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Consumer Certificate 
Renewals

If you have an issued Consumer Certificate in years past and 
want to apply for that same location for another year, you may 

renew your registration on January 1st – April 1st of the year 
you are renewing. 



To get started you will want to go to: 
https://www.michigan.gov/bfs

Then under Quick Links, you will want to 

click on Accela Automation- Citizen 
Portal 

Click here to get 
to : Accela 

Automation 
Citizen’s Portal 

https://www.michigan.gov/bfs
https://aca3.accela.com/LARA/Default.aspx


Once you click on the Accela Link, you will 
need to fill out:

User Name or E-mail:
&
Password:

Then click the Login button. 



Once you are logged in this will be 
what the Home screen looks like.

Click on:
Fire Services 



Now you will see all the Records in 
your account. Look for the Certificate 
you want to renew. 

Click on: 
Renew Application



Step 1:

Will auto populate the 
facility address. 
If you have a different 
address, then what 
appears on your certificate 
that is being renewed, you 
will have to complete a 
new application.



Step 1 
(continued):

If you have a new 
contact that you 
would like to add 
to the account. 

You may add an 
additional 
Contact at this 
time. 



Step 1 (continued):

Application 
information will auto 
populate. 

You will have to enter 
or answer the 
questions highlighted 
in the photo. 



Add attachments that 
are needed at this 
time for your 
application. 

Bond
Sales Tax License
Site Plans
Floor Plans

Then click on: 

Continue Application



Step 2:

Review all the 
information for the 
location that you are 
renewing. 

Click on:
Continue Application



Then you will want to click on:
Check Out



Click on:
Electronic Check
Or
Credit Card
Click on:
Next



Check Payment 
Screen

Credit Card 
Payment Screen

Depending on if 
you clicked on 
Check or Credit 
Card these are 
the screens you 
will  have. Fill 
out all the fields 
and then 
Click:
Next

or



Click:
Pay Now



Once you have paid it 
should take you back 
to Accela and give you 
a record number. You 
have completed the 
application process. 



Once you have paid it 
should take you back 
to Accela and give you 
a record number. 

10 days after you 
register your renewal 
your LP or LT number 
will switch from the 
status of “Renewal 
Received” to “Active” 
and you will then be 
able to sell Low 
Impact Product. 



Low Impact Renewals

If you have submitted a registration in years past and want to 
register that same location for another year, you may renew 

your registration on January 1st of the year you are renewing. 



To get started you will want to go to: 
https://www.michigan.gov/bfs

Then under Quick Links, you will want to 

click on Accela Automation- Citizen 
Portal 

Click here to get 
to : Accela 

Automation 
Citizen’s Portal 

https://www.michigan.gov/bfs
https://aca3.accela.com/LARA/Default.aspx


Once you click on the Accela Link, you will 
need to fill out:

User Name or E-mail:
&
Password:

Then click the Login button. 



Once you are logged in this will be 
what the Home screen looks like.

Click on:
Fire Services 



Now you will see all the Records in 
your account. Look for the Registration 
you want to renew. 

Click on: 
Renew Application



Step 1:

Will auto populate the 
facility address. 
If you have a different 
address, then what 
appears on your 
registration that is being 
renewed, you will have to 
complete a new 
application.



Step 1 
(continued):

If you have a new 
contact that you 
would like to add 
to the account. 

You may add an 
additional 
Contact at this 
time. 



Step 1 (continued):

Application 
information will auto 
populate. 

The only entry you 
will have to complete 
is your Michigan Sales 
Tax License Expiration 
Date.  



Step 2:

Review all the 
information for the 
location that you are 
renewing. 

Click on:
Continue Application



Then you will want to click on:
Check Out



Then you will want to click on:
Check Out

***If you have more applications to 
complete, then click on:
Continue Shopping
Then you will want to continue the 
process again with next location you 
may have. ***



Click on:
Electronic Check
Or
Credit Card
Click on:
Next



Check Payment 
Screen

Credit Card 
Payment Screen

Depending on if 
you clicked on 
Check or Credit 
Card these are 
the screens you 
will  have. Fill 
out all the fields 
and then 
Click:
Next

or



Click:
Pay Now



Once you have paid it 
should take you back 
to Accela and give you 
a record number. You 
have completed the 
application process. 



Fireworks 
Fire Safety Fee Submittals
and Cancellation process

Fireworks Safety Fee’s must be remitted by the 20th of the 
preceding month.  Failure to do so may result in a civil fine in 

accordance with 28.460 Sec. 10 (4)(a)(b)(c)

These instructions go in detail of how to submit your Fire Safety Fees 
for your Low Impact Registrations and or Consumer Grade Fireworks 

Certificate and to cancel your Registration and or Certificate. 



In 2020 we have added a few changes to the Safety 
Fee and Cancellation process. Customers will now 
be adding their Safety Fees to their active and or 
issued Low Impact and or Consumer Certificates. 

The 1st of every month customers will be receiving 
an email from Accela stating that their Fire Safety 

fees are due. Also, there is a cancellation radio 
button that will allow you to cancel at the time you 

are remitting your Fire Safety Fees. 

Example: 
On July 1st you will receive an email to enter your 

monthly Fire Safety Fees for June. 



To get started you will want to go to: 
https://www.michigan.gov/bfs

Then under Quick Links, you will want to 

click on Accela Automation- Citizen 
Portal 

Click here to get 
to : Accela 

Automation 
Citizen’s Portal 

https://www.michigan.gov/bfs
https://aca3.accela.com/LARA/Default.aspx


Once you click on the Accela Link, you will 
need to fill out:

User Name or E-mail:
&
Password:

Then click the Login button. 



Once you are logged in this will be 
what the Home screen looks like. 

Now you will want to Click on Fire 
Services. This is where you will be able 
to access all Low Impact and 
Consumer Fireworks Registrations/ 
Licenses. 



Once you can see the list of all your 
Fireworks records.

Click on:

Amendment



Once you clicked on Amendment, you 
will see this beginning information 
page, informing persons about the 
requirements on the Fireworks Safety 
Fees and how the amendment 
process works. 



Scroll down to Sales Reporting

If you are no longer selling Fireworks 
for the remainder of your Certificate 
and or Registration, then you do have 
the option to cancel your certificate. 

If you are ready to cancel, you may 
click, Yes.

The system will automatically fill in the 
month that you are creating the 
amendment. 



Scroll down to 
the Monthly 
Safety Fee 
Reporting 
Table.

Click on:

Add a Row



Now it is time for you to fill out the 
information that is highlighted.

The date reported will auto populate 
along with the amount of safety fees 
due. 

Then click on:
Submit



Once you have entered your month, 
you may click on Continue 
Application 



This screen only happens when you are missing 
Safety Fee months. 

The system is pulling by the month issued or 
active. 

For this example:
CT00447 was issued on February 21, 2020 .

I entered for February 2020 and continued 
without entering all the other required 
months. 

Since I didn’t enter all the required months, 
the system created the error. Now you must 
enter all the requested months or else the 
system will not let you move forward.

NOW REMEMBER SAFETY FEES ARE STILL DUE 
BY THE 20th of the following month so you 
never should be in the situation!! ☺



Now you need to fill out all the 
required months that the system is 
telling you to take care of. 

Once you have entered all the 
required months you will 

Click on: Continue Application 



Now you will have the review page of 
all the entries that you just made. 

Now if you have messed up and need 
to click on the edit button. You will 
have to resubmit all your entries. 

Once you have reviewed you can 

Click on Continue Application. 

Insert summary page screen 
shot here



Now you need to pay your fees.

Click on:
Check out

*If you have multiple locations*

Click on:
Continue Shopping and it will add 
your Fire Safety Fees to your Cart so 
you can pay all at once.



Click on:
Checkout



Click on:
Electronic Check
Or
Credit Card

Click on:
Next



Check Payment 
Screen

Credit Card 
Payment Screen

Depending on if 
you clicked on 
Check or Credit 
Card these are 
the screens you 
will have. Fill 
out all the fields 
and then 
Click:
Next



Common Citations



Commonly Issued Citations



Security/Unsecure Product

NFPA 7.3.19.3 - CFRS facilities and stores shall be secured when 

unoccupied and not open for business, unless fireworks are not kept in the 
facility during such times.



Selling of unapproved devices

NFPA  7.2.4, 7.2.5, 7.26, 7.2.7 –

7.2.4 Retail sales of display fireworks and pyrotechnic articles, including the related storage and display for sale of such 
fireworks and articles, shall be prohibited at a CFRS facility or store.
7.2.5 Retail sales of certain explosive devices prohibited by the Child Safety Act of 1966, including the related storage and 
display for sale of such devices, shall be prohibited at a CFRS facility or store.
7.2.6 The retail sales of pest control devices, including their related storage and display for sale, shall be prohibited at a 
CFRS facility or store.
7.2.7 The retail sales of fireworks that do not comply with the regulations of the U.S. Consumer Product Safety Commission 
as set forth in 16 CFR 1500 and 1507 and the regulations of the U.S. Department of Transportation as set forth in 49 CFR 
100 to 178, including their related storage and display for sale, shall be prohibited.



Maintaining required egress:

NFPA 7.3.14 - The minimum number of exits provided from the retail sales area shall be not 

less than three or as determined in accordance with NFPA 101, Life Safety Code, whichever number is greater.



Failure to report fireworks safety fees.



NFPA 7.4.6.1 - Clearance to combustibles



FIRE SAFETY FEE 
ENFORCEMENT



FSF REMITTANCE / ENFORCEMENT
PA 256
• 28.458 Fireworks safety fee ; imposition; payment; deposit in fireworks safety fund; failure to 

comply as misdemeanor; fine.

• Sec. 8. (1) A user fee, known as the fireworks safety fee, is imposed on retail transactions made in this state 
for consumer fireworks and low-impact fireworks as provided in section 9.

(2) A person that acquires consumer fireworks or low-impact fireworks in a retail transaction is
liable for the fireworks safety fee on the transaction and, except as otherwise provided in this act, shall pay
the fireworks safety fee to the retailer as a separate added amount to the consideration in the transaction. The
retailer shall collect the fireworks safety fee as an agent for the state.



FSF REMITTANCE / ENFORCEMENT

• (4) A person that fails to collect a fireworks safety fee as required under this section is responsible for a civil
fine as follows:

• (a) For a first violation, not more than $5,000.00. (If the person is a retailer of low-impact fireworks and,
within 30 days of receiving a notice of violation, the person remits to the department the estimated equivalent
of the amount the person should have collected under this section, the department shall waive the civil fine
described in this subdivision).

• (b) For a second violation, not more than $20,000.00.

• (c) For a third or subsequent violation, not more than $40,000.00.



28.460 Fireworks safety fees ; remittance; forms; manner; payment liability; past due

amounts; aggregate filing; investigation.

• Sec. 10. (1) A person that holds a consumer fireworks certificate or that is a retailer of low-impact fireworks 

is responsible for remitting all fireworks safety fees, as described in section 9, to the department. The person 

shall remit the fees collected with a form provided and in a manner prescribed by the department. The person 

shall hold in trust for the state the fees collected until those fees are remitted to the state. An individual who 

holds a consumer fireworks certificate or who is a retailer of low-impact fireworks is personally liable for the 

payment of the fees collected.

• (2) The department may refer for collection to the department of treasury past due amounts of the

fireworks safety fee consistent with section 13 of 1941 PA 122, MCL 205.13 or may initiate subrogation for

collection within the department.

• (3) A person that is responsible for remitting the collected fireworks safety fees under subsection (1)

shall remit those fees no later than 20 days after the end of each preceding month. A person that operates 25

or more retail locations in this state that are permanent buildings or structures may remit the collected fees in

an aggregate filing under 1 common identification number as determined by the department.



DEPARTMENT OF LICENSING AND REGULATORY AFFAIRS 

BUREAU OF FIRE SERVICES 

FIREWORKS SAFETY GENERAL RULES 

R 29.2905 Collection of fees. 

• Rule 5 . The bureau shall create procedures for the collection of applications and fireworks safety fees in

accordance with the act, the Michigan department of treasury rules and procedures, and department of licensing

and regulatory affairs tax and finance procedures, and shall include all of the following:

• Pursuant to sections 8 and 9 of the act, MCL 28.458 and 28.459, a person who sells consumer fireworks, low-
impact fireworks, or both, at retail locations shall collect the 6% fireworks safety fee when the gross retail
income is $1.04 or more as determined before any taxes are applied. This fee shall be in addition to the 6%
Michigan state sales tax. A person who fails to collect and remit the fireworks safety fee electronically is

subject to the civil fines provided in the act.



CITATION From ENFORCEMNT
• On the 1st of every month, you will receive an E-mail from the 

Fireworks division reminding you of the FSF fee requirement to report 
and remit all Fire Safety Fees by the 20th of the month.

• On the 21st the Fireworks program will flag your file if Fire Safety fees 
have not been reported electronically under your certificate number.

• A Citation will be issued under the PA256 Fireworks Safety Act.

• Depending if it’s a 1st offense, 2nd Offense, or 3rd Offense will 
determine the Fine amount.

• Violation of remittance of Fire Safety Fees is technically a violation of 
the $5,000.00 Bond and could result in forfeiture of the bond.



Example FSF Enforcement Remittance LETTER

• In accordance with P.A.256 of 2011, you have been issued a civil fine for failure to remit or report 
fireworks safety fees as required by 28.458 of the Michigan Fireworks Safety Act and Rule 5 of the 
Fireworks Administrative Rules.
• Reminders of this requirement and the potential to be issued civil fines are emailed out to all 
certificate holders and low impact registrants on a monthly basis.
• Enclosed is the citation for failure to pay and or report fireworks safety fees. You have been issued 
a
• fine of $500. For the first violation, a fine of not more than $5000 may be imposed. For a second 
violation, a fine of not more than $20,000 may be imposed. For a third or subsequent violation, a fine 
of not more than $40,000 may be imposed.



Example FSF Enforcement Remittance Letter
• WHY DID I RECEIVE THIS CITATION?

• Safety fees are required to be paid and or reported using the Acela Account your representative 
created, not later than 20 days after the end of the preceding month for each open certificate or low 
impact registration. Reasons you would have received this citation are:

1. Failure to report or pay any safety fees for an active registration or certificate.

2. Sales were not reported by the 20th day of the preceding month.

3. Your chosen representative reported and paid timely for a couple months and stopped reporting 

once you discontinued selling consumer or low impact fireworks. (NOTE: You must cancel the 

certificate or registration even if you have discontinued selling otherwise you are still required to 

report zero sales for each month the certificate or registration is active.) Instructions to cancel your 

certificate are on our website at www.michigan.gov/bfs. This will give you detailed instructions.

4. Your chosen representative paid and reported safety fees, however, did not use the current low 

impact or consumer sales certificate number and the fees were not applied to the appropriate 

account.

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.michigan.gov%2Fbfs&data=04%7C01%7CYostW%40michigan.gov%7C4318b03a5c7540f1461108d8bd469768%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637467458181287850%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=ythR4u5CLLPSYPLJdWeD2l9KjJrvVN%2B4eApbr6wVM6A%3D&reserved=0


Example FSF Enforcement remittance letter

• Citations have instructions how to pay them. Instructions are also listed on the citation if you 
choose to file an appeal. Failure to address the citation shall institute proceedings of collections from 
the Michigan Department of Treasury. Please refer to the back of the citation for instructions how to 
pay the fine.
• If you feel there has been an error and you are not in violation you may speak to the issuing 
investigator and advise them why you feel you were cited in error. There numbers are Bill Yost 248-
888-0510 or Mick Dingman 517-375-0112.



FSF Enforcement – Common problems

• Applicant forgets once certificate is issued reporting becomes 
mandatory per month.
• Example: If Certificate is Dated April ## then Reporting FSF Electronically has 

to begin in April.

• But what If I only start selling in July?....System will still flag your Certificate by 
the Date Issued.



FSF Enforcement – Common problems

• Firework Certificates are open for the entire season up to April of the 
following year.
• That means there could be 16 months of reporting for FSF Remittance.

• What happens if I'm done selling at the end of July do, I still need to report?
• YES.  The only time FSF reporting is not required is if the Certificate is cancelled.

• Once the certificate is Cancelled it cannot be reopened until the next year Application 
period.



FSF Enforcement – Common Problems

• I start selling on June 30 and only sell for one day in June do I have to 
report for June?
• YES, and it will be required to be remitted by July 20.

• If you are found open and selling in June and report $0 Sales for June this is 
false reporting and subject to a fine and a treasury audit.



FSF Enforcement – Common Problems
• Ultimately when the applicant obtains the certificate the applicant is 

responsible to provide the correct contact information which 
includes:

• Phone Number

• E-Mail Address- Which can be more than one.

• A Physical address of the applicant.

• This information is critical in the Bureaus ability to contact the applicant to ensure 
information is shared and questions answered.



FSF Enforcement

• Questions?



Thank You! 


