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Resident Admission 
Procedures:
What to do

and Why to do it!
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Diane L. Stier, Ph.D.

Adult Foster Care Licensing Consultant

Bureau of Children & Adult Licensing
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Written Assessment

• A licensee shall not accept or retain a resident for 
care unless and until the licensee has completed 
a written assessment of the resident and
determined that the resident is suitable…

Group Home Rule 301(2)
Family Home Rule 407(2)



2

3

4

Is the resident suitable?

• Is the amount of 
– personal care, 
– supervision, 
– and protection 

required by the resident available in this 
home?
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Is the resident suitable?

• Are the kinds of 
– services, 
– skills, and 
– physical accommodations 

needed by the resident available in the 
home?
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Is the resident suitable?

• Is the resident compatible with other 
residents and members of the 
household?
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Is the resident suitable?

• Is the amount of 
– personal care, 
– supervision, 
– and protection 

required by the resident available in this 
home?
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Personal Care

• Dressing
• Personal Hygiene
• Grooming
• Medications
• Personal & Social Skill Development
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• Does this individual require total 
assistance with any aspect of 
hygiene?
– Do you have more than one staff 

available to supervise other residents 
while one staff is totally occupied with this 
person?

• Does this individual have needs that 
require two staff?
– Are you able to provide needed 

staff on ALL shifts?
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Eating Y Staff assist
Bathing Y Staff assist

Eating Y Choking risk.  ½” diced food, 
staff within arm’s reach at 
meals

Bathing Y Verbal prompts only
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• What are the person’s medical 
needs?

• Do staff have any special training 
needed?

• Does the person have a history of non-
compliance with medication?

• Do you have all of the person’s 
medications?  How do you 
know?
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Protection

• Reasonable action to insure resident 
health, safety, and well-being

• Protection from physical harm, 
humiliation, intimidation, and 
exploitation
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• Can this resident evacuate independently?
• Will the resident stay at a safe destination? 
• If this person requires a two-person transfer, 

are there two staff on all shifts?
• Will this person’s needs change the

ability of staff to safely evacuate
all residents?

What potential safety issues 
does this resident pose? –
Fire Safety
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• Can this resident move independently in 
the community?

• Is this person an elopement risk? 
• Does this person pose a threat to any 

current residents?
• Will this person’s needs stretch the ability of 

staff to provide care to other
residents?

What potential safety issues 
does this resident pose? – Other
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• Exploitation
– Does this person have a legal guardian?

– Are there restrictions imposed by the 
guardian or resident regarding visits, 
phone calls, or other contact?
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• Exploitation
– Does this individual handle any of his/her 

own money?
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• Exploitation

– Can they “Sign out” cash?
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•Exploitation

- Can they “Sign out” cash?
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Supervision

• Guidance in the activities of daily 
living:
– Maintaining medication schedule
– Carrying out important activities
– Keeping appointments
– Being aware of whereabouts
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• Maintaining medications & 
appointments
– Who will transport the resident to 

appointments?

– How will you keep abreast of physician 
instructions?
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• Maintaining medications & 
appointments
– Do the medications you have for the resident match the 

medications listed 
on the resident’s Health Care Appraisal?
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• Whereabouts
– Can this person be outside unsupervised?

– Is the resident an elopement risk?
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Is the resident suitable?

• Are the kinds of 
– services, 
– skills, and 
– physical accommodations 

needed by the resident available in the 
home?
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Is the resident suitable?

• Is the resident compatible with other 
residents and members of the 
household?
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• Will this person be the only one of 
his/her age group or gender?

• Will this person have “peers” in the 
home?

• Does this person enjoy going on outings, or 
will he/she insist on staying home?

• Will this person be a potential aggressor 
toward other residents?  Can the other 
residents protect themselves?

• Will this person be a potential 
victim of current residents?
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Health Care Appraisal –
Rule 301(10)

• Protect yourself – you need the 
information

• CHECK the information against what 
else you have

• Call if you’re not sure
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Resident Care Agreement –
Rule 301(6-9) or 407(5)

• Must be completed on department 
form

• New form allows for attachments
• Binding agreement
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Resident Information 
Record

• Be sure it’s COMPLETE
• Keep it current
• Complete an Inventory of Valuables
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Medication Record

• Initial at the time meds are given
• Record any PRNS, with time and 

reason
• Record any refusals, contact health 

care professional, and record and 
follow instructions
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Physician Contacts –
Rules 301(11) & 316(iii, iv)

407(7) & (8)

• Provides clear and timely 
documentation

• Provides “history” of a resident’s care
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Moving a Resident

• Just like a new admission
• Must have signed agreement for the 

move
• PCP must be updated
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Odds & Ends

• Website:  michigan.gov/afchfa

• Request technical assistance when 
you need it

• Be patient!


