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ATPA PROJECT MODIFICATION REQUEST 
Prior approval is required. See instructions on Page 2 for 
further details. Attach additional pages if necessary. 

PLEASE CHECK ONE: 
 

 Grant Official Change - Project Director  
 Grant Official Change - Project Contact 
 Grant Official Change - Financial Contact 
 Personnel Change 
 Financial Change 
 Program Change 
 Other ___________________________________ 

 

1. Name of Grantee Organization 2. Name of Grant Project 3. Project Number & FY 

4. Street Address & P.O. Box 

5. City, State Zip Code 6. Effective Date of Change 

7. Project Director 8. Title 

9. Project Director Address 

10. Phone Number 
(       ) 

11. Fax Number 
(       ) 

12. E-Mail Address 

13. Personnel Modification and/or Explanation 
      Note: Please indicate the person’s name, their role in the grant, title, email address, mailing address, phone and fax numbers. 

14. Other Modification and/or Explanation 

 ATPA USE ONLY 
15. 16. 17. 18. 19. 

Budget or Modification Requested 
Current Approved 

Amount 
Amount of Change 
Requested (+ or -) 

Revised Budget 
Amount 

Approved Budget 
Amount 

(A) Sworn Employees     

(B) Other Employees     

(C) Vehicles     

(D) Field Operations     

(E) Office Operations     

(F) Contractual Services/Other     

TOTAL     

20. Typed Name & Signature of Project Director 21. Date 

22. Approval of ATPA Executive Director 23. Date 

Mail To: 
Michigan State Police 
Automobile Theft Prevention Authority 
333 S. Grand Ave. 
P.O. Box 30634 
Lansing, MI 48909-0634 

 
Telephone: (517) 241-1087 

Fax: (517) 241-0161 
 

Note: Requests must be submitted in a timely manner.

AUTHORITY: 1992 PA 174 COMPLIANCE: Voluntary, but modification will not be approved unless form is submitted. 
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AUTOMOBILE THEFT PREVENTION AUTHORITY (ATPA) 
PROJECT MODIFICATION GRANT OFFICICAL CHANGE INSTRUCTIONS 

 
The Grant Officials for each grant are critical to official correspondence and should be updated as soon 
as possible if there is a change.  Definitions for the three Grant Officials are listed below to help you 
determine who within your organization is the most appropriate for each.  One person can be named for 
more than one role; however, it should be clarified if that is the case. 
 
The Project Director – This individual should be actively involved with grant personnel and day-to-day 
operations of the Grant Project. This person provides executive direction to the grant, and is not paid by 
the grant. 
 
The Project Contact - This individual is a vital part of the grant program and project.  The person in this 
role will be listed as a contact on the ATPA Web site and should be more readily available to answer 
questions about the project than the Project Director.  Questions could come from various sources, 
including but not limited to, other auto-theft organizations.  The Project Contact will usually be copied on 
correspondence and email communications that are sent to the Project Director.  When a Project 
Modification Request (EX-034) form is approved by the ATPA, the Project Contact will also receive a 
copy of the approved changes. 
 
The Financial Contact – This individual will receive reminders about upcoming financial reports and 
should relay the information to any other financial contacts involved in financial report preparation. 
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