS. To begin:

1. Go to the Data Staging Area screen by clicking on the Data Staging Area tab
from the left-hand menu.

2. Enter your five-digit IHE entity code.

3. Click the Add New Collection button. If the IHE Request for UIC Collection
has already been added for your entity, skip to Step 7.

Michigan.gov Home

Profile: THE UIC + STARR A~ | A+

Manage Requests.] Staging Area
Student Data

Submission... *= Required
Select your filter criteria...

Upload File
Uploaded File Status |Subm\tting Entity: /—” I[m]l
Data Staging Area Collection: | IHE Request for UIC Collection 2020-2021 v

Student Data Certification Status: [ Select One ~|

Downloads...

Search...
Your search yielded 1 result(s

Certified Data
Reports...

Collection Open? | Certification Available?

IHE Western Michigan |5,252 Certification not Upload | Download | Delete| |Yes No
Audit FTE... Request University (04481) Required
for UIC
Grad Cohort... Collection
General Reports... 2020-2021
Section 25e... 10 -~ [] [

4. On the Add New Collection screen, choose the Collection from the drop-down
list.

5. Click the Add Collection button. Note: Adding a new collection is only
necessary if the collection does not already exist. This is not something you
need to do each time you want to manually enter data.
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Xz 'Ik Center for Educational Performance and Information

Michigan.oou

Official State
of Michigan Website

Michigan.gov Home

MSDS

Manage Requests. ] Add New Collection

Student Data

Profile: IHE UIC + STARR A- | A+

Submission...

#1. Choose Submitting Entity: |western Michigan University (04481) |

Upload File

* i .
Uploaded File Status 2. Select the Collection you want created:

| THE Request for UIC Collection 2020-2021

v]

Data Staging Area

Student Data
Downloads...

Add Collection

Search...

Certified Data
Reports...

Audit FTE...

II

Grad Cohort...
General Reports...
Section 25e...

6. You will be taken to the Staging Area page to access your collection. Select
the collection from the drop-down menu.

7. Click on the collection name.

iz '? Center for Educational Performance and Information

Michigan.gov Home

Student Data

NMichigan.oou

The Official State
of Michigan Website

Profile: IHE UIC + STARR  A- | A+

Staging Area

[ Add New Collection

Submission... == Required

Upload File Select your filter criteria...

Uploaded File Status Submitting Entity: [ |

Data Staging Area Collection: | IHE Request for UIC Collection 2020-2021 v
Student Data Certification Status: | Select One ~|

Downloads...

Certified Data
Reports...

Audit FTE...

Your search yielded 1 result(s).

Certification not
Required

General Reports.

‘Collection Open? | Certification Available?

Section 25e...

To Add a Student

1. Click the Add Direct button from the Staging Area Detail screen. This will

take you to the Add Student screen.
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z gl : : gangou’
i Center for Educational Performance and Information < mﬂmﬂgﬂ"-
of Michigan Website

Michigan.gov Home CEPI Home | STARR Home | MSDS Home | User Guide | Centact CEPI | Leo Off

profile; IHE UIC + STARR A~ | A+

o _

Staging Area Detail

Student Data [
Submission...

Upioad File Select your filter crteria...

Uploaded Flle Status Submitting Entity: Western Michigan University (04481)
Data Staging Area Collection [IHE Request for UIC Collection 2020-2021 ~
Student Data B
Downloads....
:gmllne: Data :] Errors Exist o Sedect 3 report:
eports... Error Free with Warnings o rrpm—
Audit FTE... 2] Error Free with No Warnings 5252
Grad Cohort.. [ Pending Validation (] Run Report
: = Processing validation o
Gencral Report= - Bl validation Failed o
Section 25e... @
UIC Resolution Status UIC Reselution Reports
Requires Resclution 0 - Select a report:
Match Found 3382
——— Select a format:
Used Previous Resolution Result o
INew UIC Generated 1870, [ Run reporc]
New UIC R ted o
iy e O Staging Reparts
Not Eligible for Resolution [
Pending Resolution o Select Report
Processing Resolution o ‘Select Format
Requires New UIC Not Allawed for A
Collection [(Run Report]
UIC Request Denied 0 .
ABCDEFGHIJKLMNOPQRSIUVWXYZAI Filter....
SelectAll | Unselect All [Coelete selected | [_add Direct ] [search / add ] [CRerun Resolution

Your search yielded 2000 resuft(s
Select|  School Facility # User Notes

uIc

Last Name | First Name Gender Date of Birth Validation Status|Resolution Status | Certification Date

Enter all required information. Core field information is required and denoted
by a red asterisk (*).

Click the Submit button. This will submit the student to the IHE Request for
UIC Collection, and you will be returned to the Staging Area Detail screen.

If Collection is not filled in automatically then one must be selected in order to access the Submitting
Entity.

* = Required
*Collection: IHE Reguest for UIC Collection

*Last Name: | |

Last Name Suffix: I:I

*First Name: | |

Middle Name: | |

Multiple Birth Order: |D |

“Date of Birth: [ lmobrvvyy)
-Sender:

Search by Entity Name or Entity Code
*Submitting Entity: Western Michigan University (04481)

uIC: | |
[ Submﬁg [ Submit/Add Ancther | [ Submit/Go Te Details | [ Cancsl |

You can also add another student record by clicking on the Submit/Add
Another button and following the previous steps above to submit the next
student to the IHE Request for UIC Collection.

Once the record has been added to the Staging Area Detail screen, click on
the student’s Last Name link. This will display the Staging Area Maintain
screen.
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YT

X

Center for Educational Performance and Information

Submitting Entity western Michigan University (04481)
Collection: IHE Request for UIC Collection 2020-2021 v

Validation Status

EfTors Exist 0| -
Error Free with Warnings of
Error Free with No Warnings 5252 >
Pending Validation 0|
Processing Validation of
validation Failed 0|
UIC Resolution Status UIC Resolution Reports
Requires Resolution of Seluct a raport v
Match Found 3382

Select a format: ~
Used Previous Resolution Result of
bew UIC Generated 1870| [ Run Report |
New UIC Requested of T
Mot Eligible for Resolution 0|
Pending Resolution 0| Select Report ~
Processing Resolution of T — -
Requires New UIC Not Allowed for o
Collection [Run Report |
UIC Request Denied of .
ABCDEFGHIJKLMNOPQRSTUVWXYZAI Clear all] [Filter

[_selectan ] [_unselectan | [[Dalete Selected ] [_add Direct ] [_search/agd | (_Rerun Resolution |
Your search yislded 2000 result(s)

d
] 04451 - Error Free with No | Match Found
Warnings

Enter known student information on all appropriate tabs. If entering dates,
slashes or dashes may be used. (Format: MM/DD/YYYY)

Click the Submit button.

If errors or warnings are encountered, they will appear below the student
information. Correct all errors. Review warnings and make pertinent
corrections, then click the Submit button again to refresh the data.

Student Search

Use the Student Search feature to look up individual students to locate their UICs.
To perform a student search:

1.

W N

Click on the Search tab at the left-hand menu. This will bring up a sub-menu.
Click on the Student Search tab. This will take you to the Student Search
screen.

Click the radio button next to Search By Core Fields.

. Type in all or portions of the core fields.

4. Click on the Filter button. This will bring up the search results for the
student. Note: No search results will appear if no matches were found in the
system. The search results may also bring up multiple matches. If you
discover that there are multiple UICs for your student, the UICs should be
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linked. See the section on linking UICs for these instructions.

Manage
Collections...
System
Maintenance...
Manage Requests.]

Administrative
Reports...
Student Data
Downloads..

Search...
Student Search

UIC History
Reports...

5DS Home =

Student Search

Student Search

Select your filter criteria...

O search By UIC

® search By Core
Fields

T
Student Data
Submission...
1

Last Name:

Last Name Suffix:
First Name:

Middle Name:

Date of Birth Year:
Date of Birth Month:
Date of Birth Day:

Gender:

Multiple Birth Order:

Lm

S

Begins O contains

Begins O contains

|| show Direct Certified

(Jikeely to increase the time for the search)

1 search using match criteria
begins/contains ignored)

Ceter] { ciear

5. Click on the hyperlinked UIC for the student. This will take you to the
Student Details screen to view detailed information on the student.
6. The Student Type identifies if the student has a Secondary (K12) and/or a

Higher Education (HE) record.

Student Search

o Your search yielded 2 result(s).

2037838874

Potter

Harry

07/31/1997

M

Filtered on Last Name(potter%), First Name(harry%s), Birth Year(1997), Birth Month(07), Birth Day(31)

K12

2037838874

Potter

Harry

07/31/1997

M

HE

A screen like the one below will display for the student.

Page 38 of 40




IHE Request for UIC Collection User Guide

Student Details

[ Back to Search Results | [ View Student History |

e B

Unigque Identification Code {(UIC) 09
Student First Name 4
Student Middle Name

Student Last Name
Student Suffix

Date of Birth al
Gender Code

Grade or Setting

Student ID Number (Membership)
Racial/Ethnic Code

Operating District Number

School or Facility

Dats of Enrollment

Dats Exitad
District Exit Status o
Multiple Birth Order ]
Created By

Created Date

Created By Submitting Entity
Modified By

Modified Date

Modified By Submitting Entity
Approved By

Approved Date
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Appendix A: Download XML Sample with UIC Field
Added

After submitting files to the Staging Area, an XML file can be downloaded to capture
student demographic information for all students in the collection, as shown in the
example below.

<?xml version="1.8" encoding="utf-8"?>
<THERequestforUTCGroup SchemaVersionMajor="collection” SchemaversionMinor="4" CollectionId="247" SubmittingSystemName="My System" SubmittingSystemVendor="My System Vendor" SubmittingSystemv
<IHERequestforuIC>
<SubmittingEntity>
<submittingEntityTypeCode>B</SubmittingEntityTypeCode>
<SubmittingEntityCode>@4481</SubmittingEntityCode>
</SubmittingEntity>
<PersonalCore>
<UIC>3511559197¢/UIC>
<LastMame>Bronco</LastName>
<FirstName>Buster</FirstMame>
<MiddleName>Richard</MiddleName>
<StudentSuffix>Ir.¢/Studentsuffix
<DateofBirth»2003-12-12¢/Date0fBirth>
<MultipleBirthorder>a</MultipleBirthorder>
<Gender»M</Genders>
</PersonalCore>
<IHEEntityDemographics>
<SchoolFacilitylumber>84481</SchoolFacilitylumber>
<studentIdnumber>8eee01840</Student IdNumber>
</IHEEntityDemographics>
</THERequestforuIc>
<IHERequestforuIC>
<SubmittingEntity>
<submittingEntityTypeCode>B</SubmittingEntityTypeCode>
<SubmittingEntityCode>@4481</SubmittingEntityCode>
</SubmittingEntity>
<PersonalCore>
<UIC>9549630862¢/UIC>
<LastMame>Potter</LastName>
<FirstName>Harry</FirstName>
<Middlename>E</MiddleName>
<Date0fBirth>2002-07-31¢/Date0fBirth>
<MultipleBirthorder>e</multipleBirthorder>
<Gender>M¢/Gender>
</personalCore>
<THEEntityDemographics>
<schoolFacilitynumber>@84481</SchoolFacilitynumber>
<StudentTdNumber >800001841</Student TdNumber>
</IHEEntityDemographics>
<PersonalDemographics>
<Ethnicity»eeee1e</Ethnicity>
</Personalbemographics>
<Contacts>
<AddressTypeDescriptor>Physical</AddressTypeDescriptor>
<StreethumberName>111 Stadium Drive</StreetNumberName>
<City>Kalamazoo</City>
<StateAbbreviationDescriptorsMI</StateAbbreviationDescriptor>
<PostalCode>49009</PostalCode>
</Contacts>
</IHERequestforuICc>
</IHERequest forulCGroup>

It should be noted that the Personal Demographics and Contacts components are
optional components in the IHE Request for UIC Collection.
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