The applicant section has to be filled out. If this is your first permit, choose Add new contact. If
this is not your first permit, choose Select from Account.
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Step 2: Applicant/Facility Contact>Applicant/Facility Contact

Applicant
THIS SECTION 15 #FQUIRED
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*indicates a required fieid

Below is the screen if this is your first permit. You will need to fill out the items that are
starred. First name, last name and email address. Once complete choose Add Additional
Contact Address.

Contact Information

= First

Secondary Phone

Preferred Channel:

Fill out this section with a mailing address. The address type has to be Mailing. Once
completed, choose Save and Close.

Contact Information
Contact Address Information

Streot #f (start):  Street Name




When you see the green Contact address added successfully, Choose Continue.

Contact Information

* First: Middle:

Heme Phone Secondary Phone

* E-mail. Preferred Channel
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Add Additional Contact Address
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You will need to mark if you are applying as a homeowner, excavator, water treatment
installer, or licensed professional. Mark what the building type is and the type of job. If you are
a licensed professional, when working on a residential property you need to provide the
Workers Comp insurance carrier, UIA n and FEIN numbers or reason for exemption.

General Information
GENERAL INFORMATION

Are you applying as a Homeowner/OwnerOwner's Agent?: vl

Are you applying as a licensed pro
Are you applying as a water troatment installer?:

Are you applying as an excavator?:

* Building Type:

“Type of Job: Single Family Altaration =

Workers Comp Insurance Carrier (or reason for exemption):

ULA Number (or reason for exemption):

FEIN:

If you are applying as a homeowner, complete the homeowner section. If you are applying as a
licensed professional, complete the licensed professional section. Not Both!

Homeowner

To add a new contact, click tha A

=

Licensed Professional

To add a new nal, chck the Select from Account or Add New bution. To edit a kcensed professional, click the Edit ink. To find a bcensed
profesasonal_ el 1
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Once you have successfully added an applicant. Please select Continue Application to move on
to step three.

Homeowner

To add a new contact, click the Add Contact link. To edit a contact, click the link next 1o a contact name

«" Contact added successfully.

Edit Remove

+ Contact Addresses

Add Additional Contact Address

To edit a contact address, click the address link
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Licensed Professional

To add a new licensed professional, cick the Select from Account or Add New button. To edit a licensed professional, click the Edit link. To find a licensed
professional, click the Look Up button

Add New Look Up
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