
Fireworks 
Fire Safety Fee Submittals

Fireworks Safety Fee’s must be remitted by the 20th of the 
preceding month.  Failure to do so may result in a civil fine in 

accordance with 28.460 Sec. 10 (4)(a)(b)(c)

These instructions go in detail of how to submit your Fire Safety Fees 
for your Low Impact Registrations and or Consumer Grade Fireworks 

Certificate. 



To get started you will want to go to: 
https://www.michigan.gov/bfs

Then under Quick Links, you will want to 

click on Accela Automation- Citizen 
Portal 

Click here to get 
to : Accela 

Automation 
Citizen’s Portal 

https://www.michigan.gov/bfs
https://aca3.accela.com/LARA/Default.aspx


Once you click on the Accela Link, you will 
need to fill out:

User Name or E-mail:
&
Password:

Then click the Login button. 



Once you are logged in this will be 
what the Home screen looks like. 

Now you will want to Click on Fire 
Services. 



Click on: Create/ Amend an 
Application/ Record 



Click on the check box: I have read and 
accepted the above terms.

Click on: Continue Application



Click on Fire Safety Fees: Retailer 
Fireworks Sales Report and Safety Fees

Click on: Continue Application



Click on: Select From Account

Click on: Month Reporting and select 
the month you are reporting for.

Click on:  Year that you are reporting 
for. 

Click on: Continue Application



Click on: Add a Row



Fill out the Certificate #: 
Then click tab on your keyboard and 
the information should autofill.

Fill out: Gross Sales Amount Reported:

Fill out: MI Sales Tax License #:

Click: Submit



If you have multiple Certificates you 
need to submit Safety fees for that 
specific month you are working on you 
would…

Click on: Add a Row & fill out the next 
certificates information in. 

If you only have one location: 

Click on: Continue Application



Click on: Continue Application



Click on:
Checkout



Click on:
Save and Close



Click on:
Save and Close



Click on:
Electronic Check
Or
Credit Card

Click on:
Next



Check Payment 
Screen

Credit Card 
Payment Screen

Depending on if 
you clicked on 
Check or Credit 
Card these are 
the screens you 
will have. Fill 
out all the fields 
and then 
Click:
Next



Click:
Pay Now



Once you have paid, it 
should. Take you back 
to Accela and show 
your receipt for the 
record(s) you have 
updated and paid 
safety fees for.


