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Welcome to MiPLUS! LARA’s new registration and renewal system for licensed professionals
in Michigan.

This presentation will walk you through how to get your first license in Michigan.

We recommend reviewing the licensing guide for your profession before applying for a
license. These guides outline the specific requirements for each license and are available at
www.michigan.gov/miplus then by clicking on your profession under then "Licensing
Requirements Help Guides".

Make sure you have registered with a MiPLUS account before starting this process.

We recommend using Internet Explorer for this process.



Michigan.gov/MiPLUS

To get started, please open Internet Explorer and go to: www.michigan.gov/miplus




MiPLUS
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WELCOME TO MIPLUS

The Michigan Professional Licensing User Systern (MiPLUS) is the
Department of Licensing and Regulatory Affairs, Bureau of
Professional Licensing's new online licensing and regulatory database
application for health and occupational professionals in Michigan.
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HEALTH LICENSING OCCUPATIONAL LICENSING

Behavioral Analysts Dentistry = Barbers
Medicine Midwifery « Cosmetology
Nursing Optometry

Osteopathic Medicine and Pharmacy
Surgery
Physicians Assistants Podiatry

Veterinarians

Select your profession from the list on this website.



DEPARTMENT OF

LICENSING AND REGULATORY AFFAIRS

BUREAU LIST v‘ SEARCH LICENSE TYPES ‘ VERIFY A LICENSE v‘ FILE A COMPLAINT v‘ LARA NEWS RELEASES | FOIA REQUEST
LARA / BUREAU LIST / PROFESSIONAL LICENSING

Michigan Professional Licensing User System

WELCOME TO MIPLUS QUICK LINKS

The Michigan Professional Licensing User System (MiPLUS) is the Department of Licensing and MiPLUS Login
Regulatory Affairs, Bureau of Professional Licensing's new online licensing and regulatory
database application for health and occupational professionals in Michigan.

* Applicants can now apply online, track the status of their application, and receive electronic
notifications

File a Nursing Complaint
Verify a Nursing License
« Licensees are able to renew and modify their existing licensing information

« Verify the status of a licensed professional

* File a complaint against a licensed professional or report a change in staff privileges

Click on the MiPLUS login link highlighted in red on the right side of the screen.




Department of Licensing and Regulatory Affairs

fHome QSearch~ +New~ [PHRequest> @Help

Announcements  []Accessibility Support  Register for an Account  Login

NOTE: If you would like to Renew your license follow these instructions
. Login te MiPLUS.

. Click on the “Licenses” tab.
Find your License Number under the “Record Number” column. Click on the "Renew License” link located to the far right of your

.
License Number under the “Action” column
Licenses  Enforcement
Advanced Search

[[] Remember me on this computer Ive forgotten my password New Users: Register for an Account \

Please Login
Many online services offered by MIPLUS require login for security reasons, If you are an existing user, please enter your user name and password in the box above.

New Users
If you are a new user, you may register for a MIPLUS account, It only takes a few simple steps and you'll have the added benefits of seeing a complete history of applications, paying fees, checking on the status of
pending activities, and more.

‘What would you like to do today?
To get started, select one of the services listed below:

Log in to your account with the username and password you created when registering for
MiPLUS.

Then click the “Login” button.



partment of Licensing and Regulatory Affairs

MHome QSearch~ +New~ ﬂRequest' 0Help

Announcements  Logged inasithetencld  Account Management Logout

d like to Renew your lic
a desktop or laptop co

ese instruct
iter to complete the registration and renewal process

ab.
r License Number under the “Record Number” column. Click on the "Renew License” link located under the "Action” column

Home

ULl Enforcement

| B3 Apply for a License: I

Click on the Record Nurbe it below (@ view more deals,
Showing 1-14 of 14 | Add to collection
[]  etion Record Number Record Type status Expiration Date Name

4704536314 Fngpstered re Licsnse Active OssURALE

Theten, Coie Robert

Click on “Licenses” at the top of the screen and then click on “Apply for a License”
underneath it.
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Online License Application

‘ense all from the conve
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Welcome ta MIPLUS. Using this system you can submit and update information, pay fees, track the status of your application. and print your final

day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application,

General Disclaimer “

While the Agency attempts to keep its Web information accurate and timely. the
Agency neither makes tothe ar
‘condition of this Web site, its suitability for use, freedom from interruptions or from

computer virus, or non-infringement of praprietary rights. Web materials have
been complled from a variety of sources and are subject to change without notice
from the Agency as a result of updates and corrections.

© 2016 State of Michigan

Accept the “general disclaimer” by checking the box on the left side of the screen and then
select “Continue Application.”



Home W Enforcement

B Apply for a License or Submit a Request

Select a License Type

First select the category of license you are applying for, then choose one of the listed available license application types. Not all professions are available on MiPLUS. If the license type is not listed below, visit our website
for instructions on how to apply

EE
Clone the following from Related Records tab ONLY
License Link
Applied Behavior Analysis
Barbers
Cosmetology
Dentistt
License Verification
Medicine
Midwitery
Nursing
Optometry
Osteopathic Medicine & Surgery
Controlled Substance
Pharmacy
Physician’s Assistant
Occupational
Podiatric Medicine & Surgery

Michigan.gov
Program Review
Temporary Military Spouse

Veterinary Medicine
Health

Continue Application »
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Select the type of license you are applying for by either entering the name in the search box
or clicking on one of the listed professions. Then select “Continue Application” at the
bottom of the screen.




M Enforcement

E Apply for a License or Submit a Request

Select a License Type

First select the category of license you are applying for, then choose one of the listed available license application types. Not all professions are available on MiPLUS. If the license type is not listed below, visit our website
for instructions on how to apply.

Michigan.gov

- 'Ea

» Veterinary Medicine
_ Velerinarian Application
Veterinarian Clinical Academic Limited Application
Veterinarian Educational Limited Application
Veterinary Technician Application

Continue Application »

For the purpose of this presentation we will be applying for a Veterinary Medicine License,
but all professions follow approximately the same process in MiPLUS.
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SIep 1:Contact Information >Applicant Information
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Poge and fin the Contact Section To remave the contact information, cick the.

County

Please select the County In which you currently reside: e -

Continue Application

Click on “Select from Account” under the applicant box.
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Select Contact from Account
Derek Brown
Applicant

Select contact addresses for this contact to attach to the record.
Required contact address typefs):Mailing

Showing 1-1 0 1
Address Type Recipient Address

¥ Mailing 611 W Ottawa

|m Discard Changes

A pop-up box will appear. Select your address in the pop-up box by checking the box beside

the red arrow.

Then click “Continue”.
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Home Enforcement

3 Aoy fora License or Submita Request

Veterlnarian Application

Step 1: Contact Information >Applicant Information
You must download the SOCIAL SECURITY NUMBER EXPLANATION FORM, complete it, and upload it as a supporting documentation attachment to your application if
you have a social security number and did not provide the number during registration, OR if you are exempt under law from obtaining or disclosing your social security
number.

*indicates a required ild.

ik

& Contact added successfuly.

Secondary Phone:
Birth Date: 01/0

Edit Remove

v Contact Addresses

‘application. clck the Remove link
Required contact address type(s:Maing

Showing 1-10f 1
AddressType  Adaress. Action primary. SartDate  EndDate

Maiting 611w otawa Actionsw  No 0710572018

County

— o -

Select the County you live in from the dropdown menu and then click “Continue
Application” at the bottom right corner of the screen to continue.
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Home Enforcement

[BJ Apply for a License or Submit a Request

Veterinarian Application

1 Contact
information
Step 2 Application >Application
* ndicates a required field
Obtained By

Obtained By Method

) - Osuineaby

‘Good Moral Character

)  Good Moral Character

* Have you ever been convicted of a felony: Yes O No

pu y Yes O No

for 3 maximum ye
Involving the lliegal deiivery, possession, of use of alcohol or a
controlied substance:

Comlme Application »

Indicate the qualification that permit you to get this license by selecting an option from the
“Obtained By” drop down menu.

Then answer the questions related to “Good Moral Character”.
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Good Moral Character

Good Moral Character
* Have you ever been convicted of a felony: Yes (&) No
* Have you ever been convicted of a misdemeanor punishable by Yes (8] No

imprisonment for a maximum term of two years or a misdemeanor
involving the illegal delivery, possession, of use of alcohol or a

You must upload as an this application a sig listing You are reporting along with court documents for each conviction that include details regarding the offense, year, court,
dispesition, incarceration, and any parole or probation.

Offense: *

Year: +

Court: *

Case Number: *

Incarceration, Probation, or Parole Information: *

spell check
Check this box if you have additional offenses to report:

—) T

Depending on your answers to the “Good Moral Character” questions you may need to
provide additional information. Once that is complete click “Continue Application”.




[BJ Apply for a License or Submit a Request

Veterinarian Application
3 Contact
Information

Step 2:Application Information > Licenses in Other States

List each state or country where you have ever held a veterinary license or registration, the license or registration number, the date issued, how the license was
obtained, and whether sanctions have ever been imposed and/or if disciplinary proceedings are currently pending against that license or registration. If you indicate
there have been sanctions imposed and/or pending disciplinary proceedings against a license or registration, you must upload documentation that the sanctions are
not in force or there are no pending disciplinary proceedings at the time of this application.

*indicates a required field.

License(s) in Other State(s) and/or Country

Licenses in other States

Showing 0-0 of 0

state or Permanent Date of How Have ye i i arethere Sanetions Imposed or Disciplinary
Country  License/Registration Number  Issuance  obtained  pending disciplinary proceedings? Proceedings Explanation

No records found.

[ Thsanon | ] conseeces | Doieseeces

Continue Application »

This screen asks about your licenses in other states.

If you have a license in another state, click on “Add Row” beside the red arrow on the
screen to provide details about this other license.

If you don’t have a license in another state, click on “Continue Application” to fill in your
education information.
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LICENSES IN OTHER STATES

X

List each state or country where you have ever held a nursing profession license, the license or registration number, the date issued, how
the license was obtained, and whether sanctions have ever been imposed and/or if disciplinary proceedings are currently pending against
that license or registration. If you indicate there have been sanctions imposed and/or pending disciplinary proceedings against a license or
registration, you must submit documentation that the sanctions are not in force or there are not pending disciplinary proceedings at the

time of this application.

*State or Country: *Permanent License/Registration

—Select- Number:

*How obtained: *Have you ever had sanctions
imposed against this

--Select-- . f .
elec license/registration OR are there

pending disciplinary proceedings?:

OYes O Neo

*Date of Issuance:

Explain the sanctions imposed
against this license/registration OR
pending disciplinary proceedings. Be
as specific as possible.:

spell check

If you selected “Add a Row” a pop-up will appear requesting additional information about

your license in another state.

Fill in the required information and select “Submit”.
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Veterinarian Application

1 Contact 2 Application
Information Information
Step 3. Ce lled Substance > C« lled Subst:

A controlled substance license is required for every individual who manufactures, distributes, prescribes, or dispenses any controlled substance in Michigan as provided
in Article 7 of the Public Health Code, PA 368 of 1978, as amended. A separate controlled substance license is required for each business location from which you
manufacture, distribute, or dispense controlled substances. If you only prescribe controlled substances at more than one location, you only need one controlled
substance license. A pharmacist is only required to have one controlled substance license to dispense controlled substances from any licensed pharmacy. Controlled
substance licenses expire on the same date as the individual's professional license and must be renewed for the same length of time.

To apply for a controlled substance license. fill out the section below. You may apply for multiple licenses by adding a row for each location you are applying for and
providing the physical address. The appropriate fees will be assessed when the application is submitted.

*indicates a required field.

Controlled Substance

Controlled Substance

Showing 0-0 of 0
Address Line 1 Adaress Line 2 Address Line 3 city state 1P Gode
No records found.

,
q faisalected || Detete Selected

Next, some professions are eligible for a controlled substance license. Click on “Add a Row”
if you are eligible and would like to apply for a controlled substance license

If you are not eligible or do not want a controlled substance license, click on “Continue
Application.”

Note: If you would like a controlled substance license and do not apply at this time, you
will have to wait until you receive your professional license before you can apply for a
controlled substance license.
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Controlled Substance
* Address Line 1: Address Line 2: Address Line 3

*City: * State: *ZIP Code:

q m Cancel

--Select-- v

If you selected “Add a Row” a pop-up will appear.

Complete the information in the pop-up box and select “Submit”.

18



Home W Enforcement

B Apply for a License or Submit a Request

Veterinarian Application

2 Application 3 Controlled
Information Substance

Step 4: Education Information > Education Information
*indicates a required field.

Education Inform:

Education Information
To add education information, click Add a Row.

Showing 0-0 of 0

Mame of School Name of Degree

No records found.

- s e e

Continue Application »

Now you must input your Education Information.

Click “Add a Row” on this screen to enter your education information.
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Education Information

To add education information, click Add a Row.

*Name of School: *Name of Degree:

--Select--

m Ca ncel

A pop-up box will appear. Enter the name of your school where you earned the
educational requirements to be eligible for this license type.

Next, select the degree from the drop-down menu.

Then click “Submit” to continue.

20



5 Controlled 4 Education
Substance Information

Step 5:Supporting i Supporting

*indicates a required field.

Michigan requires all documents verifying education, examination, and experience requirements to come from the primary source. Please DO NOT upload these
documents as they will not be applied to your record. No license will be issued without primary source documentation which comes directly from the issuing
entity to the Bureau of Professional Licensing. These documents must be sent directly from the primary source to BPLData@michigan.gov or you may use the
delegate function to grant the issuing entity access to upload documents to your account. For more information on the delegate function, click HERE.

If you answered “yes" to either of the good moral character questions, you must upload court documents for each conviction.

If you answered “yes” to the disciplinary action question. you must upload documentation from each State Board or administrative agency indicating the
resolution of the sanctions.

The maximun file size allowed s 150 MB.

Name Type Size Latest Update Action

No records found.

) =

Continue Application »

Most supporting documents will be directly obtained from the educational institution.

However, applicants can also provide supporting attachments by clicking “Add” on the
screen.

In most cases, supporting attachments are not required.

Click “Continue Application” on the bottom right corner of the screen to review your
application.
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Please review the information on this screen to make sure it is correct.

If the information is correct, acknowledge the terms of the agreement by checking the box
at the bottom left part of the screen.

Then click “Continue Application” at the bottom right of the screen.
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Veterinarian Application

, Education 5 Supporting

Information Documentation & Bz

Step 7:Pay Fees

Listed below are the license fees based upon the information you've entered.

License-Related Fees
Fees. Qty. Amount
\Veterinarian Application Processing Fee 1 $25.00

Veterinarian Per Year License Fee

$210.00

TOTAL FEES: $235.00
Note: Click Continue Application to proceed to our payment processor

Listed below are requirements that will be applied once you submit this record. These requirements must be resolved or met before
approval

Showing 1-10f 1

Licensing - 1 Pending

Veterinary Medicine

Veterinarian Endorsement - Pending

Endorsement applicants must hold an active license in another state and must provide transcripts, PAVE. or ECFVG

= | ¢

The next and final step to complete your renewal is to pay the license and application fees.
The License fees are established by the State of Michigan legislature.

Click “Continue Application” to complete the renewal process by paying the renewal fees.




MICHIGAN.GOV

Michigan's
Department of Licensing and Regulatory Affairs } %T.fi?.'.

Payment Method

MI Professional Licensing
Welcome to the CEPAS Credit Card Processing Payment Module for MI Professional Licensing.
This process is being used as a secure means of processing online payments 24 hours a day, seven days a week.
Payment may be made using a valid Credit or Debit card (Visa, MasterCard, or Discover).

In order to make a payment, please select 'Next' below.

* Indicates required field

Choose method of payment

@® Pay by credit card
i D

[Back | ext Jexit]

Debit or credit cards are the only accepted methods of payment for your license.

The online system does not accept American Express.

Click on “next” to continue with the payment.
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Payment Information

MI Professional Licensing
To continue the payment process, click the "Next" button in the box below.

**NQTE: If you receive any type of error message at any point hereafter please do not resubmit payments; contact the BPL office at 517-373-
8068.

* Indicates required field

Billing Address

[Cluse Business Name
*First Name:[ |
MmL:[ ]
sLastName:[ ]
*Street Line 1: | |
*City: [ |
*State: |SE|EC[ State ol

*Zip: [ ]
*Country: iUNITED STATES v

*Phone:| |

*eMmail: [

Payment Details

*Payment Amount: 152.40 USD

Complete the billing information form. Make sure the name and address you enter
matches the name and address on the credit card you will be using to pay for the licensing
fees.

Scroll down to complete the form.




Payment Method

*Name on Card:l

*Card Number:l

*Expiration Date:

*Card Verification Value(CVV2): |:| What's This?

Enter your credit card information and click “next.”
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Payment Review

MI Professional Licensing

Upon submission of your payment, you will receive an email confirmation. After your renewal is approved, you will receive your printed license
in the mail in 7-10 business days.

To confirm your payment information, click on "Pay Now" in the box below.
**NOTE: If you receive any type of error message at any point hereafter please do not resubmit payments; contact the BPL office at 517-373-
8068.

Address

Billing Address:
|Cole Thelen

1123 Main St

| DeWitt, MI 85284
(517) 555-5555

| Test@gmail.com

Payment Method

Credit Card VIS4
|Cole Thelen
|x1111  03/20

:Pavment Amount
Amount: 152.40 USD
Total: 152.40 USD

[Back]Pay Now Jexit]

1

On the next page, review that your information is correct and click “Pay Now” to
complete the licensing process.

Once you click "pay now" the screen will go blank and you will receive a confirmation
receipt in your email.

The receipt confirms that the Department of Licensing and Regulatory Affairs has received
your payment and that the renewal process was completed."

27



Questions or Concerns?

Email: BPLHelp@Michigan.gov

Phone: 517-241-0199

If you have additional questions or concerns, please contact us.

We are available to help Monday-to-Friday from 8 a.m. to 5 p.m.
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