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Instructions: Uploading
Apprenticeship Documents

August 13, 2019




**First, sign into the Establishment’s MiPLUS account and choose “Licenses”

Documents for Apprenticeship programs are to be uploaded to the Apprentice Registration
record. In the Establishment’s MiPLUS account, click on the apprentice PERMIT record number.

. FINa your License Numper unaer tne Kecora Numper cowmn. CUCK on tne rine AcCUon colmn.

Mark as Read
E- Enforcement

Eﬂpply for a License or Submit a Request

Showing 1-20 of 20 |

|:| Action \ Record Number Record Type Status Expiration Date Name
Cosmetology Apprentice N

D 2765196726PER b Registration Parmit |ssued 06/27/2019

|:| 1702258901APP19 Barbershop Application License lssued 06/19/2019

|:| Modification 1702258901 Barbershop License Active 06/19/2021 Jareds Barbeshop

Permit |ssued 06/15/2019

M 2765196721PER
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Click “Record Info” dropdown then — click “Attachments”

License 2765196726PER:

Cosmetology Apprentice Registration

Record Status: Permit Issued
Expiration Date: 06/27/2019

Record Info Payments -

License Details

PFDEESSing Status _

Related Records

P More Details
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CUSTOMER DRIVEN. BUSINESS MINDED.

Click “Add” button for the File Upload box to appear then click “Add” again.

I_Flle Upload x
The maximum file size allowed is 150 MB.
html:irtm;mht;mhtml are disallowed file types to upload.

The maximum file size allowed is 150 MB.
htmlhtremibk:mbitml are disallowed file tyg

MNamea

BPL_EXT_CosApprentice_REC_SGL_CRY:

[
m/ % o




Then select the file to be uploaded, then save. Once the upload reaches 100% the file
has successfully uploaded, click continue.

File Upload X

The maximum file size allowed is 150 MB.

html;htm;mht;mhtml are disallowed file types to upload. /
100%

AccelaError.png

m Remove All Cancel
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Click the “Type” dropdown

Attachments

The maximum file size allowed is 150 MB.
htmil;hitm;mht;mhitmil are disallowed file types to upload.

Namea Record ID Record Type

BPL_EXT_CosApprentice_REC_SGL_CRYS_20190627_152303.pdf 2765196726PER Eec';i":tf;‘t‘i';?"

*Type:
--Selact—- v

File:
AccelaErrorpng
100%

Description:

spell check

o Lo oo
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Select a document type from the “Type” dropdown, then click “Save” and the
document will attach.

*Type:

01 - January - Apprentice Time Repﬁng Shesat

02 - February - Apprentice Time Raporting Shest
03 - March - Apprentice Time Reporting Shest

04 - April - Apprentice Time Reporting Sheet

05 - May - Apprentice Time Reporting Sheet

05 - June - Apprentice Time Reporting Sheet

07 - July - Apprentice Time Reporting Shest

08 - August - Apprentica Time Reporting Sheet

09 - September - Apprentice Time Reporting Shest
10 - October - Apprentice Time Reporting Shest
11 - Movember - Apprentice Time Reporting Sheat
12 - December - Apprentice Time Reporting Sheat
Apprentice Score Sheat

Apprenticaship Certification of Completion

General Correspondence

E5N Statement

m Remove All

If you have multiple Time Reporting Sheets to add, each
month must be uploaded individually. Once the upload is
complete, our office will review your document(s).
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