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Christopher Seppanen

Executive Director
	MICHAEL ZIMMER
 EXECUTIVE DIRECTOR




[date]
[Petitioner’s Address]
Re:  CD or Transcript for Docket #_______; Hearing held on _______

Dear___________,

The Michigan Administrative Hearing System (MAHS) received your request for a transcript or compact disc (CD) audio copy of your hearing.  A CD or transcript copy of your hearing is available if you are a party to the hearing.

A transcript is a written copy of the hearing recording which is typed by a state-certified transcription agency. The transcript does not include exhibits that are part of the official hearing record. The Michigan Court Rules specify that the appellant is responsible for obtaining and filing the transcript of the digital hearing recording. MCR 7.109(G). MAHS does not process or pay for transcripts. All questions regarding the processing, pricing, and certification of the transcript should be directed to:

Legally Correct Transcription, Inc.

2563 Koala Dr. 

East Lansing, MI 48823

(517) 332-1234

http://legallycorrecttranscription.com/
Orders for CD audio copies of hearings may be requested by completing the attached order form and providing payment of $26.00 that covers the cost of the CD, processing, and mailing (Check or Money Order only payable to the “State of Michigan”).  A CD is not an official hearing record of the proceedings.
Sincerely, 
Administrative Law Judge/ Manager

______Division

LARA is an equal opportunity employer 
Auxiliary aids, services and other reasonable accommodations are available upon request to individuals with disabilities.
 P.O. 30639 ( LANSING, MICHIGAN 48909
www.michigan.gov/lara  
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