
Consumer Fireworks Certificate 
Application Process

If you want to sell Consumer Fireworks and have an Accela account, use 
this tutorial. 



To get started go to: 
https://www.michigan.gov/bfs

Then under Quick Links, click on 
Accela Automation- Citizen 
Portal on the right- hand side.

OR

Click here to get to:
Accela 

Automation 
Citizen’s Portal 

https://www.michigan.gov/bfs
https://aca3.accela.com/LARA/Default.aspx


Once you are on the 
Home page of Accela.

Type in your:
User Name or E-mail:
&
Password:

Then click on:
Login >>



Once logged into 
Accela.

Click on:
Fire Services



Click on:

Create/Amend an 
Application/Record



Please review and 
accept the terms by 
clicking the box that 
says, “I have read 
and accepted the 
above terms”.  

Then underneath 
that click “Continue 
Application”.



To see all the options for each Firework application 
type. 

Click on:
Fireworks Consumer 

***If you are unsure on what Firework Type you should apply for, 
please review the next slide that explains the different types. ***
***Reminder if you have an issued Consumers Certificate you no 
longer need to register for low impact for that location/type.***

Click on:
Continue Application



Consumer Fireworks: 
Referred to as 1.4G would include: Roman 
candles, bottle rockets and other items that leave 
the ground. 

Consumer Permanent Application: 
A building or structure that is affixed to a 
foundation on a site that has fixed utility 
connections and that is intended to remain on the 
site for more than 180 consecutive calendar days. 

Consumer Temporary Application:
A movable structure that is used in the sale, 
display, storage, transportation, or distribution of 
fireworks, including, but not limited to, a tent or a 
stand.

***Application deadline for a 
Consumer Certificate is on April 1st.***



Click on the Fireworks application you are trying 
to complete.

Now click on:
Continue Application 



Fill out the location information for your 
Fireworks Facility.

Once you have completed all the required 
fields. 
Click on:
Continue Application

If you have sold Fireworks before and are using 
the same Sales Location,  you can fill out the:

COPY INFO FROM ANOTHER RECORD.
Type in Prior Year Number
Ex:  2019-CPxxxx



Now click on : 
Select from Account 
(Below the Certificate Holder) 

&
Select from Account 
(Below the Site Contact)

Once you have added your 
contact’s click on:
Continue Application



Fill out all the Owner/Cert 
Holder Information then 
scroll down and you will need 
to fill out the Application 
Information 



Fill out the Application 
Information. Make sure to 
answer the Yes or NO 
questions. Once you have 
entered in all the Application 
Information. 

Click on :
Continue Application 



This next section determines if Plan 
Review is required for your facility. 
Once you have answered the 
questions and filled out the required 
fields.

Click on:
Continue Application 

***Please do not do anything with 
the Sales Report Information at this 
time***



In this section you are going 
to upload documents that 
may be needed for your 
Application. 

Example: Site Plans, Bond, 
Sales Tax License 

To add a document from your 
computer.

Click on:
Add



To add a document from your 
computer.

Click on:
Add



Then you will find the 
documents you want to add 
in your computer and once 
you have found those, you 
will click on it to upload into 
Accela 



Once you added all your 
required documents.

Click on:
Continue



Now you will select the Type 
of document it is and add a 
description. 

Click on: 
Save

Once you have added all your 
documents,

Click on: 
Continue Application 



At this step you will Review 
all your information that you 
have entered. 

*If any information is 
incorrect you can, click on: 
Edit and it will take you back 
to that section that may 
need to edited. 

Click on: 
Continue Application



Then you will want to click on:
Check Out

***If you have more applications to 
complete, then click on:
Continue Shopping
Then you will want to continue the 
process again with next location you 
may have. ***



Click on:

Electronic Check

Or

Credit Card



Check Payment 
Screen

Credit Card 
Payment Screen

Depending on if 
you clicked on 
Check or Credit 
Card these are 
the screens you 
will  have. Fill 
out all the fields 
and then 
Click:
Next



Click:
Pay Now



Once you have paid it 
should take you back 
to Accela and give you 
a record number. You 
have completed the 
application process. 


