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	Michigan Department of Natural Resources – Parks and Recreation Division

Off-Road Vehicle Trail Improvement Program
Administrative Completeness Checklist

To receive grant funding, the following information is required under authority of Part 811, 1994 PA 451, as amended.
	

	Sponsor (Organization Name)

     

	Contact Person’s Name

     

	Street Address
     
	Application Number
     

	City, State, ZIP
     
	
	
	Sponsor Identification Number
     

	DNR Field Contact
     
	Telephone Number (DNR Field Contact)
     

	The items listed below are required as part of the Off-Road Vehicle Trail Improvement Fund Grant Application:

	1. Completed and signed application form
	 FORMCHECKBOX 
YES    FORMCHECKBOX 
NO

	Notes:
	     
	

	2. Documentation of site control/permission
	 FORMCHECKBOX 
YES    FORMCHECKBOX 
NO    FORMCHECKBOX 
N/A 

	Notes:
	     
	

	3. Project area map(s) with locations identified
	 FORMCHECKBOX 
YES    FORMCHECKBOX 
NO    FORMCHECKBOX 
N/A

	
	· Maintenance projects on existing trails require – DNR or U.S. Forest Service ORV Trail Map

· New trail proposals require 8 ½” x 11” county plat maps


	

	Notes:
	     
	

	4. Site plan of proposed improvements on an 8 ½” x 11” sheet
	 FORMCHECKBOX 
YES    FORMCHECKBOX 
NO    FORMCHECKBOX 
N/A

	
	-  Clearly identified location of proposed facilities and improvements


	

	Notes:
	     
	

	5. Verification of non-profit status
	 FORMCHECKBOX 
YES    FORMCHECKBOX 
NO    FORMCHECKBOX 
N/A

	Notes:
	     
	

	6. Certificate of Insurance
	 FORMCHECKBOX 
YES    FORMCHECKBOX 
NO    FORMCHECKBOX 
N/A
	

	Notes:
	     
	

	
	

	Administrative review conducted by
	     
	Date
	     

	Please provide any missing documentation indicated with a check mark in the “NO” box and submit to the address below within 30 days of receiving this checklist.

	If you have any questions, please call 517-373-9900.

	Send documents to:
(along with this checklist)
	PROGRAM SERVICES SECTION
PARKS AND RECREATION DIVISION
MICHIGAN DEPARTMENT OF NATURAL RESOURCES

PO BOX 30257
LANSING MI  48909
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