	Position Title

Keep it short, but descriptive.  When posting online, think about key words
	SAMPLE

____ Park One-Day Event Team Leader

	Time Commitment

Be clear.  Aim for flexibility and options.  


	Serve with staff and a committee of other volunteers.  

One hour training—June 6, 2012  OR  June 12, 2012  Choice of AM or PM

Two- 4-hour events—9/11 Day of Caring and Marting Luther King—Jan. 23, 2013

Other commitments are flexible requiring 1-2 hours a week in the month prior to the event and the week following the event.

	Purpose

Connect to your organization’s case statement.  

Include anticipated impact
	Join the Friends of the State park, an all volunteer, nonprofit organization, as we join together to preserve and protect our park’s natural and cultural resources and to provide recreational opportunities to area visitors and residents.   Team leaders work with the organization and state park staff to provide valuable direction and leadership to  small groups of volunteers as they work to improve the environment of the park and to provide family-friendly opportunities to visitors.  

	Duties

Distill duties to a minimal number
	· Help to recruit volunteers to serve on the day of the event

· Meet goals and deadlines both prior to, during, and following the event.

· Communicate expectations and information to registered volunteers by email, phone, and personal contact.

· Lead a project and the assigned group of volunteers on the day of the event. 

· Provide feedback to the friends of the park members and park staff.



	Benefits

Anything not included in your Purpose
	· Join a group of committed volunteers who make a difference as you meet new people and network with park staff.  

	Training

Volunteers want to do a good job and often worry if they have the skills.  Training is often a motivator


	Specific assignments will be made and relevant training provided in a one-hour training session in June.    No special skills are needed beyond basic computer skills including access and the ability to use email.  

	Supervision
Volunteers may be concerned about the amount of responsibility they will be assuming and the support they will be receiving
	A Friend of the Park member volunteer will be available for consultant and will provide support to team leaders before, during, and after the event.  

	Contact Information

An online presence is helpful as prospective volunteers want to learn more about the organization.
	To apply for the position, click on the “express interest” button or email  jsmith@friends.org.  A Friends of the Park member will email or mail a volunteer application and follow up with a brief phone interview.  To learn more about the organization and current projects and events visit our website at www.____
Location:  (office & event)  Be certain to provide more specific information including directions and parking as a part of follow up communications.
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