A Notice to Parents, Guardians and Staff
A Plan for the Health of Our School Drinking Water
[School letterhead/logo]
Date
District Name/Charter School Name
Address
Dear Parent, Guardian, and Staff:
We would like to tell you about our plans to reduce potential exposure to lead in drinking water in our school. The U.S. Environmental Protection Agency and Michigan Department of Environment, Great Lakes and Energy (EGLE) are encouraging all schools and child-care facilities to reduce children’s exposure to lead from school drinking water. Our school system is committed to protecting student, teacher, and staff health. This is NOT a cause for alarm. These steps are a way to learn about the quality of drinking water in our school. Quality drinking water can foster healthy and successful children.
What we will be doing
To protect our community, we are pleased to let you know that our school will be taking the following proactive [or voluntary] steps:
1. Check the drinking water plumbing for potential lead components.
2. Identify and map all taps used for drinking and cooking.
3. Develop a lead sampling plan to ensure proper water sample collection.
4. Collect water samples at every tap being used or potentially being used for drinking or cooking.
5. Send collected samples to a certified drinking water laboratory.
6. Review the results and take immediate action at taps with lead results greater than 5 parts per billion (ppb) [or insert the number the school district decides on].
7. Inform you of results and information as it becomes available to us.
8. Work on reducing any potential risk of lead in our school drinking water as time and money allow.
When this will happen
[Select an option]
We have contracted with [name of contractor] of [company] to start with the plumbing assessment on date. The contractor will then collect samples on [date].
OR 
With the help of a qualified plumber, our staff will be conducting a plumbing and fixture assessment on [date]. Based on the assessment, we will develop a sampling plan and collect samples on [date]. It may take up to three weeks for the sample results to be reported to us by the laboratory.
How we will respond to the results
Once we have reviewed the results, we will take immediate action on all taps with results greater than 5 ppb [or district’s number]. These taps will be taken out of service until appropriate corrective actions can be taken. Actions will be determined based on the plumbing assessment, severity of results, and resources available. Actions may include one or more of the following; replacement of taps, pipe replacement or reconfiguration, filters, flushing, and/or temporary use of bottled water. After corrective actions have been taken, we will retest the problem taps to ensure the risk of lead exposure has been reduced. Routine water moving protocols and future routine sampling will also be implemented for overall water quality.
[Optional – See the U.S. EPA’s 3Ts for Reducing Lead in Drinking Water in Schools and Child Care Facilities]
[Optional] Recognizing that communication is key, a Lead in Drinking Water Information Display is being set up in the school office. Informative materials, school handouts, and testing updates will be available throughout the day at this location.
[Optional] We are also in the process of creating a staffed information center in our library where parents will be able to ask questions, get answers, and offer input.
[Optional] The school also has a website dedicated to providing information on lead in drinking water. Visit <school website> to learn more about the risks of lead in drinking water and the efforts we are undertaking to protect the school community.
[bookmark: _Hlk14436523][Optional] The State of Michigan has a website with information on lead in drinking water. Visit www.Michigan.gov/MiLeadSafe to learn more about the risks of lead in drinking water and how you can reduce the risk of lead in your home.
[bookmark: _GoBack][Optional] Parents, teachers, and members of the broader school community can also follow the school on social media to get updates on the lead in drinking water program. The school will post announcements and upcoming events to the school’s Facebook page to help keep the community informed.
[Optional] Additionally, we will be scheduling a Lead in Drinking Water Workshop in conjunction with an upcoming <PTA meeting/open house>, so watch for further information about these activities as announcements are sent home with your child.
If you have any questions or would like to support our effort as a volunteer, please contact us at [insert telephone number] or [insert email address].
We are committed to keeping you informed every step of the way as we implement this healthy drinking water program at our school.
Sincerely,
School contact name
Phone number
Email address
Possible Attachment(s):
Health Effects of Lead
Sources of Lead Exposure
Reducing Potential Lead Exposure from Drinking Water
Re-occupying Your Home
Particulate Lead
