Creating a press release to announce your group’s participation in Michigan Trails Week is easy. Just follow the suggested steps below. If you would like a sample, one is provided at the bottom of the page.
1. Let people know your group is participating in Michigan Trails Week and that you’re sponsoring an event that is open to the public.
2. Provide information on your particular event, including the times, day of the week, date and the place (including the address), and sponsoring/partnering group or business. For example, if your group is made up of cycling enthusiasts or cross-country ski enthusiasts you might want to include that information here.  “The cycling enthusiasts of the Acme Bicycle Club in Acme, Mich., are sponsoring a ride ….”  

3. In the third paragraph, provide the particulars of your event. If there is more than one race, ride, walk, kayaking trip, for instance, include the times and state exactly where they will be starting. For example: “The event will include a 25-mile ride that begins at 10 a.m. and a 10-mile ride for novice cyclist that starts at noon.”  If your planners would benefit by knowing in advance how many participants to expect, it might be helpful to ask people to call and register for the event. Include those instructions if necessary.
4. If volunteers are needed, provide a request for volunteers, along with a description of what they are needed to do. For example: “Volunteers are needed to help with registration. Those willing to assist should contact Jim Smith, xxx-xxx-xxxx.”
5. If your organization is seeking new members, this is a good time to provide information on how they can get involved. Provide direction to your website or a contact (first and last name) and phone number, xxx-xxx-xxxx.
6. The final paragraph in your press release is mandatory and directs people to additional information regarding Trails Week events.
See the samples below:

FOR IMMEDIATE RELEASE
August xx, 2014

Contact: [name], xxx-xxx-xxxxx
(YOUR HEADLINE HERE)
Members of the [Name of your organization and town or city where you’re located] will join other outdoor enthusiasts across the state Sept. 20-27 in celebrating Michigan Trails Week by sponsoring a [your event, time [from when to when], day of the week, date, where it will take place, address.] 
The event will include a  [provide the particulars of your event, including details of where it’s taking place, specific times of each event, if there is more than one.]
[If pre-registration for the event is required, provide information on cut-off date for registration and also provide a full name and phone number of the person who will take the pre-registration information.]
[If volunteers are needed for the event, please specify what volunteers would be needed to do and provide a full name and a phone number for volunteers to contact.]
[If your organization is seeking new members or permitting the public to participate in the event, provide a follow-up name and phone number or your website where people can go to get more information about you.]
Michigan Trails Week is a collaboration of the Michigan Department of Natural Resources, Michigan Recreation & Parks Association, Michigan Trails and Greenways Alliance and Pure Michigan. Michigan Trails Week events celebrate and highlight Michigan’s extensive network of motorized, non-motorized and water trails. that provide hundreds of miles of recreational resources to the thousands of residents and visitors who enjoy getting outdoors to hike, bike, ORV, boat, ski and snowmobile each year. 

The events will culminate on National Public Lands Day Sept. 27, when people are invited to support and preserve Michigan’s public trails through volunteering, financial contributions or advocacy. For more information, visit www.michigan.gov/trailsweek. 

PRESS RELEASE

Aug. xx, 2014
Contact: Elissa Dennert, xxx-xxx-xxxxx

Acme Bicycle Club to sponsor trail ride as part of Michigan Trails Week

Members of the Acme Bicycle Club of Acme, Mich., will join other outdoor enthusiasts across the state Sept. 20-27 in celebrating Michigan Trails Week by sponsoring a trail ride from 2 to 4 p.m. on Saturday, Sept. 27 at Mitchell State Park in Cadillac.

The event will include a 50-mile ride for experienced bikers that begins at 2 p.m. as well as a 10-mile ride for novice riders that starts at 3 p.m. Both rides kick off at the park pavilion. Riders will meet back at the pavilion at the conclusion of the rides for a light meal.

The bike rides are free of charge, however pre-registration is required. To register, call Joe Smith at xxx-xxx-xxxx.

Volunteers are needed to help with check in and to assist with meal preparation. Anyone wishing to volunteer should contact Sue Jones at xxx-xxx-xxxx.

The Acme Bicycle Club is always seeking new members. For membership information visit www.acmebicycleclub.com.

Michigan Trails Week is a collaboration of the Michigan Department of Natural Resources, Michigan Recreation & Parks Association, Michigan Trails and Greenways Alliance and Pure Michigan. Michigan Trails Week events celebrate and highlight Michigan’s extensive network of motorized, non-motorized and water trails. that provide hundreds of miles of recreational resources to the thousands of residents and visitors who enjoy getting outdoors to hike, bike, ORV, boat, ski and snowmobile each year. 

The events will culminate on National Public Lands Day Sept. 27, when people are invited to support and preserve Michigan’s public trails through volunteering, financial contributions or advocacy. For more information, visit www.michigan.gov/trailsweek. 
