	RDSS PHYSICAL INVENTORY COUNT

	Michigan Department of Human Services

	

	Instructions: Place serial numbers of all inactive equipment items that are on site or are waiting for pick-up on this sheet. To complete the physical inventory count, open all boxes and transfer serial numbers to this sheet from the actual equipment that has been placed inactive in Smart View then you should document those serial numbers on this sheet as well. Do not place serial numbers for active (assigned to an individual in Smart View) equipment on this sheet. For units awaiting pick-up, verify the serial numbers of the items and that all items are present for pick-up. Once completed, fax or email to Sue Beattie. Fax number: 517-373-2799 or email to DHS-RDSS@michigan.gov.
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	USE ADDITIONAL SHEETS AS NEEDED

	
	Department of Human Services (DHS) will not discriminate against any individual or group because of race, religion, age, national origin, color, height, weight, marital status, sex, sexual orientation, gender identity or expression, political beliefs or disability. If you need help with reading, writing, hearing, etc., under the Americans with Disabilities Act, you are invited to make your needs known to a DHS office in your area.
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