
Fireworks 
Cancellation Process 

If selling fireworks is a seasonal business for you, there is a cancellation option so you no longer have to
report monthly Fire Safety Fees.

At the time you are entering your last safety fees, you may cancel. You must enter all the months that you 
were issued or active, including the month of cancellation. Once you have entered those safety fees, mark 

the final month's "Certificate/Registration Cancellation" field to "Yes".

For example: If a cancellation is submitted August 2nd, but no firework sales occurred in August, a fire safety 
fee of “0” sales for August must be entered with the cancellation.

Fireworks Cancellation Process



Login to Accela website:
Accela Citizen Access

(It is recommended that you use 
Google Chrome or Microsoft Edge 

as your internet browser for Accela.)

If you forgot your login information, click: 

https://aca-prod.accela.com/LARA/Login.aspx
https://aca-prod.accela.com/LARA/Account/ForgotPassword.aspx


Once you are logged in, this will be 
what the Home screen looks like. 

Click on the Fire Services tab.



Find the record number 
that you are looking to 

cancel. The record number 
is also referred to as your 
“CT” or “CP” number. To 

the left of that record, you 
will click on: Amendment.



Step 1: Safety Fee Reporting

Click Yes to cancel your 
certificate.

The current month and year 
will auto-populate.



Step 1: Safety Fee Reporting

Click Add a Row to report a 
safety fee

Once you have entered all 
safety fees through the current 

month, click:
Continue Application



Step 1: Safety Fee Reporting

You will receive an error 
message if you are missing 

safety fee entries.

Enter the missing safety fees 
and click:

Continue Application



Step 2: Review

Review and click
Continue Application



Step 3: Pay Fees

Click
Check Out



Cart

Click
Checkout

And you will then be 
redirected to the 

CEPAS payment site



Click: 
Pay by Electronic Check 
Or Pay by Credit Card 

Click: Next

Follow the payment prompts to 
complete your safety fee payment 

(if any)



Once you have paid, you will be directed to 
a Receipt page that will state that your 

submittal has been successfully received.

Scroll to the bottom of the page and see 
the record number of your safety fee and 

cancellation record.



If you have any questions or concerns, please 
do not hesitate to contact us at: 

fireworks@michigan.gov

Thank You!

mailto:fireworks@michigan.gov

	Slide1
	Slide2
	Slide3
	Slide4
	Slide5
	Slide6
	Slide7
	Slide8
	Slide9
	Slide10
	Slide11
	Slide12
	Slide13

