RESUME TEMPLATE


Attachment A – Senior Project Manager

	Proposed Resource Name:
	

	Proposed Role:  
	Sr. Project Manager

	Associated with:

(check one):
	Prime Bidder
	Subcontractor


List the skills and experience that qualify the individual for the duties and responsibilities on this project for the proposed role.  Please provide the year(s) the experience was acquired.  Please limit each resume to 5 pages. The experience requirements are as follows:

	#
	Requirement
	Bidder’s Response

	1
	Seven or more years documented experience leading and managing technical IT projects
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	2
	Experience in successfully managing Information Technology projects whose budget, for which they were personally responsible for managing,  was greater than $5,000,000
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	3
	Experience in successfully managing Information Technology projects where their duration as project manager was greater than 3 years
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	4
	Experience in successfully managing Information Technology projects whose scope included rewriting a large, complex existing.
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	5
	Experience performing technical tasks or project managements in mainframe and client server environments.   A candidate will not be excluded if experience is in only one of the environments
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	6
	Minimum of 3 years experience in IT projects as a systems architect, technical lead or senior analyst.  
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	7
	Seven or more years experience coordinating activities between vendors and multiple client areas.
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	8
	Five or more years experience working with business architects to create functional and business requirements. (Please note that PM is not required to create these deliverables. They are required to ensure that the deliverables are created and meet all DIT standards)
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	9
	Five or more years experience working with system architects to create functional and design specifications, including use case scenarios. (Please note that PM is not required to create these deliverables. They are required to ensure that the deliverables are created and meet all DIT standards)
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	10
	Expert level skills in MS Project, MS Excel, MS Word, MS PowerPoint, macros, charting, Remedy and Tracker tools which enable them to monitor and report on issues
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	11
	Knowledge of the Project Management Body of Knowledge (PMBOK).
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired



	12
	PMP certification is preferred.
	“Yes” or “No”

Description of Skills and Experience

Name of Project(s) and Years Experience Acquired




List client references for work used to meet all requirements stated above, and all projects the proposed resource has worked on in the last three (3) years. The reference should contain a notation on which requirement(s) were met by the reference.  A minimum of three (3) references are required. By submission of this information, the bidder and identified key person authorize the State of Michigan to contact references and previous employers provided to verify the accuracy of the information.  Provide the identified information for each:

	Start Date: date started on project
	End Date: date rolled off project

	Client/Project: Client, with contact information, and project 

	Employer: identify employer at the time of experience

	Title/Percentage of time: title of role on project and percentage of time spent on project

	Requirement met by this reference: Which of the above requirements were satisfied by this assignment

	Description: brief description of responsibilities for the project.  Include software version 


	Start Date: 
	End Date: 

	Client/Project: 

	Employer: 

	Title/Percentage of time: 

	Requirement Met by this reference

	Description: 


	Start Date: 
	End Date: 

	Client/Project: 

	Employer: 

	Title/Percentage of time: 

	Requirement met by this reference

	Description: 


EDUCATION AND TRAINING

	Education

	Degree
	

	Program
	

	University
	


	Technical or Professional Training

	Course Name
	

	Topic
	

	Date taken
	


The Bidder must submit a letter of commitment, signed by the identified resource, stating their commitment to work for the bidder/subcontractor on this project contingent on award of the bid. If the identified personnel (for actual resumes) are currently assigned to a State project the bidder must provide a letter signed by the State Project Manager releasing the individual from the project
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