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How to Submit a Groundwater Annual Discharge Monitoring Report (DMR) for 2211(a) and 2215-1 permits
1. Go to the MiWaters website: https://miwaters.deq.state.mi.us and sign in using the “Sign in with an Existing Account” button
Water Resources Information and Forms

Contact

Why Create a MiWaters Account?

Sign In
If you are planning on any of the following:

- Water Resources Information and Forms
wetland?

manage Permit Applications and Service Requests

Building on a sensitive area, such as a dune or a

Discharging wastewater of any kind?
Applying pesticides to a water body?

... or similar activities, you’ll need to create a MiWaters account.
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©
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2. Using the small, down-ward pointing orange arrow near the upper left-hand corner of the page, select your site.
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SITE

Welcome to nCore

* Rachel’s Example

Getting Started

Business

nCore is a one-stop portal for submitting permit applications and service requests to the agency.

Once you or your organization has been issued a permit you can submit required reports or requast changes to your permit here.
Home

Finding and Submitting Applications and Requests
Dashboard

Begin by browsing the available application, service request and report forms. Once the desired form is located, you can fill it out, submit it,
and track it here,

Managing Information for an Existing Facility, Project, or Site

Notifications
Details

Contacts List
If you are affiliated with an existing facility, project, or site that has had agency involvement, your nCore account can be granted access to the

site in one of the following ways:

Apps, Requests and
Rep(}rtg * Contact the facility directly and ask the designated nCore account administrator to invite you to join the site.
* Enter a Verification Code provided by mail from the agency

* |fthe site does not C.\rl'Eﬂt'j‘ have an active account manager, contact nCore support to learn how to set upa site account.

Permits

If your facility, project or site has not yet had agency invalvement, your site will be created after you fill out and submit an application or
Evaluations service request form and the agency has begun processing it.
Violations

Getting Help
Compliance and

Uze the Help link icon in the top right corner of any page to view screen-specific help. If you still need assistance click the Contact link in the
Enforcement Actions

page header for additional support options.
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3. On the left-hand side of the screen, click on the Apps, Requests and Reports section.

DEGE‘_:_ Miwaters

Home About Contact Sign Out *"i.r“"'l- Home

Water Resources Information and Forms =l @ 3 Rachel Burns

* Rachel’s Example
Business

Home

Dashboard

Notifications

Details

Contacts List

Welcome to nCore

Apps, Requests and
Reports

Permits
Evaluations
Violations

Compliance and
Enforcement Actions

Getting Started
nCore is a one-stop portal for submitting permit applications and service requests to the agency.

Once you or your organization has been issued a permit you can submit required reports or request changes to your permit here.

Finding and Submitting Applications and Requests

Begin by browsing the available application, service request and report forms. Once the desired form is located, you can fill it out, submit it,
and track it here,

Managing Information for an Existing Facility, Project, or Site

If you are affiliated with an existing facility, project, or site that has had agency involvement, your nCore account can be granted access to the

site in one of the following ways:

* Contact the facility directly and ask the designated nCore account administrator to invite you to join the site.
* Enter a Verification Code provided by mail from the agency
* |f the site does not currently have an active account manager, contact nCore support to learn how to set up a site account.

If your facility, project or site has not yet had agency invalvement, your site will be created after you fill out and submit an application or

service request form and the agency has begun processing it.

Getting Help

Uze the Help link icon in the top right corner of any page to view screen-specific help. If you still need assistance click the Contact link in the
page header for additional support options.
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4. Click on the blue button located near the bottom of the page titled “View DMRs” to see all available Discharge Monitoring Reports
(DMRs).

Home About Contact Sign Out

**‘MI .gov Home
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SITE

Forms

Applications, Service Requests, Permit Change Forms & Reports

* Rachel’s Example

Business - Begin filling out a new form or view or revise a previous submission
Start New Form Draft & Submitted Forms
Home Permit Applications, Service Requests and Permit View or revise draft and submitted Applications,
Change Forms Service Requests, Permit Change Forms and Reports
Dashboard

Notifications
Assigned Forms and Schedules
Details Reporting forms relating to current submissions, permits and active compliance actions

Contacts List

New and Draft Assigned Forms Submitted Reporting Forms
APPS, Requests and Browse reporting forms relating to a submission, Wiew or revise previously submitted reports
Reports permit or compliance action
Permits

DMRs

View, edit, and submit discharge monitoring reports

Evaluations

Violations

Compliance and View DMRs
Enforcement Actions

MLgov Home MiWaters Home Contact Policies Copyright 2018 State of Michigan
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5. On the Discharge Monitoring Reports screen, find the correct DMR and click the “Open” button on the right-hand side of the row. To
find the correct DMR, first look at the information contained in the DMR Set column and make sure that the DMR covers the calendar
year that you are reporting for. You’ll also want to confirm that the “Due” column shows January 31% as the due date. Please note that
some permits also require that an annual biosolids DMR be submitted; that is a separate DMR and covers a different reporting period
(October through September of the following year) and is due on October 30™.

Home About Contact Sign Out ‘*‘I\.-ﬂ,gc-'-.-' Home
DEEL Miwaters  Water Resources Information and Forms =l @ 2 Rachel Burns
1< : - '
D\scharge Momtormg Reports XML Upload Start Date: 08/01/2018, End Date: 09/30/2019 hd m|
h DMR Set Frequency Due ~ Received Violations Status
« Rachel’s Example
Business v CAll .
Home (1012018 - ‘ - This is the
N Annual 10/30/2019 No Unstarted
9/30/2019) v1 groundwater annual
Dashboard Due 7+ .
DMR. Note that it
Notifications covers January 1
Details :;;:0;188) Vi Annual 1312019 [ Lo E XML / through December
Ero e 31 and is due
Contacts List
' January 31%.
APPS’ REqUEStS and 112111;?1: i Annual 10/30/2018 Mo Unstarted
R t 9/30/2018) v
epcr s Due 7+
Permits This is the biosolids
- annual DMR. Note
valuations
that it covers October
Violations 1t through
Compliance and Septem ber 30™ and is
Enforcement Actions due October 30™.
Ml sow Homea MiwWaters Home Contact Policies Copyright 2018 State of Michigan
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6. The DMR has both a Daily and Summary section. Both sections need to be filled out completely in order to submit the DMR. The DMR
will open to the Daily section. To switch between sections, click the tabs near the top of the page (please see image below).

DES

I4

Miwaters

Water Resources Information and Forms

SITE b

« Rachel’s Example

Business

Home
Dashboard
Notifications
Details
Contacts List

Apps, Requests and
Reports

Permits
Evaluations
Violations

Compliance and
Enforcement Actions

DMR Data Entry

DMR List

Home

Validate and Review

Monitoring Point EQ-1 I Daily Summary I

No Discharge

Parameter

Save Cancel

MI.gov Home

Stage

Limit

Stat Base

1/1/2018

1/2/2018

1/3/2018

1/4/2018

Miwaters Home

Clear All

50050

About

Contact

Final Effluent (1)

(Report) GPD

Daily Average (Weekly)

D |0 O |D

Convert Data from Text

Contact

Policies
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7. The Daily section is where daily and/or weekly data will be reported. The Daily section has one row for each day of the year, however,
not all rows need to have a number added. The permit requires that a daily average be reported on a weekly basis, meaning that a daily
average must be reported at least once a week. You may report daily flow data or choose any day of the week to report the daily
average for the week. Data can be entered into the form manually or copied from an Excel spreadsheet and pasted to the page by using
the Convert Data from Text button (located at the bottom of the page). For more detailed instructions on using Excel spreadsheets to
enter this data, please refer to steps 7a through 7i below; those choosing to enter data manually can skip to step 8 on page 16.

Miwaters

Home About Contact

Water Resources Information and Forms

Sign Out “gMi.gov

= O)] 2 Rachel Burns

* Rachel’s Example
Business

Home
Dashboard
Natifications
Details
Contacts List

Apps, Requests and
Reports

Permits
Evaluations
Violations

Compliance and
Enforcement Actions

DMR Data Entry DMR List

Monitoring Point EQ-1 Daily Summary

No Discharge

Parameter AL
50050
Stage Final Effluent (1)
Limit (Report) GPD
Stat Base Daily Average (Weekly)
112018 I =
1/22018 (=
1/3/2018 /P
1/4/2018 (==
m Cancel Clear All I Convert Data from Text I
MlLgov Home MiWaters Home Contact Palicies Copyright 2018 State of Michigan
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7a. Click here to go to the Groundwater program webpage to find an up-to-date copy of the excel spreadsheet.

7b. After opening the excel spreadsheet for the year that you need to report for, find the correct worksheet for your type of facility.
Below are descriptions of each worksheet. To navigate between the different worksheets, just click the tabs at the bottom of the page.

i. Annual Flow Log (Meter Reading): This worksheet should be used by groundwater discharge facilities that collect direct meter

readings. Please continue to step 7c on page 9 if this is the worksheet you are using.

ii. Annual Flow Log: This worksheet should be used by groundwater discharge facilities collecting or calculating flow volumes.
Please skip to step 7d on page 10 if this is the worksheet you are using.

File Home Insert Draw Page Layout
ﬂu@ X Calibri
I -
Paste B
- §
Clipboard ] Font

E376 -

£

Formulas Data Review View Add-ins

1 -

Alignment Number

& D

Help

Styles

2 Tell me what you want to do

2018 Annual Flow Worksheet
for:
general groundwater discharge facilities collecting direct meter reads
1
2 Flow Data
. Date Mater Read Number of Days Weekly Total Flow (gallons) Average Daily Flow on a Weekly Basis
CI IC k t h € ta bs to (gallons) Representefi by Flow *calculated automatically* (eallons)
3 Reading *calculated automatically *
navigate between Start Rea
5 1/1/2018|
the different s 1/2/2015 /A
7 1/3/2018| EN/A
WorksheetS. 8 1/4/2018 HN/A
1/5/2018, #N/A
10 1/6/2018) #N/A
1 1/7/2018] EN/A
12 1/8/2018| EN/A
13 1/9/2018| #N/A
14 1/10/2018 EN/A
15 1/11/2018 EN/A
1/12/2018 HN/A
1 1/13/2018 #N/A
-y 1/14/2018 EN/A
1 1/15/2018 EN/A
20 018 EN/A
21 1/17/200Wg #N/A
22 Ny, 1/15/2018] gy #N/A
23 9/2018] T~y EN/A
24 1/2 HN/A
25 1/21/20: #N/A
26 1/27/2m 2l #N/A
Annual Flow Log (Meter Reading) Annual Flow Log (Flow Valume) ®

1 Share
=] - B~ O~
[ Format - &
Cells Editing ~
v
F G -
< »
H g - 1] +  100%
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7c. When using the Annual Flow Log (Meter Reading) worksheet, a start reading (from the beginning of the year) must first be entered.
After that, readings may be entered daily or weekly; meter readings must be in gallons and need to be entered in the Meter Read
column. The number of days between flow readings needs to be entered in to the Number of Days Represented by Flow Reading
column. Numbers in the Weekly Total Flow and Average Daily Flow on a Weekly Basis columns will be calculated automatically once
meter readings and number of days between flows are added. All grey boxes in the form are calculated automatically and numbers
cannot be added or changed. Continue to Step 7e on page 11.

File Home Insert Draw Page Layout Formulas Data Review View Add-ins Help 5 Tell me what you want to do 12 Share
&E X Calibri M E - "
m - & - 5 - =- O-
Paste
T ¥ ) i7i [ Format - &
Clipboard ) Font Alignment Number Styles Cells Editing ~
c24 - b v
A B C D E F G -
2018 Annual Flow Worksheet
for:
eneral groundwater discharge facilities collecting direct meter reads
Enter start 8 g g &
1
reading 2 Flow Data
Number of Da A Daily Fl Weekly Basi
Date Meter Read e e Weekly Total Flow (gallons) B Pl
Represented by Flow (gallons)
(gallons) ) *calculoted automatically®
3 Reading *caleulated automatically®
4 Start Reading: 159862
5 1/1/2018
6 1/2/2018
7 1/3/2018
8 1/4/2018
g 1/5/2018 161543 5 1681 336
10 1/6/ /
1 018 o~
12 P 152018 >
13 150 g
14 1/10,
2015
1/12/2018p 164592 7 3043 436
=
2018
- 1/16/2018
1/17/2018
1/18/2018
Enter mEter 23 1/19/2018 167157 7 2565 366
B 24 1/20/2018
readings and the = VR
2R 1/22/5012 ad
num ber Of days Annual Flow Log (Meter Reading) Annual Flow Log (Flow Volume) ® 4 3
represented by Reacy ] m -+

each reading
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7d. When using the Annual Flow Log (Flow Volume) worksheet, readings may be entered daily or weekly. Readings need to be entered in
the Flow column in gallons. The number of days between flow readings needs to be entered in to the Number of Days Represented by
Flow Reading column. Numbers in the Daily Flow on a Weekly Basis column will be calculated automatically once the flow volumes and
number of days between flows are added. All grey boxes in the form are calculated automatically and numbers cannot be added or
changed. Continue to Step 7e on page 11.

permits - Excel

Burns, Rachel (DEQ)

File Home  Insert ~ Draw  Page layout  Formulas ~ Data  Review  View  Add-ns  Help  © Tell me what you want to do 14 Share
g A Calibri - = = =l % General - [} Conditional Formatting = & Insert - PR
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¥ H- a- A~ = = B @ 4 [EA Cell Styles ~ F] Format - &~
Clipboard r] Font LM Alignment r] Number [F] Styles Cells Editing -~
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2018 Annual Flow Worksheet
for:
general groundwater discharge facilities
, collecting or calculating flow volumes
2 Flow Data
e Flow . Numbetr :f:a:fr Average Daily :Ior:llu on]a Weekly Basis
epresented by Flow gallons]
Enter ﬂOW 3 (gallons) Reading *calculated automatically *
readings and 4 1/1/2018
5 1/2/2018
the number 6 1/3/2018
7 1/4/2018
of days 8 1/5/2018 1681 5 5 336)
9 1/8,
represented =
1/8/2018
by each T
reading
15 1/12/2018, * 7] 812
16 1/13/2018
17 1/14/2018
18 1/15/2018
19 1/16/2018
20 1/17/2018,
21 1/18/2018
22 1/19/2018 4268 7 610)
23 1/20/2018
24 1/21/2018
25 1/22/2018
26 1/23/2018 [~
Annual Flow Lag (Meter Reading) Annual Flow Log (Flow Volume) @ 14 3
Ready iz} |- 1 +  100%
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7e. Ensure that readings have been added for the entire year. At the bottom of the page there will be a section for Summary DMR Data.
Within this box will be a result for Total Annual Flow, Total Number of Discharge Days, Highest Annual Daily Flow and Annual Average
Daily Flow. These numbers are calculated automatically from the data added in the table above. Review the Total Annual Flow and Total
Number of Discharge Days numbers and ensure that they look reasonable; if these numbers do not look correct, review the readings and
number of discharge days entered in the worksheet to ensure they are accurate. Facilities that discharge every day year-round should
have 365 for the Total Number of Discharge Days; facilities that do not discharge daily or only discharge seasonally will have a Total
Number of Discharge Days that is less than 365.

Example of facility that discharges daily year-round

) Total Annual Flow: 1573987}
| Summary DMR Data Total Number of Discharge Days: 363

t| Fcolculated automatically® Highest Annual Daily Flow: 7812}
; Annual Averge Daily Flow: 4312}

Example of facility that discharges daily March through November

I Total Annual Flow: 1573987)
Summary DMR Data Total Number of Discharge Days: 275

'| *colculated automatically * Highest Annual Daily Flow: 6103

: Annual Averge Daily Flow: 5724

11
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7f. To copy data from the spreadsheet to the discharge monitoring report in MiWaters, the appropriate data must be copied from the
spreadsheet. On the spreadsheet there is a section outlined in red within the Average Daily Flow on a Weekly Basis column. Once the
red outlined section has been identified in the spreadsheet, it needs to be copied. Cells can be copied in Excel several different ways, the
two easiest are explained below:

- Left-click on the first cell in the series to be copied, hold down the shift button on the keyboard and then click on the final cell in the
series to be copied. Selected cells will highlight dark grey. On the keyboard hold down the control (Ctrl) button and then hit C. The
copied cells will be outlined in a dotted line.

- Left-click on the first cell in the series to be copied and hold the left button down on the mouse. Still holding the left button down,
scroll to the final cell in the series to be copied and release the button. Selected cells will highlight dark grey. On the keyboard hold
down the control (Ctrl) button and then hit C. The copied cells will be outlined in a dotted line.

Working DRAFT 2 2018 Graundwater Annual DMR Worksheets for 2211a and 2215-1 permits - Excel K Burns, Rachel (DEQ)
File Home  Inset  Draw  Pagelayout  Formulas  Data  Review  View  Add-ns  Help  © Tell me what you want to do 1% Share
QEI X Calibri -l E 7 - <
Iy - = 2 & - =- P~
Paste
N ¥ [ Format - &
Clipboard 5w Font Alignment Number Styles Cells Editing -~
ES < f || =IFERROR(DS/C5,0) v
A 8 C D E F G -
2018 Annual Flow Worksheet
for:
general groundwater discharge facilities collecting direct meter reads
1
2 Flow Data
Number of Da A Daily Fl Weekly Basi
Date Meter Read Lrteriies Weekly Total Flow (gallons) | */€72B® Dally Flow on a Weeidy Basis
Represented by Flow (gallons)
(gallons) N *calculated outematically*
3 Reading e
Example of copied cells — Start Reading;
1/1/2018]
6 > igz/zms #N/A
7 1, HN/A
[ 1/4/2018)| — #N/A
9 1/5/2018] _——— HN/A
10 1/6/2018 N A
11 1/7/2018] #N,
12 1/8/2018] HN/A
13 1/9/2018 HN/A
14 1/10/2018| HN/A
15 1/11/2018] #N/A
16 1/12/2018] HN/A
17 1/13/2018| #N/A
18 1/14/2018| HN/A
19 1/15/2018| #N/A
20 1/16/2018] #NJA
21 1/17/2018] HN/A
22 1/18/2018| HN/A
23 1/19/2018| HN/A
24 1/20/2018] #N/A
25 1/21/2018] HNJA
26 1/5mal /A -
Annual Flow Log (Meter Reading) |  Annual Flow Log (Flow Volume) O] < v
Ready Average: 0 Count: 21 Sum: 0 H Mmoo ] +  100%
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7g. Return to the MiWaters DMR page (step 7). On the DMR Daily page, click the Covert Data from Text button (see step 7). Click within
the Convert Data from Text box, and on the keyboard hold down the control (Ctrl) button and hit the V button (to paste the copied cells
from the Excel spreadsheet).

Miwaters

i DMR Data Entry Perod 112017~ 12312017 (Draft)
E—

' Rachel’s Example
Business -

Daily Summary

Home

Convert Data From Text
Dashboard

Paste tab-delimited data from a
Notifications spreadsheet into the text area

below and click “Convert” to
Details populate the DMR form.

Contacts List

Apps, Requests and

Reports
Permits

Convert Cancel |
Evaluations —
Violations

Compliance and
Enforcement Actions

MI.gov Home Miwaters Home Contact Policies Copyright 2018 State of Michigan
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7h. The formatting may look a little strange within the Convert Data from Text box after you paste into it — this is normal, do not make any
changes to the formatting. Click the Convert button.

MiWaters

i I ——
o

‘s Rachel’s Example
Business

Daily Summary

Home

Convert Data From Text
Dashboard

Paste tab-delimited data from a

Notifications spreadsheet into the text area

below and click “Convert” to
Details populate the DMR form.

Contacts List

Apps, Requests and

Reports
Permits

Convert | Cancel |
Evaluations — !
Violations

Compliance and
Enforcement Actions

MLgov Home Miwaters Home Contact Policies Copyright 2018 State of Michigan
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7i. The data will be converted and should appear within the DMR in the same order that it was entered on the Excel spreadsheet. Scroll
down the DMR page to confirm that all data converted over correctly and is properly formatted. Any needed changes can be made manually
within the DMR. Skip to step 9 on page 17.

Home About Contact Sign Out ~gMI-gov Home

DES MiWaters  Water Resources Information and Forms = @ A Rachel Burns

1
EC—

Monitoring Point EQ-1 Daily Summary
* Rachel’s Example L —ee .
. Parameter -
Business A Sy
Stage Final Effluent (1)
Home Limit (Report) GPD
Dashboard Stat Base Daily Average (Weekly)
Notifications 1/1/2017 P
Details 1/2f2017 P
Contacts List 1/3/2017 P
Apps, Requests and /32017 P
Reports
P 1/5/2017 ]
Permits /62017 (]
Evaluations V72017 2933 )
Violations 182017 =]
Compliance and =
Enforcement Actions m Cancel Clear All Convert Data from Text
MI.gov Home MiWaters Home Contact Policies Copyright 2018 State of Michigan
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8. You may enter the information on the page manually by moving your mouse pointer over any of the open boxes and doing a single right
click (the box will outline in blue when it is selected). You may report daily flow data or choose any day of the week to report the daily
average for the week; either way, a daily average must be reported at least once a week. If reporting the daily average for the week, it
should be calculated by taking the total flow for the week and dividing by the number of days that discharge was occurring. For example,
if a total flow of 35,000 gallons was recorded between January 1%t and January 7™, and the facility discharged every day that week, the
daily average for the week would be calculated as follows:

35,000 (gallons) / 7 (days) = 5,000 (gallons/day)

Home About Contact Sign Out ""MLEG"-" Home

DEESL MiWaters  Water Resources Information and Forms QA =] @ 3 Rachel Burns

1
I

Monitoring Point EQ-1 Daily Summary
* Rachel’s Example ! e —
. Parameter s
Business - el
Stage Final Effluent (1)
Home Limit (Report) GPD
Dashboard Stat Base Daily Average (Weekly)
Notifications 112017 ]
Details 1122017 P
Contacts List W P
[mm]

Apps, Requests and R
Reports

P 1/5/2017 =
Permits V62017 =]

o
Evaluations 7017 5000 [m]
Violations 1/8/2017 P
-
Compliance and
Enforcement Actions Save Cancel Clear All Convert Data from Text
-
MLgov Home Miwaters Home Contact Policies Copyright 2018 State of Michigan
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9. If any boxes turn red (please see image below) indicating that the flow is higher than allowed under the permit, ensure that the number
entered in the box is correct then click the comment box and add a comment about why the flow is higher than allowed under the
permit. The box will turn orange once a comment is entered.

1700000|

1700000

N
e

Edit Comment

Ctri-Enter will open and close

comments

200 character limit

‘ 1700000 %J
I

17
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10. Once you have entered all your data for the year, click the green Save button at the bottom of the page. There is also a General Report
Comments box at the bottom of the page where you may add comments if needed.

Home About Contact Sign Out *'i,r"‘"LEC""" Home

DEG__T‘_:_ MiWaters Water Resources Information and Forms =l @ A Rachel Burns

1

SITE e

Monitoring Point EQ-1 Daily Summary
o Rachel’s Example L e —

Business — 12/27/2017 5900 =]

12/28/2017 =
Home

12/29/2017 (=
Dashboard

12/30/2017 )
Notifications

12/31/2017 (=
Details
Contacts List
APPS, Requests and General Report Comments
Reports
Permits
Evaluations

7
Violations
Compliance and - |
Enforcement Actions Cancel Clear All Convert Data from Text
MLgov Home MiWaters Home Contact Policies Copyright 2018 State of Michigan
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11. Next, click on the Summary section near the top of the page.

Home About Contact Sign Out +gM.-gov Home

DES MiWaters  Water Resources Information and Forms = @ A Rachel Burns

1

SITE

Rachel’s E i Monitoring Point EQ-1 > Daily I Summary I
. acnel’s example

Business -
No Discharge
Home
uality or
Dashboard Parameter Quantity or Loading Units . y . Units Sample Freq
Concentration
Notifications
. /B wenn PP e Weekly
Details =L
50050 GPD wwnn
) Final Effluent (1) Permit ErEns)
Contacts List ”'”' e . ‘ . . -
Requirement
Apps, Requests and
San e
Reports Sample (] van eenn PP e Annually
Flow (Calculated) Measurement
. 90028 galyr ey
SETUE Final Effluent (1) Permit 1,609,295
) R s s R Annually
Requirement Maximum Annua °
Evaluations
Violations
-
»
Compliance and
Enforcement Actions Save Cancel Clear All
-
MI.gov Home MiWaters Home Contact Policies Copyright 2018 State of Michigan
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12. The data required to be entered in the Summary section of the DMR will differ slightly between permit types. 2211(a) permits will need
to report the highest daily average flow for the year and the total annual flow for the year, while 2215-1 permits will also need to report
the annual daily average flow. If you are using the Excel spreadsheet, please see step 12a for where to find these numbers;
descriptions for calculating these numbers are included below.

@ Flow (Calculated) Final Effluent/Maximum Annual: the total flow volume for the year (in gallons).

@ Flow Final Effluent/Daily Average (Weekly): the highest daily average reported for the year (from the Daily page).

@ Flow Final Effluent/Daily Average (Annual): the annual daily average flow; calculated by taking the total annual flow volume and
dividing by the number of days that discharge occurred (365 for year-round daily dischargers, less than 365 for seasonal or non-daily
dischargers).

Example of DMR Summary page for 2211(a) permit

. . . Quality or . Sample Sample
Parameter Quantity or Loading Units e Units . Type
mple
__J‘ ’.2_. aekly latior
Flow
50050
Final Effluent (1) Permit
< Weekly lation
Requirs N
Flow (Calculated) @ I feter
50028 galyr
Final Effluent (1) 598,000
Requirement Maximum Annual ! Ll
Example of DMR Summary page for 2215-1 permit
. . . Quality or . Sample Sample
Parameter Quantity or Loading Units Concentration Units Freq e

Sample See Permit -
T - Calculation
Measurement Requirements

See Permit

Flow
50050
Final Effluent (1)

Requirements

Sample
Flow (Calculated) Measurement @ Annusally Calculation

90028 galyr
Final Effluent (1) Permit

20
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12a. From the Summary DMR Data section near the bottom of the spreadsheet, copy (either manually or using the copy/paste function) the
numbers into the corresponding boxes on the DMR Summary page (please see image below).

] Total Annual Flow: 157398 7| mm—
I Summary DMR Data Total Number of Discharge Days: 365
| *calculated automatically™® Highest Annual Daily Flow: 7812 ==
; Annual Averge Daily Flow: 4312}
2215-1 permits only, for other permits this box will
not exist on the DMR.
. . Quality or . Sample Sample
Parameter Quantity or Loading Concentration Units Freq Type
Sample Fay—
Flow HemsrEmere Requirements ~aleuen
50050 GPD
Final Effluent (1) Permit See Permit
o D o ) Calculation
Reguirement Requiremeants
Sample 47
Flow (Calculated) Measurement ATy i ale]
90028 galfyr
Final Effluent (1) Permit 1892.935 . )
Requirement Maximum Annual Annualy caleuon
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13. Once you have entered all required numbers, click the Save button at the bottom of the page.

Contact Sign Out “"il‘u’\l, w Home

DEE; MiWaters Water Resources Information and Forms =l @ 3 Rachel Burns

(_I

Monitoring Point EQ-1 Daily summary
o Rachel’s Example L
Business v
Mo Discharge
Home . ) . Quality or .
Parameter Quantity or Loading Units . Units Sample Fr
Concentration
Dashboard
. Sample - 7812 D - T - Weekly
= H Measurel
Notifications o ssuremEnt
50050 GPD RS
Details Final Effluent (1) Permit . ) . . .
Requirement e
Contacts List
Sample

1573987 D - . It . A Iy
APDS, ReqUEStS and Flow (Calculated) Measurement nnualy
Rep@rtg 90028 galfyr B

Final Effluent (1) Permit 1,609,295
e . . : Annually

Requirement (dmum Annua

Permits

Evaluations

Violations
v
PR, | P mt e
. 3
Compliance and T —
Enforcement Actions Cancel Clear All

MI.gov Home MiVvaters Home Contact Policies Copyright 2018 State of Michigan
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14. Click the blue Validate and Review button near the top of the page.

Home About Contact Sign Out

DEGE‘_:_ MiWaters Water Resources Information and Forms = @ Rachel Burns

1<

DMR Data Entry DMR List -
SITE s
Monitoring Point EQ-1 Daily Summary
« Rachel’s Example L
Business -
Mo Discharge
Home ) i . Quality or .
Parameter Quantity or Loading Units . Units Sample Fr
Concentration
Dashboard
5 Sample S 7812 D S e ko Weekly
g . Measure
Notifications Fia asurement
50050 GPD e w
Renort’
Details Final Effluent (1) Permit (Report)
s saily Average prun P eenn Weekly
Requirement = 4
Contacts List
Sample
1573987 P Annually
AppS, RequeStS and Flow (Calculated) Measurement nnually
Reports 90028 galiyr oy
Final Effluent (1) Permit 1,609,295 |
ans o . . Anmually
Permits Reguirement Maximum Annua (< IITEL
Evaluations
Violations
-

Compliance and

Enforcement Actions m Cancel Clear All

MI.gov Home MiWaters Home Contact Policies Copyright 2018 State of Michigan
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15. The review page will open. Ensure that there are no errors and click the Certify and Submit button at the bottom of the page.

DEE‘_:_ MiWaters

About Contact

Water Resources Information and Forms

Sign Out *‘il‘u’ll,gcr-.-' Home

B ® 3 Rachel Burns

1<

SITE

Rachel’s Example
Business

Home
Dashboard
Notifications
Details
Contacts List

Apps, Requests and
Reports

Permits
Evaluations
Violations

Compliance and
Enforcement Actions

Review DMR Errors and Violations Back

All clear, no errors or violations found. You may submit when ready.

Monitoring
Point

DMR Set DMR Type Day o Parameter

(Al v

Result

Description
Type

(Al v

[ ]|

MI.gov Home MiWaters Home Contact Policies Copyright 2018 State of Michigan
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16. On the Certify and Submit DMR page be sure to click the button next to the “I Certify the statement below:” line, enter your MiWaters
password, provide your answer to the security question and then click the green Submit button at the bottom of the page.

Home About Contact Sign Out *'il‘u’ll,gcn'-.-' Home

DEG__T‘_:_ Miwaters  Water Resources Information and Forms =] @ 3 Rachel Burns

1<

SITE

Certify And Submit DMR Back Period 1/1/2017 - 122 7

#| | Certify the statement below:

* Rachel’s Example

Business v . . - ‘

As the true and sole authorized user of this Personal Identification Number (PIN), | certify under
penalty of law that | have personally examined and am familiar with the information submitted
herein; and based on my inquiry of those individuals immediately responsible for obtaining the

Home information, | believe the submitted information is true, accurate and complete. | am aware that
there are significant penalties for submitting false information including the possibility of fine and

Dashboard imprisonment.

Notifications Password

Details LAZ LIl L)

Contacts List Security Question

In what city or town did your mother and father meet?

Apps, Requests and
Reports Security Question Answer

Permits test_answer

Evaluations

Violations

Compliance and

Enforcement Actions

MI.gov Home MiWaters Home Contact Policies Copyright 2018 State of Michigan
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17. Once the DMR is successfully submitted, a DMR Submission Confirmation window will appear. At the bottom of the page there is a Download
Copy of Record button that you may use to download a copy of the submission confirmation and save to your computer or print off for your
records. Once finished, click the green OK button to close the page.

Home About Contact Sign Out ~gMI-gov Home
DES MiWaters  Water Resources Information and Forms = @ A Rachel Burns
I i , )
DMR Submission Confirmation Back
Checksum: useduxqWQ7mOh7cXvCMbxjMYItil+haat0QBSZqhBfs=
* Rachel’s Example
- Site Name:
Business
Permit Number:
Reporting Period: 1/1/2017 - 12/31/2017
Wermn eporting Perio 1 /312
Dashboard
Notifications Submitter Details
Details
Name: Rachel Burns

Contacts List Organization:

Apps, Requests and Email:
HEREE Phone:
Permits

Evaluations

I Download Copy of Record I
Violations
Compliance and —_—————
Enforcement Actions
-
MI.gov Home MiWaters Home Contact Policies Copyright 2018 State of Michigan
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