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PURPOSE OF THE TECHNICAL ASSISTANCE AND CONSULTATION MANUAL

The Child Care Licensing Division provides a Technical Assistance and Consultation
Manual on the Licensing Rules for Child Care Centers and the Licensing Rules for Family
and Group Child Care Homes. This manual is on the rules for child care centers. For each
rule, you will typically find a rationale section, a technical assistance section and a
consultation section. The rationale section describes the reason the rule was enacted.
The technical assistance section outlines how to comply with the rule. The consultation
section contains recommendations and best practices for going beyond rule requirements
to improve the quality of care provided.

May 31, 2024 release:

Rule 400.8131 - Professional development requirements:
The courses listed for Health and Safety Training for Licensed Child Care Providers
have been updated for Modules A, B, and C.

Rule 400.8510 - Plans and specifications; submission; approval; inspections:
The technical assistance now details the new process for fire safety plan reviews and
inspections.

Rule 400.8525 - EXxits:

This update clarifies that the Construction of School Buildings Act (MCL — Section
388.851d) provides for the allowance and use of temporary door locking devices or
systems in school buildings. Any center that is not located in a building operating as a
school cannot use these temporary door locking devices or systems.

General Updates:
Changed the footer to reflect the Michigan Department of Lifelong Education,
Advancement, and Potential, and updated links as applicable.
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R 400.8101 Definitions; A through I.
Rule 101. As used in these rules:

a)

b)

d)

“Accredited college or university” means a college or university that has been
accredited by a regional or national institutional accrediting association recognized
by the United States department of education.

“Act” means 1973 PA 116, MCL 722.111 to 722.128.
“Adult” means a person 18 years of age or older.
“Ages” means all of the following:

I.  “infant” — birth to 1 year.
ii. “toddler” —1 year of age until 30 months of age.
iii. “preschooler” — 30 months of age until eligible to attend a grade of
kindergarten or higher.
iv. “school-ager” — a child who is eligible to attend a grade of kindergarten or
higher but less than 13 years of age. A child is considered a school-ager on
the first day of the school year in which he or she is eligible.

“Applicant” means an individual who applies for a license to operate a child
care center.

“‘CEU” means a continuing education unit awarded by an accredited college or
university sponsor of continuing education units or equivalent awarded by the state
board of education.

As of May 18, 2012, State Board CEUs (SB-CEUs) became State Continuing
Education Clock Hours (SCECHS).

9)

Note:

SB-CEUs were calculated by dividing the total number of contact/instructional
hours by the number 10. An eight-hour session was eligible to receive 0.8 SB-
CEU.

SCECHs are the total number of contact/instructional hours in a program. An eight-
hour session is now eligible to receive 8 SCECHSs.

“Child care aide” means an individual who is 17 years of age, who provides
services and participates in child care activities in a child care center, who
shall not have unsupervised access or provide unsupervised care or
supervision of children, and who has satisfactorily completed at least 1 year
of a vocational-occupational child care aide training program approved by
the department.

The vocational-occupational education careers (CIP 13.0000) training program

approved by the Department of Education, Office of Career and Technical Education is
equivalent to the vocational-occupational child care aide training program approved by

R 400.8101, 8102, 8103 Definitions STATE OF MICHIGAN
Updated 03/2024 Michigan Department of Lifelong Education,

Advancement, and Potential
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the Department of Licensing and Regulatory Affairs. The child care aide program will end
June 2014.

h) “Child care administration” means educational courses in child care
administration, education administration, or business administration.

i) “Child care background check system” means the database maintained by
the department to document a comprehensive background check and
eligibility determination pursuant to section 5n of the act, MCL 722.115n.

j) “Child care center” means that term as defined in section 1(h) of the act, MCL
722.111(h).

"Child care center" means a facility, other than a private residence, receiving 1 or more
children under 13 years of age for care for periods of less than 24 hours a day, where the
parents or guardians are not immediately available to the child. Child care center includes
a facility that provides care for not less than 2 consecutive weeks, regardless of the
number of hours of care per day. The facility is generally described as a child care center,
day care center, day nursery, nursery school, parent cooperative preschool, play group,
before- or after-school program, or drop-in center. Child care center does not include any
of the following:

(i) A Sunday school, a vacation bible school, or a religious instructional class that is
conducted by a religious organization where children are attending for not more
than 3 hours per day for an indefinite period or for not more than 8 hours per day
for a period not to exceed 4 weeks during a 12-month period.

(i) A facility operated by a religious organization where children are in the religious
organization's care for not more than 3 hours while persons responsible for the
children are attending religious services.

(i) A program that is primarily supervised, school-age-child-focused training in a
specific subject, including, but not limited to, dancing, drama, music, or religion.
This exclusion applies only to the time a child is involved in supervised, school-
age-child-focused training.

(iv) A program that is primarily an incident of group athletic or social activities for
school-age children sponsored by or under the supervision of an organized club or
hobby group, including, but not limited to, youth clubs, scouting, and school-age
recreational or supplementary education programs. This exclusion applies only to
the time the school-age child is engaged in the group athletic or social activities
and if the school-age child can come and go at will.

(v) A program that primarily provides therapeutic services to a child.

k) “Child care staff member” means that term as defined in section 1(a) of the
act, MCL 722.111(1)(a).

"Child care staff member" means an individual who is 18 years of age or older to whom 1
or more of the following applies:

R 400.8101, 8102, 8103 Definitions STATE OF MICHIGAN
Updated 03/2024 Michigan Department of Lifelong Education,
Advancement, and Potential
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() The individual is employed by a child care center, group child care home, or
family child care home for compensation, including a contract employee or a
self-employed individual.

(i) An individual whose activities involve the unsupervised care or supervision of
children for a child care center, group child care home, or family child care
home.

(iii) An individual who has unsupervised access to children who are cared for or
supervised by a child care center, group child care home, or family child care
home.

(iv) An individual who acts in the role of a licensee designee or program director.

[) “Child development associate credential’ or “CDA” means a credential
awarded by the Council for Professional Recognition or a similar credential
approved by the department.

The Child Development Associate Credential (CDA) is a nationally recognized credential
that requires 480 hours of experience working with children and 120 clock hours of
training. The clock hours can be obtained at the community college or higher level or
through other organizations.

For more information about the CDA, contact the Council for Professional Recognition at
(800) 424-4310 or go to their website at Council for Professional Recognition.

m) “Child-related field” means 1 of the following:

i. For an early education program director, academic courses in
elementary education, child guidance, child counseling, child
psychology, family studies, or social work.

ii. For a school-age program director, academic courses in early
childhood education, elementary education, secondary education,
physical education and recreation, child development, child guidance,
child counseling, child psychology, family studies, social work,
human services, or youth development.

n) “Communicable disease” means an infectious disease that is transmissible
from person to person by direct contact with an infected individual or the
individual's discharges, or by indirect means through a vector.
Communicable disease includes, but is not limited to, all of the following:

i.  Chicken pox.
ii.  Hand, foot and mouth disease.
iii.  Influenza.
iv. Measles.
v. Mumps.
vi. Pertussis, which is also referred to as whooping cough.

vii. Rubella.
viii.  Tuberculosis.
R 400.8101, 8102, 8103 Definitions STATE OF MICHIGAN
Updated 03/2024 Michigan Department of Lifelong Education,
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0) “Comprehensive background check” means a department review of an
individual as required in sections 5n and 5q of the act, MCL 722.115n and
MCL 722.115q.

p) “Conducive to the welfare of children” means that term as defined in section
5m(13)(b) of the act, MCL 722.115m(13)(b).

"Conducive to the welfare of the children" means:
() The service and facility comply with this act and the administrative rules
promulgated under this act.
(i) The disposition, temperament, condition, and action of the applicant, licensee,
licensee designee, program director, child care staff member, and member of the
household promote the safety and well-being of the children served.

g) “Continuously employed child care staff member” means an individual who
has not been disconnected from the child care background check system for
a period of more than 180 days and has continuously resided in Michigan as
referenced in sections 5n(15) and 5n(16) of the act, MCL 722.115n(15) and
722.115n(16).

r) “Conviction” means that term as defined in section 1(i) of the act, MCL
722.111().

"Conviction" means a final conviction, the payment of a fine, a plea of guilty or nolo contendere if
accepted by the court, a finding of guilt for a criminal law violation or a juvenile adjudication or
disposition by the juvenile division of probate court or family division of circuit court for a violation
that if committed by an adult would be a crime, or a conviction in a tribal court or a military court.

s) “Criminal history check” means that term as defined in section 1(j) of the act,
MCL 722.111()).

"Criminal history check" means a fingerprint-based criminal history record information background
check through the department of state police and the Federal Bureau of Investigation.

t) “Degrees and semester hours” means only those degrees and hours from an
accredited college or university.

A semester hour is the unit by which a college or university measures its course work.
The number of semester hours assigned to a course quantitatively reflects the outcomes
expected, the mode of instruction, the amount of time spent in class, and the amount of
outside preparatory work expected for the class.

The US Department of Education website Database of Accredited Postsecondary
Institutions and Programs provides a listing of schools that are accredited.

» If a college or university is not accredited, the center must determine whether any

accredited colleges or universities will accept credits from the college/university in

R 400.8101, 8102, 8103 Definitions STATE OF MICHIGAN
Updated 03/2024 Michigan Department of Lifelong Education,
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y)

guestion on a transfer basis. Written verification is required from the accepting
college.

Online and correspondence courses can be accepted only if from an accredited
college or university or if an accredited college or university will recognize them.
The center must provide documentation from an accredited college or university
showing which credits would be accepted and the semester hour equivalency.
Transcripts from other countries may be accepted. The center must provide written
verification from a university or a private agency that determines equivalency to
American credits. The following organizations evaluate international transcripts:

o World Education Services, World Education Services: International
Credential Evaluation

o Educational Credential Evaluators, Education Credential Evaluators
Transcripts from the following colleges are acceptable:

o Bob Jones University.

o Tennessee Temple College.

o Marantha Bible College.

o Hyles-Anderson College.

“‘Department” means the department of licensing and regulatory affairs.

“‘Developmentally appropriate” means age appropriate as well as appropriate to
the individual child.

“Early childhood program director” means the program director of a center
serving children of all ages.

“Easily cleanable” means that surfaces are readily accessible and made of such
materials and finish and so fabricated that residue may be effectively removed by
normal cleaning methods.

“Eligible” means that term as defined in section 1(m) of the act, MCL
722.111(m).

"Eligible” means that the individual obtained the checks and clearances described in
sections 5n and 5q and is considered appropriate to obtain a license, to be a member of
the household of a group child care home or family child care home, or to be a child care
staff member.

2)

“Field trip” means children and personnel leaving the child care center premises
for an excursion, trip, or program activity.

aa)“First aid kit” means a kit containing, at a minimum, all of the following: sterile gauze

pads, assorted sizes, a roll of gauze, adhesive bandages, assorted sizes, adhesive
cloth tape, an elastic bandage, tweezers, and scissors. A first aid kit is prohibited

R 400.8101, 8102, 8103 Definitions STATE OF MICHIGAN
Updated 03/2024 Michigan Department of Lifelong Education,
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from containing any non-prescription or prescription medications as defined under
R 400.8152.

bb) “Group size” means the specified number of children assigned to a child
care staff member or team of child care staff members occupying an individual
classroom or well-defined space for each group within a larger room. Two or more
groups may be combined for collective activities as long as appropriate child-to-
staff ratios are maintained in the room or area.

cc)“Hours of experience” means experience serving the ages and
developmental abilities of children for which the center is licensed.

dd) “Immediately available” means a parent or guardian remains onsite at
the address of the child care center.

ee)“Ineligible” means that term as defined in section 1(n) of the act, MCL
722.111(n).

"Ineligible” means that the individual obtained the checks and clearances as described in
sections 5n and 5q and is not considered appropriate to obtain a license, to be a member
of the household of a group child care home or family child care home, or to be a child
care staff member due to violation of section 5n, 5q, or 5r.

ff) “Infant” means an individual from birth through 12 months of age.

R 400.8102 Definitions; J through R.
Rule 102. As used in these rules:
a) “Lead caregiver” means a child care staff member who is responsible for
planning and implementing the daily program of activities for a group of
children in a child care center.

b) “Licensee” means that term as defined in section 1(q) of the act, MCL
722.111(q).

"Licensee" means a person, partnership, firm, corporation, association, nongovernmental
organization, or local or state government organization that has been issued a license
under this act to operate a child care organization.

c) "Licensee designee" means that term as defined in section 1(cc) of the act,
MCL 722.111(cc).

"Licensee designee" means the individual designated in writing by the board of directors
of the corporation or by the owner or person with legal authority to act on behalf of the
company or organization on licensing matters. The individual must agree in writing to be
designated as the licensee designee. All license applications must be signed by the

R 400.8101, 8102, 8103 Definitions STATE OF MICHIGAN
Updated 03/2024 Michigan Department of Lifelong Education,
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licensee in the case of the individual or by a member of the corporation, company, or
organization.

d)

“Michigan school age or youth development credential” means a credential
issued by the Michigan Afterschool Association or similar credential
approved by the department.

The Michigan School-Age/Youth Development credential is issued by the Michigan
AfterSchool Association.

For more information about the Michigan School-Age/Youth Development credential,
contact the Michigan After School Association at their website at Michigan Afterschool
Association

e)

f)

9)

h)

“MiRegistry” is the electronic data system for child care providers that is
maintained by the department of education to verify and track employment,
training, and educational accomplishments. MiRegistry offers a statewide
calendar of online and classroom training opportunities. MiRegistry can be
accessed online at MiReqistry

“Montessori credential” means a credential issued by the Association
Montessori International (AMI), American Montessori Society (AMS), or any
Montessori teaching or training institution recognized by the Montessori
Accreditation Council for Teacher Education (MACTE) that meets or exceeds
270 hours of academic training.

“Parent” or “parental” means a child’s natural or adoptive parent who is
legally responsible for the child or the child’s legal guardian.

“Playspace” means a piece or pieces of age-appropriate toys, play
equipment, and materials that 1 child can use independently for 15 minutes.

“Personnel” means a licensee, licensee designee, child care staff member,
and child care aide.

Personnel includes volunteers, which is part of the child care staff member definition.

)

K)

“Portable crib” means a crib that can be folded or collapsed, without
disassembly, to occupy a space less than it occupies when it is used.
Products with mesh, fabric or non-rigid sides, such as a bassinet or play
yard, are not considered a portable crib.

“Preschooler” means an individual who is 31 months of age until eligible to
attend school in a grade of kindergarten or higher.

R 400.8101, 8102, 8103 Definitions STATE OF MICHIGAN
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) “Program components” means the different services offered by a center.
They include, but are not limited to infant and toddler, preschool, and school-
age care and education; nighttime care; food service; swimming; and
transportation.

m) “Program director” means a licensee or child care staff member who is
responsible for the general management of the center and ensures
compliance with the act and these rules.

n) “Routine transportation” means regularly scheduled travel on the same day
of the week, at the same time, to the same destination. Any deviation is non-
routine transportation.

R 400.8103 Definitions; S through Z.
Rule 103. As used in these rules:
a) “Sanitized” means to wipe or spray the surface with a sanitizing solution, let
the surface air dry or wipe dry after 2 minutes with a single service towel, or
according to the manufacturer’s directions.

b) “School” means a building or part of a building that is owned or leased by,
or under the control of, a public or private school or school system for the
purpose of instruction as required by the revised school code, 1976 PA 451,
MCL 380.1 to 380.1853, which is occupied by 6 or more students, and which
is used 4 or more hours per day or more than 12 hours per week.

c) “School-age child” means that term as defined in section 1(aa) of the act,
MCL 722.111(1)(aa).

"School-age child" means a child who is eligible to attend a grade of kindergarten or
higher, but is less than 13 years of age. A child is considered to be a school-age child on
the first day of the school year in which he or she is eligible to attend school.

d) “School-age program director” means the program director of a center
serving only school-age children.

e) “Site supervisor” means an individual who oversees the daily operation of a
school age program when a multi-site director has been named. The site
supervisor must meet all requirements as defined under R 400.8119.

f) “Staff’ means any compensated employee of a center.

Includes only compensated employees, not volunteers.
g) “Supervised volunteer” means a person 16 years of age or older, who

provides service for a child care center that is not compensated, and who is
supervised at all times when children are in care.

R 400.8101, 8102, 8103 Definitions STATE OF MICHIGAN
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A supervised volunteer does not include the rare occasions when parents accompany
their child on a special activity such as a classroom party or field trip, when the parent is
only with their child and has no responsibility for classroom activities.

A supervised volunteer cannot be used to maintain child care staff member to child ratio.
h) “Toddler” means an individual who is 13 through 30 months of age.

i) “Unsupervised volunteer” means an individual who is 18 years of age or
older, who provides service for a child care center that is not compensated,
and who has been determined eligible by the department to be unsupervised
with children.

An unsupervised volunteer can be used to maintain the child care staff member to child
ratio as long as they meet the definition of a child care staff member including completing
all required professional development.

1) “Well-defined space” means space designed and used exclusively for a
specific group of children.

R 400.8101, 8102, 8103 Definitions STATE OF MICHIGAN
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R 400.8104 Rule variances.
Rule 104 (1)
1) Upon written request of an applicant or licensee, the department may grant a
variance from an administrative rule if the alternative proposed provides clear and
convincing evidence that the health, welfare, and safety of children is protected.

Rationale
Allows a center to meet the intent of a rule by an alternative means when special

circumstances exist.

Technical Assistance
The center is responsible and accountable for:
« Submitting a written request for a variance to a particular rule. The written request
much be sent to the local office.
+ Describing the alternative proposed which will meet the intent of the rule in a
different way.
« Assuring that the proposed alternative does not compromise the safety of children.
» Assuring that the proposed change is not initiated until written confirmation from
the department is received approving the variance.

If the variance is requested on a rule regarding environmental health or fire safety, a
recommendation may be needed from an environmental health sanitarian or a fire safety
authority regarding the proposed options.

Rule 104 (2)
2) The decision of the department, including the conditions under which the variance
was granted, shall be kept on file at the child care center.

Rationale
Assures that the program director and other appropriate center staff are aware of the
terms of any variances.

Rule 104 (3)
3) The granted variance may remain in effect for as long as the licensee continues to
comply with the conditions of the variance or may be time-limited.

Rationale
Allows flexibility in determining the appropriateness of the duration of a variance.

Technical Assistance

Reasons for rescinding a variance may include:
» Failure of a licensee to comply with the terms of the variance.
« The variance is no longer necessary or appropriate.

R 400.8104 Rule Variances STATE OF MICHIGAN
UPDATED 3/2024 Michigan Department of Lifelong Education,
Advancement, and Potential
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Rule 104 (4)
4) Variances will not be granted from statutory requirements.

R 400.8104 Rule Variances STATE OF MICHIGAN
UPDATED 3/2024 Michigan Department of Lifelong Education,
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R 400.8107 Applicant qualifications.
Rule 107 (1).
1. An applicant shall meet all of the following qualifications:
a) Be suitable to meet the needs of children.
b) Be able to ensure that the proposed services and facilities are conducive to
the welfare of children.
c) Actin a manner that is conducive to the welfare of children.
d) Demonstrate a willingness and ability to comply with the act and these rules.

Rationale
Assures:
» The safety and welfare of children.
+ That the applicant exhibits responsible behavior and has the ability to respond
appropriately to children's needs.

Technical Assistance

To assess if an applicant is suitable and conducive to the welfare of children the applicant
will complete a comprehensive background check through the department at Child Care
Background Check (CCBC). CCBC website

Suitable means the applicant:
» Is truthful to the department and the public.
+ Does not have a criminal history which could affect the safety and welfare of
children in care.
* Is capable of making appropriate judgements.
* Is knowledgeable of the developmental needs of children of varying ages.
« Conducts self in a way so that rule requirements are met.
* Is noton central registry as a perpetrator of child abuse or neglect.

To assess an applicant’s conduciveness and suitability, the applicant will print, complete,
and have on file at the facility the Consent and Disclosure form. The applicant will then
request fingerprinting and schedule a fingerprint appointment online through the
applicant’s online childcare background check account. The applicant must also submit a
completed Childcare Licensing Information Request form (BCHS-CC-001) and submit to
the department.

Note: The comprehensive background check and consent and disclosure forms are
required for all School district and ISD/ESD employees whose activities involve
unsupervised care or supervision of children and volunteers who have unsupervised
access to children.

The Childcare Licensing Information Request form (BCHS-CC-001) is required for all
program directors, licensees and licensee designees. You can get this form from your
consultant.
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The consent and disclosure forms as well as the comprehensive background check are
used for the following:

Federal Bureau of Investigation (FBI)

Michigan State Police (MSP)

National Crime Information Center (NCIC) Sex Offender Registry Check

Michigan Public Sex Offender Registry (PSOR)

Michigan  Department of Health and Human Services (MDHHS)
Central Registry

Licensing and Regulatory Affairs (LARA) Disciplinary Action Registry
Check (red screen)

State Criminal History Registry Check for any state an applicant has resided in during
the past five years.

National Sex Offender Public Website (NSOPW) for applicants who have resided out of
state during the past five years.

Registry Check/Self Certification form for any applicant who has resided out of the
country in the past five years.

Results of the Comprehensive Background Check
The department must not issue an original license if the comprehensive background
check deems the applicant ineligible.

Note: If the applicant has his/her name expunged from the central registry, he/she may
be issued a license after an eligibility determination has been made. An expungement is
requested by the individual named on central registry to the Department of Health and
Human Services office that placed the person on central registry.

Rule 107 (2) - (4).
2. An applicant for a license to operate a child care center shall complete, sign,

and submit the department’s child care application form, along with the fee
pursuant to section 20161 of the code, MCL 333.20161, to the Michigan
Department of Licensing and Regulatory Affairs, Bureau of Community and
Health Systems, P.O. Box 30664, Lansing, Ml 48909-8164.

If the applicant elects a licensee designee pursuant to section 1(cc) of the
act, MCL 722.111(cc), then the applicant shall also complete, sign and submit
the department’s child care licensee designee form.

The department’s child care application form and child care licensee
designee form are available at no cost on the department’s website
www.michigan.gov/michildcare. They are also available at no cost by calling
the department at (517) 284-9738 or (866) 685-0006. They are also available
at no cost at the Michigan Department of Licensing and Regulatory Affairs,
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Bureau of Community and Health Systems, Child Care Division, 611 W.
Ottawa St, Lansing, Ml 48933-1070.

Technical Assistance
To apply, visit the child care licensing’s website for the application process: License
Application Packet

The licensee designee form (BCAL-5003) can be found at Child Care Forms

Rule 107 (5).
5. Before issuance of the original license, and before the renewal of a license, an
applicant or licensee shall comply with applicable laws and administrative rules.

Rationale
Assures for the safety and welfare of children.
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R 400.8110 Applicant; licensee; licensee designee; requirements.
Rule 110 (1)
1. The licensee or licensee designee shall do all of the following:

a) Actin a manner thatis conducive to the welfare of children.

b) Comply with sections 5n and 5q of the act, MCL 722.115n and 722.115q,
which requires a comprehensive background check.

c) Be responsible for compliance with the act,-and these rules.

d) Report to the department within 3 business days after any arraignment or
conviction of 1 or more of the crimes listed in section 5r of the act,
MCL 722.115r, and any subsequent conviction.

Rationale
Assures:
» The safety and welfare of children.
» That the licensee exhibits responsible behavior and have the ability to respond
appropriately to children's needs.

Technical Assistance
To view the entire Child Care Organizations Act: Act 116 of 1973

To be in compliance with (1)(a):
722.115m(b) "Conducive to the welfare of the children” means:
(0 The service and facility comply with this act and the administrative rules
promulgated under this act.
(i) The disposition, temperament, condition, and action of the applicant, licensee,
licensee designee, program director, child care staff member, and member of the
household promote the safety and well-being of the children served.

Conducive to the welfare of children also includes the licensee:
 Is truthful to the department and the public.
* Is capable of making appropriate judgements.
e Is knowledgeable of the developmental needs of children of varying ages.
« Conducts self in a way so that rule requirements are met.

722.115m(3) To assess whether the service, facility, applicant, licensee, child care staff
member, or member of the household is conducive to the welfare of the children, the
department may utilize available information, including, but not limited to, any of the
following:

a) Investigative report, such as a law enforcement report and a children's protective

services report.

b) Medical report.

c) Public record.

d) Child care center, group child care home, or family child care home record.
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e) Inspection of the child care center, group child care home, or family child care
home.

MCL 722.120

(1) The department may investigate, inspect, and examine conditions of a child care
organization and may investigate and examine the books and records of the licensee.
The licensee shall cooperate with the department's investigation, inspection, and
examination by doing all of the following:

(a) Admitting members of the department into the child care organization and furnishing
all reasonable facilities for thorough examination of its books, records, and reports.

(b) Allowing the department to perform routine investigative functions during the course
of an investigation, inspection, or examination. Routine investigative functions include,
but are not limited to, interviewing potential witnesses, such as staff and household
members, and taking photographs to assess and document the conditions of the child
care organization and its compliance with this act and the rules promulgated under this
act.

(c) Providing accurate and truthful information to the department, and encouraging
witnesses, such as staff and household members, to provide accurate and truthful
information to the department.

To be in compliance with (1)(b):
722.115n (1) Except as otherwise provided in subsection (13), when a person,
partnership, firm, corporation, association, governmental organization, or
nongovernmental organization applies for or applies to renew a license to operate a child
care center, group child care home, or family child care home under section 5m and
before a group child care home or family child care home allows an individual to be a
member of the household, or a child care center, group child care home, or family child
care home allows an individual to become a child care staff member, the department shall
do all of the following:

(a) Review its database of individuals with previous disciplinary action within a child care
center, group child care home, or family child care home or an adult foster care facility.

(b) Conduct a search of the individual through the national sex offender registry.

(c) Request a search of the individual through all state criminal registries or repositories
for any states of residence in the past 5 years.

(d) Request that the department of state police perform a criminal history check on the
individual, child care staff member, or adult member of the household.
(2) If the individual, child care staff member, or adult member of the household has
resided out of the United States within the preceding 5 years, equivalent clearances of
those described in subsection (1)(b) and (d) and section 5q from each country must be
provided, if available. If the country does not have the equivalent clearance, the individual
must sign a self-certifying statement that he or she is not ineligible to receive a license, to
be an adult member of the household, or to be a child care staff member as prescribed by
sections 5g and 5r. An individual who provides or is determined to have provided false
information or knowingly omits information in the self-certification statement is ineligible
for that application.
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(3) Each individual listed in subsection (1) shall give written consent at the time of the
license application and before a group child care home or family child care home allows
an individual to be a member of the household, or before becoming a child care staff
member to allow the department of state police to conduct the criminal history check
required under subsection (1). The department shall require the individual to submit his
or her fingerprints to the department of state police and the Federal Bureau of
Investigation for the criminal history check as required in subsection (1).

(4) The department shall request a criminal history check required under this section on
a form and in the manner prescribed by the department of state police.

(5) Within a reasonable time after receiving a complete request for a criminal history
check on a person under this section, the department of state police shall conduct the
criminal history check and provide a report of the results to the department. The report
shall contain any criminal history record information on the person maintained by the
department of state police and the Federal Bureau of Investigation.

(6) The department of state police may charge the department a fee for a criminal history
check required under this section that does not exceed the actual and reasonable cost of
conducting the check. The department may pass along to the individual fingerprinted the
actual cost or fee charged by the department of state police, the Federal Bureau of
Investigation, or a vendor approved by the department of state police for performing a
criminal history check required under this section.

(7) The department shall provide whether the individual is eligible or ineligible as
provided by sections 5q and 5r within 45 days after the date on which the request was
submitted.

(8) The individual may serve as a child care staff member pending the results of the
record and database checks required by this section and section 5q if the individual is
supervised at all times.

(9) Within 45 days after the date on which the request was submitted, the department
shall provide a statement to the child care center, group child care home, or family child
care home that indicates whether the individual is eligible or ineligible to be, a licensee,
an adult member of the household, or a child care staff member as provided under
sections 5q and 5r without revealing any disqualifying crime or other related information
regarding the individual.

(10) If the individual is ineligible due to the records or database checks required under
this section and section 5q, the department shall provide information related to each
disqualifying item in a report to the individual who has been determined ineligible.

(11) An individual who has been determined to be ineligible as provided under sections
5@ and 5r may request a redetermination by the department if he or she believes that the
basis for the ineligible determination is inaccurate. The individual shall file the request for
redetermination with the department within 30 calendar days after receiving the written
notice that he or she was determined to be ineligible. If an individual has been determined
to be ineligible based upon a conviction that has been expunged or set aside or a central
registry case that has been expunged, the individual shall provide the supporting court,
law enforcement, or department of health and human services, or equivalent department
from another state, documents along with the request for redetermination. The individual
shall not be determined to be ineligible based upon a conviction that has been set aside

R 400.8110 Applicant; licensee; licensee STATE OF MICHIGAN
designee; requirements Michigan Department of Lifelong Education,
Updated 03/2024 Advancement, and Potential



TECHNICAL ASSISTANCE AND CONSULTATION MANUAL R 400.8110
Page 4 of 14 CHILD CARE CENTERS

or expunged or a central registry case that has been expunged. The department shall
review the request and issue a written decision within 30 business days after receiving
the request for redetermination. The decision of the department is final.

(12) Each ineligible individual shall be given instructions about how to complete the
request for redetermination process as provided in subsection (11).

(13) Except as otherwise provided in this subsection, not later than September 30, 2017,
every child care center licensee, group child care home licensee, family child care home
licensee, child care staff member, and adult member of the household shall submit his or
her fingerprints to the department of state police and the Federal Bureau of Investigation
in order to carry out the records and database checks required under this section and
section 5q. If the department of education obtains an extension on the implementation of
this program from the federal government, the provisions of this section may be
implemented no later than September 30, 2018.

(14) If a licensee, licensee designee, or program director of a child care center, group
child care home, or family child care home applying for a new license or to renew a license
to operate a child care center, group child care home, or family child care home has
previously undergone a criminal history check required under subsections (1) and (13)
and has remained continuously licensed after the criminal history check has been
performed, that licensee, licensee designee, or program director of a child care center,
group child care home, or family child care home is not required to submit to another
criminal history check upon renewal of, or application for, the license obtained under this
act.

(15) Upon consent of an applicant as required in subsection (3) and upon request from
a child care center, group child care home, or family child care home, the department
shall review the information received from the criminal history check, if any, and notify the
requesting child care center, group child care home, or family child care home of the
information in the manner prescribed in subsection (7). Until the Federal Bureau of
Investigation implements an automatic notification system as outlined in section 5k, a
child care center, group child care home, or family child care home may rely on the
criminal history record information provided by the department under this subsection and
a new request as provided under this section is not necessary if all of the following
requirements are met:

(@) The criminal history check was conducted during the immediately preceding 5-year
period.

(b) The applicant has been continuously employed by a child care center, group child
care home, or family child care home since the criminal history check was conducted in
compliance with this section.

(c) The applicant can provide evidence acceptable to the department that he or she has
been a resident of this state for the immediately preceding 5-year period.

(16) The checks and clearances required in subsection (1)(a) to (c) and section 5q shall
be updated at least every 5 years if the individual has been continuously licensed, has
continuously been serving as a child care staff member, or has continuously been an
adult member of the household.
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NOTE: if a person is found ineligible, he/she cannot be connected to the center per
Rule 400.8112(4)

To be in compliance with (1)(c)

The department continually monitors the licensee and/or licensee designee for any
criminal activity or placement on central registry as a perpetrator of child abuse or neglect.
The department must initiate steps to revoke or refuse to renew the license if a central
registry clearance reveals that an active licensee is listed on central registry or if a criminal
history clearance reveals a conviction for the exclusionary offenses. A list of exclusionary
offences can be found below and at CCBC/Forms and Resources.

Note: If the licensee has his/her name expunged from the central registry, he/she may
hold a license. An expungement is requested by the individual named on central registry
to the Department of Health and Human Services office that placed the person on central
registry.

To be in compliance with (1)(d)

Reporting an Arraignment of Licensee

A licensee and licensee designee must report to the department within three business
days after he or she has been arraigned for one or more exclusionary crimes as specified
in the Child Care Organizations Act (1973 PA 116). A person who fails to report as
required is guilty of a felony or a misdemeanor, depending on the offense.

Arraignment is when an individual is formally charged and appears in a court of law and
enters a plea.

The following offenses that must be reported to the department or center within
three days of being arraigned:
e Felony consisting of 1 or more of the following or any other state or federal
equivalent for the following:
1) Murder or Homicide.
2) Child Abuse or Child Neglect.
3) A crime against a minor child including, but no limited to, child pornography.
4) Spousal abuse or domestic violence.
5) A crime involving rape or sexual assault.
6) Kidnapping.
7) Arson.
8) Physical assault or battery.
9) Human Trafficking or Involuntary Servitude.
¢ Violent Misdemeanor against a child, including, but not limited to, 1 or more of
the following crimes:
1) Child Abuse.
2) Child Endangerment.
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3) Sexual Assault.
4) Misdemeanor Child Pornography.

Felonies or an Attempt or Conspiracy to Commit 1 or more of the following

1)
2)
3)
4)
5)

6)
7)

8)

9)

1)

Felony harm or threatened harm to an individual.

Felony involving the use of a firearm or dangerous weapon.

Felony involving cruelty or torture of any person.

Felony involving a substantial misrepresentation of any material fact, bribery, fraud,
larceny, embezzlement, theft, home invasion, breaking and entering, receiving and
concealing stolen property or a crime of similar statute.

Felony involving operating a motor vehicle while intoxicated or impaired causing
serious injury or death.

Felony involving the use of a computer or the internet to commit a crime.

Felony involving the cruelty to animals, including, but not limited to, fighting, Killing,
torturing, and abandoning.

Felony involving aggravated stalking, aggravated indecent exposure by a sexually
delinquent person, pandering, transporting an individual for prostitution, and
keeping, maintaining or operating a house of ill fame.

Felony as a Habitual Offender.

Felony Drug Offense, or an Attempt or Conspiracy to Commit a Felony Drug
Offense.

Misdemeanors, an Attempt or Conspiracy to Commit any of those Misdemeanors,
or any other state or federal equivalent:

1)
2)
3)
4)
5)
6)
7)
8)

9)

10
11

Operating under the presence of a controlled substance.
Use or possession of a controlled substance.

Selling or furnishing a controlled substance to a minor.
Using computers to commit a crime.

Substantial misrepresentation of a material fact.
Embezzlement.

Breaking and Entering.

Any other fraudulent crime except Retail Fraud 3 Degree, Petty Theft, or
Shoplifting.

Stalking.

Assault.

12) Domestic Violence.
13) Weapons Offense.

)
) Spousal Abuse.
)
)
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14) Harboring Runaways.
15) Aiding and Abetting.
16)Arson.

It is the licensee’s responsibility to assure that all employees are aware of their
requirement to report an arraignment for the above listed crimes to the center.

Consultation

The Employee Notification to Child Care Center of Arraignment (BCAL-1486) may be
used by center staff to notify the center of an arraignment. The form can be found at
child care forms.

Rule 110 (2)
2. The applicant, licensee, and licensee designee shall have the administrative
capability to operate the center in order to provide the services and facilities that
are conducive to the welfare of children.

Rationale
Assures for the welfare of children.

Technical Assistance
Lack of administrative capability means the repeated inability to maintain compliance with
the licensing rules and the Child Care Organizations Act (1973 PA 116). This includes,
but is not limited to, the inability to:

« Maintain accurate records.

* Maintain utilities.

« Ensure financial obligations are met.

» Correct physical problems in the center.

* Address issues with staff.

* Provide an appropriate learning environment to ensure the safety of children.

Rule 110 (3)
3. All of the following must be in a place, accessible, and visible to parents:
a) The current license and, if applicable, the letter extending the license
beyond the expiration date.
b) A copy of these rules and a copy of the last page of any variances granted.
c) A notice stating that the center requires a comprehensive background
check on its employees and unsupervised volunteers.

Rationale
Informs the parents of the following:
* The capacity, terms and status of the license.
» The rules and regulations the center is required to meet.
« The rules the center is complying with in an alternative manner.
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* The extent that the center goes to assess employees and volunteers for criminal
history.

Technical Assistance
A visible place means a location where parents, staff and others can easily see it. In a
place accessible to parents, includes but is not limited to, having the required documents
available in a location parents have access to in any of the following manners:

* Posted.

* In a binder with the contents clearly labeled.

* On adesk, table or shelf.

The extension letter notifies the licensee that the license has been extended beyond the
expiration date. The Administrative Procedures Act (1969 PA 306 as amended) states
that when a licensee makes timely and sufficient application for the renewal of a license,
the existing license does not expire until the department makes a decision on the
application.

Rule 110 (4)

4. There must be a licensing notebook on the premises that includes all licensing
inspection and special investigation reports and related corrective action plans for
the last 5 calendar years, and a summary sheet outlining the documents
contained in the notebook. The notebook must be in a place accessible to
parents and prospective parents at all times during the center’'s normal hours of
operation.

Rationale

Effective May 27, 2010, the Child Care Organizations Act (1973 PA 116) requires
providers to maintain a licensing notebook. The notebook is a resource accessible onsite
to parents to review all inspections and investigations.

Technical Assistance
All of the following must be filed in your licensing notebook:
+ Original Inspection Report
* Addendum to the Original Inspection Report
+ Change of Use Space Request for School-Age Programs located in Schools
(BCAL-4342)
* Renewal Inspection Report
» Interim Inspection Report
» Special Investigation Report
« Confirming Letter
* Any corrective action plans related to the above documents.

The notebook must be assessible to parents, meaning parents should have access
without needing to ask for it. The notebook should be in plain view.
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A summary sheet or index of all reports and corrective active plans must be included in
the licensing notebook.

Consultation

The Licensing Notebook Summary Sheet (BCAL-5052) may be used as the required
summary sheet in the licensing notebook. The BCAL-5052 is available on the licensing
website at Child Care Forms.

It is recommended that when inspection reports and related CAPs are added to the
licensing notebook, the center notify parents within three business days of the receipt of
the report or approval letter for the CAP.

Rule 110 (5)
5. The actual number and ages of children in care at any time must never exceed
the number and ages of children for which the center is licensed.

Rationale
Assures that appropriate care and supervision is provided to all children and assures the
safety and welfare of all children.

Technical Assistance
The overlapping of children's schedules, which puts the number of children above the
licensed capacity, is not permitted at any time.

Consultation
The following best practices are recommended:
» Enroll children carefully so there is no overlapping of schedules that exceeds the
license capacity.
» Inform parents that a back-up care plan is necessary when parents are not able to
drop off or pick up their children at the agreed upon time.
* A written policy, distributed to parents, regarding attendance and the necessity to
follow the agreed upon schedule for drop-off and pick-up may prevent
misunderstandings and conflicts.

Children Age 13 and Older
Programs serving children age 13 and older are not required to be licensed under the
Child Care Organizations Act (1973 PA 116) because “center’ is defined as a facility
receiving 1 or more children under 13 years of age for care. However, some programs
may choose to serve children age 13 and older. If the program is licensed for schoolage
children and serves both children age 12 and younger and children age 13 and older:
* The licensing rules don’t apply to children age 13 and older if the children who are
age 13 and older are in their own well-defined space.
* ALL licensing rules apply to all the children, including required records for children,
if children age 12 and younger and children age 13 and older are mixed in the
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same well-defined space. The caregiver-to-child ratio for the youngest child
present would apply.

Rule 110 (6)

6. The licensee or licensee designee shall maintain accurate daily records
detailing arrival times and departure times for each child care staff member,
child care aide, and volunteer.

Rationale
To aid in verification of compliance with center regulations.

Technical Assistance
Full and first and last names shall be used.

Centers can keep attendance records electronically. It is the center’s responsibility to
demonstrate all of the following:
e The electronic attendance records are reliable.
e How attendance records would be maintained if the system was down.
e How attendance records would be accessed if the system was down or in an
emergency.
e If electronic attendance records are not available during an on-site inspection, the
center is in violation of this rule.

Consultation
It is best practice to record the exact arrival and departure times the child care staff
member works in each well-defined space throughout the day.

Rule 110 (7) & (8)
7. A child shall only be released to persons authorized by the child’s parent or
guardian.

8. A child shall be released to either parent or the child’s guardian, unless a court
order prohibits release to a particular parent. A copy of the order prohibiting
release must be kept on file at the center.

Rationale
Assures for the safety and welfare of children and protects the center from becoming an
unwitting accomplice in custody disputes or kidnapping.

Technical Assistance

Both parents have a right to pick up the child regardless of whether they are listed on the
Child Information Record (BCAL-3731 or a comparable substitute) unless a court order is
on file prohibiting release to a particular parent.
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Parents and/or guardians can request an individual who is not listed on the child
information card to pick up a child via phone call.

Consultation
It is best practice to require prior written authorization from parents before releasing a
child to the identified person. The center may establish a mechanism for identifying a
person for whom the parents have given prior authorization to pick up their child, such as:
* Require photo identification.
* Require the use of a password.

The following best practices are recommended in dealing with child custody conflicts:

« Maintain your role as the child's advocate.

+ Limit any discussion with either parent to the child and the effects the conflict may
be having on the child.

+ Limit all discussions with the parent to a time when the child is not present.

* Request a copy of the court order that establishes custody.

+ Do not answer questions regarding the child over the phone.

» If the non-custodial parent wishes to obtain information regarding the child,
schedule an appointment and require identification.

If a center receives a verbal request, it is best practice to have the parent and/or guardian
follow up with text or email containing the written request and permission for the individual
not listed on the child information card to pick up the child.

It is best practice that the center create a policy regarding the expectation for the release
of children and parental permission requirements. The center may want to consider the
use a “code word” when making changes to who is picking up the child.

If a parent and/or guardian contacts the center to provide permission to release a child to
an individual not listed on the child information card, the person who takes the phone call
from parent, should document date and time of phone call as well as hame of individual
the parent is requesting release to.

Rule 110 (9)
9. Within 5 business days, the licensee shall notify the department of the separation
of a licensee designee, program director, or a central administrator approved
pursuant to R 400.8113(16), and a plan for replacement of the individual.

Rationale

Assures that the center notifies the department of program director or the central
administrator changes in a timely manner. A trained and qualified program director or
central administrator is essential to assure optimal program functioning.
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Rule 110 (10)

10.Written approval from the department must be obtained before making any
changes in the terms of the license, including but not limited to, adding use space,
changing age groups served, changing program components, changing the
capacity of the center, or making changes to a room or well-defined space that will
result in a change in capacity of the room or well-defined space.

Rationale

Assures that children have safe and adequate space for daily activities and room to move.
Assures that department is aware of the services offered by the center and that the center
is in compliance with rules related to newly added components.

Technical Assistance

The center is responsible for submitting a modification request and obtaining approval
from the licensing consultant prior to using new space and previously unapproved space
or other changes to the terms of the license or program components. The center must
notify the department prior to making changes to a room or well-defined space

(e.g., switching classrooms, etc.) that will result in a change in capacity of the room or
well-defined space.

Consultation

The Request for Modification of the Terms of the License/Registration (BCAL-5054) and the Change of Use
Space Request for School-Age Programs Located in Schools (BCAL- 4342) forms are available on the
department’s website at Child Care Forms.

Rule 110 (11) & (12)
11.The records required by the act and these rules must be retained for a minimum
of 2 calendar years or longer as specified in these rules, and made available
to the department upon request.

12.The following records must be retained and available to the department:

a) The name, address, and telephone number for each child enrolled and each
employee for at least 2 years after the individual leaves the center.

b) Staff and volunteer health records, as required by R 400.8128, and
documentation of qualifications must be retained until the individual
leaves the center.

c) The licensing notebook must be maintained and retained until the license
is closed.

Rationale
The department may need past records when conducting complaint investigations. Past
records will assist the center in resolving licensing issues.

Technical Assistance
In most circumstances, records are to be on-site at the center for review. If there are
extenuating circumstances, such as but not limited to, a fire or a flood that destroyed the
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records where some documents are not kept on-site, the records must be made available
to the department upon request at the time of an on-site inspection or another designated
time.

Training records must be kept for the past two full calendar years. For example, at a
renewal inspection on July 1, 2016, your licensing consultant will review training records
for calendar year 2014 and 2015.

Consent and disclosure forms must be retained for four years after the person has left
employment.

Consultation
Centers are encouraged to store inactive files on children and staff separately from active
files.

Records for other programs (e.g., Child Development and Care payments, Child and Adult
Care Food Program, etc.) and for taxes purposes may need to be kept longer than two
years.

Rule 110 (13)

13.Smoking and vaping must not occur in or during both of the following:
a) In the child care center or on real property that is under the control of the
center and upon which the center is located.
b) On field trips and in vehicles when children are present.

Rationale
The Child Care Organizations Act (MCL 722.113b) prohibits an individual from smoking
in a child care center or on the real property under control of the center.

The hazards of second-hand smoke warrant the prohibition of smoking in proximity of
child care areas at any time. Residual toxins from smoking at times when children are not
using the space can trigger asthma and allergies when children do use the space.

Technical Assistance

Smoking must not occur in the child care center or on the premises (real property) of the
child care center, including when children are not in care. The licensee must assure that
employees, volunteers, parents, and visitors comply with this rule.

MCL 333.12601 (Public Health Code Act 368 of 1978) defines smoking as:
"Smoking" or "smoke" means the burning of a lighted cigar, cigarette, pipe, or any other
matter or substance that contains a tobacco product.

"Tobacco product” means a product that contains tobacco and is intended for human
consumption, including, but not limited to, cigarettes, noncigarette smoking tobacco, or
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smokeless tobacco, as those terms are defined in section 2 of the tobacco products tax
act, 1993 PA 327, MCL 205.422, and cigars.

MCL 722.644 (Youth Tobacco Act. Act 31 of 1915) defines vaping as: "Vapor product”
means a noncombustible product that employs a heating element, power source,
electronic circuit, or other electronic, chemical, or mechanical means, regardless of shape
or size, that can be used to produce vapor from nicotine or any other substance, and the
use or inhalation of which simulates smoking. Vapor product includes an electronic
cigarette, electronic cigar, electronic cigarillo, electronic pipe, or similar product or device
and a vapor cartridge or other container of nicotine or other substance in a solution or
other form that is intended to be used with or in an electronic cigarette, electronic cigar,
electronic cigarillo, electronic pipe, or similar product or device. Vapor product does not
include a product regulated as a drug or device by the United States Food and Drug
Administration under 21 USC 351 to 360fff-7.

Rule 110 (14)

14.A center shall post anotice in a place accessible and visible to parents, staff,
and visitors stating that smoking and vaping are prohibited in the center and
on the center’s property.

Technical Assistance:
The licensee/licensee designee must post a notice indicating that smoking and vaping
will not occur in the center or on the real property that is under control of the child care center.
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designee; requirements Michigan Department of Lifelong Education,
Updated 03/2024 Advancement, and Potential



TECHNICAL ASSISTANCE AND CONSULTATION MANUAL R400.8112
Page1of5 CHILD CARE CENTERS

R 400.8112 (1) Comprehensive background check; fingerprinting.
Rule 112 (1)

1. Pursuant to sections 5n and 5q of the act, MCL 722.115n and 722.115q, prior
to an individual having any unsupervised contact with children, the
department shall determine the individual’s eligibility to be any of the
following:

a) A licensee.

b) A licensee designee.

c) A child care staff member.
d) A child care aide.

e) An unsupervised volunteer.

Technical Assistance:

a) ‘Licensee” means a person, partnership, firm, corporation, association,
nongovernmental organization, or local or state government organization that has
been issued a license under this act to operate a child care organization.

b) "Licensee designee" means the individual designated in writing by the board of
directors of the corporation or by the owner or person with legal authority to act
on behalf of the company or organization on licensing matters. The individual
must agree in writing to be designated as the licensee designee. All license
applications must be signed by the licensee in the case of the individual or by a
member of the corporation, company, or organization.

c) “Program director” means a licensee or child care staff member who is
responsible for the general management of the center and ensures
compliance with the act and these rules.

d) “Child Care Staff’ means any compensated employee of a center.

e) “Unsupervised volunteer” means an individual who is 18 years of age or
older, who provides service for a child care center that is not
compensated, and who has been determined eligible by the department
to be unsupervised with children.

Eligibility is determined through the comprehensive background check process. In order
to receive a determination, the individual must be entered into the Child Care Background
Check (CCBC) system by the person authorized to use the system and then fingerprinted
under the Child Care Licensing (CCL) Reason Code. Upon receipt of the fingerprint
results, all remaining registry checks will be completed by the department. Any applicant
who has resided out of state or country within the past 5 years is required to submit
additional information in order to complete the comprehensive background check. This
may include the submission of additional forms and fees required by state(s) in order to
complete the remaining components of the comprehensive background check.

R 400.8112 Comprehensive background STATE OF MICHIGAN
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Rule 112(2)(a)
2. An applicant or licensee shall do all of the following:

a) Ensure that each individual who requires an eligibility determination
pursuant to subrule (1) of this rule completes, signs, and submits all
of the information required in subrule (5) of this rule, and in subrule
(6) of this rule if applicable, on a form prescribed by the department.
The forms are available on the department’s website for the child care
background check system, www.michigan.gov/ccbc. The form or
forms must be signed and dated prior to the individual’s appointment
to be fingerprinted.

Rationale
Assures for the safety and welfare of children.

Technical Assistance

Each individual who requires a comprehensive background check must accurately and
thoroughly complete the Consent and Disclosure form which can be found at
www.michigan.gov/ccbc under Forms and Resources.

This form must be signed and dated prior to the individual being fingerprinted to be
compliant with this rule. As the licensee(s) are also entered into the CCBC System, the
licensee is also required to accurately and thoroughly complete the Consent and
Disclosure form.

Rule 112(2)(b) & (c)

b) Maintain a copy of the completed and signed form or forms for each
individual entered into the child care background check system under
the license.

c) Provide to the department, upon request, a copy of the individual’s
completed and signed form or forms.

Technical Assistance
The Consent and Disclosure form can be found at CCBC Forms and Resources

This form is important for several reasons:

1) The Consent and Disclosure form provides instructions to the applicant on how to
appeal their criminal history record information if they feel that there is an
inaccuracy in their record.

2) The form reminds applicants and licensees of the statutory requirement under MCL
722.115e to report arraignments and convictions for crimes listed in section 5r
within 3 business days.

3) The form contains personal information required for completing a comprehensive
background check. Omitting or providing false information on this form will result
in a determination of ineligible for that application. Therefore, the department may
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request a copy of the Consent and Disclosure form to ensure that the applicant did
not knowingly falsify or omit information such as, but not limited to, names
previously used or states previously resided in.

This form shall be maintained for a minimum of four (4) years after the individual has left
employment/connection with the child care facility.

Michigan State Police (MSP), the Federal Bureau of Investigation (FBI) and LARA will
periodically request a copy of this form to ensure compliance. MSP and the FBI have
Criminal Justice Information Services (CJIS) policies which require a Consent form. Both
MSP and the FBI audit LARA to assure that individuals fingerprinted under the child care
reason code are aware of their rights and responsibilities as documented in this form. As
the department is periodically audited by the FBI/MSP to ensure compliance with CJIS
policies, we may request that a copy of the Consent and Disclosure form be provided.

On occasion, the department may become aware of additional aliases or states of
residency not disclosed into the CCBC system. When this occurs, the department may
request a copy of the Consent and Disclosure form to assess whether or not the individual
was knowingly attempting to falsify or omit information in connection with the background
check.

Falsifying and omitting information in connection with a comprehensive background check
will result in an applicant being found ineligible for that application. If there are concerns
that an applicant may have omitted or falsified information in the Consent and Disclosure
form and by extension the CCBC System, the department may request to view the form.

Consultation
Once an applicant completes the Consent and Disclosure form, they should be provided
a copy of their form for future use.

Rule 112(d), (e) & (f)

d) Establish and activate an account and accurately enroll each
individual listed in subrule (1) of this rule in the child care background
check system.

e) Within the department’s child care background check system,
accurately complete and maintain the connection, disconnection, or
withdrawn status of each individual associated with the license.

f) Immediately disconnect each individual from the system once he or
she is no longer a licensee, licensee designee, child care staff
member, child care aide, or an unsupervised volunteer under the
license.

Technical Assistance
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Accurately completing and maintaining the connection, disconnection, or withdrawn
status of each individual associated with the license is required. Once an individual has
been entered into the system for a facility, you will be notified in writing of the applicant’s
eligibility. The letter states that you need to log into the Child Care Background Check
system and finalize your “Action” in the system once you have made your final decision
regarding employment. Once a person has been found eligible, you must “Connect”
them to your facility in CCBC if the person will be a child care staff member, unsupervised
volunteer or licensee designee. If you are no longer going to have them in one of the
previously mentioned rolls, you will “Disconnect” them. If you no longer wish to pursue
a background check for an individual, you would “Withdraw” them.

The CCBC Forms and Resources has a PowerPoint training guide for using the Child
Care Background Check System.

For questions, contact the CCBC unit at 844-765-2247.

Frequently Asked Questions for using the CCBC system can be found here FAQ

Rule 112 (3)

3. An individual may serve as a child care staff member pending an eligibility
determination by the department, pursuant to sections 5n(8) and 5q of the
act, MCL 722.115n(8) and 722.115q, and shall be supervised at all times by
the licensee or a child care staff member who has been determined eligible.

Technical assistance:

While awaiting results of the comprehensive background check an individual may serve
as a child care staff member if the individual is supervised at all times by an eligible staff
member. Supervised at all times means the eligible staff member can see and hear the
individual at all times. Example: if the eligible staff member needs to use the restroom
another eligible staff member must step in to supervise the individual prior to them leaving
the room.

Rule 112 (4)
4. For an individual who is determined ineligible by the department, a licensee
shall immediately do all of the following:
a) Prohibit the individual from being on the premises of the child care
center.
b) Prohibitthe individual from having any contact with children in care.
c) Disconnect the individual from the child care background check

system.
R 400.8112 Comprehensive background STATE OF MICHIGAN
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Technical Assistance

Failure to disconnect an ineligible individual, or prohibit an ineligible person from being on
the premises of the child care center or from having contact with the children in care, may
result in disciplinary action against your license and/or loss of any subsidy payments.

Rule 112(5) & (6)

5. Anindividual who requires a comprehensive background check pursuant to
section 5n and 5q of the act, MCL 722.115n and 722.115q, shall submit to the
department, on a form prescribed by the department, all personally
identifiable information necessary to conduct the comprehensive
background check, including all of the following:

a) Full legal name.

b) All other names used in the past, including any maiden name or alias,
the approximate date the other name was used, and the reason for the
name change.

c) Suffix, if applicable.

d) Social Security number.

e) Date of birth.

f) Place of birth.

g) Country of citizenship.

h) Height.

i) Weight.

j) Hair color.

k) Eye color.

) Sex.

m) Race.

n) Current address.

o) Ifthe individual resided outside the state of Michigan during the last 5
years, then provide each of those addresses.

p) Driver’s license identification number and state issuing the license or
a state identification number and state issuing it, if available.

g) Phone number.

r) Email address, if available.

s) Any other information deemed reasonably necessary by the
department to determine the eligibility of the individual based on a
name-based registry match.

6. The department shall maintain the confidentiality of all personally
identifiable information submitted pursuant to this rule to the extent
permitted by law.
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R 400.8112a Department; information; eligibility determination.

Rule 112a. The department may request information from an applicant, licensee,
licensee designee, child care staff member, child care aide, or unsupervised
volunteer regarding any of the conditions listed in sections 5n, 5q, 5r and 11 of the
act, MCL 722.115n, 722.115q, 722.115r and 722.121, and any similar or equivalent
conditions that occurred in another state or legal jurisdiction in which the
individual resided, on a form prescribed by the department, and limited to
information necessary to ascertain whether the individual should be deemed
ineligible pursuant to the statutory requirements.

Rational:
Determine eligibility/conducive to the welfare of children.

Technical Assistance

The department may request additional information from the applicant, licensee, licensee
designee, child care staff member, child care aide or unsupervised volunteer if
investigating conditions listed below:

722.115n Application for or renewal of license to operate child care center, group child
care home, or family child care home; household member or child care staff member;
criminal history check; requirements; duties of department.

Sec. 5n.

1. Except as otherwise provided in subsection (13), when a person, partnership, firm,
corporation, association, governmental organization, or nongovernmental
organization applies for or applies to renew a license to operate a child care center,
group child care home, or family child care home under section 5m and before a
group child care home or family child care home allows an individual to be a
member of the household, or a child care center, group child care home, or family
child care home allows an individual to become a child care staff member, the
department shall do all of the following:

a. Review its database of individuals with previous disciplinary action within a
child care center, group child care home, or family child care home or an
adult foster care facility.

b. Conduct a search of the individual through the national sex offender registry.

c. Request a search of the individual through all state criminal registries or
repositories for any states of residence in the past 5 years.

d. Request that the department of state police perform a criminal history check
on the individual, child care staff member, or adult member of the
household.

2. If the individual, child care staff member, or adult member of the household has
resided out of the United States within the preceding 5 years, equivalent
clearances of those described in subsection (1)(b) and (d) and section 5q from
each country must be provided, if available. If the country does not have the
equivalent clearance, the individual must sign a self-certifying statement that he or
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she is not ineligible to receive a license, to be an adult member of the household,
or to be a child care staff member as prescribed by sections 5q and 5r. An
individual who provides or is determined to have provided false information or
knowingly omits information in the self-certification statement is ineligible for that
application.

3. Each individual listed in subsection (1) shall give written consent at the time of the
license application and before a group child care home or family child care home
allows an individual to be a member of the household, or before becoming a child
care staff member to allow the department of state police to conduct the criminal
history check required under subsection (1). The department shall require the
individual to submit his or her fingerprints to the department of state police and the
Federal Bureau of Investigation for the criminal history check as required in
subsection (1).

4. The department shall request a criminal history check required under this section
on a form and in the manner prescribed by the department of state police.

5. Within a reasonable time after receiving a complete request for a criminal history
check on a person under this section, the department of state police shall conduct
the criminal history check and provide a report of the results to the department.
The report shall contain any criminal history record information on the person
maintained by the department of state police and the Federal Bureau of
Investigation.

6. The department of state police may charge the department a fee for a criminal
history check required under this section that does not exceed the actual and
reasonable cost of conducting the check. The department may pass along to the
individual fingerprinted the actual cost or fee charged by the department of state
police, the Federal Bureau of Investigation, or a vendor approved by the
department of state police for performing a criminal history check required under
this section.

7. The department shall provide whether the individual is eligible or ineligible as
provided by sections 5q and 5r within 45 days after the date on which the request
was submitted.

8. The individual may serve as a child care staff member pending the results of the
record and database checks required by this section and section 5q if the individual
is supervised at all times.

9. Within 45 days after the date on which the request was submitted, the department
shall provide a statement to the child care center, group child care home, or family
child care home that indicates whether the individual is eligible or ineligible to be,
a licensee, an adult member of the household, or a child care staff member as
provided under sections 5g and 5r without revealing any disqualifying crime or
other related information regarding the individual.

10.1f the individual is ineligible due to the records or database checks required under
this section and section 5q, the department shall provide information related to
each disqualifying item in a report to the individual who has been determined
ineligible.
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11. An individual who has been determined to be ineligible as provided under sections
5g and 5r may request a redetermination by the department if he or she believes
that the basis for the ineligible determination is inaccurate. The individual shall file
the request for redetermination with the department within 30 calendar days after
receiving the written notice that he or she was determined to be ineligible. If an
individual has been determined to be ineligible based upon a conviction that has
been expunged or set aside or a central registry case that has been expunged, the
individual shall provide the supporting court, law enforcement, or department of
health and human services, or equivalent department from another state,
documents along with the request for redetermination. The individual shall not be
determined to be ineligible based upon a conviction that has been set aside or
expunged or a central registry case that has been expunged. The department shall
review the request and issue a written decision within 30 business days after
receiving the request for redetermination. The decision of the department is final.

12.Each ineligible individual shall be given instructions about how to complete the
request for redetermination process as provided in subsection (11).

13.Except as otherwise provided in this subsection, not later than September 30,
2017, every child care center licensee, group child care home licensee, family child
care home licensee, child care staff member, and adult member of the household
shall submit his or her fingerprints to the department of state police and the Federal
Bureau of Investigation in order to carry out the records and database checks
required under this section and section 5q. If the department of education obtains
an extension on the implementation of this program from the federal government,
the provisions of this section may be implemented no later than September 30,
2018.

14.1f a licensee, licensee designee, or program director of a child care center, group
child care home, or family child care home applying for a new license or to renew
a license to operate a child care center, group child care home, or family child care
home has previously undergone a criminal history check required under
subsections (1) and (13) and has remained continuously licensed after the criminal
history check has been performed, that licensee, licensee designee, or program
director of a child care center, group child care home, or family child care home is
not required to submit to another criminal history check upon renewal of, or
application for, the license obtained under this act.

15.Upon consent of an applicant as required in subsection (3) and upon request from
a child care center, group child care home, or family child care home, the
department shall review the information received from the criminal history check,
if any, and notify the requesting child care center, group child care home, or family
child care home of the information in the manner prescribed in subsection (7). Until
the Federal Bureau of Investigation implements an automatic notification system
as outlined in section 5k, a child care center, group child care home, or family child
care home may rely on the criminal history record information provided by the
department under this subsection and a new request as provided under this section
is not necessary if all of the following requirements are met:
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a. The criminal history check was conducted during the immediately preceding
5-year period.

b. The applicant has been continuously employed by a child care center, group
child care home, or family child care home since the criminal history check
was conducted in compliance with this section.

c. The applicant can provide evidence acceptable to the department that he
or she has been a resident of this state for the immediately preceding 5-
year period.

16. The checks and clearances required in subsection (1)(a) to (c) and section 5q shall
be updated at least every 5 years if the individual has been continuously licensed,
has continuously been serving as a child care staff member, or has continuously
been an adult member of the household.

722.115q Child care center, group child care home, or family child care home; contact
with child by licensee, child care staff member, or household adult member prohibited;
conditions.

Sec. 57.

1)

2)

Except as provided in section 5n(8), a licensee, child care staff member, or adult
member of the household may not have contact with a child who is in the care of a
child care center, group child care home, or family child care home, until the
department obtains documentation from the department of health and human services
that he or she has not been named in a central registry case as the perpetrator of child
abuse or child neglect. Upon request by the department, the licensee, child care staff
member, or adult member of the household shall provide the department with an
updated authorization for a central registry clearance. If a central registry clearance
documents that a licensee, child care staff member, or adult member of the household
is named in a central registry case as a perpetrator of child abuse or child neglect, he
or she is ineligible to receive a license to operate a child care center, group child care
home, or family child care home, be an adult member of the household, or be a child
care staff member.

If the licensee, child care staff member, or adult member of the household has resided
outside of this state as an adult within the 5 years immediately preceding the date of
application for a license, or the date that he or she was hired as a child care staff
member or resided in a group child care home or family child care home, except as
provided in section 5n(8), the individual may not have contact with a child who is in
the care of a child care center, group child care home, or family child care home until
the department obtains documentation equivalent to the department of health and
human services central registry clearance for the states of previous residence that he
or she has not been named in a central registry case as the perpetrator of child abuse
or child neglect. If the documentation equivalent to the department of health and
human services central registry clearance for the states of previous residence
indicates that the individual is named as a perpetrator of child abuse or child neglect,
the individual is ineligible to receive a license, be an adult member of the household,
or be a child care staff member.
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3) Each child care center, group child care home, or family child care home that has
volunteers on site shall establish and maintain a policy regarding supervision of
volunteers including volunteers who are parents of a child receiving care at the child
care center, group child care home, or family child care home.

4) As used in this section, "child abuse" and "child neglect" mean those terms as defined
in section 2 of the child protection law, 1975 PA 238, MCL 722.622.

722.115r Individual required to undergo criminal history check or database check;
individual ineligible to receive license, be adult member of household, or be child care
staff member; conditions.

Sec. 5r.

(1) An individual required to undergo a criminal history check as described in
section 5n is ineligible for that application only, to receive a license, be an
adult member of the household or be a child care staff member if the
individual does either of the following:

(a) Refuses to consent to the criminal history check or central registry check
as required under section 5q.

(b) Knowingly makes a materially false statement or knowingly omits
information in connection with a criminal history check or central registry
check as required under section 5q.

(2) An individual required to undergo a database check as required under
section 5n(1)(a) who has a confirmed history of disciplinary action or
violations as outlined in section 11(5) and (6) may be considered ineligible
to receive a license, be an adult member of the household, or be a child
care staff member.

(3) An individual required to undergo a criminal history check as described in
section 5n is ineligible to receive a license, be an adult member of the
household, or be a child care staff member if the individual satisfies 1 or
more of the following:

(@) Is registered, or is required to be registered, on a state sex offender
registry or repository or the national sex offender registry.

(b) Has been convicted of a felony consisting of 1 or more of the following
or any other state or federal equivalent:

(i) Murder or homicide.

(i) Child abuse or child neglect.

(iii) A crime against a minor child, including, but not limited to, child
pornography.

(iv) Spousal abuse or domestic violence.

(v) A crime involving rape or sexual assault.

(vi) Kidnapping.

(vii) Arson.

(viii) Physical assault or battery.

(ix) Human trafficking or involuntary servitude.
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(c) Has been convicted of a violent misdemeanor against a child, including,
but not limited to, 1 or more of the following crimes:
(i) Child abuse.

(i) Child endangerment.
(iii) Sexual assault.

(d) Has been convicted of a misdemeanor involving child pornography.

(4) An individual required to undergo a criminal history check as described in
section 5n is ineligible to receive a license, be an adult member of the
household, or be a child care staff member if the individual has been
convicted of 1 or more of the following felonies, an attempt or conspiracy to
commit 1 or more of the following felonies, or any other state or federal
equivalent, unless 10 years have lapsed since the conviction, before the
date of application or before the date a group child care home or family child
care home allows an individual to be an adult member of the household, or
a child care center, group child care home, or family child care home allows
an individual to be a child care staff member:

(@) A felony involving harm or threatened harm to an individual.

(b) A felony involving the use of a firearm or dangerous weapon.

(c) A felony involving cruelty or torture of any person.

(d) A felony involving a substantial misrepresentation of any material fact,
bribery, fraud, larceny, embezzlement, theft, home invasion, breaking
and entering, receiving and concealing stolen property or a crime of
similar statute.

(e) A felony involving operating a motor vehicle while intoxicated or impaired
causing serious injury or death.

(H A felony involving the use of a computer or the internet to commit a
crime.

(9) Afelony involving cruelty to animals, including, but not limited to, fighting,
killing, torturing, and abandoning.

(h) A felony involving aggravated stalking, aggravated indecent exposure,
indecent exposure by a sexually delinquent person, pandering,
transporting an individual for prostitution, and keeping, maintaining, or
operating a house of ill fame.

(i) A felony as a habitual offender.

(5) An individual required to undergo a criminal history check as described in
section 5n is ineligible to receive a license, be an adult member of the
household, or be a child care staff member if the individual has been
convicted of a felony drug offense, an attempt or conspiracy to commit a
felony drug offense, or any other state or federal equivalent, unless 7 years
have lapsed since the conviction before the date of application or before the
date a group child care home or family child care home allows an individual
to be an adult member of the household or a child care center, group child
care home, or family child care home allows an individual to be a child care
staff member.
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(6) An individual required to undergo a criminal history check as described in
section 5n is ineligible to receive a license, be an adult member of the
household, or be a child care staff member if the individual has been
convicted of 1 or more of the following misdemeanors, an attempt or
conspiracy to commit any of those misdemeanors, or any other state or
federal equivalent, unless 5 years have lapsed since the conviction before
the date of application or before the date a group child care home or family
child care home allows an individual to be an adult member of the household
or a child care center, group child care home, or family child care home
allows an individual to be a child care staff member:

(&) A misdemeanor involving operating under the presence of a controlled
substance, use or possession of a controlled substance, and selling or
furnishing a controlled substance to a minor.

(b) A misdemeanor involving using computers to commit a crime, a
substantial misrepresentation of a material fact, embezzlement,
breaking and entering, and any other fraudulent crime except retail fraud
in the third degree, petty theft, or shoplifting.

(c) A misdemeanor involving stalking, assault, spousal abuse, domestic
violence, weapons offense, harboring runaways, aiding and abetting,
and arson.

722.121 Denial, revocation, or refusal to renew license; grounds; notice; appeal; hearing;
decision; protest; denial of license for noncompliance; complaint by legislative body of
city, village, or township; procedure; previous revocation of license or certificate of
registration; issuance of license to individuals prohibited; conditions; immediate
revocation or refusal to renew license or denial of application; issuance of subpoena;
order; definitions.

Sec. 11.

(1) An original license shall not be granted under this act if the issuance of the
license would substantially contribute to an excessive concentration of
community residential facilities within a city, village, township, or county of
this state.

(2) The department may deny, revoke, or refuse to renew a license of a child
care organization when the licensee or applicant falsifies information on the
application or willfully and substantially violates this act, the rules
promulgated under this act, or the terms of the license. A license shall not
be revoked, a renewal of a license shall not be refused, or an application for
a license shall not be denied, unless the licensee or applicant is given notice
in writing of the grounds of the proposed revocation, denial, or refusal. If
revocation, denial, or refusal is appealed within 30 days after receipt of the
notice by writing addressed to the department director, the department
director or his or her designee shall conduct a hearing at which the licensee
or applicant may present testimony and confront witnesses. If the proposed
revocation, refusal, or denial is not appealed, the license shall be revoked,
the license shall be refused renewal, or the application shall be
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denied. The proposed revocation, refusal, or denial must be appealed within
30 days after receipt by writing the department director or his or her
designee. Upon receipt of the written appeal, the department director or his
or her designee must initiate the provisions of chapters 4 and 5 of the
administrative procedures act of 1969, 1969 PA 306, MCL 24.271 to 24.292.
Notice of the hearing shall be given to the licensee or applicant by personal
service or delivery to the proper address by certified mail not less than 2
weeks before the date of the hearing. The decision of the director shall be
made as soon as practicable after the hearing, and forwarded to the
licensee or applicant by certified mail not more than 10 days after that. The
formal notice and hearing requirements in this subsection do not apply if the
licensee or applicant and the department comply with the provisions of
subsection (7).

(3) The department shall deny a license to a child caring institution or foster
family group home that does not comply with section 206 of the Michigan
zoning enabling act, 2006 PA 110, MCL 125.3206.

(4) The legislative body of a city, village, or township in which a child caring
institution or foster family group home is located may file a complaint with
the department to have the organization's license suspended, denied, or
revoked according to the procedures outlined in this act and the rules
promulgated under this act. The department director shall resolve the issues
of the complaint within 45 days after the receipt of the complaint. Notice of
the resolution of the issues shall be mailed by certified mail to the
complainant and the licensee. Failure of the department director to resolve
the issues of the complaint within 45 days after receipt of the complaint shall
serve as a decision by the director to suspend, deny, or revoke the
organization's license. If the decision to suspend, deny, or revoke the
license or the resolution of the issues is protested by written objection of the
complainant or licensee to the department director within 30 days after the
suspension, denial, or revocation of the license or the receipt of the notice
of resolution, the department director or a designated representative of the
director shall conduct a hearing according to the administrative procedures
act of 1969, 1969 PA 306, MCL 24.201 to 24.328, at which the complainant
and licensee may present testimony and cross-examine witnesses. The
director's decision shall be mailed by certified mail to the complainant and
the licensee. If the resolution of the issues by the department director is not
protested within 30 days after receipt of the notice of the resolution, the
resolution by the department director is final.

(5) The department shall not issue a license to or renew a license of a child
care center, group child care home, or family child care home if the applicant
or licensee has had a previous license or certificate of registration revoked
or refused renewal or an application denied due to a violation of this act, the
rules promulgated under this act, or the terms of the license or certificate of
registration that resulted in the severe physical injury, sexual abuse, or
death of a child while under its care.
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(6) The department shall not issue a license to an individual who worked in a
child care center, group child care home, or family child care home at the
time of a violation of this act, the rules promulgated under this act, or the
terms of a license that resulted in the severe physical injury or death of a
child or resulted in a child being sexually abused if the individual had direct
care and supervision of that child at the time of the violation.

(7) The department may immediately revoke or refuse to renew a licensee or
deny an application for a license without providing written notice of the
grounds of the proposed action or giving the licensee or applicant 30 days
to appeal if the licensee or applicant, in writing, does all of the following:

(a) Waives the requirement that the department provide written notice of the
grounds for the proposed action.

(b) Waives the 30-day time frame in which to submit a written appeal to the
proposed action.

(c) Waives the right to implement the provisions of chapters 4 and 5 of the
administrative procedures act of 1969, 1969 PA 306, MCL 24.271 to
24.292.

(8) The director or his or her designee may issue a subpoena to do either of
the following:

(@) Compel the attendance of a witness to testify at a contested case
hearing.

(b) Produce books, papers, documents, or other items relevant to the
investigation or hearing.

(9) If a subpoena is disobeyed, the director or his or her designee may petition
the circuit court to require the attendance of a witness or the production of
books, papers, documents, or other items. The circuit court may issue an
order requiring a person to appear and give testimony or produce books,
papers, documents, or other items. Failure to obey the order of the circuit
court may be punished by the court as a contempt of court.

(10) As used in this section:

(@) "Substantially violates" means repeated violations or noncompliance of
this act, a rule promulgated under this act, or the terms of a license that
jeopardizes the health, safety, care, treatment, maintenance, or
supervision of individuals receiving services or, in the case of an
applicant, individuals who may receive services.

(b) "Willfully violates" means, after receiving a copy of the act, the rules
promulgated under the act and, for a license, a copy of the terms of a
license, or a previous citation for a violation of this act or a rule
promulgated under this act, a licensee or an applicant knew or had
reason to know that his or her conduct was a violation of the act, rules
promulgated under the act, or the terms of a license.
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R 400.8112b Eligibility determination; individual who resided out of the United
States; self-certifying statement.

Rule 112b. An individual who requires an eligibility determination pursuant to
section 5n of the act, MCL 722.115n, and resided out of the United States within
the preceding 5 years, shall also, pursuant to section 5n(2) of the act, MCL
722.115n(2), complete, sign and submit, on a form prescribed by the department,
a self-certifying statement that the individual does not have any of the
disqualifying conditions set forth in sections 5n, 5q, 5r and 11 of the act, MCL
722.115n, 722.115q, 722.115r and 722.121.

Rationale
Assures for the safety and welfare of children.

Technical Assistance:
The Out of Country Self-Certification form can be found on the Child Care Background
Check website at CCBC Forms and Resources
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R 400.8113 Program director qualifications; responsibilities.
Rule 113 (1)
1. Before hiring a new program director, a licensee or licensee designee shall

submit a completed BCHS-CC 001 form, titled Child Care Licensing
Information Request, and the credentials of the proposed program director to
the department for review and approval.

Rationale
A trained and qualified program director is essential to assure optimal program
functioning.

Technical Assistance

Before hiring a new program director, the center must submit the credentials of the
proposed program director to the department. The department must review the proposed
program director’s credentials and give approval prior to the center hiring the individual
as the program director.

To have a program director approved, the following documents must be submitted to your
licensing consultant:

A copy of the proposed program director's official transcripts.
If the proposed program director will qualify under 400.8113(7)(b, c, e, f) or
400.8113(8)(b, d-g) indicate which courses the center believes qualify. The course
must be specifically labeled in the title as child development or early childhood
education course for programs serving children of all ages or a child-related field
for school-age only programs. If it does not, the course catalog description or
course syllabus must be provided and must demonstrate that the course content
specifically addresses child development or early childhood education or for
school-only programs, a child-related field. Refer to subrule (9) and (10) of this rule
for more information on courses that may qualify.
A copy of any applicable credentials: Montessori credential, CDA, School-
Age/Youth Development credential.
Documentation of how the proposed program director meets the child care
administration course requirement - at least 2 semester hours or a minimum of 3.0
CEUs in child care administration or an administrative credential approved by the
department. Documentation includes the following:

o A copy of the proposed program director's transcripts.

o Written documentation of completed CEUSs.

o Copy of the administrative credential.

Note: If there is a central administrator, see R 400.8113(12).

Documentation of applicable hours of experience. Documentation must be proof
of previous or current license or registration as a family or group child care home
or written verification from previous employer(s), internships, volunteer
experiences, etc.
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When submitting transcripts, official transcripts, copies of transcripts and those stamped
"Issued to Student" are acceptable. Those downloaded from a school's website are not
acceptable.

Note: If the center is unsure if the proposed program director meets the education
requirements of subrules (7) or (8) of this rule, the proposed program director can wait to
be fingerprinted until after the licensing consultant reviews the proposed program
director’s credentials.

The BCHS-CC 001 form, titled Child Care Licensing Information Request, can be
obtained for your child care licensing consultant.

Consultation

Once a proposed program director’s credentials have been reviewed and approved and
the individual has been deemed eligible to work at the center, the center and the individual
are provided an approval letter. Retaining the program director approval letter is best
practice.

Rule 113 (2)
2. A program director shall be present in the center in the following manner:
a) Full time for programs operating less than 6 continuous hours.
b) At least 50% of the time children are in care but not less than a total of 6
hours per day for programs operating 6 or more continuous hours.

Rationale

The director of a center plays a pivotal role in ensuring smooth day-today functioning of
the facility within the framework of appropriate child development principles and
knowledge of family relationships. The wellbeing of children, the confidence of the parents
and the high morale and consistent professional growth of staff depend largely on the
knowledge, skills and dependable presence of a director who is able to respond to long-
range and immediate needs and able to engage staff in decision-making that affects their
day-to-day practice.

Technical Assistance

* The program director may be on duty but away from the center engaged in
activities with children such as field trips or transporting children.

* The program director may occasionally be on duty but away from the center for
meetings or administrative duties.

« Compliance can be determined by observation, staff interviews or a review of the
staffing plan or staff timekeeping records.

» The total hours present do not have to be 6 consecutive hours per day.

Example 1: If children are in care 10 hours per day, a program director must be present
six hours per day.
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Example 2: If children are in care 24 hours per day, a program director must be present
12 hours per day.

Example 3: If children are in care five hours per day, a program director must be present
full time (five hours per day).

Example 4: If children are in care 18 hours per day, a program director must be present
nine hours per day.

Note: The center may have more than one program director on staff to meet this
requirement.

A program director may be absent from time to time due to illness, attendance at training
or for vacations. A violation may not be cited in these cases, depending on the
circumstances such as length of absence or frequency of absences.

Rule 113 (3)

3. All program directors are responsible for the general management of the center,
including the following minimum responsibilities:
a) Developing, implementing, and evaluating center policies and program.
b) Administering day-to-day operations, including being available to address
parent, child, and staff issues.
c) Monitoring staff, including annual evaluations.

Rationale
Assures that the facility, staff and program are properly administered and managed.

Technical Assistance
Subrule (c) of this rule does not require a written annual evaluation. Ways to document
that an annual evaluation was completed, include, but are not limited to, any of the
following:

* A written evaluation document.

* A signed statement that it was completed.

» A checklist documenting the date of the evaluation was completed.

* Interviews with the program director and staff.

At the time of renewal, if the evaluations have been updated in the past year, the center
will be in compliance with this rule.

A program director may also serve as a child care staff member, provided that role
does not interfere with management and supervisory responsibilities.
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Consultation
The annual evaluation may be documented on the Staffing Plan (BCAL-5001) form. This form is available on
the department’s website at Child Care Forms.

Rule 113 (4)

4. If absent from the center, the program director shall designate a child care staff
member to be in charge.

Rationale
The director of a center plays a pivotal role in ensuring smooth day-today functioning of
the facility. Assures that the facility, staff and program are properly administered and
managed.

Technical Assistance
This rule applies to anytime the program director is not on-site at the center.

The child care staff member left in charge during the program director’'s absence must
know the location of all required paperwork and documentation required within the child
care licensing rules set.

Rule 113 (5)

5. A substitute program director shall be appointed for a program director who has
left employment or has a temporary absence that exceeds 30 consecutive
workdays until return or replacement. A substitute program director shall at least
meet the qualifications of lead caregiver. The department shall be notified when a
substitute program director is appointed.

Rationale
The director of a center plays a pivotal role in ensuring smooth day-today functioning of
the facility. Assures that the facility, staff and program are properly administered and
managed.

Technical Assistance

A substitute program director must be appointed for any program director who has left
employment with the center. Note: When a program director leaves employment with a
center, the center is in violation of R400.8113(7) or (8) until a qualified replacement is
found, even though a substitute is appointed under this subrule of this rule.

Per R 400.8110(9), the licensee must notify licensing of the separation of a program
director from the center and the plan for replacement of the program director within five
business days. The plan must include the name of the substitute program director.

A substitute program director must be appointed when the program director has a
temporary absence that exceeds 30 consecutive workdays. A temporary absence is one
R 400.8113 Program Director qualifications; STATE OF MICHIGAN
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where the program director is scheduled return to work. This includes, but is not limited
to:

* Any leave of absence as defined under the Family and Medical Leave Act.

+ Parental leave.

» Military leave.

+ Extended vacation.

* Leave of absence.

+ Extended jury duty.

Note: This subrule of this rule does not allow a program director to be regularly absent
from the center for less than 30 consecutive workdays. A program director must be
present at the center as outlined in subrule (2) of this rule.

Consultation

It is recommended that a substitute program director be appointed when the program
director will have any temporary absence that exceeds more than five consecutive
workdays.

Rule 113 (6)

6. A program director shall have all of the following qualifications:
a) Be atleast 21 years of age.
b) Have earned a high school diploma or general equivalency diploma
(GED).

Rationale
A trained and qualified program director is essential to assure optimal program
functioning.

Technical Assistance

The following are examples of acceptable verification of age:
* A copy of a driver’s license.
* A copy of the program director’s birth certificate.
* A self certifying statement.

The following would be acceptable verification of compliance with subrule (b) of this rule:
* A copy of a high school diploma, GED or equivalent.
* A self-certifying statement.
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Rule 113 (7) & (8)
7. Early childhood program directors shall meet 1 of the qualifications as shown in

Table 1:
TABLE 1
Early Childhood Program Director Qualifications
Education Coursework in Early Hours of
Childhood Education or Experience
Child Development
(@) | Bachelor’s degree or
higher in early childhood
education or child
development
(b) | Bachelor’s degree or
higher in a child-related 18 semester hours and —»| 480 hours
field including —>
(c) | Montessori credential 18 semester hours and 480 hours
(ed) | Associate’s degree inearly | 18 semester hoursand —| 480 hours
childhood education or
child development
including —»
(e) | Valid child development 18 semester hours and  — | 960 hours
associate credential
with —»
(f) | Sixty semester hours 18 semester hours and —» | 1,920 hours
with —»
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8. School-age program directors shall meet 1 of the qualifications shown in Table
2:

TABLE 2
School-Age Program Director Qualifications

Education Coursework in a Child- Hours of
Related Field Experience

(@ | Bachelor’s degree or
higher in a child-related
field

(b) | Montessori credential 12 semester hours and 480 hours
with
(bc) | Associate’s degree in a 480 hours
child-related fieldand —»
(d) | Valid Michigan school- 12 semester hours and — | 480 hours
agef youth development
credential with

(e) | Valid child development 12 semester hours and  —»| 480 hours
associate credential
with —»

() | Sixty semester hours 12 semester hours and — | 720 hours
with —»
(@ | Highschool diploma or 6 semester hours and —* 2,880 hours
GED with

—

Rationale

The program director of a child care center is the team leader. Both administrative and
child development skills are essential for this individual to manage the facility. Research
shows that when early childhood professionals are well prepared, children are likely to
experience warm, safe and stimulating environments that lead to healthy development
and constructive learning. College-level coursework has been shown to have a
measurable, positive effect on quality child care.

Technical Assistance
Exception: Per court order, the following five churches are specifically exempt from the
program director qualification rules 400.8113(7)-(8) “by reason of the First Amendment of
the United States Constitution”:

« Bethany Bible Church (Belleville, MI).

+ Dixie Baptist Church (Springfield, MI).

+ Faithway Baptist Church (Ypsilanti, Ml).

* Lewis Avenue Baptist Church (Temperance, Ml).
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+ Sturgis Church of the Nazarene (Sturgis, Ml).

Equivalencies

* A semester hour is the unit by which a college or university measures its course
work. The number of semester hours assigned to a course quantitatively reflects
the outcomes expected, the mode of instruction, the amount of time spent in class,
and the amount of outside preparatory work expected for the class.

« Term/quarter hours may be converted into semester hours by multiplying the term
or quarter hours by 0.66.

* The Preschool Curriculum Course credential (formerly known as the Lead Teacher
Training Program credential) offered by High/Scope, the Michigan School
Age/Youth Development Credential and the ChildCare Education Institute Early
Childhood Credential are considered equivalent to the CDA credential.

NOTE: **Self-paced courses even from accredited universities have no guideline**
(Penn Foster and Wisconsin Stout) are listed as accredited universities, but have
courses lead caregivers and caregivers can take but doesn’t list semester hours or
quarter hours. They don'’t state if they are semesters or quarter, because they aren’t,
the person works on them at their own pace.

Accreditation
The US Department of Education website Database of Accredited Postsecondary
Institutions and Programs provides a listing of schools that are accredited.

» If a college or university is not accredited, the center must determine whether any
accredited colleges or universities will accept credits from the college/university in
guestion on a transfer basis. Written verification is required from the accepting
college.

+ Online and correspondence courses can be accepted only if from an accredited
college or university or if an accredited college or university will recognize them.
The center must provide documentation from an accredited college or university
showing which credits would be accepted and the semester hour equivalency.

» Transcripts from other countries may be accepted. The center must provide written
verification from a university or a private agency that determines equivalency to
American credits. The following organizations evaluate international transcripts:

o World Education Services, WES
o Educational Credential Evaluators, ECE
« Transcripts from the following colleges are acceptable:
o Bob Jones University.
o Tennessee Temple College.
o Marantha Bible College.
o Hyles-Anderson College.

Hours of Experience
Approved hours of experience must be verifiable. Examples of acceptable experience
include but are not limited to:
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* Currently or previously being licensed or registered family or group child care
home.

« Employment as a caregiver in a licensed or registered child care facility.

* Internships, field placements or student teaching working directly with children.

« Employment or supervised volunteer work working directly with children.

Unapproved hours of experience include but are not limited to:
+ Babysitting.
* Being a nanny.
* Being a foster parent.
* Raising one’s own children or the children of a relative.

Hours of Experience Equivalents
* 480 hours of experience = 3 months of full-time work experience.
* 960 hours of experience = 6 months of full-time work experience.
* 1920 hours of experience = 12 months of full-time work experience.

Education Requirements for Early Childhood Program Directors
Transcripts indicating that one of the following has been earned will be accepted as
meeting the rule without a course-by-course review:
« Bachelor's degree or higher in early childhood education or child development.
* Any bachelor’s degree or higher and a ZA or ZS endorsement (endorsements
issued by the Department of Education in conjunction with a teaching certificate).

Transcripts indicating that one of the following has been earned will be accepted as
meeting the 18 semester hour requirement without a course-by-course review:
+ Associate of Arts in early childhood education, child development or child care and
preschool (generally given by a community or junior college).
+ Bachelor’s degree with a minor (20 semester hours) in child development or early
childhood education.

Courses are given full credit if they meet one of the following criteria:
* The course is specifically labeled in the title as child development or early
childhood education.
« The course catalog description or course syllabus reflects that the course content
specifically addresses child development or early childhood education.
+ Student teaching for grades kindergarten through third grade.

Note: Early childhood education usually refers to children up to age 8 or through the third
grade.

Courses may be given partial credit if it can be demonstrated that part of the course
includes child development or early childhood education. Partial credit granted will be half
the total credit hours for that class. The following courses are some examples of courses
that may be given partial credit:
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* Reading, science and math methods courses.

» Art, music and physical education for classroom teachers.

+ Student teaching that includes grades above third grade if it also includes
kindergarten, first, second or third grade.

« Children's literature.

* Human ecology.

+ Child psychology.

Note: Semester hours from CPR and first aid courses are not counted.

Examples of Credit

Course Credits Earned Credits Toward 18
Early Childhood Education 4 4
Child Development 3 3
Math Methods Gr. 1-6 3 15
Children’s Literature 4 2
Art for Elementary 4 2
Teachers
Student teaching Grades 6 6
K-3
Student Teaching Grades 6 0
4 and above

Education Requirements for School-Age Program Directors
School-age program directors must have specific education and/or experience in child
care settings as identified in R 400.8113(8). The program director’s education must be in
a child-related field as defined by R 400.8101m (ii):

» Early childhood education.

+ Elementary education.

« Secondary education.

» Special education

* Physical education and recreation.

» Child development.

+ Child guidance/counseling.

» Child psychology.

* Family studies.

+ Social work.

* Human services.

* Youth development.

Transcripts indicating that one of the following has been earned will be accepted as
meeting the education requirement of the rule without a course-by-course review:
+ Bachelor’s degree or higher in a child-related field.
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+ Associate’s degree in a child-related field. Note: Documentation of hours of
experience is required if the program director has an associate’s degree in a child-
related field.

Transcripts indicating that a bachelor’s degree with a minor (20 semester hours) in a child-
related field has been earned will be accepted as meeting the 12 hour semester
requirement without a course by course review.

Courses are given full credit if they meet one of the following criteria:
* The course is specifically labeled in the title as a child-related field.
» The course catalog description or course syllabus reflects that the course content
specially addresses one of the child-related fields.
* Any student teaching.

Courses may be given partial credit if it can be demonstrated that part
of the course includes a child-related field. Partial credit granted will be
half the total credit hours for that class.

Note: Semester hours from CPR and first aid courses are not counted.

Rule 113 (9)

9. All program directors shall have at least 2 semester hours or 3.0 CEUs in child
care administration or have an administrative credential approved by the
department. These semester hours may satisfy a portion of the requirements of
subrules (7) and (8) of this rule. The program director may also use 30 hours
of administrative training from MiRegistry to meet these requirements.

Rationale

The program director of a child care center is the team leader of a small business. Both
administrative and child development skills are essential for this individual to manage the
facility. Research shows that when early childhood professionals are well prepared,
children are likely to experience warm, safe and stimulating environments that lead to
healthy development and constructive learning. College level coursework has been
shown to have a measurable, positive effect on quality child care.

A 2010 study by McCormick Center for Early Childhood Leadership found that when
program directors had advanced degrees and more management coursework, they are
better able to implement sound administrative and hiring practices that support staff in
providing higher quality learning environments.

Technical Assistance
A specific learning track for child care administration will be available at MiRegistry

The child care administration course may be counted toward the 18 semester hours
required in early childhood education or child development for early childhood program
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directors and the 12 semester hours in a child-related field required for school-age
program directors.

A “semester hour” is the unit by which a college or university measures its course work.
The number of semester hours assigned to a course quantitatively reflects the outcomes
expected, the mode of instruction, the amount of time spent in class, and the amount of
outside preparatory work expected for the class. Note: Term/quarter hours may be
converted into semester hours by multiplying the term or quarter hours by

0.66.

To obtain 3 CEUSs, an individual must take 30 clock hours of training eligible for CEUSs.

Note: As of May 18, 2012, State Board CEUs (SB-CEUs) became State Continuing
Education Clock Hours (SCECHS).
+ SB-CEUs were calculated by dividing the total number of contact/instructional
hours by the number 10. An eight-hour session was eligible to receive 0.8 SB-
CEU.
* SCECHs are the total number of contact/instructional hours in a program. An eight-
hour session is now eligible to receive 8 SCECHS.

If an individual obtains SCECHSs in child care administration, he/she needs 30 SCECHs.

CEUs from the International Association of Continuing Education and Training (IACET)
are directly transferable as approved CEUs per a collaborative agreement between the
state of Michigan and IACET.

Courses are given full credit if they meet one of the following criteria:
* The course is specifically labeled in the title as child care administration, education
administration or business administration.
* The course catalog description or course syllabus reflects that the course content
specifically addresses child care administration, education administration or
business administration.

Courses may be given partial credit if it can be demonstrated that part of the course
includes child care administration, education administration or business administration.
Partial credit granted will be half the total credit hours for that class.

The department has approved the following administrative credentials:

+ National Administrator Credential issued by the National Early Childhood Program
Accreditation Commission (formerly issued through the National Child Care
Association).

» ChildCare Education Institute Director’s Certificate.

« School Administrator Certificate issued by the Michigan Department of Education.

R 400.8113 Program Director qualifications; STATE OF MICHIGAN
responsibilities Michigan Department of Lifelong Education,
Updated 03/2024 Advancement, and Potential



TECHNICAL ASSISTANCE AND CONSULTATION MANUAL R400.8113
Page 13 of 15 CHILD CARE CENTERS

Rule 113 (10) & (11)

10.Any potential program director previously employed as an approved and
gualified program director is exempt from meeting subrule (9) of this rule.

11.An early childhood program director or school age program director employed
as a program director for more than 10 years without a break in service is exempt
from the requirements in subrules (7) and (9) of this rule. (7), (8), (9)

Rationale
After two or more years of experience, program directors are likely to have developed the
administrative skills and expertise needed to effectively manage a child care center.

Technical Assistance
The burden of proof is on the proposed program director or the licensee to provide written
documentation of approval from the department.

To be in compliance with subrule (10), the program director previously must have been
gualified and approved with a central administrator and have the approval letter from the
department.

Rule 113 (12)

12. A program director is exempt from the requirements of subrule (9) of this rule with
verification that all duties required by subrule (3)(a) and (c) of this rule are handled
by a central administrator, and the central administrator meets the requirements of
subrule (9) of this rule. Verification of the duties and education of the central
administrator shall be made available to the department upon request.

Rationale
Some organizations are set up in a manner in which program directors do not handle the
administrative responsibilities.

Technical Assistance
If there is a central administrator, the center must submit the following:
« Documentation of how the proposed central administrator meets the child care
administration course requirement - at least 2 semester hours or a minimum of 3.0
CEUs in child care administration or an administrative credential approved by the
department. Documentation includes the following:
o A copy of the proposed central administrator's transcripts.
o Written documentation of completed CEUSs.
o Copy of the administrative credential.

» Verification that the central administrator does the following duties:
o Developing, implementing, and evaluating center policies and program.
o Monitoring staff, including an annual evaluation of each staff member.
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If the central administrator meets the definition of ca child care staff member, the central
administrator will need to be deemed eligible through the Child Care Background Check
system.

"Child care staff member" means an individual who is 18 years of age or older to whom 1
or more of the following applies:

() The individual is employed by a child care center, group child care home, or
family child care home for compensation, including a contract employee or a
self-employed individual.

(i) An individual whose activities involve the unsupervised care or supervision of
children for a child care center, group child care home, or family child care
home.

(iii) An individual who has unsupervised access to children who are cared for or
supervised by a child care center, group child care home, or family child care
home.

(iv) An individual who acts in the role of a licensee designee or program director.

Consultation

Once a proposed central administrator’s credentials have been reviewed and approved
the center and the individual are provided an approval letter. Retaining the program
director approval letter is recommended.

Rule 113 (13)
13. Verification of the education, credentials, and experience of the program director
must be kept on file at the center or made available online at MiRegistry.

Rationale
Documents that the program director meets the rule requirements.

Technical Assistance

The center must keep on file written documentation verifying college credits or degrees,
credentials and hours of work experience, if applicable.

MiRegistry link: MiReqgistry

Rule 113 (14)
14.A program that has only a before school program or an afterschool program,
but not both, serving school-aged children may have a program director that
meets the qualifications of a site supervisor, as specified in R 400.8119.

Rationale
Due to the limited time frame and only serving school age children, qualifications of a site
supervisor are sufficient to meet the needs to assure the safety and welfare of children.
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Technical Assistance
Site supervisors shall meet all of the following requirements:
e Be atleast 19 years of age.
e Have earned a high school diploma, GED, or equivalent
e Have 480 hours of experience working as a child care staff member in a program
serving school-age children.
e Have completed 15 clock hours, 1 semester hour, or 1.5 CEUs of documented
school-age training.

In this scenario, the program director meeting the definition of the site supervisor would
not need the 2 semester hours or 3 CEU'’s of administrative training or 30 clock hour of
administrative training through MiRegistry.
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R 400.8116 (1) Multi-site school-age program director.
(1) A school-age program director with a bachelor's degree or higher in a child-
related field may oversee up to 3 sites with the following conditions:
a. Each program routinely operates 6 hours or fewer per day.
b. The multi-site school-age program director is available to the site-
supervisor during all hours of program operation.

Rationale

School-age centers often have difficulty finding qualified on-site program directors due
to the limited hours and times of operation. Allows qualified school-age program
directors to supervise more than one site.

Technical Assistance
School-age programs routinely operating more than 6 hours per day must have a
gualified on-site school-age program director.

To qualify as a multi-site school-age program director, the school-age program director
is responsible for more than one site (e.g., two or three).

Rule 116 (2)
(2) The multi-site school-age program director shall be at each site a minimum
of 1 session per week and maintain written documentation of site visits,
including dates and times.

Rationale
Assures a qualified multi-site school-age program director is overseeing the operation of
each site on a regular basis.

Technical Assistance
Being at the site for a session means being present for the entire session. Session
means the entire before school session or the entire after school session.

The center must provide documentation of the multi-site school-age program directors
Vvisits upon request by the department.
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R 400.8119 Site supervisor; qualifications; responsibilities.
Rule 119 (1)
1. For multi-site school-age programs; with a school-age program director
responsible for more than 1 center, a site supervisor shall be present at each
center during all hours of operation.

Rationale
Assures that a trained staff person is present at all times who is responsible for the daily
operation of the program, including the supervision of staff and care of children.

Rule 119 (2)a &b

2. Site supervisors shall meet all of the following requirements:
a) Be atleast 19 years of age.
b) Have earned a high school diploma, GED, or equivalent.

Technical Assistance
The center must have on file documentation of the site supervisor’s age and education.
The following are examples of acceptable verification of age:

» A copy of a driver’s license or state identification card.

* A copy of the site supervisor’s birth certificate.

» A self certifying statement.

The following would be acceptable verification of compliance with subrule (b) of this rule:
* A copy of a high school diploma, GED or equivalent.
» A self certifying statement.

Rule 119 (2) ¢
2. Site supervisors shall meet all of the following requirements:
c) Have 480 hours of experience working as a child care staff member in a
program serving school-age children.

Rationale
Assures the site supervisor has relevant work experience for working with school-age
children.

Technical Assistance
480 hours of experience = 3 months of full time work experience.

Approved hours of experience must be verifiable. Hours of experience must include
working directly with school-aged children. Examples of acceptable experience working
directly with school-aged children include, but are not limited to:

» Licensed or registered family or group child care home.

+ Employment as a caregiver in a licensed or registered child care facility.

« Employment, internships, field placements, or student teaching.

» Supervised volunteer work.
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Unapproved hours of experience include, but are not limited to:
« Babysitting.
« Being a nanny.
* Being a foster parent.
* Raising one’s own children or the children of a relative.

Rule 119 (2)d
2. Site supervisors shall meet all of the following requirements:

d) Have completed 15 clock hours, 1 semester hour, or 1.5 CEUs of
documented school-age training.

Rationale
Assures the site supervisor has relevant training for working with school-age children.

Technical Assistance
Sixty minutes equals one clock hour of training. Training sessions must be a minimum of
30 minutes in duration to be counted toward training hours.

A semester hour is the unit by which a college or university measures its course work.
The number of semester hours assigned to a course quantitatively reflects the outcomes
expected, the mode of instruction, the amount of time spent in class, and the amount of
outside preparatory work expected for the class. Note: Term/quarter hours may be
converted into semester hours by multiplying the term or quarter hours by 0.66.

To obtain 1.5 CEUSs, an individual must take 15 clock hours of training eligible for CEUs.

Note: As of May 18, 2012, State Board CEUs (SB-CEUs) became State Continuing
Education Clock Hours (SCECHS).
+ SB-CEUs were calculated by dividing the total number of contact/instructional
hours by the number 10. An eight-hour session was eligible to receive 0.8 SB-
CEU.
* SCECHs are the total number of contact/instructional hours in a program. An eight-
hour session is now eligible to receive 8 SCECHS.

If an individual obtains SCECHs in school-age training, he/she needs 15 SCECHs.

CEUs from the International Association of Continuing Education and Training (IACET)
are directly transferable as approved CEUs per a collaborative agreement between the
state of Michigan and IACET.

Consultation
Training opportunities are available through a variety of sources including but not limited
to:

* Michigan Department of Health and Human Services - MDHHS.
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« Michigan Association for the Education of Young Children - Miaeyc.

* Michigan Department of Education - MDE.

+ Afterschool Alliance-Afterschool Alliance

* Michigan After-School Partnership - Michigan After School Partnership

* MiRegistry - mireqistry

Rule 119 (3) & (4)
3. Site supervisors shall be responsible for the daily operation and implementation of
the site program, supervision of the site staff, and overall care and supervision of
children.

4. Site supervisors shall assist the multi-site school-age program director in all of the
following:
a) Developing, implementing, and evaluating program and center policies.
b) Administering day-to-day operations, including being available to address
parent, child, and staff issues.
c) Monitoring and overseeing staff.

Rule 119 (5)
5. Verification of the requirements of subrule (2) shall be kept on file at the center.

Rationale
Provides documentation of the site supervisor qualifications.

Technical Assistance
Documentation of hours of experience may be verified by:
» Proof of previous or current license or registration as a family or group child care
home.
»  Written verification from previous employer(s).
« Written verification from supervisors for internships, student teaching, field
placements, volunteer work, etc.

Acceptable verification of attendance at training may include:
+ Certificate signed by the trainer or sponsoring organization.
» Signed statement by the trainer or sponsoring organization.
» Program booklets/flyers with name badge and receipt.
» College transcript or CEU certificate.
+ Written statement or training log from center documenting in-service or staff
training provided by the center.
A receipt of payment for a training is not acceptable verification of training attendance.

Verification of attendance must include the following:
« Training topic.
» Date of training.
* Number of hours in the training session.
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Note: Official transcripts, copies of transcripts and those stamped "Issued to Student" are
acceptable. Those downloaded from a school's website are not acceptable.
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R 400.8122 Lead caregiver; qualifications; responsibilities.
Rule 122 (1) & (2)
1. Lead caregivers are required only for groups of children who are preschool age
and younger.

2. At least 1 lead caregiver shall be assigned to each group of children in a self-
contained or well-defined space and shall be present and providing care in the
assigned group in the following manner:

a) Full time for programs operating less than 6 continuous hours.
b) At least 6 hours per day for programs operating 6 or more continuous hours.

Rationale

Child care that promotes healthy child development is based on the developmental needs
of the children. Lead caregivers have greater knowledge of, and ability to respond
appropriately to, the needs of children for which they are responsible.

The more the lead caregiver is on-site on a consistent basis, the better understanding
she/he has about individual children's needs, individual strengths and weaknesses of the
staff and an overall view of the functioning of the group or classroom.

Technical Assistance
A lead caregiver must be assigned to each group of children who are preschool age and
younger.

A program director may also be a lead caregiver provided he/she can fulfill the
requirements of both positions. (Refer to R 400.8113(5).)

“Well-defined space” means space designed and used exclusively for a specific group of
children. Well-defined space:
» Can be created by the placement of moveable room dividers, equipment,
shelves, floor coverings, etc. Permanent walls and dividers are not required.
* Must meet the square footage requirements for the number of children in
the group.

Space defining barriers may not be necessary in a large room, gym or cafeteria for
maintaining groups on opposite sides of the room.

Any equipment used to establish a well-defined space must meet all requirements for
interior finishes.

Note: An individual learning center, itself, may or may not be a well-defined space.

Compliance with this rule can be determined by reviewing the center's staffing plan, staff
timekeeping records, observation, and staff interviews.
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Rule 122 (3)
3. Lead caregivers shall be responsible for both of the following:
a) Overseeing the planning, implementation, and evaluation of the classroom
program and child assessment.
b) Overseeing child care staff members for a specific group of children and
overall care and supervision of children.

Rationale

Child care that promotes healthy child development is based on the developmental needs
of the children. Lead caregivers have greater knowledge of, and ability to respond
appropriately to, the needs of children for which they are responsible.

Rule 122 (4)
4. Lead caregivers shall have both of the following qualifications:
a) Be atleast 19 years of age.
b) Have a high school diploma or GED.

Technical Assistance
The center must have on file documentation of the lead caregiver's age and education.

The following would be acceptable verification of age:
» A copy of a driver’s license.
* A copy of the lead caregiver’s birth certificate.
» A self certifying statement.

The following would be acceptable verification of compliance with subrule (b) of this rule:
* A copy of a high school diploma, GED or equivalent.
» A self-certifying statement.

Rule 122 (5)
5. Lead caregivers shall meet 1 of the following qualifications shown in Table 3:
TABLE 3
Lead Caregiver Qualifications
Education Coursework in Early Hours of
Childhood Education, Experience

Child Development, or a
Child-Related Field

(@) | Bachelor’s degree or
higher in early childhood
education, child
development, or a child-

related field
(b) | Montessori credential 480 hours
with
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(c) | Associate’s degree or
higher in early childhood
education or child
development

(d) | Valid child development 480 hours
associate credential
with —»

(e) | Highschooldiplomaor | 12 semester hours and® | 960 hours
GED with

® High school diplomaor | 12 semester hours, 18 1,920 hours
GED with CEUs, or a
 — combination to equal

180 clock hours with

(9) | Highschooldiplomaor | 6 semester hours, 9 3,840 hours
GED with CEUs, or a
—_— combination to equal
90 clock hours with
>
Rationale

Research shows that when early childhood professionals are well prepared, children are
likely to experience warm, safe and stimulating environments that lead to healthy
development and constructive learning.

College-level coursework has been shown to have a measurable, positive effect on quality
child care.

Technical Assistance
The lead caregiver’s education must be in early childhood education, child development
or a child-related field as defined by R400.8122(1)(a):

» Elementary education.

* Child guidance/counseling.

» Child psychology.

* Family studies.

« Social work.

Exception: Per court order, the following five churches are specifically exempt from the
lead caregiver qualification rule 400.8122(6) “by reason of the First Amendment of the
United States Constitution”™

« Bethany Bible Church (Belleville, Ml).

+ Dixie Baptist Church (Springfield, MI).

« Faithway Baptist Church (Ypsilanti, Ml).

» Lewis Avenue Baptist Church (Temperance, Ml).

» Sturgis Church of the Nazarene (Sturgis, MI).
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Transcripts indicating that one of the following has been earned will be accepted as
meeting the education requirement of the rule without a course-by-course review:

Bachelor’s degree or higher in early childhood education, child development or a
child-related field.

Associate’s degree in early childhood education, child development or a child-
related field.

Bachelor’s degree with a minor (20 semester hours) in early childhood education,
child development or a child-related field.

Any bachelor’s degree or higher and a ZA or ZS endorsement (endorsements
issued by the Department of Education in conjunction with a teaching certificate).

Courses are given full credit if they meet one of the following criteria:

Note:
grade.

The course is specifically labeled in the title as early childhood education, child
development or one of the child-related fields.

The course catalog description or course syllabus reflects that the course content
specifically addresses early childhood education, child development or one of the
child-related fields.

Student teaching for grades kindergarten through fifth grade.

Elementary education usually refers to children up to age 10 or through the fifth

Courses may be given partial credit if it can be demonstrated that part of the course
includes child development, early childhood education or a child-related field. Partial
credit granted will be half the total credit hours for that class.

Equivalencies

A semester hour is the unit by which a college or university measures its course
work. The number of semester hours assigned to a course quantitatively reflects
the outcomes expected, the mode of instruction, the amount of time spent in class,
and the amount of outside preparatory work expected for the class.

Term/quarter hours may be converted into semester hours by multiplying the term
or quarter hours by 0.66.

One semester hour of college credit is equivalent to 15 hours of training.

One term hour is equivalent to 10 hours of training.

One CEU or State Board CEU (SB-CEU) is equivalent to 10 hours of training.

One State Continuing Education Clock Hour (SCECHS) is equivalent to 1 hour of
training.

CEUs from the International Association of Continuing Education and Training
(IACET) are directly transferable as approved CEUs per a collaborative agreement
between the state of Michigan and IACET.

The Preschool Curriculum Course credential (formerly known as the Lead Teacher
Training Program credential) offered by High/Scope, the Michigan School-
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Age/Youth Development Credential and the ChildCare Education Institute Early
Childhood Credential are considered equivalent to the CDA credential.

Example 1: The lead caregiver has a high school diploma, 1,920 hours of experience, 6
semester hours and 8 SB-CEUSs in child development. To determine if the lead caregiver
has a total of 180 clock hours:

* 6 semester hours X 15 hours =90 clock hours.

+ 8 CEUs X 10 hours =80 clock hours.
Total = 170 clock hours.

Example 2: The lead caregiver has a high school diploma, 1,920 hours of experience, 4
semester hours and 120 SCECHSs in child development. To determine if the lead caregiver
has a total of 180 clock hours:

* 4 semester hours X 15 hours = 60 clock hours.

* 120 SCECHSs X 1 hour = 120 clock hours.
Total = 180 clock hours.

Accreditation
The US Department of Education website Database of Accredited Postsecondary
Institutions and Programs provides a listing of schools that are accredited.

+ If a college or university is not accredited, the center must determine whether any
accredited colleges or universities will accept credits from the college in question
on a transfer basis. Written verification is required from the accepting college.

« Online and correspondence courses can be accepted only if an accredited college
or university will recognize them. The center must provide documentation from an
accredited college or university showing which credits would be accepted and the
semester hour equivalency.

» Transcripts from other countries are accepted. The center must provide written
verification from a university or a private agency that determines equivalency to
American credits. The following organizations evaluate international transcripts:

o World Education Services, WES
o Educational Credential Evaluators, ECE
« Transcripts from the following colleges are acceptable:
o Bob Jones University.
o Tennessee Temple College.
o Marantha Bible College.
o Hyles-Anderson College.

Hours of Experience
Approved hours of experience must be verifiable. Examples of acceptable experience
include:
» Licensed or registered family or group child care home.
+  Employment as a caregiver in a licensed or registered child care facility serving
the ages and developmental abilities of the children for which the caregiver will

care.
R 400.8122 Lead Caregiver; qualifications; STATE OF MICHIGAN
responsibilities Michigan Department of Lifelong Education,

Updated 03/2024 Advancement, and Potential


https://ope.ed.gov/dapip/%23/home
https://ope.ed.gov/dapip/%23/home
https://www.wes.org/
https://www.ece.org/

TECHNICAL ASSISTANCE AND CONSULTATION MANUAL R400.8122
Page 6 of 9 CHILD CARE CENTERS

» Internships, field placements or student teaching serving the ages and
developmental abilities of the children for which the caregiver will care.

« Supervised volunteer work, working directly with children serving the ages and
developmental abilities of the children for which the caregiver will care.

Unapproved hours of experience include, but is not limited to:
» Babysitting.
* Being a nanny.
+ Being a foster parent.
* Raising one’s own children or the children of a relative.

Hours of Experience Equivalents
* 480 hours = 3 months of full time work experience.
* 960 hours = 6 months of full time work experience.
« 1920 hours = 12 months of full time work experience.
« 3840 hours = 24 months of full time work experience.

Rule 122 (6)

6. Lead caregivers qualified under subrule (5) of this rule, Table 3, row (g) of
this rule, have two years from date of hire in this position to obtain an
additional 6 semester hours, 9 CEUs, or a combination to equal 90 clock
hours, or 90 hours from MiRegistry.

Rationale

Research shows that when early childhood professionals are well prepared, children are
likely to experience warm, safe and stimulating environments that lead to healthy
development and constructive learning.

College-level coursework has been shown to have a measurable, positive effect on
quality child care.

Technical Assistance
Training will be available at MiRegistry

Rule 122 (7)

7. Lead caregivers for infants and toddlers shall have 3 semester hours, er 4.5 CEUS,
or 45 hours of MiRegistry approved infant and toddler development and care
practices within 6 months of hire. These semester hours or CEUs may satisfy a
portion of the requirements of subrule (6) of this rule.

Rationale

The brain development of infants is particularly sensitive to the quality and consistency of
interpersonal relationships. Much of the stimulation for brain development comes from
the responsive interactions of caregivers and children during daily routines. An
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appropriately trained caregiver will allow infants and toddlers to pursue their interests and
encourage them to develop new skills.

Technical Assistance
A specific learning track will be available at MiRegistry

A “semester hour” is the unit by which a college or university measures its course work.
The number of semester hours assigned to a course quantitatively reflects the outcomes
expected, the mode of instruction, the amount of time spent in class, and the amount of
outside preparatory work expected for the class. Note: Term/quarter hours may be
converted into semester hours by multiplying the term or quarter hours by 0.66.

To obtain 4.5 CEUSs, an individual must take 45 clock hours of training eligible for CEUSs.

Note: As of May 18, 2012, State Board CEUs (SB-CEUs) became State Continuing
Education Clock Hours (SCECHS).
+ SB-CEUs were calculated by dividing the total number of contact/instructional
hours by the number 10. An eight-hour session was eligible to receive 0.8 SB-
CEU.
* SCECHs are the total number of contact/instructional hours in a program. An eight-
hour session is now eligible to receive 8 SCECHS.

If an individual obtains SCECHs in infant/toddler development and care practices, he/she
needs 45 SCECHSs.

CEUs from the International Association of Continuing Education and Training (IACET)
are directly transferable as approved CEUs per a collaborative agreement between the
state of Michigan and IACET.

Courses are given full credit if they meet one of the following criteria:
+ The course is specifically labeled in the title as infant/toddler development and care
practices.
« The course catalog description or course syllabus reflects that the course content
specifically addresses infant/toddler development and care practices.

Courses may be given partial credit if it can be demonstrated that part of the course
includes infant/toddler development and care practices. Partial credit granted will be half
the total credit hours for that class.

A CDA with an infant/toddler endorsement, an Infant/Toddler Montessori credential and
the ChildCare Education Institute Early Childhood Credential will meet the requirements
of this rule.

R 400.8122 Lead Caregiver; qualifications; STATE OF MICHIGAN
responsibilities Michigan Department of Lifelong Education,
Updated 03/2024 Advancement, and Potential


https://www.miregistry.org/

TECHNICAL ASSISTANCE AND CONSULTATION MANUAL R400.8122
Page 8 of 9 CHILD CARE CENTERS

Exception: Per court order, the following five churches are specifically exempt from the
lead caregiver qualification rule R 400.8122(9) “by reason of the First Amendment of the
United States Constitution”:

» Bethany Bible Church (Belleville, MI).

» Dixie Baptist Church (Springfield, MlI).

+ Faithway Baptist Church (Ypsilanti, Ml).

» Lewis Avenue Baptist Church (Temperance, Ml).

« Sturgis Church of the Nazarene (Sturgis, Ml).

Rule 122 (8)

8. A substitute for a lead caregiver shall be appointed for a lead caregiver who has
left employment or has a temporary absence that exceeds 30 consecutive
workdays until return or replacement. A substitute lead caregiver shall have 90
days to meet the qualifications of a lead caregiver.

Rationale

Child care that promotes healthy child development is based on the developmental needs
of the children. Lead caregivers have greater knowledge of, and ability to respond
appropriately to, the needs of children for which they are responsible. A qualified
substitute assures for continuity of care and consistent programming.

Technical Assistance

When a lead caregiver leaves employment with a center, the center is in violation of R
400.8122(6) until a qualified replacement is found, even though a substitute is appointed
under this subrule of this rule.

A temporary absence is one where the lead caregiver is scheduled to return to work. This
includes, but is not limited to:

* Any leave of absence as defined under the Family and Medical Leave Act.

« Parental leave.

+ Military leave.

+ Extended vacation.

* Leave of absence.

« Extended jury duty.

The center must keep on file documentation of the substitute lead caregiver's
qualifications and/or verification of current participation in relevant training.

Note: This subrule of this rule does not allow a lead caregiver to be regularly absent from
the center for less than 30 consecutive workdays. A lead caregiver must be present at
the center as outlined in subrule (2) of this rule.

Consultation
Substitutes are difficult to find. Planning for a competent substitute pool is essential for a
child care operation. Continual staff training facilitates having qualified substitutes.
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Rule 122 (9)
9. Verification of the education, credentials, and experience of each lead caregiver
shall be kept on file at the center or at MiRegistry, www.miregistry.org.

Rationale
Documents that lead caregivers meet the rule requirements.

Technical Assistance

It is the program director's responsibility to ensure that lead caregivers meet the
requirements of this rule. The center must keep on file written documentation verifying
college credits or degrees, credentials, and hours of work experience, if applicable.
Documentation includes the following:

* A copy of the lead caregiver’s transcripts.

* A copy of any applicable credentials: Montessori credential or CDA.

« Documentation of completed CEUSs.

+ Documentation of applicable hours of experience. Documentation must be proof
of previous or current license or registration as a family or group child care home
or written verification from previous employer(s), internships, volunteer
experiences, etc.

Note: Official transcripts, copies of transcripts and those stamped “Issued to Student” are
acceptable. Transcripts downloaded from a school's website are not acceptable.
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R 400.8125 Staff; volunteer; requirements.
Rule 125 (1)
1. All staff and volunteers shall provide appropriate care and supervision of children
at all times.

Rationale
» Assures that appropriate care and supervision is provided to all children.
* Supervision is basic to the prevention of harm.
» Assures for the safety and well-being of children and assures their basic needs are
being met.

Technical Assistance
All staff and volunteers working directly with children, have the responsibility to meet the
basic needs of each individual child and to assure for their safety and well-being.
Providing appropriate care and supervision of all children in care involves:

* Maintaining required child care staff member-to-child ratios and group size.

* Providing a program that meets the developmental needs of all children in care.

* Interacting with each child in a positive manner.

* Knowing what activities all children are engaged in.

* Knowing the whereabouts of each child at all times.

* Being close enough to the children to provide for their safety.

A child care staff member may need to be away from their assigned area of the center for
a brief period of time for routine activities such as use of restroom, toileting a child,
attending to a sick child, escorting children from the bus, etc. In those situations, children
must not be left unattended. If multiple child care staff members are in the room, a
replacement child care staff member may not be necessary unless there is a significant
disruption in the room, children’s needs are not being met or absences are too lengthy or
too frequent.

Volunteers not acting as child care staff members have the responsibility for providing
appropriate care of children. This includes, but is not limited to:
» Interacting with children in a positive manner.
« If working with an individual child, knowing the whereabouts and activities of that
child.
* Following the volunteer policy of the center.

Consultation
The following publications are available on the department's website at Child Care Resources.
« Keeping Track at all Times: Preventing Lost Children (BCAL-Pub 687).
» Biting: What Can | Do To Stop It (BCAL-Pub 688).
* Fussy Baby (BCAL-Pub 689).
» Positive Discipline - Including the Proper Use of Time Out (BCAL PUB-787).
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Rule 125 (2)
2. All staff and volunteers shall act in a manner that is conducive to the welfare
of children.
Rationale

Assures the safety and welfare of children in care.

Technical Assistance
722.115m(b) "Conducive to the welfare of the children" means:
(1) The service and facility comply with this act and the administrative rules
promulgated under this act.
(i) The disposition, temperament, condition, and action of the applicant, licensee,
licensee designee, program director, child care staff member, and member of the
household promote the safety and well-being of the children served.

Conducive to the welfare of children also includes the licensee:
* Is truthful to the department and the public.
» Is capable of making appropriate judgements.
¢ Is knowledgeable of the developmental needs of children of varying ages.
« Conducts self in a way so that rule requirements are met.

722.115m(3) To assess whether the service, facility, applicant, licensee, child care staff
member, or member of the household is conducive to the welfare of the children, the
department may utilize available information, including, but not limited to, any of the
following:
a) Investigative report, such as a law enforcement report and a children's protective
services report.
b) Medical report.
c) Public record.
d) Child care center, group child care home, or family child care home record.
e) Inspection of the child care center, group child care home, or family child care
home.

Rule 125 (3)
3. All supervised volunteers shall receive a public sex offender registry (PSOR)
clearance before having any contact with a child in care. A copy of this
clearance must be kept on file at the center.

Rationale
Assures that children are protected at all times when around personnel and volunteers.
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Technical Assistance
Either the Michigan State Police Public Sex Offender Registry (PSOR) or the National
Sex Offender Public Website (NSOPW) can be used to meet the requirements of this rule.
e The Michigan State Police Sex Offender Registry can be found at: PSOR
e The NSOPW can be found at: NSOPW

A supervised volunteer does not include the rare occasions when parents accompany
their child on a special activity such as a classroom party or field trip, when the parent is
only with their child and has no responsibility for classroom activities.

Consultation

It is recommended that the PSOR clearance be completed on at least an annual basis.
It is recommended that licensees have an application and/or written statement for
supervised volunteers that includes the person’s legal name and address to assist in
obtaining information for accurate PSOR results.

Rule 125 (4)

4. A licensee shall have a written policy regarding screening and supervision of staff
and volunteers, including volunteers who are parents of a child in care. The policy
must include a statement that any individual registered on the public sex
offender registry (PSOR) is prohibited from having contact with any child in
care.

Rationale
Assures that children are protected at all times when around staff and volunteers.
Assures that volunteers are appropriately supervised while in the center.

Technical Assistance
The written screening policy must describe what methods are used by the center to
screen employees and volunteers.

The written policy must describe the method of supervision and may include volunteer
duties and restrictions.

A search of the Michigan Sex Offender Registry can be done at PSOR
A search of the National Sex Offender Public Website can be done at NSOPW

A supervised volunteer does not include the rare occasions when parents accompany
their child on a special activity such as a classroom party or field trip, when the parent is
only with their child and has no responsibility for classroom activities.
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Rule 125 (5)

5. A written statement must be signed and dated by staff and volunteers at the time
of hiring or before volunteering indicating all of the following information:

a) Theindividual is aware that abuse and neglect of children is against the law.

b) The individual has been informed of the center’s policies on child abuse and
neglect.

c) The individual knows that all staff and volunteers are required by law to
immediately report suspected abuse and neglect to children’s protective
services.

Rationale
Assures that center staff and volunteers are aware of the laws regarding child abuse and
neglect and their responsibility to report suspected abuse/neglect.

Technical Assistance
An electronic signature from a staff person or volunteer is acceptable.

All employees and volunteers (including minors) of a child care centers are mandated
reporters. Under the Child Protection Law, center employees and volunteers must contact
Children’s Protective Services (CPS) immediately when they suspect child abuse and/or
neglect.
¢ The immediate verbal report must be made to Centralized Intake by calling (855)
444-3911. The verbal report must be followed by a written report. The written report
must be submitted within 72 hours. DHHS encourages the use of the Report of
Suspected or Actual Child Abuse or Neglect (DHS-3200) form which includes all
the information required by the law. The written report may be faxed to (616) 977-
1154 or (616) 977-1158 or emailed to DHS-CPS-CIGroup@michigan.gov.
e The immediate online report eliminates the requirement to fill out a DHS-3200 form.
To report online, you can register as a mandated reported at Mi Bridges Mandated

Reporters

Reporting the situation to administration or other staff person does not relieve the center
employee or volunteer of their mandated responsibility to report to CPS.

When child abuse and/or neglect is suspected, the center employee or volunteer needs
to only obtain enough information to make a report. If a child starts disclosing information
regarding abuse and/or neglect, the center employee/volunteer must ask only open-
ended questions, if necessary, to determine whether a report needs to be made to CPS.
The child must not be led during the conversation. The center employee/volunteer must
not attempt to conduct their own investigation either before reporting it to CPS or during
the CPS investigation.

Consultation
Determining when to report situations of suspected child abuse/neglect can be difficult.
When in doubt, contact Centralized Intake for consultation. Below are some commonly
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accepted warning signs associated with various forms of child abuse/neglect. Note that
the warning signs below, in themselves, are not the only indicators of child abuse/neglect
and, if present, do not always mean a child is being abused or neglected.

Physical Abuse: Sores, burns, bruises, injuries on body and a reluctance or vagueness
about where these originated. Injuries may not match the explanation.

Neglect: Consistent signs of hunger, inappropriate dress, poor hygiene (unwashed
clothes, hair and body odor); regularly displays fatigue or listlessness; unattended medical
needs.

Sexual Abuse: Unusual sexual awareness or behavior. Inappropriate sexual behavior
such as attempting to insert tongue in someone’s mouth; pain, itching, bleeding, or
bruises in the genital area; persistent sexual play with other children, themselves, toys,
or pets; withdrawal or depression.

Other signs of possible abuse or neglect include:
« Extremely aggressive and/or passive behavior.
« Delays in development.
* Fear of parents or adults.
» Unusually shy, avoids other children and adults.
* Avoids physical contact.
» Apt to seek affection from any adult.
* Reports of being hurt or abused.

For more information on reporting suspected child abuse and neglect, refer to the mandated
reporter’s website at Mandated Reporters. The Mandated Reporter's Resource Guide (DHS-Pub 112)
is also available online at Mandated Reporter' Resource Guide. Also see the publication The Role of
Professional Child Care Providers in Preventing and Responding to Child Abuse and Neglect at Child
Welfare Information Gateway.
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R 400.8128 Staff; volunteer; tuberculosis.

Rule 128. A center shall keep on file at the center evidence to verify that each child
care staff member and each volunteer who has contact with children at least 4 hours per
week for more than 2 consecutive weeks is free from communicable tuberculosis (TB).
Verification of TB status is required within 1 year before employment or volunteering.

Rationale
Protects the health and welfare of all staff, volunteers, children and parents.

According to the Michigan Department of Health and Human Services (MDHHS), child
care providers are not considered to be persons at higher risk for exposure to or infection
with tuberculosis (TB), so serial testing is not recommended.

Technical Assistance
This rule applies to all child care staff members.

Documentation of a negative TB test must be verified by a health professional and must
be kept on file at the center. Chest x-rays are acceptable in lieu of TB skin tests.

Pregnant women are often advised by their doctors not to have a TB skin test or chest x-
ray. In this case, the staff member or volunteer must submit a doctor's statement that a
TB test cannot be performed due to the pregnancy. The TB test will be required as soon
as medically safe after delivery.

A new negative TB test is required if the employee/volunteer is offered a position with a
different licensee, unless the test is less than a year old. A new negative TB test would
not be required for employees/volunteers moving to different locations within a licensee

group.

Consultation
According to the MDHHS, persons considered to be at higher risk for exposure to or
infection with TB include:

* Close contact with a person known or suspected to have TB.

» Foreign-born persons from areas where TB is common.

+ Residents and employees of high-risk congregate settings such as jails and

prisons.

» Health care workers who serve high risk clients.

* Medically underserved low-income populations.

» High risk racial/ethnic populations.

» Children exposed to adults in high risk categories.

» Persons who inject illegal drugs.
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R 400.8131 Professional development requirements.
Rule 131 (1)
1. The center shall provide an orientation about the center’s policies and practices
and these administrative rules for all personnel hired after the effective date of
these rules and before unsupervised contact with children.

Rationale
Ensures that staff are familiar with the Child Care Center Licensing Rules and the center’s
policies and understand their job duties.

Technical Assistance

Orientation is required for any staff hired after January 1, 2014. Orientation counts toward
the annual clock hours of professional development as required by subrule (6) of this rule.
Verification of orientation must be kept as required by subrule (11) of this rule.

Center policies and practices would include: discipline, information provided to parents,
emergency procedures, iliness for children and staff, appropriate care and supervision,
prevention of shaken baby syndrome, abusive head trauma, child maltreatment,
Prevention and control of Infectious diseases including immunization training, as required
by subrule (4) of this rule and recognition and reporting of child abuse and neglect etc.

Unsupervised volunteers must also complete an orientation before unsupervised access
to children.

Consultation
It is recommended that the following topics be covered in orientation for new personnel:
» Placement of first aid equipment.
* Who to contact with questions?
» Health policies and procedures.
* Fire prevention.
» Diapering procedures (if applicable).
* Planned daily activities and routines.
e Developmentally appropriate practices and expectations for the age group with
which the staff will work.

It is recommended the following be added to the orientation even though subrule (5) provides 90
days from the date of hire:
a) Administration of medication.
b) Prevention of and response to emergencies due to food and allergic
reactions.
c) Building and physical premises safety.
d) Emergency preparedness and response planning.
e) Handling and storage of hazardous materials and appropriate disposal of
bio-contaminants.
f) Precautions in transporting children, if applicable.
g) Child development.
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Rule 131 (2) & (3)
2. Child care staff members shall have training that includes information about
infant safe sleep before caring for infants and toddlers.

3. Before caring for children, all child care staff members and unsupervised
volunteers who work directly with children shall be trained on prevention of
shaken baby syndrome, abusive head trauma, child maltreatment, and
recognition and reporting of child abuse and neglect.

Rationale
Assures for the safety and well-being of young children.

Technical Assistance

Documentation infant safe sleep training must be maintained for each caregiver caring
for infants and toddlers. This training counts toward the annual clock hours of professional
development as required by subrule (6) of this rule. Verification of professional
development must be kept as required by subrule (11) of this rule.

Documentation of shaken baby syndrome, abusive head trauma, child maltreatment, and
recognition and reporting of child abuse and neglect training must be maintained for all
child care staff members and unsupervised volunteers prior to caring for children. These
trainings count toward the annual clock hours of professional development as required by
subrule (6) of this rule. Verification of professional development must be kept as required
by subrule (11) of this rule.

Consultation
It is best practice that all child care staff members, not just those who work directly with
infants and toddlers, be trained on infant safe sleep.

A free training on infant safe sleep and the licensing rules related to infant safe sleep is
available on our website at Trainings

Child Protective Services Mandated Reporters Guide

Training is available at MiRegistry in Health and Safety Training for Licensed Child Care
Providers, Modules A, B and C.
Health & Safety for Licensed Child Care Providers, Module A (2 hours):

e Prevention and Control of Infectious Disease (including Immunizations)
e Recognition and Reporting of Child Abuse and Neglect
e Prevention of Shaken Baby Syndrome and Abusive Head Trauma
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Health & Safety for Licensed Child Care Providers, Module B (3 hours):_

o Child Development- Infant, Toddler, Preschooler, and School-age
o Administration of Medication
« Prevention of and Response to Emergencies due to Food and Allergic
Reactions
e Handling and Storage of Hazardous Materials and Appropriate Disposal of
Bio-contaminants
Health & Safety for Licensed Child Care Providers, Module C (2 hours):_

e Infant, Child and Adult Cardiopulmonary Resuscitation and First Aid
e Building and Physical Premises Safety (including Playground Safety)
e Emergency Preparedness and Response Training

Transportation Training for Licensed Child Care Providers (1 hour)

Infant Safe Sleep for Michigan Child Care Providers (course developed by MDHHS
and LARA: 1 hour)

Rule 131 (4)
4. Before unsupervised contact with children, all child care staff members shall
complete prevention and control of infectious disease training, including
immunizations.

Rationale
To reduce the risk of infection due to exposure to blood or other potentially harmful
infectious materials.

Technical Assistance
Licensing does not mandate a specific prevention and control of infectious disease
training, including immunizations curriculum.

Prevention and control of infectious disease training, including immunizations counts
toward the annual clock hours of professional development as required by subrule (6) of
this rule. Verification of training must be kept as required by subrule (11) of this rule.

Consultation
MIOSHA Bloodborne Infectious Diseases Online Training Program: MIOSHA online

training

For additional information regarding communicable diseases and reporting as well as
immunizations, contact your local health department. A listing of county health
departments can be found at MDHHS local health departments
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Training is available at MiRegistry in Health and Safety Training for Licensed Child Care
Providers, Modules A, B, and C.
Health & Safety for Licensed Child Care Providers, Module A (2 hours):

e Prevention and Control of Infectious Disease (including Immunizations)
e Recognition and Reporting of Child Abuse and Neglect
e Prevention of Shaken Baby Syndrome and Abusive Head Trauma

Health & Safety for Licensed Child Care Providers, Module B (3 hours):_

o Child Development- Infant, Toddler, Preschooler, and School-age
e Administration of Medication
o Prevention of and Response to Emergencies due to Food and Allergic
Reactions
« Handling and Storage of Hazardous Materials and Appropriate Disposal of
Bio-contaminants
Health & Safety for Licensed Child Care Providers, Module C (2 hours):_

o Infant, Child and Adult Cardiopulmonary Resuscitation and First Aid
o Building and Physical Premises Safety (including Playground Safety)
o Emergency Preparedness and Response Training

Transportation Training for Licensed Child Care Providers (1 hour)

Infant Safe Sleep for Michigan Child Care Providers (course developed by MDHHS
and LARA: 1 hour)

Rule 131 (5)

5. Within 90 days of being hired, or the first day as an unsupervised volunteer,
all child care staff members and unsupervised volunteers who work directly
with children shall complete the following trainings, which may count toward
annual professional development hours and are available at MiRegistry:

a) Administration of medication.

b) Prevention of and response to emergencies due to food and allergic
reactions.

c) Building and physical premises safety.

d) Emergency preparedness and response planning.

e) Handling and storage of hazardous materials and appropriate
disposal of bio-contaminants.

f) Precautions in transporting children, if applicable.

g) Child development.

Rationale
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Assures for the safety and well-being of young children by educating caregivers regarding
handling medical and other emergencies.

Technical Assistance

All child care staff members who work directly with children have 90 days from their date
of hire to complete the training. All unsupervised volunteers who work directly with
children have 90 days from the first date of volunteering to complete the training.

Child Care Staff Members must receive training on how to:
* Ensure parents provide the proper written permission and instructions to provide
medication to their child.
* Read medication labels and instructions.
* Properly measure doses of medication.
* Use any specific medical device such as an inhaler or nebulizer, if necessary.

Child Care Licensing does not mandate a specific training curriculum.

This training counts toward the annual clock hours of professional development as
required by subrule (6) of this rule. Verification of training must be kept as required by
subrule (11) of this rule.

Consultation

Training is available at MiRegistry in Health and Safety Training for Licensed Child Care
Providers, Modules A, B, and C.

Health & Safety for Licensed Child Care Providers, Module A (2 hours):

e Prevention and Control of Infectious Disease (including Immunizations)
e Recognition and Reporting of Child Abuse and Neglect
e Prevention of Shaken Baby Syndrome and Abusive Head Trauma

Health & Safety for Licensed Child Care Providers, Module B (3 hours):_

e Child Development- Infant, Toddler, Preschooler, and School-age
e Administration of Medication
o Prevention of and Response to Emergencies due to Food and Allergic
Reactions
o Handling and Storage of Hazardous Materials and Appropriate Disposal of
Bio-contaminants
Health & Safety for Licensed Child Care Providers, Module C (2 hours):.

e Infant, Child and Adult Cardiopulmonary Resuscitation and First Aid
e Building and Physical Premises Safety (including Playground Safety)
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o Emergency Preparedness and Response Training
Transportation Training for Licensed Child Care Providers (1 hour)

Infant Safe Sleep for Michigan Child Care Providers (course developed by MDHHS
and LARA: 1 hour)

Rule 131 (6) & (7)

6. All child care staff members who work directly with children shall complete 16
clock hours of professional development annually on topics relevant to job
responsibilities that include, but are not limited to, any of the following
subjects:

a) Child development and learning.

b) Health, safety and nutrition.

c) Family and community collaboration.

d) Program management.

e) Teaching and learning.

f) Observation, documentation, and assessment.
g) Interactions and guidance.

h) Child care center administrative rules.

7. A center may count CPR and first aid training for up to 2 hours of the annual
professional development hours in the year taken. Staff may use hours from
MiRegistry to meet the professional development requirements in subrule
(6) of this rule.

Rationale

Staff training improves the quality of care. Child care staff members who are trained are
better able to prevent, recognize and correct health and safety problems and promote
children's healthy development. This rule assures that center staff receive on-going
training related to the functions and responsibilities of their role as a child care staff
member.

Technical Assistance

“who work directly with children” means that the individual spends time in the
classroom and may interact with children. This does not include the kitchen aid who may
drop off food and leave the classroom immediately or the custodian who may come in the
classroom to change the trash.

All child care staff members in a classroom to maintain the staff member to child ratio
must complete this professional development.

Professional development records of child care staff members employed less than 1 year
will not be reviewed at licensing inspections unless needed for follow up of previous
inspection or special investigation.
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CPR and/or first aid training counts for up to 2 hours of annual clock hours of professional
development during the year it was completed.

Documentation of 16 clock hours each calendar year for all child care staff members is
required.

If the center license expires on 10/02/2019, you will be required to provide documentation
of training hours from calendar years 2017 and 2018.

Equivalencies
* 60 minutes equals one clock hour of training.
e One semester hour of college credit is equivalent to 15 hours of training.
* One term hour is equivalent to 10 hours of training.
e One CEU or State Board CEU (SB-CEU) is equivalent to 10 hours of training.
e One State Continuing Education Clock Hour (SCECHS) is equivalent to 1 hour of
training.

Consultation
The Michigan Core Knowledge and Core Competencies (CKCCs) for
the Early Care and Education Workforce outline what adults who work with young children
need to know, understand and be able to do in order to provide quality early learning
experiences. It is recommended that the CKCCs are used to:

» Assess staff knowledge and skill in the competency areas.

» |dentify areas where staff need to improve.

» Create a professional development plan for each staff member.

» Track and map staff professional growth.

The CKCC document and a related webinar are on Office of Great Start website at MDE
Office of Great Start

Training opportunities are available through a variety of sources, including, but not limited
to:
« Training is available at MiRegistry
« Department of Licensing and Regulatory Affairs, Child Care Licensing - and your
licensing consultant. Training
* Michigan Association for the Education of Young Children MIAEYC
+ Department of Health and Human Services, Infant Safe Sleep -.Safe sleep for
Infants
* Michigan Department of Education, Office of Great Start - Office of Great Start
+ Afterschool Alliance- After School Alliance
* Michigan After-School Partnership - After School Partnership
* Michigan Association for Infant Mental Health - Infant Mental Health
» Local hospitals, health departments and libraries.

Rule 131 (8)
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8. An on-going professional development plan must be developed and implemented

to include all the training and professional development required by these rules.

Rationale: Implementation of a training plan assures that all staff receive specific and
basic training for the work they will be doing and are aware of their responsibilities.
Training assures that staff are challenged and stimulated, have access to current
knowledge and have access to education that will qualify them for new roles.

Technical Assistance
The staff training plan must address:

Emergency procedures as required by R 400.8161(8).
Orientation as required by subrule (1) of this rule.
Infant safe sleep as required by subrule (2) of this rule.
Prevention of shaken baby syndrome, abusive head trauma, child maltreatment,
and recognition and reporting of child abuse and neglect required by subrule (3) of
this rule.
Prevention and control of infectious disease training, including immunizations as
required by subrule (4) of this rule.
Administration of medication, Prevention of and response to emergencies due to
food and allergic reactions, building and physical premises safety, Emergency
preparedness and response planning, handling and storage of hazardous
materials and appropriate disposal of bio-contaminants, precautions in
transporting children, if applicable, and child development as required by subrule
(5) of this rule.
CPR and first aid training as required by the Child Care Organizations Act and
subrules (10).
Sixteen annual clock hours of professional development as required by subrule (6)
of this rule. To comply with subrule (6) of this rule, the staff training plan must also
address the following training topics:

a) Child development and learning.

b) Health, safety and nutrition.

c) Family and community collaboration.

d) Program management.

e) Teaching and learning.

f) Observation, documentation and assessment.

g) Interactions and guidance.

h) Child care center administrative rules

Note: The training plan must address all of the topics listed in subrule (6) of this rule;
however, staff are not required to be trained in every topic area each year.

Consultation
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It is recommended that the CKCCs are used when developing the ongoing professional
development plan. The CKCC document and a related webinar are on Office of Great
Start website at MDE Office of Great Start

An effective staff training plan would also provide for training in the following areas, if
applicable:

* Primary caregiving.

» Diapering and toilet training.

* Field trip procedures.

» Supervision of volunteers.

« Supervision of children.

« Water activities procedures.

» Other topics relevant to job responsibilities.

Centers may consider having a goal-directed training plan. For example, if the mission of
a preschool program is to prepare children for kindergarten, then the training plan might
focus more on strategies, curriculums and practices that can accomplish that goal.

Refer to R 400.8131(6) for training resources.

Rule 131 (9)
9. On-line trainings and correspondence courses must have an assessment of
learning.

Technical Assistance
The department is not formally approving training topics, training sessions or individual
trainers.

All child care staff members may receive one clock hour of annual training for reading all
of the center-related articles in three different issues of Michigan Child Care Matters
MCCM (found on the child care website) and pass the tests associated with those issues
during the calendar year. Child care staff members must maintain their own
documentation that they passed the tests by printing a copy of the test results page or the
certificate for each test they pass for their records.

Note: Only one clock hour of your annual training requirements can be earned by reading
issues of MCCM.

Video and distance learning, correspondence courses, online trainings, and webinars
count toward the annual clock hours of professional development if these types of
trainings/courses have an assessment of learning. Note: By including video and distance
learning, correspondence courses, online trainings and webinars on a training log to count
toward the annual clock hours of professional development, the child care staff member
is certifying that the training had some type of assessment of learning.

Example 1: A child care staff member receives a video from MSU-E on developmentally
appropriate practices (DAP). After viewing the program, the child care staff member must
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respond, in writing, to a series of questions related to how she can create activities that
are developmentally appropriate. These responses are returned to the MSU-E office and
a trainer reviews the responses, writes comments and suggestions based on the
responses, and then sends this feedback to the child care staff member. With appropriate
verification, licensing will accept this training as meeting R 400.8131(6).

Example 2: A child care staff member watches a webinar on green cleaning and
sanitizing practices. At the end of the webinar, the child care staff member answers
guestions related to the webinar that are scored. With appropriate verification, licensing
will accept this training as meeting R 400.8131(6).

Example 3: A child care staff member completes an online training on playground
supervision. Throughout the training, the child care staff member must do activities prior
to moving on to the next screen. With appropriate verification, licensing will accept this
training as meeting R 400.8131(6).

Example 4: A child care staff member enrolls in an online college course on child
development. Throughout the semester, the child care staff member must post responses
online and complete an essay. With appropriate verification, licensing will accept this
course as meeting R 400.8131(6).

Example 5: A child care staff member enrolls in a self-study course that provides
worksheets to complete. The child care staff member is not required to submit her work
to the trainer. As part of the course, a certificate of completion is included with the
worksheets. Licensing will not accept this training as meeting R 400.8131(6).

Example 6: A child care staff member viewed a video series on child development. The
child care staff member recorded on her Professional Development Record (BCAL-4591)
that she spent 4 hours watching this video series. Licensing will not accept this training
as meeting R 400.8131(6).

Example 7: The use of educational curriculum, magazines and books, while a means to
enhance a child care staff member’s personal growth and development, do not meet the
requirements of this subrule. Licensing will not accept these as meeting R 400.8131(4).

Example 8: Attendance at professional meetings with no specific training topic will not be
accepted as training required in R 400.8131(6).

Consultation
Refer to R 400.8131(6) for training resources.

Rule 131 (10)
10. All child care staff members who work directly with children are required to
be trained in first aid and pediatric, child and adult cardiopulmonary
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resuscitation (CPR) within 90 days of being hired. Prior to issuing a license
to operate a child care center and prior to the renewal of a license, the
department shall verify that at least 50% of the child care staff members who
work directly with children are currently certified in first aid and pediatric,
child and adult cardiopulmonary resuscitation (CPR). Each child care staff
member’s first aid and CPR certificates must be valid and retained on file in
the center.

Rationale
Assures for the safety and welfare of children by having someone in attendance at all
times who is qualified to respond to common life threatening emergencies.

Technical Assistance

The center must have at least one child care staff member present at all times that
has current certification in CPR and First Aid per MCL 722.112a below.

The center must “train” all child care staff members within 90 days of hire and 50 of all
child care staff members who work with children must be “certified”

First aid/CPR certification must be received from a person certified as a Red Cross
instructor or a trainer from another organization approved by the department. The current
list of approved organizations can be found on the department website CPR and First Aid
Training. First aid and CPR certification may be completed online if an in-person skills
test is completed. The online training and the in-person skills test must be administered
by one of the approved organizations. See subrule (11) of this rule for verification of
training requirements.

Trained in first aid and pediatric, child and adult cardiopulmonary resuscitation (CPR)
means you have received instruction in the skills.

MCL 722.112a, (1) A child caring institution, foster family home, foster family group home,
child care center, group child care home, and family child care home shall have
individuals present, as prescribed in the appropriate administrative rules, who have
current certification in first aid and cardiopulmonary resuscitation obtained through the
American Red Cross, the American Heart Association, or an equivalent organization or
institution approved by the department.

Verification of CPR/First Aid Certification

A receipt of payment for the session is not verification of certification attendance or
participation. Copies of the cards or a statement on agency letterhead are acceptable
verification of CPR/first aid certification.

Verification of CPR/First Aid Training
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Verification must be issued from the training organization or trainer and include the date
of the course, the name of the training organization or trainer, the topic covered, and the
number of clock hours. (see subrule 11).

Consultation
It is recommended that when on field trips, a caregiver with valid CPR and first aid training
be present on the field trip.

Many of the approved organizations offer several different types of CPR and first aid
training (for the general community, workplace, health care/emergency response
professionals). It is recommended that caregivers take workplace CPR and first aid
training, if offered. It is not necessary to take the course designed for health
care/emergency response professionals.

Rule 131 (11)
11.Verification of all professional development required by this rule must be kept on
file at the center or online at MiRegistry, www.miregistry.org. Verification must
be issued from the training organization or trainer and include the date of the
course, the name of the training organization or trainer, the topic covered, and the
number of clock hours. Training hours from MiRegistry also meet this rule.

Rationale
Provides documentation of compliance with the professional development rules.

Technical Assistance
The center is responsible for obtaining verification of attendance at training for each child
care staff member. Acceptable verification of attendance may include:

» Certificate signed by the trainer or sponsoring organization.

+ Signed statement by the trainer or sponsoring organization.

* Program booklets/flyers with name badge and receipt.

» College transcript or CEU certificate.

+ Written statement or training log from center documenting in-service or staff

training provided by the center.
* MiRegistry learning records or certificate printed from MiRegistry training.

A receipt of payment for a training is not acceptable verification of training attendance.

The center must maintain copies of this documentation on file at the center for review by
the licensing consultant.

Verification of CPR/First Aid Certification

A receipt of payment for the session is not verification of certification attendance or
participation. Copies of the cards or a statement on agency letterhead are acceptable
verification of CPR/first aid certification.
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Training records must be kept for the past two full calendar years. For example, at a
renewal inspection in 2019, your licensing consultant will review training records for
calendar year 2017 and 2018. Refer to R 400.8110(11) for more information regarding
record retention.

Consultation

Centers are encouraged to develop a system to easily track yearly training verification.
Staff should keep copies of their training documentation. The Training Record — Michigan
Child Care and Education Professional Development Record (BCAL-4591) may be used
to summarize training received. The acceptable verification outlined above must be
provided in addition to this form. The Professional Development Record can be found on
our website at Forms

Rule 131 (12)
12.When the department of licensing and Regulatory affairs of the department
of education publishes a notice that a new health and safety update
document or a new health and safety update training activity has been
published on MiRegistry, the licensee shall ensure that all personnel read
and acknowledge the document or complete the activity within 6 months of

the notice.
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R 400.8134 Hand washing.
Rule 134 (1)
1. As used in this rule, hand washing means to cleanse the hands with soap and
warm running water for at least 20 seconds.

Rationale
Prevents contamination and the spread of disease.

Technical Assistance:
Hands must be washed with soap and running water. The following are not approved
substitutes for soap and running water:

* Hand sanitizers.

* Water basins.

* Pre-moistened cleansing wipes.

Consultation:

Liquid soaps are preferred to bar soaps. Bar soaps sitting in water and not adequately
drained can become contaminated with bacteria. Many children do not have the dexterity
to handle a bar of soap. Many adults and children do not take the time to rinse the soil
they have applied to the soap bar before putting it down for the next user.

Rule 134 (2) & (3)

2. All staff and volunteers shall wash their hands at all of the following times:
Prior to starting the workday at the center.
Prior to care of children.
Before preparing and serving food and feeding children.
Before giving medication.
After each diapering.
After using the toilet or helping a child use the toilet.
After handling bodily fluids.
After handling animals and pets and cleaning cages.
After handling garbage.
When soiled.

S@rooo0oTy
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3. Staff and volunteers shall ensure that children wash their hands at all of the
following times:

Before meals, snacks, or food preparation experiences.

After toileting or diapering.

After handling animals and pets.

When soiled.

aoow

Rationale
Prevents contamination and the spread of disease.
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Technical Assistance
Bodily fluids include, but are not limited to, the following:

* Urine.

*  Feces.

* Blood.

+ Saliva.

* Nasal discharge.
* Vomit.

Subrule (3) of this rule applies to all children, including infants; however, infants are not
required to wash hands prior to drinking a bottle.

Consultation

American Academy of Pediatrics, American Public Health Association, National
Resource Center for Health and Safety in Child Care and Early Education. Caring for
Our Children: National Health and Safety Performance Standards; Guidelines for Early
Care and Education Programs, 4th ed. Itasca, IL: American Academy of Pediatrics;
2019. Caring for Our Children.

If staff or children in care are using hand sanitizers as a supplement to hand washing, the
following best practices are recommended:
» Use alcohol-based hand sanitizers containing 60% to 95% alcohol.
* Monitor children’s use of hand sanitizers to ensure the product is being used
appropriately.
* Do not use hand sanitizers with children under the age of 2.
* Notify parents if hand sanitizer is used by children in care.

Rule 134 (4)
4. Guidelines for hand washing must be posted in food preparation areas, in toilet
rooms, and by all hand washing sinks.

Rationale
Educates and reminds caregivers and children of the proper techniques for hand washing.
Prevents contamination and the spread of disease.

Technical Assistance

If a bathroom or other area has a group of hand washing sinks next to each other, only
one set of hand washing guidelines needs to be posted if the guidelines are visible from
all the hand washing sinks.

Consultation

The following procedures are considered best practice for hand washing:
* Have a clean, single service towel available.
« Turn on the water to a comfortable temperature between 600 F to 1200 F.
« Moisten hands with water and apply soap.
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* Rub hands together vigorously until a soapy lather appears and continue for at
least 20 seconds.

* Rub areas between fingers, around nailbeds, under fingernails, jewelry, and the
back of hands.

* Rinse hands under running water until they are free of soap and dirt. Leave the
water running while drying hands.

« Dry hands with a clean, single service towel or other approved hand drying device.

« If the water faucet does not shut off automatically, turn it off with the single service
towel.

» Dispose of the single service towel in a lined trash container.

Additional Hand Washing Information
+ Using the disposable paper or single-use cloth towel to turn off the water faucet
prevents recontamination of hands.
« Shared cloth towels can transmit communicable diseases.
» Water faucets that turn off automatically or those that can be turned off without
using hands prevents recontamination.

Resources

American Academy of Pediatrics, American Public Health Association, National
Resource Center for Health and Safety in Child Care and Early Education. Caring for
Our Children: National Health and Safety Performance Standards; Guidelines for Early
Care and Education Programs, 4th ed. Itasca, IL: American Academy of Pediatrics;
2019. Caring for Our Children.

Rule 134 (5)
5. Staff may wash children’s hands with non-toxic disposable wipes in the
following situations:
a. When the child is too heavy to hold for handwashing.
b. When the child cannot stand safely at the sink.
c. When the child is not developmentally ready to hold his or her head.
d. When the child has a special need, so the child is not able to wash his
or her own hands.

Rationale
To provide an alternate method for cleaning children’s hands when the above situations
are present.

Technical Assistance:

Non-toxic disposable wipes include, but are not limited to cleansing wipes, baby wipes,
diaper wipes (Huggies Diaper Wipes), kid wipes, wet wipes for hands and face, etc. Only
wipes intended for use on skin can be used.

Household cleaning wipes must not be used.
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Packaging guidelines must be followed.
Children should be supervised when using disposable wipes.

Consultation
Inform parents of the brand and type of wipe used.

Rule 134 (6)
6. When soap and running water are not available during an outing, hand sanitizers,
or single-use wipes may be used as a temporary measure.

Technical Assistance

If unable to wash hands thoroughly on a field trip, sanitizing gels, along with single service
wipes, are an acceptable alternative to hand washing.

Non-toxic disposable wipes include but are not limited to cleansing wipes, baby wipes,
diaper wipes (Huggies Diaper Wipes), kid wipes, wet wipes for hands and face, etc. Only
wipes intended for use on skin can be used.

Household cleaning wipes must not be used.

Packaging guidelines must be followed.

Consultation

Hands should be washed upon return to the center. It is recommended that parents be
notified if hand sanitizer is used by children in care.

Inform parents of the brand and type of wipe used.
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R 400.8137 Diapering; toileting.
Rule137 (1) a &b
1. Except as provided in subrule (2) of this rule, diapering must occur in a
designated diapering area that complies with all of the following:
a. Is physically separated from food preparation and food service.
b. Is within close proximity to a sink that is used exclusively for hand washing.

Rationale
A separate area for diaper changing reduces the contamination of other parts of the child
care environment.

Technical Assistance
Sinks used in the preparation, serving and clean-up of food and bottles must not be used
for hand washing after diapering or toileting.

Centers may need to rearrange the layout of their infant/toddler rooms to ensure the hand-
washing sink is close enough to the diapering area to prevent contamination of surfaces
and to ensure caregivers are able to provide appropriate supervision to the children in
care.

Portable sinks with warm running water placed in close proximity to the diapering area
would meet the intent of this rule.

Consultation
The hand-washing sink should be immediately adjacent to the diaper changing area.

Rule 137 (1) c,d & e
1. Except as provided in subrule (2) of this rule, diapering must occur in a
designated diapering area that complies with all of the following:
c. Has non-absorbent, smooth, easily cleanable surfaces in good repair.
d. Is of sturdy construction with railings or barriers to prevent falls.
e. lIsan elevated diapering table or similar structure.

Rationale
Reduces contamination and assures the health and safety of children in care.

Technical Assistance
Changing pads and surfaces of the changing table must be checked regularly for tears
and cracks and replaced when needed. Taping of cracks and tears is not acceptable.

Diapering must not occur on the floor, except as allowed in subrule (2) of this rule.

Consultation
Best practice recommends a changing table height of 28 to 32 inches (standard table
height) plus a 6-inch barrier to reduce back strain on caregivers and to provide a safe
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barrier to prevent children from falling off the changing table. Straps are not
recommended, as they are hard to clean and may present a strangulation hazard.

Rule 137 (1) f
1. Except as provided in subrule (2) of this rule, diapering must occur in a
designated diapering area that complies with all of the following:
f. Iswashed, rinsed, and sanitized after each use.

Rationale
Reduces the contamination of other parts of the child care environment and assures the
health and safety of children.

Technical Assistance
Washing, rinsing and sanitizing of the diaper changing surface is required even when
disposable paper liners are used. The following steps are to be followed for washing,
rinsing and sanitizing:

» Wash the surface vigorously with soap and water.

* Rinse the surface with clean water.

*  Wipe or spray the surface with a sanitizing solution.

» Let the surface air dry or wipe dry after two minutes with a single service towel.

As used in these rules, “Sanitized” means to wipe or spray the surface with a sanitizing
solution, let the surface air dry or wipe dry after 2 minutes with a single service towel, or
according to the manufacturer’s directions.

Examples of sanitizing solutions include but are not limited to:

« Water and non-scented chlorine bleach with a concentration of bleach between 50
— 200 parts per million (one teaspoon to one tablespoon of bleach per gallon of
water). Test strips must be used daily to check the concentration of the
bleach/water solution and are available from most food service suppliers.

+ Commercial sanitizers (products labeled as a sanitizer purchased at a store).
Caution should be exercised to assure they are used according to the
manufacturer’s directions. Note: Commercial disinfecting or sanitizing wipes may
be used as long as a test strip is used daily to check the concentration of the wipes
in the container. The concentration must be at least 50 — 200 parts per million.

Consultation

Centers for Disease Control and Prevention CDC website:

Know the difference between cleaning, disinfecting, and sanitizing

Cleaning removes germs, dirt, and impurities from surfaces or objects. Cleaning works
by using soap (or detergent) and water to physically remove germs from surfaces. This
process does not necessarily kill germs, but by removing them, it lowers their numbers
and the risk of spreading infection.
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Sanitizing lowers the number of germs on surfaces or objects to a safe level, as judged
by public health standards or requirements. This process works by either cleaning or
disinfecting surfaces or objects to lower the risk of spreading infection.

Disinfecting kills germs on surfaces or objects. Disinfecting works by using chemicals
to kill germs on surfaces or objects. This process does not necessarily clean dirty surfaces
or remove germs, but by killing germs on a surface after cleaning, it can further lower the
risk of spreading infection.

It is recommended that the diapering surface and the diaper disposal container be
disinfected weekly or when necessary. A disinfecting solution can be made using water
and non-scented chlorine bleach with a concentration of 1/3 cup bleach per gallon of
water. The bleach solution should be left on the surface for 10 to 20 minutes and then
rinsed with clean water.

Centers are encouraged to use separate spray bottles containing soapy water, rinse water
and a sanitizing or disinfecting solution.

Bleach is recommended as a sanitizing product as it is safe, effective and inexpensive.

Prior to using corrosive substances, such as bleach, it is recommended that you contact
Michigan Occupational Safety and Health Administration (MIOSHA) to ensure you follow
any safety requirements, such as installation of an eyewash station. For more information,
go to LEO - MIOSHA or contact the Consultation, Education & Training Division at (517)
284- 7720.

Local health department sanitarians may maintain a list of approved commercial
sanitizers.

Resource:

American Academy of Pediatrics, American Public Health Association, National Resource
Center for Health and Safety in Child Care and Early Education. Caring for Our Children:
National Health and Safety Performance Standards; Guidelines for Early Care and
Education Programs, 4th ed. Itasca, IL: American Academy of Pediatrics; 2019. Caring
for Our Children.

Rule 137 (2)
2. Children 1 year of age and older may be changed in a bathroom standing up or
on a nonabsorbent, easily sanitized surface, with a changing pad between the
child and the surface.

Rationale

Changing children 1 year of age or older in the bathroom encourages toilet learning,
independence and self-help skills. Some children may be difficult to lift onto a changing
table.
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Technical Assistance

If children are changed in the bathroom and they are not changed standing up, they must
be changed on a changing pad placed on the floor. Both the changing pad and the floor
must be non-absorbent and easily cleaned and sanitized.

Rule 137 (3)
3. Diapering supplies must be within easy reach of the designated diapering area.

Rationale
Reduces the contamination of other parts of the child care environment and assures the
health and safety of children.

Technical Assistance
Diapering supplies must be placed within easy reach of the caregiver during the diapering
procedure yet be inaccessible to children.

Rule 137 (4)
4. A plastic-lined, tightly covered container must be used exclusively for
disposable diapers and training pants and diapering supplies. The container
must be emptied and sanitized at the end of each day.

Rationale
Reduces the contamination of other parts of the child care environment and assures the
health and safety of children.

Technical Assistance
Diaper Genies or other such products meet the intent of this rule.

Consultation
Diaper disposal containers should be of a design that does not require manually lifting the
lid.

Rule 137 (5)
5. Only single-use disposable wipes or other single-use cleaning cloths must be
used to clean a child during the diapering or toileting process.

Rationale
Reduces urine and fecal contamination and the spread of disease.

Consultation
The following best practices are recommended:
» After removing the diaper, lift the child's legs as needed to clean the skin on the
child's genitalia and buttocks.
* Remove stool and urine from front to back.
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« Use a fresh wipe each time.
+ Put the soiled wipes into the soiled diaper or directly into a plastic lined covered
container.

Rule 137 (6)
6. Diapers and training pants must be checked frequently and changed when wet
or soiled.

Rationale
Frequency and severity of diaper dermatitis or rash are lower when diapers are changed
more often.

Consultation
Diapers should be checked at least every two hours.

Rule 137 (7)
7. Guidelines for diapering must be posted in diapering areas.

Rationale
Educates and reminds caregivers of the proper techniques for diapering and hand
washing to reduce urine and fecal contamination and the spread of disease.

Consultation
The following are suggested guidelines for the posted diapering procedures:

* Be Prepared: Gather all needed supplies and place a clean section of paper on
changing table before placing the child on the table.

* Remove soiled diaper and set aside on papered surface. Always keep one hand
on the child while he/she is on the table. The child should always be seated or lying
down during diaper changes.

« Use a wipe to clean genital area front to back. Do not reuse wipes. Place wipe with
the soiled diaper. This is the time to notice any rash or reddened areas.

» Diaper ointment provided by the parent may be applied as directed with written
permission.

* Remove gloves, if wearing them, and set them aside on the paper.

* Place a clean diaper on the child.

* Wash the child’s hands.

* Fold the soiled diaper, wipes and gloves together and discard in the diaper disposal
container. Be careful not to touch soiled areas.

» Clean the changing surface with detergent and water and rinse with water.

* Wet the changing surface with a sanitizing solution and let air dry or wipe dry after
two minutes with a single service towel.

» Wash your hands vigorously and thoroughly with soap and warm water.

* Record the diaper change in the child’s daily log.
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Resource

American Academy of Pediatrics, American Public Health Association, National Resource
Center for Health and Safety in Child Care and Early Education. Caring for Our Children:
National Health and Safety Performance Standards; Guidelines for Early Care and
Education Programs, 4th ed. Itasca, IL: American Academy of Pediatrics; 2019. Caring
for Our Children.

Rule 137 (8)
8. Disposable gloves, if used for diapering, must only be used once for a specific
child and be removed and disposed of in a safe and sanitary manner
immediately after each diaper change.

Rationale
Reduces urine and fecal contamination and the spread of infection.

Technical Assistance

The use of gloves is not required during diapering. If gloves are used, child care staff
members must still wash their hands after each diaper change to prevent the spread of
disease-causing agents.

Consultation
Examples of how to remove gloves:

Example 1
« Partially remove the first glove by pinching glove at the wrist, being careful to only
touch the glove’s outside surface.
» Pull glove toward the fingertips without completely removing it until the glove is

inside out.

* Remove the second glove by pinching the exterior at the wrist with the partially
gloved hand.

» Pull the second glove toward the fingertips until it is inside out, then remove it
completely.

» Finish removing both gloves with your free hand, touching only the clean interior
surfaces of the glove.

« Discard the gloves with the diaper and wipes in a covered diaper disposal
container.

Example 2
* Remove each glove carefully. Grab the first glove at the palm and strip the glove
off. Touch dirty surfaces only to dirty surfaces.
« Ball up the dirty glove in the palm of the other gloved hand.
» Using your clean hand, strip the glove off from underneath at the wrist, turning the
glove inside out. Touch dirty surfaces to dirty surfaces only.
» Discard the dirty gloves with the diaper and wipes in a covered diaper disposal

container.
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Note: Sensitivity to latex is a growing problem. If caregivers or children who are sensitive
to latex are present in the center, gloves should be made from vinyl or some other
substance that does not contain or cross-react with latex.

Rule 137 (9)

9. The following apply when cloth diapers or training pants are used:

a. Each cloth diaper must be covered with an outer waterproof covering. Outer
coverings must be removed as a singular unit with wet or soiled diapers
and with wet or soiled training pants, if used.

b. Diapers, training pants, and outer coverings must not be reused until

washed and sanitized.

Rinsing the contents must not occur at the center.

Soiled diapers must be placed in a plastic-lined, covered container, wet

bag, or other waterproof container, and used only for that child’s soiled

diapers.

e. Soiled diapers or training pants must be stored and handled in a manner
that will not contaminate any other items and must not be accessible to
children.

f. Soiled diapers or training pants must be removed from the center every day
by the child’s parent.

g. A child’s supply of clean diapers or training pants may only be used for that
child.

Qo

Rationale
Reduces urine and fecal contamination and the spread of infection.

Technical Assistance
Child care staff members may dump the fecal contents of a cloth diaper or training pants
into the toilet to be flushed, but they must not be rinsed. Cloth diapers must be placed in
a plastic-lined, covered container or a plastic-lined, closable bag made for cloth diapers
to return to the parents.

This rule does not apply to children who have an occasional accident and need to have
soiled items sent home.

Rule 137 (10)
10.Toilet learning or training must be planned cooperatively between the child’s
regular caregivers and the child’s parent so the toilet routine established is
consistent between the center and the child’s home.

Rationale
Toilet learning is more likely to be consistent and successful when coordinated between
center child care staff members and the child's parents.
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Technical Assistance

Toilet learning/training, when initiated, must follow a prescribed, sequential plan that is
developed and coordinated with the parent’s plan for implementation in the home
environment and must be based on the child's developmental level rather than
chronological age.

Consultation

To help children achieve bowel and bladder control, child care staff members should
enable children to take an active role in using the toilet when they are physically able to
do so and when parents support their children's learning to use the toilet. child care staff
members should take into account the preferences, customs and cultural expectations of
the family.

For children who have not yet learned to use the toilet, the center should defer training
until the child's family is ready to support this learning and the child demonstrates the
following:

* An understanding of the concept of cause and effect.

* An ability to communicate.

» The physical ability to remain dry for up to two hours.

Toilet Learning and the Toddler (BCAL-Pub 686) is available on the department's website at Child
Care Resources.

Rule 137 (11)a &b
11.Equipment used for toilet learning or training must be provided. All of the
following equipment is acceptable for toilet learning or training:
a) Adult-sized toilets with safe and easily cleanable modified toilet seats and
step aids.
b) Child-sized toilets.

Rationale

Flushable child-sized toilets, step aids and modified toilet seats for adult-sized toilets
provide for easier maintenance and reduce the possibility of urine and fecal contamination
better than non-flushing toilets (potty chairs). Flushing toilets are superior to any type of
device that exposes staff to contact with feces or urine.

Technical Assistance
* Modified toilet seats must be:
* Impervious to moisture.
* In good repair with no cracks.

Non-flushing toilets (potty chairs) are allowed if they meet the requirements subrule (11)
of this rule.
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Rule 137 (11) c
11.  Equipment used for toilet learning or training must be provided. All of the
following equipment is acceptable for toilet learning or training:
C) Non-flushing toilets or potty chairs, if they are all of the following:

I. Made of a material that is easily cleanable.
il. Used only in a bathroom area.
iii. Used over a surface that is impervious to moisture.
iv. Washed, rinsed, and sanitized after each use.

Rationale
Prevents the spread of disease. The use of potty chairs at home and in the center
facilitates consistency in a child's toilet training routine.

Technical Assistance

If potty chairs are used, they must be constructed of plastic or similar nonporous synthetic
products. Wooden potty chairs must not be used even if the surface is coated with a finish.
The finished surface of wooden potty chairs is not durable and, therefore, may become
difficult to wash and sanitize effectively.

Potty chairs must be emptied into a toilet and stored in the bathroom. Potty chairs must
not be washed/rinsed in a sink used for washing hands.

The following steps must be followed for cleaning and sanitizing:
* Wash the surface vigorously with soap and water.
* Rinse the surface with clean water.
*  Wipe or spray the surface with a sanitizing solution.
» Let the surface air dry.

Examples of sanitizing solutions include but are not limited to:

« Water and non-scented chlorine bleach with a concentration of bleach between 50
— 200 parts per million (one teaspoon to one tablespoon of bleach per gallon of
water). Test strips must be used daily to check the concentration of the
bleach/water solution and are available from most food service suppliers.

+ Commercial sanitizers (products labeled as a sanitizer purchased at a store).
Caution should be exercised to assure they are used according to the
manufacturer’s directions. Note: Commercial disinfecting or sanitizing wipes may
be used as long as a test strip is used daily to check the concentration of the wipes
in the container. The concentration must be at least 50 — 200 parts per million.

Consultation
Centers are encouraged to use separate spray bottles containing soapy water, rinse
water and a sanitizing solution.

It is recommended that centers wash potty chairs:
* In a utility sink.
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* In a sink designated only for cleaning potty chairs.
* With a spray bottle containing soap and water.

Centers for Disease Control and Prevention CDC website:
Know the difference between cleaning, disinfecting, and sanitizing.

Cleaning removes germs, dirt, and impurities from surfaces or objects. Cleaning works
by using soap (or detergent) and water to physically remove germs from surfaces. This
process does not necessarily kill germs, but by removing them, it lowers their numbers
and the risk of spreading infection.

Sanitizing lowers the number of germs on surfaces or objects to a safe level, as judged
by public health standards or requirements. This process works by either cleaning or
disinfecting surfaces or objects to lower the risk of spreading infection.

Disinfecting kills germs on surfaces or objects. Disinfecting works by using chemicals
to kill germs on surfaces or objects. This process does not necessarily clean dirty surfaces
or remove germs, but by killing germs on a surface after cleaning, it can further lower the
risk of spreading infection.

For cleaning up feces, it is recommended that the potty chair be disinfected. A disinfecting
solution can be made using water and non-scented chlorine bleach with a concentration
of 1/3 cup bleach per gallon of water. The bleach solution should be left on the surface
for 10 to 20 minutes and then rinsed with clean water.

Bleach is recommended as a sanitizing product as it is safe, effective and inexpensive.

Prior to using corrosive substances, such as bleach, it is recommended that you contact
MIOSHA to ensure you follow any safety requirements, such as installation of an eyewash
station. For more information, go to LEO - MIOSHA or call or contact the Consultation,
Education & Training Division at (517) 284-7720.

Local health department sanitarians may maintain a list of approved commercial
sanitizers.

Resource

American Academy of Pediatrics, American Public Health Association, National Resource
Center for Health and Safety in Child Care and Early Education. Caring for Our Children:
National Health and Safety Performance Standards; Guidelines for Early Care and
Education Programs, 4th ed. Itasca, IL: American Academy of Pediatrics; 2019. Caring
for Our Children.
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R 400.8140 Discipline.
Rule 140 (1)
(1) Positive methods of discipline that encourage self-control, self-direction, self-
esteem, and cooperation must be used.

Rationale

Discipline is most effective when it is consistent, reinforces desired behavior and offers
natural and logical consequences. Discipline helps children gain control over their
behavior. Children act best when they know the rules and know they are expected to
follow them.

Positive methods of discipline create a constructive and supportive social group and
reduce incidents of aggression. Positive discipline methods will help guide a child
toward self-discipline and independence.

Caregivers are more likely to avoid inappropriate practices if they are
well trained about effective, positive methods for managing children's
behaviors.

Technical Assistance
Discipline is not punishment and not just getting a child to “mind;” discipline involves
helping a child gain control over his or her own behavior and emotions. Positive
discipline methods will help guide a child toward self-discipline and independence.
Positive methods of discipline include:

e Redirecting or distracting a child from the unacceptable activity to a constructive

one.

* Planning ahead to prevent problems.

* Encouraging, teaching and modeling appropriate behavior.

» Setting consistent, clear rules.

+ Talking to the child about the feelings he/she is having.

» Offering alternative solutions to the problem.

» Involving children in solving problems.

e Ensuring a relationship between the behavior and the discipline method.

« Tailoring the method of discipline to the individual child.

* Removing the child from the source of conflict.

Time-Out
Time-out should only be used to stop aggressive behavior or to allow angry or upset
children to calm down. It is an opportunity for children to clear their minds and rejoin the
group or activity in a more productive state. Use time-outs only as a last resort to help
the child gain a better sense of self-control. When using time-out, caregiving staff must
assure:

« Their expectations of the child's behavior are realistic.

« Consequences immediately follow the child's behavior.

R 400.8140 Discipline STATE OF MICHIGAN
Updated 03/2024 Michigan Department of Lifelong Education,
Advancement, and Potential



TECHNICAL ASSISTANCE AND CONSULTATION MANUAL R 400.8140
Page 2 of 5 CHILD CARE CENTERS

« Children are not humiliated or made to feel threatened or afraid.
+ The time-out does not last longer than it takes for the child to calm down.
» Children remain supervised at all times.

Consultation
Resources include, but are not limited to:
+ Great Start to Quality Regional Resource Centers GSQ
* The National Association for the Education of Young Children’s (NAEYC) guide
to accreditation at NAEYC
» Find trainings at MiRegistry
* PBS News Hour column: Behavior Charts, column: Behavior Charts, Column:
Alternatives to Timeouts

The following publications are available on the department's website at Child Care Resources.
* Fussy Baby (BCAL-Pub 689).
+ Positive Discipline - Including the Proper Use of Time Out (BCAL-Pub 787).

Rule 140 (2)
(2) All of the following means of punishment are prohibited:

(a) Hitting, spanking, shaking, biting, pinching, or inflicting other forms of
corporal punishment.

(b) Placing any substances in a child’s mouth, including but not limited
to, soap, hot sauce, or vinegar.

(c) Restricting a child’s movement by binding or tying him or her.

(d) Inflicting mental or emotional punishment, such as humiliating, shaming,
or threatening a child.

(e) Depriving a child of meals, snacks, rest, or necessary toilet use.

() Excluding a child from outdoor play or other gross motor activities.

(g9) Excluding a child from daily learning experiences.

(h) Confining a child in an enclosed area, such as a closet, locked room, box,
or similar enclosure.

(i) Time out must not be used for children under 3 years of age.

Rationale

Children deserve to be treated respectfully and appropriately in a positive manner.
Research links mental and emotional stress and corporal punishment with negative
effects such as impairment of learning and later criminal behavior.

Technical Assistance
All caregiving staff are responsible and accountable for:
+ Assuring that a child's movement is not restricted by the use of a harness or
leash or other restraint device.
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« Assuring that the strapping device on confining equipment, such as high chairs
are used to stabilize the child in that type of chair and not used for punishment or
discipline.

* Assuring that firm and consistent expectations are given that do not cause
children to feel shame or humiliation.

Children cannot be excluded from outdoor play or participation in large gross motor
activities as a behavioral consequence. Examples of this include:
* Not allowing a child to go outside because of misbehavior during small group
time.
« Excluding the child from the entire outdoor period for throwing sand.
» Excluding the child from gym activities for not eating their lunch.

Children cannot be excluded from daily learning experiences. This does not include age
appropriate discipline techniques, such as:
* Redirecting a child from the block area after throwing blocks.
« Having a child participate in small group time in a way that benefits the child and
doesn’t disrupt the group, such as having the child sit a few feet away.
+ Using time out when appropriate as outlined in subrule (1) of this rule.

Note: The practices outlined in this subrule are prohibited regardless of parental
permission. Any caregiver who questions or has concerns regarding a parental
discipline request should contact their licensing consultant.

Time-Out
Time-out should only be used to stop aggressive behavior or to allow angry or upset
children to calm down. It is an opportunity for children to clear their minds and rejoin the
group or activity in a more productive state. Use time-outs only as a last resort to help
the child gain a better sense of self-control. When using time-out, caregiving staff must
assure:

« Their expectations of the child's behavior are realistic.

+ Consequences immediately follow the child's behavior.

« Children are not humiliated or made to feel threatened or afraid.

» The time-out does not last longer than it takes for the child to calm down.

* Children remain supervised at all times.

Consultation
The following publications are available on the department's Web site Child Care
Resources

* Fussy Baby (BCAL-Pub 689).
» Positive Discipline - Including the Proper Use of Time Out (BCAL-Pub 787).
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Training regarding appropriate discipline techniques, including for children under 3
years of age, can be found on MiRegistry

Rule 140 (3)

(3) Non-severe and developmentally appropriate discipline or restraint may be used
when reasonably necessary, based on a child’s development, to prevent a child
from harming himself or herself or to prevent a child from harming other persons
or property, excluding those forms of punishment prohibited by subrule (2) of this
rule.

Rationale
Undue physical restraint, especially with bonds, ties, or straps, is inappropriate.

Technical Assistance

If it becomes necessary to restrain a child, for his or her own or other's protection,
holding the child as gently as possible is acceptable. Children must not be physically
restrained longer than necessary to control the situation.

Examples of inappropriate restraint include, but are not limited to:
* Holding a child with undue physical force.
« Holding a child down on a sleep surface.
+ Sitting on a child.
» Confining a child to high chair, swing, car seat, crib, etc.

Consultation
Specific training may need to be provided to ensure staff understand when and how to
properly restrain a child.

Rule 140 (4)
(4) A written policy must be developed and implemented regarding the age
appropriate, non-severe discipline of children. The policy must be provided to
staff and parents.

Rationale
Assures that parents and all caregivers are informed of the policies regarding the
discipline of children.

Technical Assistance
The discipline policy must include:

* How caregivers will manage children's behavior by using positive methods of
discipline and encouraging children to develop self-control as required by R
400.8140(1).

+ Discipline methods that are appropriate for children of different ages and levels of
understanding, based on the ages of children cared for at the center.
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This policy can be added to the parent handbook and the staff handbook.

The discipline policy must be reviewed and discussed at orientation for newly hired child
care staff members and unsupervised volunteers.

Consultation
Centers may include a list of the forms of discipline prohibited by R 400.8140(2) in their
discipline policy.

It is recommended that the policy include procedures for handling specific behaviors
such as biting, bullying and aggressiveness.

A copy of the policy should be provided to all personnel and volunteers.
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R 400.8143 Children’s records.
Rule 143 (1)

1. At the time of a child’s initial attendance, a center shall obtain a child information
card, using a form provided by the department or a comparable substitute, that is
completed and signed by the child’s parent. The center shall keep it on file and
accessible in the center.

Rationale
Assures that centers have contact and medical information for each child.

Technical Assistance
“Initial attendance” means the moment a child is left in the center’s care.

To demonstrate compliance with this subrule, the Child Information Record (BCAL-3731
or a comparable substitute) must be accurate and complete. Unless otherwise indicated,
ALL requested information must be provided. If the information cannot be obtained or
does not apply, “unknown” or “none” is the required response. A blank field, a line through
a field or “N/A” are not acceptable responses.

The Child Information Record was updated in July 2018 Previous edition 6-17 may be
used. Even if previous versions of the card are being used, the second parent/legal
guardian’s information will be considered optional.

Children may be released to a parent/legal guardian or other individual named in the
release of child sections on the Child Information Record.

Both parents have a right to pick up the child regardless of whether they are listed on the
Child Information Record unless a court order is on file prohibiting release to a particular
parent. See R400.8110(8)

Note: A separate Child Information Record (or comparable substitute) must be completed
for each child in care.

An electronic signature from a child’s parent is acceptable.

Consultation

The rule does not require the Child Information Record (or comparable substitute) to be
notarized. However, centers should check with the local hospital(s) as some do require
the card to be notarized prior to treating a child.

It is best practice to require prior written authorization from parents before releasing a
child to the identified person. The center may establish a mechanism for identifying a
person for whom the parents have given prior authorization to pick up their child, such as:
* Require photo identification.
* Require the use of a password.
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Rule 143 (2)
2. Child information cards must be reviewed and updated by parents at least
annually and when the center becomes aware of changes.

Rationale
Assures that the center has current, complete and accurate information.

Technical Assistance

If no changes have taken place within the preceding year, the Child Information Record
(BCAL-3731 or comparable substitute) can be updated annually by having parents review
the card and then initial and date the card.

Rule 143 (3)

3. For children under school-age, at the time of a child’s initial attendance, a
center shall obtain, keep on file, and make accessible in the center one of the
following:

a. A certificate of immunization showing a minimum of 1 dose of each
immunizing agent specified by the department of health and human
services (DHHS).

b. A copy of a waiver addressed to DHHS and signed by the parent stating
immunizations are not being administered due to religious, medical, or other
reasons.

Rationale

Routine immunization at the appropriate age is the best means of preventing vaccine-
preventable diseases for both the child who is immunized and other children to whom
they are exposed.

Technical Assistance
“Initial attendance” means the moment a child is left in the center’s care.

Any of the following are required to document compliance with subrule (a) of this rule:

* A copy of the child's immunization record.

e The official immunization record printed from the Michigan Child Care
Improvement Registry (MCIR). [This can only be printed by a health care provider
or the Michigan Department of Health and Human Services (MDHHS)].

e The unofficial immunization record printed from MCIR if the child is up-to-date on
their immunizations.

If parents choose not to have immunizations administered, per subrule (b) of this rule, the
parent must complete the waiver provided by the local health department. A copy of the
waiver must be kept on file at the center. The waiver cannot be altered from its original
format. More information can be found at the Michigan Department of Health and Human
Services website at Immunization Waiver Information.
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Consultation

Information pertaining to required immunizations for Michigan child care/preschool
attendance can be obtained from the MDHHS website Immunization Program or the
Michigan Care Improvement Registry website MICR (School & Child Care). The Center
for Disease Control (CDC) recommends additional immunizations. Additional information
on the CDC’s recommendations can be obtained from the CDC Vaccines &
Immunizations.

MDHHS has developed flu information materials for centers. It is recommended that
centers post this information in an area for staff and parents to review and to remind
parents that to be protected, children need to be given the flu vaccine every year. For
more information on the flu and flu vaccines, please go to the department’s website at
www.michigan.gov/michildcare >Information for Parents >Immunization Information.

The following chart outlines required and recommended immunizations for children birth
to 5 years of age. Caregivers are encouraged to share this chart with parents annually.

Required Immunizations for Michigan Child Care/Preschool Attendance
This table represents the minimum required immunizations for child care centers.
AGE | Birth 2mo. | 4 mo. 6 mo. 16 mo. 19 mo. 5
Vaccine# through | through | through | Through | Through 18 | Through 4 years
1 mo. 3 mo 5 mo. 15mo. | mo. years

Diphteria, None |1 2 3 3 doses 4 doses

tetanus & dose | doses | doses

pertussis

(DTaP)

Pneumococcal | None |1 2 3 4 dosesor | 1doseon | None

Conjugate dose | doses | doses | age or after 24

[PCV7 and/or appropriate | mo. OR

PCV13] complete age

(required after series appropriate

1/1/07) complete

series
H. Influenzas None 1 2 doses 1 dose on or after 15 None
type B (Hib) dose mo. OR age appropriate
complete series
Polio None 1 2 doses 2 doses 3 doses
dose
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Measles* None 1 dose after 12 months
Mumps*
Rubella*
Hepatitis B None** | 1 2 doses 2 doses 3 doses
dose
Varicella* None 1 dose on or after 12 months
(Chickenpox) OR current lab immunity OR
reliable history of disease

Recommended Immunizations (In addition to the Required Immunizations Listed Above)
(Centers for Disease Control)
Birth | 1Imo. | 2mo. | 3 mo. | 4 mo. 6 12 15 19- 2-3 4-6
mo. mo. mo. 23 years | years.
mo.
Rotavirus+ None 1 1 1
dose | dose | dose
|nﬂuenza None Yearly
Hepatitis A None 2 doses Additional
doses for high
risk groups
Meningococcal None For high risk
groups

# All doses of vaccines must be given with appropriate spacing between doses and at
appropriate ages to be considered valid.

* Current laboratory evidence is acceptable instead of immunization with that antigen.
** Hepatitis B may be administered as early as birth.

+ Do not begin after 15 weeks.

Rule 143 (4)

4. When a child under school-age whose immunizations were not up-to-date at the
time of enrolliment has been in attendance for 4 months, an updated certificate
showing completion of all additional immunization requirements as specified by
DHHS must be kept on file, unless there is a signed statement by a licensed health
care provider stating immunizations are in progress.

Rationale

Routine immunization at the appropriate age is the best means of preventing vaccine-
preventable diseases for both the child who is immunized and other children to whom
they are exposed.
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Technical Assistance
Any of the following are required to document compliance with subrule (a) of this rule:
* A copy of the child's immunization record.
* The official immunization record printed from MCIR. (This can only be printed by a
health care provider or MDHHS).
* The unofficial immunization record printed from MCIR if the child is up-to-date on
their immunizations.

Consultation

Information pertaining to required immunizations for Michigan child care/preschool
attendance can be obtained from the MDHHS website, Immunization Program or the
MCIR website MICR (School & Child Care).

Rule 143 (5)

5. A center shall report to DHHS, by October 1 of each year and using the
method established by the DHHS, immunizations for all children enrolled,
pursuant to section 9211(2) of the public health code, 1978 PA 368, MCL
333.9211(2).

Technical Assistance

The Public Health Code [1978 PA 368, MCL 333.9211(2)] requires the operator of the
licensed child care program to report the immunizations of all children enrolled in the
program using MCIR at website MICR (School & Child Care) or forms provided by MDHHS
by October 1 of each year. Any assistance needed or questions about immunizations
should be directed to the county public health department or the MDHHS, Division of
Immunization at (517) 335-8159.

This rule applies to all children in care, including children who may reside out-of-state
(usually a border state to Michigan, Ohio, Wisconsin, Indiana, lllinois).

Rule 143 (6)

6. Within 30 days of a child’s initial attendance, a center shall obtain, keep on file,
and make accessible in the center a record of a physical evaluation of the
child that notes any restrictions and is signed by a physician or the
physician’s designee. An electronic record from a physician’s office will be
accepted. The physical evaluation must be performed within 1 of the
following time limits:

a. For an infant, within the preceding 3 months.
b. For toddlers, within the preceding 6 months.
c. For preschoolers, within the preceding 12 months.

7. Physical evaluations must be updated as follows:
a. Yearly for infants and toddlers.
b. Every 2 years for preschoolers.
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Rationale

The purpose of the health evaluation is to give information about a child's health history,
special needs and current health status to allow the center to provide a safe setting and
healthful experience for each child. The reports of such evaluations provide a conduit for
communication of information that helps the health professional and the center
determine appropriate services for the child.

Technical Assistance
“Initial attendance” means the moment a child is left in the center’s care.

Physical evaluations are acceptable from the following:
* A Doctor of Medicine (MD).
» A Doctor of Osteopathic Medicine (DO).
* A designee who is supervised by a licensed physician such as a physician
assistant, nurse practitioner, or nurse.

An electronic record from a physician’s office does not require a physician signature. It
must include any restrictions.

Note: Physical evaluations are not acceptable from a chiropractor as this type of health
evaluation does not fall under a chiropractor’s scope of work. A chiropractor's scope of
work deals with the human nervous system and the musculoskeletal system and their
interrelationship with other body systems only.

Consultation

It is recommended that the Health Appraisal (MDHHS/BCAL-3305) form be used to
document a child’s physical evaluation. The MDHHS/BCAL-3305 is available on the
department’s website at Child Care Forms.

Rule 143 (8)

8. Upon enrollment and annually thereafter, a center shall obtain and keep on file at
the center a signed statement from a school-age child’s parent confirming all of the
following:

a. The child is in good health with activity restrictions noted.
b. The child’s immunizations are up-to-date.
c. The immunization record or appropriate waiver is on file with the child’'s
school.
Rationale
Assures the center is aware of any health concerns or restrictions on a child's physical
activities.

Technical Assistance
An electronic signature from a child’s parent is acceptable.
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Consultation
Centers are encouraged to develop a form addressing the requirements of this rule that
can easily be completed by parents.

Refer to subrule (3) of this rule for more information on immunizations.

Rule 143 (9)

9. A center shall ensure that, if a parent objects to a physical examination or medical
treatment on religious grounds, then the parent provides a signed statement
annually that the child is in good health and that the parent assumes responsibility
for the child’s state of health while at the center.

Rational
Respects a parent's religious beliefs.

Technical Assistance
The parent's statement must include the following:
« The parent objects to a physical examination or medical treatment on religious
grounds.
+ The parent assumes responsibility for the child’s state of health while at the center.
* Any restrictions that might affect a child's participation in the program such as
allergies, asthma or developmental issues.

An electronic signature from a child’s parent is acceptable.

Rule 143 (10)

10.A center that enrolls a homeless child pursuant to the Every Student
Succeeds Act, 42 USC 11432, shall not be cited for noncompliance when a
homeless child is unable to produce health and immunization records. The
licensee shall file any documentation of referring a child to the local
educational agency liaison for homeless children and youths.

Consultation
Information regarding Every Child Succeeds Act (ESSA) can be found at US Department
of Education ESSA and ESSA highlights are ESSA A comprehensive guide.

Practical Application of the McKinney-Vento Act: National Center for Homeless Education

Rule 143 (11)

11.A center shall maintain an accurate record of daily attendance at the center that
includes each child’s first and last name and each child’s arrival and departure
time. Electronic records may be used. If they are used, then they must be
available to the department at the time of an inspection; and, if the electronic
attendance records are not available during an on-site inspection, then the
center is in violation of this rule.
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Rationale

Assures that the facility knows which children are in care at any given time. It assists in
maintaining child-staff ratios and provides data for program planning. Attendance records
may be necessary in conducting complaint investigations and other inspections.

Technical Assistance

A center's attendance procedure may include having either staff or parents be responsible
for entering arrival and departure times or a combination of both. It is the center's
responsibility to ensure attendance is accurate and is documented when the child arrives
and departs, even if the procedure is for parents to sign children in and out.

Centers can keep attendance records electronically. It is the center’s responsibility to
demonstrate all of the following:
* The electronic attendance records are reliable.
» How attendance records would be maintained if the system was down.
+ How attendance records would be accessed if the system was down or in an
emergency.

If electronic attendance records are not available during an on-site inspection, the center
is in violation of this rule.

All providers that receive Child Development and Care (CDC) payments must keep
complete and accurate records of daily time and attendance for each CDC child in care.
You must make these records available to an employee of the Department or the Auditor
General if asked. Licensed providers are not required to use the CDC Daily Time and
Attendance Record (DHS-1546) but must maintain records showing the:
« Child(ren)’s name and age.
» Pay period number.
+ Dates for each day you watched each child during the pay period.
» Dalily care begin time and daily care end time for each child.
+ Total number of hours you watched each child for the pay period.
* You and the parent must certify the daily attendance records are accurate.
* You must sign your time and attendance records.
» The parent must sign or initial daily to show that they agree with the information
on the time and attendance records.

Consultation
For more information on CDC-paid child care, go to Child Development and Care:
Providers.

If the center participates in the Child and Adult Care Food Program, the center may use
the same form to document daily attendance and meal attendance for the food program.
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Rule 143 (12)
12.A parent’s written permission for the child’s participation in field trips must be
obtained at the time of enrollment or before each field trip, and kept on file at the

center.

Rationale
Assures that parents give written permission for their child to leave the premises of the
center and that they are aware of their child's whereabouts at all times.

Technical Assistance

“Field trip” means children and personnel leaving the child care center premises for an
excursion, trip, or program activity. A field trip may or may not involve being transported
in a motor vehicle.

An electronic signature from a child’s parent is acceptable.

Rule 143 (13)
13.Parents shall be notified before each field trip.

Rationale
Assures parents are aware of their child's whereabouts at all times.

Technical Assistance

“Field trip” means children and personnel leaving the child care center premises for an excursion,
trip, or program activity. A field trip may or may not involve being transported in a motor
vehicle.

Centers can use various methods to notify parents prior to field trips including, but not
limited to the following:
* Providing a written notice prior to each field trip.
» Providing a schedule of field trips for the year given at the time of enrollment,
beginning of the school year, calendar year, etc.
* Posting a notice in a conspicuous location at the center, in the parent handbook or
center policies given to each parent.
« Sending an email prior to each field trip.
» Calling parents prior to each field trip.

Consultation

It is recommended that the notice include the date, arrival and departure times, location
of the field trip, and mode of transportation. Centers that take children off the premises
for unplanned excursions/activities, such as for a walk or to go the store for ice cream,
should have a procedure in place so parents are notified that these activities may take
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place. A general notification to parents that these activities may occur on a spur of the
moment basis should be provided to parents.

It is suggested that centers have parents sign a statement or agreement that they are
aware that this may occur. It is recommended that centers post a notice or sign in a
conspicuous place so parents know where to find their child(ren) if they arrive at the center
before the children return.
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R 400.8146 Information provided to parents.
Rule 146 (1)
1. A center shall provide a written information packet to each parent enrolling a child
that includes at least all of the following:
a. Criteria for admission and withdrawal.
b. Schedule of operation, denoting hours, days, and holidays during which the
center is open and services are provided.
Fee policy.
Discipline policy.
Food service policy.
Program philosophy.
Typical daily routine.
Parent notification plan for accidents, injuries, incidents and illnesses.
Transportation policy, if applicable.

S@ oo

=~ —

Medication policy.
. Exclusion policy for child ilinesses.
I.  Notice of the availability of the center’s licensing notebook. The notice must
include all of the following:

a) The licensing notebook contains all the licensing inspection and special
investigation reports and related corrective action plans for the last 5
years.

b) The licensing notebook is available to parents during regular business
hours.

C) Licensing inspection reports, special investigation reports, and
corrective action plans from at least the past 3 years are available on
the department’s child care licensing website at
www.michigan.gov/michildcare. The website address must be in bold
print.

m. The website where parents can access these rules is
www.michigan.gov/michildcare.

Rationale

Clear, written policies assure that parents are aware of center policies and expectations.

Technical Assistance
The written information packet can be made available to parents online.

Admission/Withdrawal Policy

An admission policy must include the following:
* Requirements for the age of the child.
» Specific geographic requirements, if required.
« Organization affiliation requirements, if required.
* Income requirements, if required.

¢ Documents that must be completed and submitted before acceptance such as an
immunization record, the Child Information Card, etc.
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A complete withdrawal policy consists of two components:

e Reasons why the center would dismiss a child, such as nonpayment of fees, the
suitability of the program for a particular child and specific behaviors that are
unacceptable (e.g., excessive biting or aggressiveness, excessive absences).

e Expectations of the parents should they decide to withdraw their child from the
program: how much notice must be given and whether there is a penalty for not
providing the proper notice.

Schedule of Operation
The schedule of operation must list the days and hours the center operates and which
days the center will not be open.

Fee Policy

The fee policy must include the following:

If there is an enrollment or application fee and the amount.
The tuition amount and acceptable methods of payment.
The payment schedule, including late fees.

Additional fees for special trips or projects.

Fees for days the center is closed.

Fees for days a child is ill or on vacation.

Discipline Policy
e The discipline policy must be age appropriate and should include:
e A description of the center’s philosophy toward child management.
e The methods of discipline that will be used and under what circumstances.
e Those methods which are prohibited by rule.

Refer to R 400.8140 for more information on the discipline policy.

Food Service Policy

Child care centers that care for children more than four hours per day must provide the
food or obtain a written agreement, signed by the parent, that the parent chooses to
provide the food. In either case, the center needs to identify the food service program in
a written policy to parents.

If the center is providing food, the policy must clearly indicate:

e What meals will be served and at what time.

e That menus with noted food substitutions will be posted in a place visible to
parents.

e That the meals will be in accordance with the minimum meal requirements of the
Child and Adult Care Food Program.

e That the center will comply with rule 400.8330(3) to ensure children with special
dietary needs receive meals/snacks in accordance with the child’s needs.
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If parents are providing meals, the policy must indicate:
e What meals the parent will provide.
e That the child will not be deprived of a meal or snack if the parent fails to provide
it.
e If the center is serving some meals or snacks or a portion of the meal, such as
milk.

Program Philosophy
The program philosophy must describe the center’s purpose and beliefs.

Typical Daily Routine
The typical daily routine must include the general time frame for daily activities and
activities that occur less often, such as gym time on Wednesdays.

Parent Notification Plan for Accidents, Injuries, Incidents, and llinesses

As required by 400.8155(1), centers must develop a plan on how the center will notify
parents when the center observes changes in the child’s health, a child experiences
accidents, injuries, or incidents, or when a child is too ill to remain in the group. Parents
must be notified of this plan. See 8155 for more information.

Transportation, if applicable

If transportation is provided refer to rules 8701 - 8770

Parents Permissions for Transportation in rule 8149

Parents should always know where their children are. Provide information regarding each
field trip date/time/location

Medication
If the center administers medication refer to rule 8152

Exclusion Policy for Child Ilinesses
As required by 400.8155(5), centers must develop a policy detailing when children will be
excluded from child care due to illness. Parents must be notified of this policy.

Licensing Notebook

Effective May 27, 2010, the Child Care Organizations Act (1973 PA 116) requires
providers to maintain a licensing notebook which includes all licensing inspection and
special investigation reports and related corrective action plans (CAP). The notebook
must also include a summary sheet outlining all the reports and CAPs contained in the
notebook. The notebook must include all reports issued and CAPs within the last 5
calendar years until the license is closed. The Licensing Notebook Summary Sheet
(BCAL-5052) can be used to document the reports and corrective action plans. The
Licensing Notebook Summary Sheet can be found at Child Care Licensing Forms
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Consultation
The center program director or a child care staff member should review all center policies
with parents at the time of enrollment.

Centers may choose to include these policies, as well as other information the center
considers important for parents to know, in a parent handbook. Using the handbook
format assures all materials are contained in one place for easy access. Whatever method
the center decides to use, these policies should be written in a way that reflects its
individuality and uniqueness.

Schedule of Operation
It is advisable to include a policy for snow/inclement weather days.

Program Philosophy
The center may want to consider including the center’s mission statement and the type of
program being offered in the program philosophy.

Licensing Notebook
The Licensing Notebook Summary Sheet (BCAL-5052) may be used as the required
summary sheet in the licensing notebook.

The Parent Notification of the Licensing Notebook (BCAL-5053) may be used to notify
parents of the licensing notebook.

It is recommended that when inspection reports and related CAPs are added to the
licensing notebook, the center notify parents within three business days of the receipt of
the report or approval letter for the CAP.

Rule 146 (2)
2. Written documentation that the parent received the written information packet, as
required by subrule (1) of this rule, must be kept on file at the center.

Rationale
Assures that parents are aware of center policies and expectations.

Technical Assistance

It is acceptable to obtain a written statement from parents that they received all the
documents required by subrule (1) of this rule. A single written statement may be used
for all children in the same family.

If the written information packet is provided online, the written documentation from parents
must indicate where it can be found online.

Consultation
R 400.8143 Children’s Records STATE OF MICHIGAN
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The Written Information Packet Documentation (BCAL-4340) form may be used to
document that parents received all of the documents required by subrule (1) of this rule.
A single BCAL-4340 may be used for all children in the same family. This can be found
at Child Care Forms

Rule 146 (3) & (4)
3. For infants and toddlers, a center shall provide parents with a written daily
record that includes at least the following information:
a) Food intake: time, type of food, and amount eaten.
b) Sleeping patterns: indicating when and how long the child slept.
C) Elimination patterns, including bowel movements, consistency, and
frequency.
d) Developmental milestones.
e) Changes in the child’s usual behaviors.

4. Parents of children with special needs may request a written daily record that
includes at least the information required by subrule (3) of this rule.

Rationale

Provides parents with information about their child on a daily basis.

Assures continuity of care and communication among caregivers.

Facilitates observation and documentation of changes in a child's feeding habits, sleeping
patterns, elimination patterns, and development to determine possible health problems.

Technical Assistance
Entries must be made in a timely manner as each event occurs.

If the parent has an opportunity to review the written daily record when picking up their
child, the center does not have to give the parent a copy, unless the parent requests to
have a written copy each day.

The written daily record may also be provided to parents electronically.

If parents of children with special needs request a written daily record, it must include at
least the information required by subrule (3) of this rule.

Consultation
It is recommended that the written daily record be used to be comply with R 400.8185(4).

It is recommended that the center maintain a copy of the written daily record.
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R 400.8149 Parent permission for transportation.
Rule 149 (1)
1. A center shall obtain a parent’s written permission annually for routine
transportation.
Rationale

Assures that parents give permission for their children to be transported.

Technical Assistance
Centers must have documentation of parental permission on file for each child who is
transported. The routine transportation permission form must include all of the following:
e Child’s name.
e Date parent gave the permission. Parents must re-sign the permission form
annually.
e When the routine transportation will occur.
e Transportation destination.
e Parent’s signature. An electronic signature from a child’s parent is acceptable.

Routine transportation means regularly scheduled travel on the same day, at the same
time, to the same destination.

Rule 149 (2)
2. A center shall obtain a parent’s written permission for any non-routine
transportation before each trip.

Rationale
Assures that parents give permission for their children to be transported.

Technical Assistance
The non-routine transportation permission form must include all of the
following:
* Child’s name.
« Date parent gave the permission.
* When the non-routine transportation will occur.
» Transportation destination.
o Parent’s signature. An electronic signature from a child’s parent is acceptable.

Rule 149 (3)
3. Permission for all transportation must be kept on file at the center.

Rationale
Documents that parents gave permission for their children to be transported.
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R 400.8152 Medication; administrative procedures.
Rule 152 (1)
1. Medication, prescription or nonprescription, must be given to a child by a child
care staff member only.

Rationale
Assures for the safety and well-being of children by assuring that medication is
appropriately administered.

Technical Assistance
This rule does not require centers to dispense medication.

The center may apply for a variance to allow school-age children, with parental
permission, to self-administer medications such as an inhaler or diabetic shots. The
variance request must indicate that a child care staff member will supervise the
administration of the medication and documentation of the medication administered.
Refer to R 400.8104 for information on variances.

Rule 152 (2)
2. A child care staff member shall give or apply medication, prescription or
nonprescription, only with prior written permission from a parent.

Rationale
Assures for the safety and well-being of children by assuring that medication is
appropriately administered.

Technical Assistance
These guidelines must be followed when administering medication to assure compliance
with this rule:

e For oral prescription or nonprescription medications and topical prescription
medications, the Medication Permission and Instructions (BCAL-1243) form (or
comparable substitute) must be filled out completely by the parent indicating the
dosage, times given per day and the number of days to be given. Note: An oral
medication is anything that goes into the child’s mouth (other than food and
beverages) and a topical medication is anything that is applied to the child’s body.

e Topical, nonprescription medications require only annual written parental
permission under subrule (8) of this rule. The BCAL-1243 (or comparable
substitute) does not need to be used. A blanket “as needed” medication permission
form is sufficient. Refer to subrule (8) of this rule for more information.

e A separate medication permission form is required for each medication for each
individual child.

e The medication permission form must indicate a beginning date but can have
“ongoing” as an ending date for ongoing/maintenance medications (e.g., inhalers,
ritalin, etc.). The medication permission form must indicate a beginning date but
can have “ongoing” as an ending date and “as needed” for the time the medication
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will be provided for medications that will only be provided in an emergency (e.g.,
epi pen) or for medications that will be provided on an as needed basis (e.g.,
Tylenol when a child complains of a headache or has a fever).

e Any change in the prescription requires a new medication permission form be
completed.

* An electronic signature from a child’s parent is acceptable.

Consultation
The Medication Permission and Instructions (BCAL-1243) form is available on the
department's website at Child Care Forms.

The instructions for any medication provided on an “as needed” basis should be very
specific as to when it can provided. It is also recommended that parents also give verbal
permission prior to giving a child a medication on an “as needed” basis.

It is recommended that the parent review and re-sign all medical permission forms at least
annually.

Rule 152 (3)
3. All medication must be in its original container, stored according to instructions,
and clearly labeled for a named child, including all nonprescription topical
medications described in subrule (8) of this rule.

Rationale
Assures for the safety and well-being of children by assuring that medication is
appropriately administered.

Technical Assistance
This rule prohibits siblings from sharing prescription medication unless all names are
printed on the original pharmacy label.

Nonprescription medications must also be labeled with the child’s name. Nonprescription
medication can be shared as long as it is labeled with all of the children’s names that will
be using it.

Child care staff members are prohibited from administering any medication, prescription
or nonprescription, that is not in an original labeled container.

Consultation
Parents can request the pharmacist split the prescription into two separate, pharmacy
labeled containers, one for home and one for the child care center.
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Rule 152 (4)
4. Prescription medication must have the pharmacy label indicating the physician’s
name, child’s first and last name, instructions, name and strength of the
medication, and must be given according to those instructions.

Rationale
Assures for the safety and well-being of children by assuring that medication is
appropriately administered.

Technical Assistance

Child care staff members must not inappropriately administer medication to a child based
solely on a parent's desire or written permission to give the child medication. This includes
sharing prescription medication among siblings unless all names are printed on the
prescription label.

Rule 152 (5)
5. A child care staff member shall keep all medication out of the reach of children
and shall return it to the child’s parent or destroy it when the parent determines it
IS no longer needed or it has expired.

Rationale
Assures for the safety and well-being of children and assures that all medication is
appropriately administered.

Rule 152 (6)
6. A child care staff member shall give or apply any prescription or nonprescription
medication according to the directions on the original container, unless otherwise
authorized by a written order of the child’s physician.

Rationale
Assures for the safety and well-being of children by assuring that all medication is
appropriately administered.

Attorney General Opinion No. 7274, dated August 28, 2013, confirmed that child care
center rules allow child care staff members to administer insulin and glucagon. Insulin is
often administered by syringe through an injection, but other options include insulin pens
and pumps. Glucagon is only administered by injection.

Technical Assistance

Child care staff members must not inappropriately administer medication to a child based
solely on a parent's desire to give the child medication. This includes sharing prescription
medication among siblings unless all names are printed on the pharmacy label.
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If a nonprescription medication indicates that a physician should be consulted for the
dosage, written instructions must be obtained from the physician before administering the
medication.

Per rule 8131(5), child care staff members must be trained on medication administration
within 90 day of hire. This should include:
e Ensure parents provide the proper written permission and instructions to provide
medication to their child.
* Read medication labels and instructions.
* Properly measure doses of medication.
» Use any specific medical device such as an inhaler or nebulizer, if necessary.

Any training completed on proper administration of medication counts toward a
caregiver’'s annual clock hours of professional development as required by R 400.8131(6).

Consultation

The U.S. Food and Drug Administration (FDA) and the American Academy of Pediatrics
have both recommended that cold and cough medications NOT be used with children
under the age of six.

Rule 152 (7)
7. Achild care staff member shall not add medication to a child’s bottle, beverage,
or food unless indicated on the prescription label.

Rationale
Adding medication to a child's bottle does not assure they will ingest the proper dosage
of the medication.

Rule 152 (8)
8. Topical nonprescription medication, including but not limited to diapering cream,
triple antibiotic, sunscreen, and insect repellant, requires written parental
authorization annually.

Rationale
Allows centers more flexibility regarding the administration of topical nonprescription
medications.

Technical Assistance
Topical nonprescription medication includes, but is not limited to:
* Sunscreen.
* Insect repellent
» Diaper rash cream.
* Antibiotic ointment.
* Rubbing alcohol.
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» Hydrogen peroxide.
+ Essential oils.

Topical nonprescription medication does not include:
+ Hand sanitizer.
« Hand or body lotion, including petroleum jelly based products such as Vaseline.
* Lip balm.

An electronic signature from a child’s parent is acceptable.

As noted in subrule (2) of this rule, a blanket “as needed” medication permission form is
sufficient for topical nonprescription medication. The date, time and amount of medication
given does not need to be documented on the medication permission form.

Consultation
It is recommended that parents be notified if hand sanitizer or any other lotion or cream
is used by children in care.

It is recommended that the written parental permission for use of essential oils contain
specific instructions on when and how to apply them.

Rule 152 (9)

9. A center shall maintain a record as to the time and the amount of medication given
or applied, with the exception of medications described in subrule (8) of this rule,
on a form provided by the department or a comparable substitute approved by the
department. One form per medication is required. The signature of the child
care staff member administering the medication must be included.

Rationale
Protects the center by documenting the administration of medication to children.
Medication records may be critical in the course of a complaint investigation.

Technical Assistance

The Medical Permission and Instructions (BCAL-1243) form or a comparable substitute
must be used to document compliance with this subrule for oral prescription or
nonprescription medications and topical prescription medications. Refer to subrule (8) of
this rule for nonprescription topical medications.

See subrule (2) of this rule for more information on when the medication permission form
must be completed.

Consultation
The BCAL-1243 form is available on the department's website at Child Care Forms.

Centers are encouraged to store inactive files separately from active files.
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R 400.8155 Child accidents and incidents; child and staff illness.
Rule 155 (1)
1. Acenter shall have awritten plan for how and when a parent shall be notified
when personnel observe any of the following:
a. Changes in a child’s health.
b. A child experiences an accident, injury, or incident.
c. Achildis too ill to remain in the group.

Rationale
e Allows parents to be given the opportunity to decide how they want the situation
handled.
e Assures the health and safety of children.
e Helps to minimize the spread of infection.

Technical Assistance
An incident includes, but is not limited to, the following:
e A child is lost or left unsupervised.
e Alleged sexual contact between children or a child and a staff member or
volunteer.
e Physical discipline of a child by a staff member or volunteer.

The plan must address how parents will be notified, such as:
«  Written injury report they receive at pick up.
* Phone call.
*  Email.
+  Text message.

If a parent will be notified differently for different types of situations, this must be
addressed in the plan. For example, the plan may require that parents be called when a
child has a head injury but may receive a written injury report at pick-up if the child falls
and skins his or her knee.

The plan must address the timeframes for when parents will be notified and who will notify
the parent.

Consultation
Parents should be notified when indicators of changes in a child’s health are present,
including but not limited to:

* Fever - If a child has a temperature of 100°F (taken by mouth) or 99°F (taken under
the arm).

* Diarrhea - If a child has two loose or watery stools, even if there are no other signs
of illness. Exception: This may occasionally be caused by new foods a child has
eaten but call the parents to find out if this is the likely cause.

« Vomiting - Any vomiting. Exception: Some babies may “burp up” following a
feeding — this is not vomiting.
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* Rash - If the child develops any rash. Exception: Mild diaper rash, already known
to the parents is not a reason to call the parents.

+ Crying and complaining for a long time - If the child is not him/herself and is
complaining about discomfort or is just cranky and crying more than usual for that
child.

Managing Communicable Diseases in Child Care Settings (BCAL-Pub 111) is available
on the department’s website Child Care Resources.

Rule 155 (2)
2. A center shall ensure that a child who is too ill to remain in the group is placed in
a separate area and is cared for and supervised until the parent arrives.

Rationale
Helps to minimize the spread of infection and assures for the comfort of the ill child.

Technical Assistance
A child is considered too ill to remain in the group if one or more of the following conditions
exists:
* The illness prevents the child from participating comfortably in activities as
determined by the center.
+ The illness results in a greater need for care than the child care staff can provide
without compromising the health and safety of the other children.

The center is responsible and accountable for assuring that:
* A child too ill to remain in the group is separated enough from well children to
further prevent spread of that iliness to the other children.
* Anisolated child is adequately supervised when separated from the group.

Consultation
Managing Communicable Diseases in Child Care Settings (BCAL-Pub 111) is available
on the department’s website Child Care Resources.

Rule 155 (3)
3. Items and facilities used by an ill child or adult must not be used by any other
individual until washed, rinsed, and sanitized.

Rationale
Helps to prevent the spread of illness or communicable diseases within a center.

Technical Assistance

Washing, rinsing and sanitizing means:
» Washing the surface or article vigorously with soap and water.
* Rinsing the surface or article with clean water.
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* Submerging, wiping or spraying the surface or the article with a sanitizing solution.
» Letting the article or surface air dry.

Note: Laundering bedding, stuffed toys and dress-up clothes in HOT water and
detergent cleans and sanitizes these items. If the item cannot be laundered, it must
be discarded when soiled.

Examples of sanitizing solutions include, but are not limited to:

+ Water and non-scented chlorine bleach with a concentration of bleach between 50
— 200 parts per million (one teaspoon to one tablespoon of bleach per gallon of
water). Test strips must be used daily to check the concentration of the
bleach/water solution and are available from most food service suppliers.

+ Commercial sanitizers (products labeled as a sanitizer purchased at a store).
Caution must be exercised to assure they are used according to the manufacturer's
instructions. Note: Commercial disinfecting or sanitizing wipes may be used as
long as a test strip is used daily to check the concentration of the wipes in the
container. The concentration must be at least 50 — 200 parts per million.

Note: When sanitizing toys and other items children may put in their mouths, including
cots and mats:
» Bleach used must have an EPA number indicating an approval for food sanitizing.
« Commercial sanitizers used must be unscented and specify on the label that they
are safe for food contact surfaces.

Consultation
Bleach is recommended as a sanitizing product because it is safe, effective and
inexpensive.

Centers for Disease Control and Prevention CDC website

Know the difference between cleaning, disinfecting, and sanitizing

Cleaning removes germs, dirt, and impurities from surfaces or objects. Cleaning works
by using soap (or detergent) and water to physically remove germs from surfaces. This

process does not necessarily kill germs, but by removing them, it lowers their numbers

and the risk of spreading infection.

Sanitizing lowers the number of germs on surfaces or objects to a safe level, as
judged by public health standards or requirements. This process works by either
cleaning or disinfecting surfaces or objects to lower the risk of spreading infection.

Disinfecting kills germs on surfaces or objects. Disinfecting works by using chemicals
to kill germs on surfaces or objects. This process does not necessarily clean dirty
surfaces or remove germs, but by killing germs on a surface after cleaning, it can further
lower the risk of spreading infection.

Prior to using corrosive substances, such as bleach, it is recommended that you contact
Michigan Occupational Safety and Health Administration (MIOSHA) to ensure you follow
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any safety requirements, such as installation of an eyewash station. For more information
go to the MIOSHA website at LEO - MIOSHA or contact the Consultation, Education &
Training Division at (517) 284-7720.

Local health department sanitarians may maintain a list of approved sanitizers.

Centers are encouraged to use separate spray bottles containing soapy water, rinse water
and a sanitizing solution.

For cleaning up vomit (including spit-up) or feces, it is recommended that the surface or
item be disinfected. A disinfecting solution can be made using water and non-scented
chlorine bleach as follows:
« Stainless steel and food/mouth contact items - 1 tablespoon of bleach per
gallon of water.
* Non-porous surfaces, tile floors, countertops, sinks, and toilets - 1/3 cup
bleach per gallon of water.
» Porous surfaces and wood floors - 1 2/3 cups bleach per gallon of water.

The bleach solution should be left on the surface for 10 to 20 minutes and then rinsed
with clean water.

Rule 155 (4)

4. If a center becomes aware that a staff member, volunteer, or child in care has
contracted a communicable disease, then the center shall notify parents and
provide all of the following information:

a. The name of the communicable disease the children were exposed to.

b. The symptoms of the disease.
Prevention measures as recommended by the U.S. Centers for Disease Control and
Prevention (CDC) at the following website: Prevention and control of infectious
diseases | Early Care and Education Portal | CDC.

Rationale

Assures parents are aware that their child has been exposed to a communicable disease,
educates parents about what symptoms to watch for and prevents the spread of
communicable diseases.

Technical Assistance

All parents of children in care must be notified, not just the parents of children who have
contact with a communicable disease. When informing parents of their child's exposure
to a communicable disease, the name of the ill child must not be released per the Child
Care Organizations Act, 1973 PA 116, MCL 722.120 amended (3), which defines this
information as confidential.
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If a child was exposed to Hepatitis B or HIV/AIDS, contact the local health department
prior to informing parents of the exposure. The local health department will help determine
what information can be released to parents to assure confidentiality laws are not broken.

Centers have various options for notifying parents including, but not limited to the
following:

» Posting the information in a conspicuous location at the center.

« Sending home written notification to parents.

* Emailing parents.

« Calling parents.

Centers must provide parents with the full list of prevention measures as recommended by
the U.S. Centers for Disease Control and Prevention (CDC) at the following website:
Prevention and control of infectious diseases | Early Care and Education Portal | CDC.

Consultation
Managing Communicable Diseases in Child Care Settings (BCAL-Pub 111) is available
on the department's website Child Care Resources.

Contact your local health department for more information on communicable diseases.

Rule 155 (5)
5. Acenter shall have awritten policy detailing when children, staff, and volunteers
will be excluded from the center due to iliness.

Rationale
Helps to prevent the spread of illness or communicable diseases within a center.

Technical Assistance
The policy should detail when child, staff and volunteers cannot be present at the center
and when they can return to the center.

Consultation
Managing Communicable Diseases in Child Care Settings (BCAL-Pub 111) is available on the
department's website_Child Care Resources.

Contact your local health department for more information on communicable diseases.
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R 400.8158 Incident, accident, injury, iliness, death, fire reporting.
Rule 158 (1)
1. In the event of the death of a child in care, alicensee, licensee designee, or
program director shall do both of the following:
a. Immediately report it, in-person or via phone, directly to the child’s
parent.
b. Reportitto the department within 24 hours, via phone.

Technical Assistance
In the event of a child’s death, the center must speak to a representative of the
department.

Rule 158 (2) & (3)

2. Alicensee, licensee designee, or program director shall report to the child’s
parent and the department, directly or via phone, fax, or email, within 24
hours of the occurrence of any of the following:

a. A childis lost or left unsupervised.

b. Anincident involving an allegation of inappropriate contact.

c. A fire on the premises of the center that requires the use of fire suppression
equipment or results in loss of life or property.

d. The center is evacuated for any reason.

3. A licensee, licensee designee, or program director shall report to the
department, via phone, fax, or email, within 24 hours of notification by a parent
that a child received medical treatment or was hospitalized for an injury, accident,
or medical condition that occurred while the child was in care.

Rationale
Informs the department and allows the department to determine if an investigation is
warranted based on the circumstances of the incident.

Technical Assistance
Leaving a voice message meets the intent of this rule if the details of the incident are
specified in the message.

Examples of when a child is considered lost or unsupervised, include but are not limited
to:

When returning from a field trip and it is discovered that a child is missing.
When the child leaves the building unnoticed.

When a child is found unattended separate from his or her group.

When a child is left outside or on the bus.

Examples of an incident involving an allegation of inappropriate contact, includes, but is
not limited to:
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» Alleged sexual contact between children or a child and child care staff member or
volunteer.
* Physical discipline of a child by a child care staff member or volunteer.

A medical condition that occurs while the child is in care does not include common
illnesses, such as strep throat, ear infections, colds, or the flu. Examples of medical
conditions that occur while the child is in care and for which the child later receives
medical treatment or is hospitalized include, but are not limited to:

+ Seizures.

« A serious allergic reaction.

If you are in doubt whether you need to contact the department, contact your licensing
consultant.

The center does not have to report when the center is evacuated for a routinely scheduled
drill, such as a fire drill.

Refer to subrule (4) of this rule regarding the mandatory written requirement.
Consultation
It is recommended that the center also notify the local fire authority of all details of the

fire.

It is recommended that the center also notify their licensing consultant when a lock down
occurs.

Rule 158 (4) & (5)

4. Alicensee, licensee designee, or program director shall submit a written report
to the department of the occurrences outlined in subrules (1), (2), and (3) of this
rule, in a format provided by the department, within 72 hours of the verbal report
to the department.

5. A licensee, licensee designee, or program director shall keep a copy of the
report on file at the center.

Rationale
Documents the circumstances of the incident, including the center's actions.

Technical Assistance
The Incident Report (BCAL-4605) must be used to report the incident. This form is
available on the department's website at Child Care Forms.

R 400.8158 Incident, accident, injury, illness, STATE OF MICHIGAN
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R 400.8161 Emergency procedures.
Rule 161 (1) & (2)
1. Written procedures for the care of children and staff for each of the following
emergencies must be developed and implemented:
a. Fire.
b. Tornado.
c. Other natural or man-made disasters.
d. Serious accident, illness, or injury.
e. Crisis management including, but not limited to, intruders, active
shooters, bomb threats, and other man-made events.

2. The written procedures must include all of the following:

a. A plan for evacuation.

b. A plan for safely moving children to a relocation site.

c. A plan for shelter-in-place.

d. A plan for lockdown.

e. A plan for contacting parents and reuniting families.

f. A plan for how each child with special needs will be accommodated during
each type of emergency.

g. Aplanfor how infants and toddlers will be accommodated during

each type of emergency.
h. A plan for how children with chronic medical conditions will be
accommodated during each type of emergency.

Rationale

As emergency situations are not conducive to calm and composed thinking, having
written plans allows for the opportunity to prepare and to prevent poor judgments made
during an emergency.

Technical Assistance
The relocation site must be determined in advance and be included in the plan. The
relocation site must be clean and safe.

Children with special needs may have difficulty in an emergency situation. Each
emergency plan must address how each child with a special need will be
accommodated in each type of emergency. The plan must be based on each child with
special needs enrolled in care. If possible, the plan can broadly address a special need
area, such as children with mobility issues.

A center may need to use specialized equipment when evacuating or moving infants
and toddlers to another space. Check manufacturer specifications for weight limits when
using equipment for multiple children. Refer to fire safety rules for using cribs to
evacuate.
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A plan for shelter and place and lock down procedures in which parents will not have
access to enter the building must be created; parents should be notified of the plan in
advance to avoid panic.

Consultation
Other natural or man-made disasters, include but are not limited to:

Flood.

Blizzard.

Gas leak or chemical spill.
Sewer back-up.

Power outage.

Methods for contacting parents can include, but are not limited to:

A mass email or text message.

Phone trees.

Notifying the local police department so they can let parents know where their
children have been taken if a parent calls them.

Posting the relocation site address in a conspicuous location at the center that
can be seen from outside.

The licensee should:

Assure that the fire plan includes:
o Afloor plan showing the location of the nearest exits.
o Locations of fire extinguishers.
o A designated meeting place.
(@)

A description of the duties and responsibilities of adult caregivers and
volunteers, including accounting for all children.

o Specific plans for evacuation of infants and toddlers.
Assure that the tornado plan includes:

o A floor plan showing the location where adults and children should take
cover.

o A description of the duties and responsibilities of adult caregivers and
volunteers, including accounting for all children.

o Specific plans for moving infants and toddlers.

The following recommended emergency supplies for the tornado shelter area
include, but are not limited to:

o Flashlight.

Battery operated radio.
Water and snacks.

First aid Kit.

Extra batteries.

Child information records.
Diapers and wipes.

0 O O 0O O O
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o Toys, books and activity materials as well as soothing supplies for children
with special needs and infants and toddlers.

o Pillows and blankets.

» Assure that the serious accident/iliness/injury plan includes:
o Phone numbers for emergency personnel, including Poison
Control.
Location of child information records.
Location of emergency supplies.

Steps addressing seeking help for the victim as well as caring for the other
children present.

0 O O O

» Assure that the crisis management plan includes:

o Steps to take in the event of other crises a center may believe are
pertinent to the center’s situation such as custody disputes; power
outages; missing, lost, or abducted children; drive-by shootings, etc.

o Phone numbers for emergency personnel.

When developing the crisis management plan, centers may want to consult with:
o Local law enforcement.
o Local school district.
o Homeland Security DHS Homeland Security
o American Red Cross.
Sample emergency plans are also available on the department’s website Child Care Resources.

Rule 161 (3)
3. The plans required by subrule (1)(a) to (d) of this rule must be posted in a place
visible to staff and parents.

Rationale
Assures that all staff and visitors to the center can locate the posted emergency and
evacuation plans.

Consultation
A copy of these plans and procedures should be posted in each room used by children,
excluding bathrooms.

The location of the written crises management plan must be known to all personnel.

The emergency and evacuation plans may be combined on one plan. If so, it is
recommended that fire exits and tornado shelter areas be highlighted in different colors
so there is no confusion about where to go in the event of these different situations.
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Sample emergency plans are also available on the department’s website Child Care
Resources.

Rule 161 (4)
4. The crisis management plan required by subrule (2) of this rule must be
maintained in a place known and easily accessible to all personnel.

Rationale
Due to the sensitive nature of a crisis management plan, it is not required to be posted
in a public area of the center.

Technical Assistance

The center must assure that the crisis management plan has been shared with all
personnel. The location of the written crisis management plan must be known to all
personnel. A suggestion is to post the plan on the inside of a cupboard door in each of
the classrooms.

Consultation
Sample emergency plans are also available on the department’s website Child Care
Resources.

Rule 161 (5)
5. Afire drill program, consisting of at least 1 fire drill quarterly, must be established
and implemented.

Rationale
The frequent practice of fire drills is essential due to turnover of both staff and children,
as well as the changing developmental ability of children to participate in evacuation
procedures. Practicing fire evacuation procedures on a regular basis:

* Helps make them routine for everyone.

» Fosters calm, competent use of the plans in the event of an emergency.

Smoke inhalation is the most common cause of death in fires.

Technical Assistance
Quarterly means once per three month period.

Consultation

It is recommended that the center time the procedure and aim to evacuate all persons in
a specific number of minutes recommended by the local fire department. Centers are
encouraged to have fire drills at different times of the day to ensure all staff and children
attending have an opportunity to practice the drills.
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Rule 161 (6)
6. A tornado drill program, consisting of at least 2 tornado drills between the months
of March through November, must be established and implemented.

Rationale
Regular drills constitute an important safety practice in areas where tornados occur.

Consultation

It is advisable that drills be practiced early in the season so staff and children are
familiar with the drill routine should there be an actual tornado or severe storm that
would necessitate taking shelter.

Centers are encouraged to have additional drills or drills at different times of the day to
ensure all staff and children attending have an opportunity to practice.

Rule 161 (7)
7. A written log indicating the date and time of fire and tornado drills must be kept
on file at the center.

Rationale
Provides documentation that the center is having the required number of drills.

Technical Assistance
In order to document compliance during the two-year licensing cycle, the center must
keep drill logs on file for two years.

Centers may develop their own log or use the log available on the department's website
at Child Care Forms.

Consultation
Centers may want to record the time it takes to evacuate or take shelter so that
improvements can be made in the procedures, if warranted.

Rule 161 (8)
8. Each child care staff member shall be trained at least twice a year on his or her
duties and responsibilities for all emergency procedures referenced in subrule (1)
of this rule.

Rationale Assures staff is aware of the center's emergency procedures and what their
responsibilities are in the event of an emergency. Emergency situations are not always
conducive to calm or composed thinking.
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Technical Assistance

Training on emergency procedures counts toward the annual clock hours of
professional development as required by R 400.8131(6). Verification of training must be
kept as required by R 400.8131(11).

Review of the center's emergency procedures must be part of the center's
ongoing professional development plan as required by R 400.8131(8).

Rule 161 (9)
9. If cribs are used in emergency evacuations, then all doors within the means of
egress must be wide enough to readily accommodate the crib evacuation.

Rationale
Facilitates quick evacuation of infants.

Technical Assistance
Compliance may be determined by measurement of cribs and doors or by
demonstration of a crib evacuation.

Standard cribs have a weight limit and may not support the weight of multiple infants
and/or toddlers at one time. Read the manufacture specifications.

Consultation
The use of evacuation cribs is best practice.
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R 400.8164 Telephone service.
Rule 164 (1)
1. An operable phone shall be available and accessible in the building during
the hours the center is in operation.

Rationale
A telephone must be available to all caregivers in an emergency.

Technical Assistance
A telephone must be available to all personnel in an emergency.

If the center has a single land-line that is used for internet service during the hours of child
care operation, software must be installed that alerts the user of incoming calls.

“Available” and “accessible” refers to all calls, incoming and outgoing.
If voice mail or an answering system is used, it is the center's responsibility to assure that
the system is checked for messages frequently throughout the day and to return child

care related calls promptly.

The center is responsible for immediately notifying the department of any telephone
number changes.

Rule 164 (2)
2. During the hours the center is in operation, a phone number known to the public
and available to parents to provide immediate access to the center shall be
provided.

Rationale
Assures that parents are able to reach the center and communicate with staff when
needed.

Technical Assistance

For times when staff may not be available to answer the phone, a center must have an
answering machine, voice mail or other system in place so parents can leave a message.
The center must check the message system frequently to ensure messages are received
and acted upon.

Rule 164 (3)
3. Emergency phone numbers, including 911, fire, police, and the poison control
center, and the facility’s physical address and 2 main cross streets, must be
conspicuously posted in a place visible to staff.

Rationale
R 400.8164 Telephone service STATE OF MICHIGAN
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Facilitates staff being able to quickly call for medical or other emergency assistance in
the event of an emergency.

Consultation
It is recommended that the emergency phone numbers be posted in each classroom on

or near the emergency plans.
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R 400.8167 Indoor space.
Rule 167 (1)
(1) The required square footage of indoor space per child must be at least the
following:
(a) Fifty square feet for infants and toddlers.
(b) Thirty-five square feet for preschoolers and school-agers.

Rationale

Child behavior tends to be more constructive when sufficient space is organized to
promote developmentally appropriate skills. Crowding has been shown to be associated
with increased risk of upper respiratory infections and aggression. Also, having
sufficient space will reduce the risk of injury when simultaneous activities are taking
place.

Assures adequate space for all children and additional space for infants and young
children who require more space for their equipment such as cribs and high chairs.

Technical Assistance
The following guidelines must be used when determining indoor activity space:

« Excessive storage that diminishes the usable child care space may affect the
capacity.

« Space within the children's use area used to store cots is not deducted.

» A teacher’s desk within the room, if minimal, is not to be deducted.

* In order for a room to be counted towards capacity, it needs to be available and
used on an ongoing basis throughout the hours of operation. This includes gyms,
libraries, cafeterias, and computer rooms.

- Extra space provided by lofts must not be counted when calculating square
footage for capacity.

Rule 167 (2)
(2) The following indoor space is excluded from the required square footage:
(a) Hallways.
(b) Bathrooms.
(c) Reception and office areas.
(d) Kitchens.
(e) Storage areas and closets.
() Areas used exclusively for resting, sleeping, or eating, except for infants
and toddlers.

Rationale
Assures that child use space is safe and appropriate for use by children.

Technical Assistance
In infant areas, the space where cribs are located is counted when calculating square
footage for capacity.
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Rule 167 (3)

(3) A center shall provide a floor plan of all child use areas to the department at
initial licensure and before making structural changes or adding any child use
space. Only space that has received prior approval for child use by the
department may be used for child care.

Rationale
Assures that children have safe and adequate space for daily activities and room to
move.

Technical Assistance
The center must provide a floor plan that indicates all rooms approved for use (building
layout), the location of bathrooms, and the location of exits.

The center is responsible for submitting a modification request and obtaining approval
from the licensing consultant prior to using new space and previously unapproved
space as required by R 400.8110(10). When requesting a modification to change use
space, if a plan review or new qualified fire inspection is needed, a new floor plan must
be submitted to both child care licensing and with the plan review.

Consultation
It is recommended that the floor plan include room dimensions and the location and
number of sinks and toilets.

The Request for Modification of the Terms of the License/Registration (BCAL-5054) and
the Change of Use Space Request for School-Age Programs Located in Schools
(BCAL-4342) forms are available on the department’s website here Forms.
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R 400.8170 Outdoor play area.
Rule 170 (1)
1. Asused in this rule:

a. “Certified playground safety inspector” means an individual certified by the
National Playground Safety Institute or the National Program for Playground
Safety to conduct playground safety inspections.

b. “Natural playground” means an outdoor play area that blends natural
materials, features, and vegetation.

Technical Assistance

The National Playground Safety Institute is now the National Recreation and Park
Association. Certified playground safety inspectors (CPSIs) certified by the National
Recreation and Park Association are acceptable. For more information regarding
playground inspections: Playground Inspections. For a list of approved -certified
playground safety inspectors: CPSls

Rule 170 (2)
2. The outdoor play area must be considered an outdoor classroom and an extension
of the learning environment.

Rationale
Outdoor play affords an opportunity for learning in a different environment. Appropriate
outdoor play areas and activities encourage growth in all developmental areas.

Consultation
Refer to R 400.8179 for more information on programming.

Rule 170 (3)

3. A center operating with children in attendance for 3 or more continuous hours per
day shall provide daily outdoor play, unless prevented by inclement weather or
other weather conditions that could result in children becoming overheated or
excessively chilled.

Rationale

Open spaces in outdoor areas encourage children to develop gross and fine motor skills
in ways that may be difficult to duplicate indoors. Unstructured physical play is a
developmentally appropriate outlet for reducing stress in children's lives.

Cold weather does not make children ill. Studies have indicated that children who are
taken outdoors, even during cold weather for short periods of time, have fewer incidences
of respiratory illnesses. Infectious disease organisms are less concentrated in outdoor air
than indoor air. Exposing the skin to sunlight promotes the production of the vitamin D
that growing children require. Being outdoors in the fresh air helps children to stay healthy.
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When outdoors, children breathe fresh air, develop their muscles, learn and practice
increasingly difficult skills, share and cooperate with other children, and get hands-on
experiences with some basic scientific principles. Every child benefits from outdoor play
every day.

Technical Assistance
The center is responsible and accountable for assuring that:
« All children, including infants, are taken outside on a daily basis as weather
permits.
« Children do not become overheated or excessively chilled.

The center must ensure a child is properly supervised while indoors if the center is going
to make special accommodations for a child with a written and signed order by a health
care provider to remain inside.

Note: A violation should only be cited if there is indication of on-going non-compliance,
rather than an observation of a single day.

Consultation
It is recommended that the following be taken into account when making
a decision about outdoor play:
» The temperature outdoors including wind chill factors and the heat index.
+ Severe weather conditions (e.g., lightning, heavy rain or snow, tornado
watches/warnings).
» Appropriate clothing for conditions. The center may want to have extra clothing
available for children who do not come with appropriate clothing for conditions.
» Ages of the children.
» Degree of sunshine or available shade.
» Length of time of the play period.
* Play activities planned.
* Local community practices, health department advice, local school weather
guidelines.
* Public announcements of hazardous air quality conditions.

Note: Exposed skin will freeze in a few minutes at temperatures below -13° F or when the
wind chill falls to -18.4° F. Heatstroke, heat exhaustion, burns from hot objects such as

metallic playground equipment, sunburn, excessive thirst, etc. can occur at 95 °F and
above.

It is also recommended:

« That children wear child-safe sunscreen all year round, even in winter.

* That children are dressed appropriately for activities: long-sleeved and -legged
items protect from sunburn; full jacket, snowsuit, mittens, scarf, hat, boots for snow
play; etc.

* That children are adequately hydrated during both hot and cold weather.
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Caregivers should also have knowledge of the weather-related symptoms children may
exhibit such as heat or sunstroke, sunburn, dehydration, frostbite, hypothermia, etc.

It may be helpful to provide parents with the center’s guidelines regarding the impact of
weather conditions on outdoor play.

For children in care for a full day, it is recommended that they go out twice a day.
Resources

Information regarding wind chill and heat index: Weather
Penn State Extension: Better Kid Care: Outdoor play on Winter Days: Outdoor activities

Rule 170 (4)
4. A center operating with children in attendance for 3 or more continuous hours a
day shall have an outdoor play area that has at least 1,200 square feet. More than
1,200 square feet of outdoor play area may be required when the minimum amount
is not adequate for the number of children for which the center is licensed.

Rationale

Outdoor play affords an opportunity for learning in a different environment and also
provides many health benefits. Open spaces in outdoor areas encourage children to
develop gross motor skills and fine motor play in ways that may be difficult to duplicate
indoors.

Consultation

Best practice recommends that the outdoor play area accommodate at least a third of the
licensed capacity at one time and that each child has a minimum of 75 square feet of play
area. Play areas must be sufficient to allow freedom of movement among active children.

Staggered scheduling can be used to accommodate all the children over the course of 2
to 3 hours.

Rule 170 (5)

5. If outdoor space is not available adjacent to the center, then a center may use a
park or other outdoor facility. The outdoor space must meet all of the following
requirements:

a. The area must be easily accessible by a safe walking route.
b. The play area must be inspected before each use to ensure that no hazards
are present.
c. The location of the alternative outdoor play area must be specified in writing
to the department.
Rationale
Assures that the department is aware of any alternative play area not located on center
property and that the play area is close by, easily and safely accessed, and safe to use.
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Technical Assistance
The consultant must assess if an alternative play area meets the criteria of the rule by
determining the following:

» Location of play area.

* Route to play area including distance and safety.

« Center's plan for getting the children to the play area.

» Center's plan for ensuring the play area is safe prior to the children's arrival.

Centers that utilize a park or other off-site outdoor play area are not required to have
these areas inspected by a CPSI. However, center staff must assure the play area is in
“safe condition” prior to EACH time children use this area. See subrule (10) of this rule for
a description of “safe condition” for an outdoor play area.

Consultation

Best practice recommends that the center be equipped with a playground adjacent to the
facility.

Rule 170 (6)
6. There must be a shaded area to protect children from excessive sun exposure,
when necessary.

Rationale

Exposure to sun is needed, but children must be protected from excessive exposure. It is
estimated that 80% of a person's lifetime sun damage occurs before the age of 18 years.
Individuals who suffer from severe childhood sunburns are at increased risk for skin
cancer. It can take less than 10 minutes for a child's skin to burn. Practicing sun-safe
behavior during childhood is the first step in reducing the chances of getting skin cancer
later in life.

Technical Assistance
If shade from trees is not available, a tent, awning, or other simple shelter from the sun
must be available. There are no requirements for the shade area size.

Rule 170 (7) & (8)
7. The outdoor play area must be in a safe location.

8. The outdoor play area must be protected from hazards, when necessary, by a
fence or natural barrier that is at least 48 inches in height.

Rationale

Helps ensure proper supervision and protection, prevention of injuries, and control of the
area. An effective fence or natural barrier is one that prevents a child from getting over,
under, or through it and keeps children from leaving the protected outdoor play area
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except when vising adults are present. Although these barriers are not childproof, they
provide a layer of protection for children.

Technical Assistance
Examples of hazards that require a barrier include, but are not limited to:

Busy roads and streets.
Parking lots.
Railroad tracks.
Electric fences.
Water hazards such as:

o Swimming pools.
Ponds.
Lakes.
Canals.
Ditches or drains.
Streams and rivers.
Decorative landscape ponds.

O O O O O O

Appropriate barriers include but are not limited to:

Fences.
Buildings.
Hedges.

The center must assure that fences and barriers are:

Free of ready footing for climbing.
Free of any openings a child can get through.
Free of objects near the fence that enable children to climb over the fence.

Consultation
The following guidelines are recommended for fences:

Gates that are equipped with self-closing and positive self-latching closure
mechanisms.

The latch or securing device that is high enough or of a type that small children
cannot open.

Play areas that are secured against unauthorized use when the facility is closed.
Fences that conform to applicable local building codes.

Fenced areas that have at least two exits, with at least one being remote from the
center building.

Fences and barriers that do not prevent the observation of children by caregivers.
Openings in fences that are 3 1/2 inches or less to prevent entrapment and
discourage climbing.
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Rule 170 (9)
9. Children shall only use age-appropriate equipment.

Rationale

A playground should allow children to develop progressively and test their skills by
providing a series of graduated challenges. The challenges presented should be
developmentally appropriate, to allow a range of safe choices for children.

Children of different ages differ dramatically not only in physical size and ability, but also
in their cognitive and social skills. Therefore, playground designs must accommodate
these differences with regard to the type, scale and layout of equipment.

Equipment that is sized for larger or older children poses challenges that younger or
smaller children may not be able to meet.

Technical Assistance
Table 1 in the Consumer Product Safety Commission’s (CPSC’s) 2010 Edition of the
Handbook for Public Playground Safety lists examples of age appropriate equipment.

Examples of Age Appropriate Equipment

Toddler: 6 until 24 Preschool 2-5 years Grade School: 5-12 years
Months
Climbing equipment under | Certain climbers * Arch climbers
32” high
Ramps Horizontal ladders less Chain or cable walks

than or equal to 60” high
for ages 4 and 5

Single file step ladders Merry-go-rounds Free standing climbing
events with flexible parts
Slides * Ramps Fulcrum see saws
Spiral sides less than 360 Rung ladders Ladders — horizontal, rung
degrees and step
Spring Rockers Single file step ladders Overhead rings *
Stairways Slides Merry-go-rounds
Swings with full bucket Spiral slides up to 360 Ramps
seats degrees
Spring rockers Ring treks
Stairways Slides*
Swings — belt, full bucket Spiral slides more than
seats (2-4 years) and one 360 degree turn
rotating tire
Stairways
Swings — belt and rotating
tire
Track rides
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Vertical sliding poles

* See the CPSC’s 2010 Edition of the Handbook for Public Playground Safety for
more information.

Consultation
It is recommended that infants and toddlers have a separate outdoor play space with
appropriately sized equipment and materials to serve their developmental needs.

Additional information regarding equipment safety can be found on the CPSC website at
CPSC

Rule 170 (10)
10.An outdoor play area and any equipment located on the center’s premises must
be maintained in a safe condition and inspected daily before use to ensure that no
hazards are present.

Rationale

Regular inspections are critical to prevent deterioration of equipment and the presence of
hazardous materials within the play area, and to assure that appropriate repairs are made
as soon as possible.

Technical Assistance
A “safe condition” means a playground is free from any of, but not limited to, the following:
» Debris.
* Animal waste.
+ Dilapidated structures.
« Broken or worn play equipment.
* Building supplies and equipment.
* Glass.
« Sharp rocks.
* Toxic plants.
* Anthills.
» Beehives and wasp nests.
* Unprotected ditches.

+ Wells.

* Holes.

* Grease traps.
» Cisterns.

+ Cesspools.
» Unprotected utility equipment.

The play area and equipment must be inspected for safety daily. When inspecting
equipment, the inspection must include, but not be limited to, checking for the following:
» Visible cracks, bending, warping, rusting, or breakage of any equipment.
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» Deformation of open hooks, shackles, rings, links, etc.

« Worn swing hangers and chains.

» Missing, damaged, and loose swing seats.

* Broken supports and anchors.

« Cement support footings that are exposed, cracked or loose in the ground.

» Accessible sharp edges or points.

» Exposed ends of tubing that require covering with plugs or caps.

* Protruding bolt ends that have lost caps or covers.

» Loose bolts and nuts that require tightening.

+ Splintered, cracked, or otherwise deteriorating wood.

» Lack of lubrication on moving parts.

* Worn bearings or other mechanical parts or missing rails, steps, rungs, or seats.

« Worn or scattered surfacing material.

« Hard surfaces, especially under swings, slides, monkey bars, etc. where shock-
absorbing material has been shifted away from any surface beneath or surrounding
play equipment.

* Chipped or peeling paint.

» Shear or crush points, exposed mechanisms, juncture, and moving components.

+ Poor drainage that leads to chronic accumulation of water and ice.

A center must not use an area or piece of equipment considered unsafe until repairs have
been made or the equipment is removed from the premises.

Consultation
The center may wish to develop a written checklist to use as a guide for inspections and
document observations of problems.

Rule 170 (11)
11.The playground equipment, use zones, and surfacing in the outdoor play area
must be inspected by a certified playground safety inspector and an approval
granted for playground equipment and areas used before issuance of an original
license, upon request of the department, and before using any newly added
playground equipment. The center shall provide documentation of the inspection
to the department upon request and shall keep it on file at the center.

Rationale

Each year, approximately 200,000 children are treated in U.S. hospital emergency rooms
for playground equipment-related injuries. On average, there are 15 child deaths each
year as a result of playground equipment-related incidents. Most injuries are the result of
falls to the ground below the equipment.

The surface under and around playground equipment can be a major factor in determining
the injury-causing potential of a fall. Head impact injuries present a significant danger to
children. A fall onto a shock absorbing surface is less likely to cause a serious injury than
a fall onto a hard surface.
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A CPSC study of playground equipment related injuries treated in U.S. hospital
emergency rooms indicated that the majority resulted from falls from equipment to the
ground surface below the equipment.

Technical Assistance

Note: The Playground Equipment Safety Act (1997 PA 16) regulates playground
equipment owned and operated by a local unit of government, school district or any other
government entity. Because of the limited scope of the Playground Equipment Safety Act,
it does not apply to most child care center playground equipment unless the center is
operating in a school building. Refer to subrule (12) for more information on

the exception to this subrule for school-age programs operating in school buildings.

General Information on Playground Inspections
Regardless of age of equipment, status of license or age of intended user, the consultant
is required to conduct a general playground safety and maintenance assessment.

When obtaining a playground inspection, centers must use CPSIs approved by the
department. A list of CPSlIs approved by the department can be found on the department’s
website at CPSIs.

All equipment present on a center playground must comply with the CPSC’s Handbook
for Public Playground Safety. This equipment may also comply with the ASTM-F1487
standards from 1997 or later. As a general rule, residential equipment cannot be ASTM-
F1487 compliant and commercial equipment can be. (Note: ASTM-F1148-XY standards
are for residential equipment.)

Some playground equipment, such as homemade equipment or equipment manufactured
prior to ASTM-F1487 standards, will not be certified as ASTM-F1487 compliant.
Equipment that is not ASTM-F1487 compliant must meet the guidelines outlined CPSC’s
Handbook for Public Playground Safety. A CPSI can verify if the equipment meets the
handbook guidelines.

This section of technical assistance will use the terms residential equipment (not ASTM-
F1487 compliant) and commercial equipment (ASTMF1487 compliant or meets the
guidelines outlined in the CPSC’s Handbook for Public Playground Safety).

All equipment must be commercial equipment and the center must maintain
documentation that shows compliance with this subrule. Residential climbing equipment
does not meet the guidelines outlined in CPSC’s Handbook for Public Playground Safety.
Because residential climbing equipment should not be present on a center playground or,
if present, must not be used, a playground inspection is not required for

residential climbing equipment.
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Exception: Centers can have residential non-climbing equipment such as water tables,
picnic tables, play houses (with no attached slides, elevated play surfaces, etc.), but this
type of equipment must be kept out of the use zone for other playground equipment.

Centers Licensed After January 1, 2014
Centers licensed after January 1, 2014 are required to obtain documentation of
compliance with the CPSC’s 2010 Edition of the Handbook for Public Playground Safety
for all playground equipment, including equipment for children under age 2. Compliance
is verified by at least one of the following:

* A written statement or certificate from the equipment manufacturer and installer
stating that the equipment was manufactured and installed in compliance with the
CPSC’s 2010 Edition of the Handbook for Public Playground Safety. Note: The
installer must be a CPSI and does not have to be on the list of CPSIs approved by
the

* department.

* An inspection report, including the Playground Inspection Certification Summary
(BCAL-5047), from a CPSI (on the list of CPSIs approved by the department)
documenting compliance with the CPSC’s 2010 Edition of the Handbook for Public
Playground Safety. Note: All equipment present on the playground must be

» documented on the BCAL-5047, even if not inspected.

* A written statement from the licensee that the equipment will not be used if
verification of compliance with the CPSC’s 2010 Edition of the Handbook for
Public Playground Safety cannot be obtained.

Note: Inspections cannot be finalized when the ground is frozen. If a playground
inspection is initiated when the ground is frozen, a follow-up inspection must occur after
the ground thaws to assess the safety of surfacing.

Centers Licensed Prior to January 2, 2014

Centers licensed prior to January 2, 2014 were required to obtain documentation of
compliance with the CPSC’s 1997 Edition of the Handbook for Public Playground Safety
for equipment for children age 2 and older. Compliance was verified by at least one of the
following:

* A written statement or certificate from the equipment manufacturer and installer
stating that the equipment was manufactured and installed in compliance with the
CPSC’s 1997 Edition of the Handbook for Public Playground Safety.

* An inspection report, including the Playground Inspection Certification Summary
(BCAL-5047), from a CPSI (on the list of CPSIs approved by the department)
documenting compliance with the CPSC’s 1997 Edition of the Handbook for Public
Playground Safety.

* A written statement from the licensee that the equipment will not be used if
verification of compliance with the CPSC’s 1997 Edition of the Handbook for
Public Playground Safety cannot be obtained.
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Centers licensed prior to January 2, 2014 do not need any additional documentation of
compliance with this subrule of this rule unless equipment is added.

Playground Equipment for Children Under the Age of 2

Because equipment manufactured for and used by children under the age of 2 was not
addressed in CPSC’s 1997 Edition of the Handbook for Public Playground Safety,
centers licensed prior to January 2, 2014 were not required to have this type of equipment
inspected. Climbing equipment manufactured for and used by children under the age of
2 may be residential climbing equipment. This type of equipment is often made in one
piece, is portable and can be used indoors or outdoors. Centers licensed prior to January
2, 2014 can continue to use any residential climbing equipment manufactured for and
used by children under the age of 2 obtained prior to January 2, 2014 but cannot add
residential climbing equipment for this age group.

Note: Portable equipment for children under the age of 2 must be out of the use zone for
other playground equipment.

Equipment Altered/Installed After a Playground Inspection for All Centers

If the licensing consultant learns that a child care center has altered or added equipment
to an outdoor play area after a playground inspection has been completed, the child care
center must provide at least one of the following on the altered or newly added equipment:

* A written statement or certificate from the equipment manufacturer and installer
stating that the equipment was manufactured and installed in compliance with the
CPSC’s 2010 Edition of the Handbook for Public Playground Safety. Note: The
installer must be a CPSI and does not have to be on the list of CPSIs approved by
the department.

* An inspection report, including the Playground Inspection Certification Summary
(BCAL-5047), from a CPSI (on the list of CPSIs approved by the department)
documenting compliance with the CPSC’s 2010 Edition of the Handbook for Public
Playground Safety. Note: All equipment present on the playground must be
documented on the BCAL-5047, even if not inspected (such as equipment
previously inspected).

* A written statement from the licensee that the equipment will not be used if
verification of compliance with the CPSC’s 2010 Edition of the Handbook for
Public Playground Safety cannot be obtained.

Note: Inspections cannot be finalized when the ground is frozen. If a playground
inspection is initiated when the ground is frozen, a follow-up inspection must occur after
the ground thaws to assess the safety of surfacing.

Refer to subrule (12) for more information on the exception to this subrule for school-age
programs operating in school buildings.
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Rule 170 (12)

12.School-age centers operating in school buildings approved by the Michigan
department of education are exempt from subrule (11) of this rule, provided
the licensee informs parents, in writing at the time of enrollment, if the center
plans to use a public school’s outdoor play area and equipment that do not
comply with subrule (11) of this rule.

Rationale

If children who attend the school during the day use a school playground, it is reasonable
to allow school-age children attending a before or after school child care program at the
same location to use that same playground.

Assures that parents are aware that a school playground is not required to meet the same
playground safety regulations that other licensed centers are required to meet.

Technical Assistance
The center must document how they have provided written notice to the parents.

If the center has a pre-school or younger age program, children preschool age and
younger children cannot use the playground equipment unless is complies with subrule
(11) of this rule.

Rule 170 (13) — (15)
13.All pieces of playground equipment that have an elevated playing or climbing
surface, regardless of the height of the playing or climbing surface, must be
surrounded by a shock absorbing surface and meet the guidelines defined
by the Consumer Product Safety Commission (CPSC) Handbook for Public
Playground Safety, which is available at no cost at CPSC.gov. This handbook
is also available for inspection, and distribution at no cost, at the Michigan
Department of Licensing and Regulatory Affairs, Bureau of Community and
Health Systems, Child Care Division, 611 West Ottawa Street, Lansing, Ml
48933. The shock absorbing surface material may be either unitary or the
loose-fill type. An exception to this subrule is provided for natural

playgrounds.

14.Shock-absorbing surfacing materials are not required for equipment that
requires a child to be standing or sitting on the ground during play.

15. Loose-fill surfacing material must not be installed over concrete or asphalt.

Rationale

The surface under and around playground equipment can be a major factor in determining
the injury-causing potential of a fall. Head impact injuries present a significant danger to
children. A fall onto a shock absorbing surface is less likely to cause a serious injury than
a fall onto a hard surface.
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A CPSC study of playground equipment related injuries treated in U.S. hospital
emergency rooms indicated that the majority resulted from falls from equipment to the
ground surface below the equipment.

Technical Assistance

Hard surfacing materials, such as asphalt or concrete are unsuitable for use under and
around playground equipment of any height even if covered with loose-fill shock-
absorbing material.

Note: The CPSC’s 2010 Edition of the Handbook for Public Playground Safety allows
loose-fill surfacing to be placed over concrete or asphalt if specific layers of protection are
added. A variance may be granted to this rule if the guidelines in the CPSC’s 2010 Edition
of the Handbook for Public Playground Safety are followed.

Surfacing for All Centers

All pieces of playground equipment must be surrounded by a shock absorbing surface.
This material may be either unitary or the loose-fill type as defined by the CPSC’s
Handbook for Public Playground Safety.

Note: Equipment that requires a child to be standing or sitting on the ground during play
is not expected to follow the recommendations for shock-absorbing surfacing. Examples
of such equipment are sand boxes, activity walls, play houses or any other equipment
that has no elevated playing or climbing surface. If the piece of equipment has an elevated
playing or climbing surface, regardless of the height the playing/climbing surface is off the
ground, it must meet the requirements of this subrule.

The CPSC’s 2010 Edition of the Handbook for Public Playground Safety outlines the
minimum required depths of loose-fill material needed based on material type and fall
height. The depths shown assume the materials have been compressed due to use and
weathering. See the chart below.

Minimum Compressed Loose-Fill Surfacing Depths
Inches of Loose-Fill Material Protects to Fall Height
(feet)

9 Wood Chips 10

9 Wood Mulch (non-CCAY) 7

9 Pea Gravel 5

9 Sand 4

6 Shredded/recycled rubber 10
* CCA is chromated copper arsenate. CCA-treated wood products should not be used.
Mulch where the CCA-content is unknown should not be used.
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Note: Loose-fill materials will compress at least 25 percent over time due to use and
weathering. This must be considered when planning a playground. For example, if the
playground will require 9 inches of wood chips, then the initial fill level must be 12 inches.

Rule 170 (16)

16.The depth of the loose-fill surface material must be restored to its required depth
when it has moved or becomes otherwise compromised.

Rationale

Weather conditions and frequency of use may cause the material to be worn away or
become disbursed. Maintenance is necessary to assure adequate depth by redistributing
materials or by adding additional material.

Technical Assistance
If the material becomes disbursed through use, additional material must be added to
restore the required depth.

The surface materials must not be loosened if they become packed, as required depths
are based on the compressed depth.

Consultation
When loose-fill materials are used, it is recommended that there be a perimeter border of
some kind around the use area to contain the material.

Centers are also encouraged to attach markers to the equipment support posts that
indicate the correct level of loose-fill protective surfacing material under and around the
equipment.

Rule 170 (17)

17.1f children’s wheeled vehicles and pull toys are used, then a suitable surface must
be provided for their use.

Rationale
The use of wheeled vehicles and pull toys is an important large muscle activity for children
and requires an appropriate surface.

Technical Assistance

The area used for wheeled vehicles and pull toys must have a flat, smooth, non-slippery
surface, such as grass, pavement, and asphalt. If the surfacing material on a playground
is not suitable for wheeled equipment, such as pea gravel, mulch, or sand, the center may
utilize an area adjacent to the center such as a parking lot or a walkway, providing the
area is safe. The area used for wheeled vehicles and pull toys must be free of standing
water when in use.
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Note: The area used for wheeled vehicles and pull toys must be outside the use zone for
other playground equipment.

Rule 170 (18) — (21)
18.Materials used on a natural playground must not be in the use zones for other
playground equipment.

19.The elevated playing surface of materials used on a natural playground must not
exceed 30 inches.

20.Materials used on a natural playground with elevated playing surfaces must not
be installed over concrete or asphalt.

21.Surfacing materials are not required under elevated playing surfaces on a natural
playground.

Rationale
Ensures the safety and well-being of children when they use natural playgrounds.

Natural playgrounds contribute to the overall physical, cognitive and emotional
development of children and helps them experience more diverse play. Natural
playgrounds are also less expensive than playground equipment.

Technical Assistance
A natural playground is an outdoor play area that blends natural materials, features and
vegetation. A natural playground may include items such as logs, stumps, and trees.

A natural playground must be maintained in safe condition. For example, stumps must
not be rotting or have sharp branches sticking off of them.

Consultation
It is recommended that surfacing materials be used under elevated playing surfaces on
a natural playground. Refer to subrule (13) for more information.
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R 400.8173 Equipment.
Rule 173 (1) & (2)

1. A center shall not use equipment, materials, and furnishings recalled or identified
by the United States Consumer Product Safety Commission (CPSC) as being
hazardous. This information is available free of charge at the CPSC website,
WWW.CPSC.QOV.

2. The current list of unsafe children’s products that is provided by the department
must be conspicuously posted in the center, as required by section 15 of the
Children’s Product Safety Act, 2000 PA 219, MCL 722.1065.

Technical Assistance

The list of unsafe children’s products is available on the last page of each edition of
Michigan Child Care Matters newsletter MCCM. Posting the list found in the newsletter
will ensure compliance with this rule and the Children's Product Safety Act.

A conspicuous place means a location where parents, staff and others can easily see it.

Consultation
Additional information regarding equipment safety can be found on the Consumer Product
Safety Commission Website CPSC

Rule 173 (3)
3. Materials that have a warning label indicating they are toxic for children, or
to keep out of reach of children, are prohibited from being used by children.

Technical Assistance

Children cannot use shaving cream, or any other materials labeled "keep out of reach of
children” for play purposes. Shaving cream is labeled as toxic and is not safe for use by
children. Equipment or materials used during instruction and/or play must be safe for
children’s use.

NOTE: Items including, but not limited to, use of soap to wash hands, hand sanitizer on
field trips, toothpaste to brush teeth after meal would not be considered a violation of this
rule.

Consultation
There are soap-based foaming products available that are non-toxic and can be used
instead of shaving cream.

Rule 173 (4)
4. Play equipment, materials, and furniture must be all of the following:
(@) Appropriate to the developmental needs and interests of children as
required by R 400.8179(2).
(b) Safe, clean, and in good repair.
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(c) Child-sized or appropriately adapted for a child’s use.
(d) Easily accessible to the children.

Rationale

Play equipment and toys must be safe, sufficient in quantity for the number of children in
care and developmentally appropriate. Equipment that is sized for older children poses
challenges that younger, smaller, children may not be able to meet. Similarly, equipment
designed for younger children does not stimulate or meet the needs of older children.
Children cannot safely or comfortably use furnishings that are not sized

for their use.

Equipment and furnishings that are not sturdy, safe or in good repair may cause falls,
entrap a child's head or limbs or contribute to other injuries. Poorly maintained equipment
is hazardous.

Messy play is developmentally appropriate in all age groups and especially among very
young children--the same group that is most susceptible to infectious disease. These
factors lead to soiling and contamination of equipment, furnishings, toys, and play
materials. To reduce transmission of disease, these materials must be easily cleaned
and sanitized.

Technical Assistance
The center is responsible and accountable for assuring that:

« Children's toys, games and play equipment will provide them with developmental
opportunities that assist in developing manual dexterity, hand-eye coordination,
spatial relationships, large muscle coordination, language skills, math and science
concepts, social relationships, reading and writing skills, etc.

« Children have an adequate amount of toys, games and other play equipment
available.

* Toys, games, and other play equipment are appropriate for a child at his/her stage
of development by being challenging and interesting, yet not so difficult as to cause
the child stress or anxiety.

» Shelves and containers are sturdy, stable and free of hazards.

« Equipment is immediately removed, replaced or repaired if it is broken or missing
pieces.

Rule 173 (5) & (6)
5. A center shall provide a minimum of 3 playspaces per child multiplied by the
number of children the center is licensed to serve.

6. A minimum of 2 playspaces must be accessible per child in attendance on any
given day during child-initiated activity time.
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Rationale
A well-equipped center provides child initiated choices, a stimulating environment and
developmental opportunities.

Technical Assistance
The number of toys, games and other indoor play equipment necessary are based on the
number of children for which the center is licensed.

The minimum standard is three activity spaces per child in the center's capacity. An
activity space is defined as a piece(s) of equipment that one child can use independently
for approximately 15 minutes. Activity areas (housekeeping, dramatic play, blocks, art,
etc.) can vary from two to four activity spaces, depending upon the amount of equipment,
accessories and space available. For example:

Type of Equipment # of Play Spaces

3 puzzles 1

2-4 small cars/trucks 1

3 books 1

Sensory table 2-4

Set of Legos 1-2

Board game 2-4

Computer & keyboard 1

Set of building blocks 1-4, depending on the type of blocks and space
available.

Dramatic play area 2-4 depending on the equipment and space.

The center is responsible and accountable for assuring that:

* Children's toys, games and play equipment will provide them with developmental
opportunities that assist in developing manual dexterity, hand-eye coordination,
spatial relationships, large muscle coordination, language skills, math and science
concepts, social relationships, reading and writing skills, etc. NOTE: Refer to R
400.8179 for variety of required experiences to be offered to children.

« Children have an adequate amount of toys, games and other play equipment
available.

+ Toys, games, and other play equipment is appropriate for a child at his/her stage
of development by being challenging and interesting, yet not so difficult as to cause
the child stress or anxiety.

» Shelves and containers are sturdy, stable and free of hazards.

* Equipment is immediately removed, replaced or repaired if it is broken or missing
pieces.

Consultation
In infant and toddler rooms, it is recommended that:
* Duplicate toys are available to prevent conflicts between children.
« Additional toys are available to replace toys that become soiled or contaminated
throughout the day.
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Rule 173 (7)
7. Children shall have access to equipment and materials in the following areas on a
daily basis:

(@) Large and small muscle activity.

(b) Sensory exploration.

(c) Social interaction and dramatic play.

(d) Discovery and exploration.

(e) Early math and science experiences.

(H Creative experiences through art, music, and literature.

Rationale
A program with diverse equipment that supports a well-balanced curriculum enhances
children's growth and development.

Technical Assistance

To be counted, equipment must be:
* Appropriate to the developmental needs and interests of children.
« Safe, clean and in good repair (unbroken with all pieces).

Consultation
The following chart outlines examples of equipment and materials for different types of
activities:

Type of Activity Equipment/Material Examples
Large and small muscle Climber, balance beam, manipulatives (such as
beads, lacing boards).
Sensory Exploration Sand, water, playdough
Social interaction and dramatic play Home Living area, puppets
Discovery and exploration Puzzles, table toys
Creative experiences through art, music & Art supplies, musical instruments, reading
literature materials
Math and science Blocks, counters, nature items.
Rule 173 (8)

8. A current and accurate equipment inventory must be provided to the department
before issuance of the original license and updated and made available at each
renewal.

Rationale

Assists the department in determining if the center has an adequate amount of age
appropriate equipment, furnishings and materials for the capacity and age ranges on the
license.
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Technical Assistance
When compiling an equipment inventory, keep the following guidelines in mind:
* To be counted in an inventory, the equipment must be:
o Appropriate to the developmental needs and interests of the children.
o Safe, clean and in good repair (unbroken with all pieces).
* The inventory must indicate the number of items listed such as 25 books, 18 cots,
20 puzzles, etc.
* The inventory must include equipment, toys and materials that meet the
requirements of R 400.8173.
* An equipment inventory must include the following:

o List of play equipment including toys, sand and water tables, home living or
dramatic play centers/equipment.

o List of materials to be used by children such as paper, paint, scissors, and
other arts and crafts supplies.

o Furniture used by the children such as tables, chairs, high chairs, beds,
cribs, changing tables, etc.

o Cots or mats for resting.

o Rocking chairs or adult size seating for centers providing infant and toddler
care.

Consultation It is recommended that centers organize the equipment inventory by
group or room. It is also recommended that centers store the equipment inventory
electronically so it can be easily updated.

Rule 173 (9)
9. Afirst aid kit must be readily accessible to staff and securely stored in the center.

Rationale
Assures that emergency supplies are available should an emergency occurs in which first
aid supplies are needed.

Technical Assistance

“First aid kit” means a kit containing, at a minimum, all of the following: sterile gauze pads
(assorted sizes), a roll of gauze, adhesive bandages (assorted sizes), adhesive cloth
tape, an elastic bandage, tweezers, and scissors. A “first aid kit” is prohibited from
containing any non-prescription or prescription medications as defined under R 400.8152.

First aid kits must be kept out of the reach of children because it contains sharp objects.
All child care staff members must know the location of and have access to the first aid Kkit.

Consultation

Centers may wish to include additional items in the first aid kit such as:
* Hand sanitizer.
» Plastic bags.
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» Disposable gloves.

It is recommended that parents be notified if hand sanitizer is used by children in care.

Rule 173 (10)
10. A rocking chair or other comfortable, adult-sized seating must be provided for 50%
of the child care staff members on duty who are providing infant and toddler care.

Rationale
Comfortable, adult sized seating is conducive to interacting with and holding infants and
toddlers by caregivers.

Rule 173 (11)
11.Trampolines and bounce houses must not be used by children in care at the
child care center.

Rationale
Trampolines present a safety hazard and have the potential for serious injury according
to the American Academy of Pediatrics and the Consumer Product Safety Commission.

Technical Assistance
Trampolines of all sizes are prohibited, even with parental permission.

Bounce houses and other similar types of equipment are also prohibited, as they present
the same hazards as trampolines.

Note: Child care centers can take children on field trips where trampolines, bounce
houses and similar types of equipment are used with written parental permission.
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R 400.8176 Sleeping equipment.
Rule 176 (1)
1. All bedding and sleeping equipment must be appropriate for the child, clean,
comfortable, safe, and in good repair.

Rationale
Reduces the risk of injury and/or death.

Technical Assistance
The center is responsible and accountable for assuring the safety of cribs with:
+ Mattresses that are in good condition.
» Mattresses are lowered when appropriate so a child cannot tumble out.
+ Plastic teething guards that are tightly secured to the rails.
+ Routine checks for damaged and broken areas, peeling paint and properly
tightened bolts, nuts and screws.

Rule 176 (2)
2. Heavy objects, including but not limited to shelving and televisions, must
not be above sleeping equipment.

Rational
Reduces the risk of injury and/or death

Rule 176 (3) — (5)
3. Acrib or porta-crib must be provided for all infants in care.

4. A crib, porta-crib, cot, or mat, and a sheet or blanket of appropriate size must be
provided for all toddlers and preschoolers under 3 years of age in care.

5. A cot or a mat and a sheet or blanket of appropriate size must be provided as
follows:
(@) For all preschoolers 3 years of age and older in care for 5 or more
continuous hours.
(b) For any child in care who regularly naps.
(c) Upon a parent’s request for any child in care.

Rationale
Assures for the safety and well-being of children.

While portable cribs (porta-cribs) are not designed to withstand the wear and tear of
normal full-sized cribs, they may provide more flexibility for programs that vary the number
of infants in care.

Technical Assistance
There must be crib or porta-crib available for the number of infants in care.
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A portable crib (porta-crib) must meet the following criteria:
* Be constructed with wood or metal slats.
« Cannot be collapsed or folded without removal of the mattress.
Note: Manufacturer’s specifications for the child’s height and weight must be
followed.

Note: Sleeping equipment constructed of fiber or mesh sides such as a “Pack-N-Play®”
or playpens are not permitted for use.

Children cannot use the same cribs, beds, other sleep equipment, or bedding at the same
time.

See Rule 400.8191 if nighttime care is provided.

Consultation
It is recommended that mats be waterproof and at least one inch thick.

Note: School age children are not required to nap or rest. Centers should consider having
sleeping equipment available for children who may want to rest.

Rule 176 (6)
6. Car seats, infant seats, swings, bassinets, and play yards are not approved
sleeping equipment.

Rationale
Assures for the safety and well-being of children.

According to Keeping Kids Alive, between 2010 and 2017, there were 136 sleep related
infant deaths in Michigan. Infant sleeping requirements are based on the American
Academy of Pediatrics (AAP) recommendations.

Rule 176 (7) & (8)

7. Documentation from the child’s health care provider is required if a child has
a health issue or special need that requires the child to sleep in something
other than a crib or porta-crib for infants or toddlers, or cot or mat for
toddlers. The documentation must include specific sleeping instructions
and time frames for how long the child needs to sleep in this manner,
including an end date.

8. Swaddling with a sleep sack swaddle attachment or swaddle wrap is allowed
only for infants up to 2 months of age. If achild has a health issue or special
need that requires the child use a swaddle attachment or swaddle wrap after
the child is 2 months of age, documentation from the health provider is
required. The documentation must include specific sleeping instructions
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and time frames for how long the child needs to sleep in this manner,
including an end date.

Rationale

Assures for the safety and well-being of children by reducing the risk of infant death.
According to Keeping Kids Alive, between 2010 and 2017, there were 136 sleep related
infant deaths in Michigan. Infant sleeping requirements are based on the AAP
recommendations.

Research has shown that placing a baby to sleep on soft mattresses or other soft
materials can increase the risk of death due to positional asphyxiation. Babies have been
found dead with their faces, noses and mouths covered by soft bedding, such as pillows,
quilts, comforters, and sheepskins.

Technical Assistance
It is permissible to swaddle an infant with a blanket while they are being held by a child
care staff member. Infants swaddled in blankets must not be placed in cribs.

Wearable blankets, such as sleeps sacks and sleep sacks with a swaddle attachment
and swaddle wraps, are an acceptable alternative to blankets and may be worn by infants
when infants are sleeping.

Note: Swaddling with sleep sacks with a swaddle attachment and swaddle wraps is
allowed only for infants up to 2 months of age.

Note: The swaddle attachment for the sleep sack must be properly attached (Velcro) to
the sleep sack prior to use. The Velcro on swaddle sacks and swaddle