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Work Share Program Restart. Retain.

« Work Share is a State of Michigan’s program that assist
employers retain their employees and restart their
business during difficult times.

* |t allows employers to bring back or keep employees on
reduced hours, while employees collect partial
unemployment benefits to make up a portion of the lost
wages.

« Work Share has traditionally been used by employers to
retain their employees and avoid layoffs.
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How it Works

* As Michigan restarts its economy, employers are urged
to use the program to bring their employees back from
unemployment and restart their operations.

« With the Work Share program, an employee works
fewer hours in a week receiving a reduced salary from

an employer but is given a percentage of their state Ul
benefits.

« Employers must have a minimum of 2 employees in
each plan, and employers can have multiple plans.
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Employer Eligibility Requirements

ARPA Act under the Epidemic Order, through September 04, 2021

« Employer must obtain approval of any applicable collective bargaining unit representative.

» Workers are required to have a minimum of 3 months of employment prior to the date of the
employer’s work share plan application.

+ Unemployment taxes must be current.
» Experience account balance must have “positive” reserve.
» Must have paid wages for at least the previous 12 quarters.

» Cannot hire new employees into the affected work unit nor transfer employees into the unit
during a plan.
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Employer Eligibility Requirements

ARPA Act under the Epidemic Order, through September 04, 2021
» Cannot reduce the hours of work below the number approved under a plan.

» Must certify that participation in Work Share is in lieu of layoffs and would result in an
equivalent reduction in work hours by at least 15 percent but not more than 45 percent.

« Must maintain participating employees’ fringe benefits and obtain approval from collective
bargaining representatives.

« Employers may have two or more plans covering separate work units. All employees in the
affected unit must participate in the plan. A plan must include a minimum of two employees.
Plans may be approved up to 52 consecutive weeks.

+ Regular part-time, seasonal, temporary or intermittent employment are not eligible.

» Work Share is 100% federally funded beginning March 13, 2021 through September 04, 2021.
Employers quarterly tax rate and reserve balance remain intact.
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Employer Eligibility Requirements

Employee

* Have earned enough wages to meet the monetary eligibility
in order to establish an unemployment claim.

« Employees on previous Ul claim MUST discontinue
certifying previous claims while participating in Work Share.
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Employee Exclusions

« Employees who work more than 40 hours per week.

 Employees cannot be seasonal, temporary or intermittent
employment.

 Work Share benefits are taxable income, but deductions
cannot be subtracted from your weekly or bi-weekly
payment.

* However, soon, the claimant will have an option to have
taxes withheld from Work Share payments.

 FOC payments are deducted from Work Share payments.
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Work Share Eligibility and Agree to the Terms and Conditions

Review the Work Share eligibility and agree to the terms and conditions.

Work-Share Registration

Work-Share Enraliment Eligibility

Wietcome to the ULA Work Share Application

Work Share is a program that permils employers to maintain operational preductivity during declines in regular business acivity instead of laying off
workers, Wilh this plan, rather than baing kid off, eligibke smployers work & reduced number of Rows in the work wisk and reckive a porton ol waakly
unemployment benefits.

For the time perod of 3152020 - B/1/2020 work share is availabk 10 any amployer who has bean in business at least 12 quanars.

Belore complating the application, review the filing requirements fof submitting your file of covered workers (ses Work Share Plan Covered E
File Format). This gives the Uinemployment Insurance Agency (UIA) the information needed to complete the enraliment of ihe workers in your plan, Your
complated file must be submited with your application.

Once your Plan is approved, you will need o submit a file every two weeks directing the LIA 1o pay benefits to the employees panicipating in your work
share Plan (see Bi-Weakly Work Share Certification file format),

IMPORTANT NOTE

1. When applying for weork shafe, 8 "Yes® response hould be provided If your business ceasad o limited operation becauss of & governmeant
directive related io Covid-19. Charges bo your account will be iransfemed (o the Non-chargeable Benefit Account (MBA), ¥ applicable.
2. Ml other employers account will be charged 100% of benefils paid hrough an approved work share plan.
3. The Agency will charge the Unemployiment account for the requesting employer in the lolawing manner,
a Contnbuting Employers: Benefits charped o your account undar a work share plan will affect your state unemploymant tax rate.
b. Raimbursing Employers: Banefits paid io workers unde: n work shar plan will be charged on your biling ststemant.

If yiou v quisstions, contact the Unemploymant insurancs Agency’s Work Share Holling at 1-B44-WORKSHR (1-844-067-875T) or contact the: Office of
Employer Ombudsman (OEQ) at 1-858-484-2636, TTY customers call 1-866-366-0004.

Boyouwishto  Requimed |
apply for & Werk- ) .Eum'
Snhare plan?

View Fiie Format: Work-Share Plan covered Employess File Format

Viaw Fili Format. B-Wasakly Work-Share Cadtiication File Format
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Confirmation Page

You will see a confirmation page. Click OK. Your Work Share registration request has been
submitted. You will receive a web notice indicating your eligibility.

= Confirmation

f§ Home » Account; 2013997 000 » Work-Share Registration » Confirmation

[ confirmation

Your "Work-Share Registration® request has been submitted and will be processed in the order that it wes received. Please click Ok to retumn fo the
previous screen. You may also print this page for your records. An eligiblity notice will be sent io you today via a web notice,

Your confirmation number is 1-633-435-648

e .
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Access Work Share Questionnaire

Next, you will need to answer a series of questions to determine if your proposed work
share plan will be approved.

Under | WANT TO, click the Mange Work Share Plans hyperlink

£ Home » Account: 2013997 000

Usar Information: You are signed in 85 sparfa’ 234

ﬁ Account P Account Alerts @ | Want To
SPARTA d Make Payment On Outstanding View My Accounts
~H 7640 Balance: $45 403 20
¥ Ul Tax Managa Repors and Paymanis
2003087 000

Sal Go Grean Pralerance
¥ Register Location Account
Use Violuniary Paymen! Worksheet

Paymant Vi
-‘ Manage Work-Share Plans )
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Work Share Plan Application

o Next, click Work Share Plan Application.

Wilcome:, Sparlicus ¢ Sellings ﬁ HE(p ﬂ Log Ol

#§ Home » Account 2013997 000 » Work-Share

Work-Share Plans

To view details or modify an existing approved Work-Share
plan, please select from the list below. To begin a new Work-
Share plan application please click the button to the right.

Filter

Waork-share Plan

Application

Plan Numb¢ Unit Name Heductim Begin End Status
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Work Share Series of Questions

Answer the series of questions. Next, you will need to answer a series of questions to determine if
your proposed work share plan will be approved.

1. Werk-Share Plan Application Z. Review and Submit

Work-Share Plan Application

e ——
‘ - Waork-Share Plan Application » L2000

MEigan ULA Work-Share Application. You will be asked a series of questions 1o determine I your proposed Work-Share Plan can be
wwmuyuhﬁ Confirmation of your approved plan, or an explanation of the reasonis) why your plan cannot be approved, will be sent to you today va
a web notioe afier the application has been submitied, Please provide responses to the following questions and stalements carefully

o Was your business closed or hours limiled pursuant 1o an Execulive Onder?: i ] MRequired V|
Require
e What I the name of the wark Unit to be covered by your Plan?: Frequirea -
o Hiows many emplayess work in the aflected work unit?; Frequired
o Are all employees in the unit covered by the proposed Work-Share Plan?: Frequired )
e What is your proposed stan date of the Work-Share Plan?: o PRequired ]
e What is your proposed end date of the Work-Share Plan?: Fequirea O
o Does your plan cover the entire 52-week plan penod, of just certain weeks?: O Entre Plan Period | fO  Certain Weeks
e Is this Wark-Snane Plan application an amendment for a prior Work-Share Plan? fo  ves [ ﬂ;‘n Mo
e VWhat i the percentage of work reduction proposed for this unit?: Frequired
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Agree to Terms and Conditions

e Agree to terms and conditions.

Is this Work-Share Plan application an amendment for 8 prior Work-Share Plan?

What is the percentage of work reduchion proposed for this unif?:

Please read the following carefully:

| will provide full and complete reports (o the unempioyment agency retating o the operabion of
this Work-Share plan a5 requined by thi unemploymant spency.

I will Rt hre Py @mployeses in, or iransfer emplioyees o, the work unil covened by this plan
during the eflective period of the Work-Share plan.

e I will not Lay off participating emgicyees during the effective period of the Work-Share plan
| will et resduce participating employees' hours. of work by mare than the Work-Share Plan
reduction percentage during the effective penod of the Work-Share plan (excepl in cases of
holidays, designaled vacation pariods, equipment mainienance, or similar circumstances)
| hawe obtained the approval of any apphcable collectve DaGAINING w representative and have
nolified all affecled employees who are nol in a collective bargaining wnil of the proposed Wark-
Share Plan.

The implementation of this Wark-Share plan is in lieu of temparary layols that would aflect al least
whmhhmwﬂmﬂmhmmmmm

ro | agree |r0|nuntu|

0 1agee | [0 1dsagree |

[0 tagee | [O 1 dsagres |
[0 Loase | [O 1dsagre |
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Employees Names and Information

Next, you will need to enter the names and information for all of your employees who will be
included in your Work Share plan. Back at the top of the screen, click Employees.

Work-Share Plan Application 3

Work-Share Plan Ap, lication

Waslcoma 1o the Michigan UIA Work-Share . You will be asked a series of questions 1o determine If your proposed Work-Share Plan can be
approved by ULA. Confirmation of your spproved ulm. or an explanation of the reason(s) why your plan cannol be approved, will be sent (o you loday via
o wals natice afer thi application has boon submitiad, PeRsE Provide rESpONSes 1 the following questions &nd statemants carfully,

\Was your business closad or hours limited pursuant to an Execulive Order?; o [Yes [~ |

]

What is the name of the wark unit to b covered by your Plan?: |TESTING ]i
©HOW many Bmployaes work In this Bmecled work unit?: = EH

Enter each employee’s name, social security number, address, and other identifying information.
Please double check for accuracy to ensure a smooth process.

fn order to Submit you must add all Employees affected in this Plan: 1 out of 0

Employes B Dweiote this Rocord T Copy row I8 Add Employes
SSN [Requirec
” Resquined
o First Masme Reguirned quireg
Format: 990-00-0999
e Streed line 1 '.':'r.l:,lm-'mr
Stroat i 2
Unit Type ! unit ciy Frequivea
Slate [ — w|| ZIP | Postal Code [Fequired
Telephone Date of Birth FRequired B cender |
LLS, Citizen Required w| Raoe 'J-'m,uu-mr w| HEspanic or e plained W]
Latinc?
e Alien Mumiser Alimn Expiration Alien Document |
Dt Type
Oecupation Coda |51 - Production w| First Day of Work B woxazw

o LILA, Mo MRequired




Enter More Employees

To enter more employees, click ADD Employees. When you're done adding employees,
click NEXT Step.

Work-Share Plan Application m

Tao use the impart feature instead of manually keying, upload an Work-Share Employer Filed Claims fike using the

VIEW FILE FORMAT
Import Buttan. The fle shauld inclede all of the employess for the Work-Share Plan Application. Each record added will
be listed betow and can be madified prior (o submission.

F order to Submit you must add all Employees affected in this Plan; 0 out of 2

B Add Emp £

Be sure you add all employees before you click NEXT STEP.
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Submit

0 Then click SUBMIT.

= Work-Share Plan Application

3} Home » Account: 2013997 000 » Work-Share » Work-Share Plan Applicabion

D -~

Review and Submit

This Work-Share Plan Application submission is ready to submil, L




Enter MIWAM Password

>

Then enter your MiWAM password to certify that the information you have entered is true.
Click OK.

Work-Share Plan Application

| carlify that the information provided is true, cormect, and compéeted to the best of my knowledge
and baliel. | will abide by all the terms and conditions of the Waork-Share Plan.

Password Fos|

1 L

Review and Su

This Work-Share Plan A
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Confirmation Page

You will see a confirmation page.

= Confirmation

@} Home » Account 2013897 000 » Work-Share » Work-Share Plan Application »  Confirmation

(& confirmation

Thank you for submitting youwr Michigan UlA Work-Share plan applicaticn. You will be notified loday via a web notice of your application stafus

Your phan approval will contain the dabe when you will be requinsd (o Begen submiting your Bi-Weakly Work-Sharg Cartifcation file. You miest submit
this file for each two week pericd that the covered employees are reduced in sccordance with this plan

Your confirmation numbser is 0-545-701-888. w
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Approved or Denied Notice in MiWAM Inbox

Whether approved or denied to participate in the Work Share program, the employer will
receive a Notice in their MiWAM Inbox.

# Home »  MNolices

Unreaad® I== Outhox

Inbox [ Send Message | F e |

o (1l o= = (.o

Posled Read Subiect Account id Account Type Cuaner Lirgent  Alach
28-Apr- 2030 PayPon! Reques! Succasstul 212TE50 00D Ta 30-Jun-2013 "’
20-Api-2020 FPayPon] Reques! Suctessul 2127650 00D Tam I-Mar-2020 ¥

23-Apr- 2020 Fassword Recoveny Reqguest

LT A e [ B i ]
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Certification

« For your employees to be paid,
f} Home » Account: 2013997 000 » Work-Share you Wl” need tO Certlfy your

employee's eligibility either
weekly or bi-weekly.

To view details or modify an existing approved Work-Share Work-Share Plan
plan, please select from the list below. To begin a new Work- Application .
Share plan application please click the button to the right. i On the date you are tO ce rt|fy’
Filter . .
| | login to your MiWAM account,
Plan Numbe¢ Unit Name I Reduction Begin End Status W I . k U I T I . k M
56,000 TEST 45% 07-Jun-20: 02-Jan-20: Approved ~ View '. minate Pla CliC ax, Clic anage
56,001 TESTING 45% 07-Jun-20z 02-Jan-20z Approved  View Plar File Certificati Terminate Pla WO rk S h a re P | a n S ’ th e n Cl I Ck

the File Certification link.
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Add an Employee

Click ADD an Employee.

1. Wiork-Snans Carihaaion

4. Feviemy mnd Subre

Work-Share Certification

Work-Shars Certifloation

‘Waork-Share Cartification for Flan;

import inatructions:; To loed values from a lie please click mpont’ on he kel hand VIEW FILE FORMAT
R

Fecords can be reviewed using the below disglay

H Al an | R yen

Flan Number Last Namna FirntMarme Certification Dabe 1 Cartification Dabe 2
o A mn Employes

m — cusnintuainglos
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Certification Date

Add your employee’s information. Be sure to include the Certification Date.
« Certification Date 1 is the first week for which you want your employee to be paid. If you
are on a bi-weekly schedule, you will also input Certification Date 2, to pay both weeks.
+ Each certification week begins on a Sunday and ends on a Saturday.
« Certification date 1 or 2 should be the Saturday of the week for which your employees are
being paid.
TWETCERAr Earieatian Tor Plan: Sanen

Impornt Instrections: To load values ram & file please click Tmport” on e el hbnd VIEW FILE FORMAT
Bl

Records can be reviewsd using the below display

88N (199491911 | Plap Myt r
Fi

Lt Mg Frequired ; CantiNcation Dati 1
FirstName Prequired ) Conification Date 2
PR his Ki (]
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Certification for each Employee

Click on Add employee to complete this section for each employee on the plan.
When you have completed certification for each employee, click next step. Then click SUBMIT.

« Waork-Share Certification

‘Work-Share Certification for Plan:

import Instructions: To load values from a file please click 'impot’ on the keft hand VIEW FILE FORMAT
S
Records can be réeviewed using the below display

Emploges Cortification

P Delote this Record

" Copyrow WS Add an Employee
F F= y
S5N Required Pan Numiber Reglired
Required
Lt MNams r-|'|'|;I|Il|m ol Cimia 1 rn"1'l.|-|...r||.|' H
= Format: Ei-gi. i
Firathame R Liirgg Diwlm 2
™ Dalabe s Heco

& Cop ' row ™ Add an Employes
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MIWAM Password

0 Enter your MiWAM password. Then click SUBMIT.

Work-Share Certification

| cantify that | intend o M U claims on bahall of my workers,

-
|
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Confirmation

Your Work Share certification request has been submitted.

= Confirmation

ff} Home » Account: 2013897 000 » Work-Share Registralion »  Confirmation

(% confirmation

Your "Work-Share Hegistration” request has been submitted and will be processed in the order thal § was received, Please click Ok o return Bo the
privious Scheen, You miy also prnd this paga for your records. An aligiblity noatice will Be senl 0 you loday v 6 web nodics

Your confirmation number s 1-833-435-648

WorkShare




Terminating a Plan

0 Agree to terms and conditions.

The employer’s assurance that it will not lay off Is this Work-Share Plan agpiication an amendment for a prior Work-Share Plan’? o v 1IN
participating employees during the effective
period of the Work Share plan, or reduce Whet is he perceniage of wosk recuction proposad for ihis unir?: r 45 %
participating employees' hours of work by O — ooy
more than the reduction percentage during the - ] ,
; : _ I will provice full and complete reports (o the unemployment agency relating 1o the operation of i i

effective period of the shared-work plan. o NS WRr-SGL0 S100 5 N0 oy The NG _— O tagee | [0 1dsagren
The Unemployment Agency can terminate a i ae i el O tagree | [O 1 asagres
Work Share Plan, if an employer is not in .
compliance. e I will ot kay off participating empicyees during the eMective periad of the Work-Share plan O tagree | O I dsagree |

I will not reduce participating employees’ hours of work by more than the Work-Share Plan 'O Lagiee | [O 1 dsagree |
If the employer elects to terminate the plan, i ittt oLt b i b o g
they would need to do so by a written notice to sy Sl .
the Agency I have oblained he approval of any appiicable collective bargaining um representative and have 'O 1agree | O 1 dsagree |

- notified all aftected employees who are nol n a collective bargaining und of Ihe proposed Work-
Share Plan. ]
The implementation of this Work-Share plan 1s in lieu of lemporary layofls that would affect al leas! O 1agee | [ 1sagres |

15% of thie employess in the affected unit and would resull in an equivakent reduction in work
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Terminating a Plan

= Home £y settings @ Help g Log Off

e |f empk)yers need to terminate £} Home > Account: 2171948000 > Work-Share

a plan before the end date,
you will log into your MiWAM

dCCou nt, a nd gO un d er th e To view details or modify an existing approved Work-Share

plan, please select from the list below. To begin a new Work-

SpGlelC WO rk Share plan and Share plan application please click the button to the right.
click terminate.

Filter
Plan Numbe Unit Name Reduction Begin End Status

489,013 AME AUTO 40% 17-May-20 01-Aug-20; Approved  View Plal File Certificatic Terminate Pla

For security reasons it is important to remember to close your browser completely when you are done.
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Here’s a Comparison
Work Share

« If an employee earns $775 per Week

A Work Share Participant on a 20% plan will earn
$620.

« The Work Share Program for the day of layoff $72
plus the extra $300 federal benefit.

Regular Ul Claim

* An Employee laid off from his job, would receive
$362 per week from Unemployment Benefits and
the $300 federal benefit.

Work Share Claim

$992

Regular Ul Claim

$662

:) WorkShare



Conclusion

« Work Share is a great option for employers who need to
bring back their employees at a reduced capacity.

« It also allows the company to reengage their workforce and
ramp up their business at a schedule that works for them.

:) WorkShare



Employer FAQs

Q. If an employer chooses Work Share, must he or she use it for their entire
business?

A. No. A Work Share plan may apply to a department, shift or another organizational unit.
Employers may have more than one Work Share plan.

Q. Can | lay off some of the workers participating in a Work Share plan and continue
the plan with the remaining individuals?

A. No. You may not lay off any employees in a Work Share plan during the duration of the
plan.
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Employer FAQs

Q. Not every employee within the “affected unit” is a union member; can the unit still
be approved for a Work Share plan?

A. Yes

Q. Can the union representative request a modification or termination of a Work
Share plan?

A. No. The union cannot unilaterally modify or terminate a Work Share plan.

WorkShare




Employer FAQs

Q. Should a Work Share plan be terminated, if one or more employees on the plan
are either laid off or on a temporary shutdown?

» The employer’s assurance that it will not lay off participating employees during the effective
period of the shared-work plan, or reduce participating employees' hours of work by more
than the reduction percentage during the effective period of the shared-work plan, except in
cases of holidays, designated vacation periods, equipment maintenance, or similar
circumstances.

Q. Can a Work Share Plan be modified if | want to change the percentage?

* If you want to change the percentage a new Work Share Plan is needed.

:) WorkShare




Employee FAQs

Q. What do | do if my employer has been approved for Work Share?

Your employer will provide you with information regarding participation in a Work Share
Program. You will receive a letter Form #1054, from the State of Michigan, Unemployment
Insurance Agency, explaining your weekly benefit amount while participating in Work
Share, your weeks of eligibility and your employer Work Share Plan begin and end date.
This letter will provide you with instructions on method of payment. You do not need to
contact the Ul office to file for your weekly Work Share benefits, this will be completed by

your employer.
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Employee FAQs

Q. When will | receive my weekly Work Share amount?

A. After UIA notifies you of your eligibility for Work Share Benefits, your employer will submit all the information
on your behalf. If you have any questions regarding your Work Share benefits you must contact your employer.

Q. How will | receive my weekly Work Share amount?

A. Payments are issued by either a UIA issued debit card from Bank of America or direct deposit to your financial
institution of choice.

» Once the claimant receives Form UIA 1054 showing that they are eligible for Work Share. They can set-up
direct deposit and create a Michigan Web Account Manager (MiWAM) and data enter your direct deposit
information under the Claimant Services tab or call 1-866-500-0017 and select the payment option.

» You will need to have your financial Institution’s routing number and your account number readily available. If
no option is selected, your method of payment will default to a debit card. If you have previously selected a
method of payment, your option will remain the same

WorkShare




Employee FAQs

Q. | forgot my personal identification number (PIN). Can you help me?

A. Call 1-866-500-0017 and speak to a representative to have their pin number reset.

Q. Can | protest my Work Share claim or benefit amount?

A. Form UIA 1054, Notice to Employees of Approved Work Share Plan, cannot be
protested. Your employer handles the entire Work Share process including application,
participant list and the work reduction percentage resulting in the payment of Work Share
benefits.

:) WorkShare




Employee FAQs

Q. | was receiving a standard Ul claim then | was recalled back to work and told that
my employer was having me to participate with Work Share. Do | continue to certify
my standard Ul claim?

A. It is imperative that while you are participating in the Work Share Program that you do
not certify your previous standard claim. While the Plan is in effect, your employer is
responsible for certifying you for benefits. You are not to receive benefits under a standard
Ul claim and a Work Share claim. You will be committing fraud if you certify your standard
Ul claim while you are receiving benefits from participating in the Work Share Program.

WorkShare




Questions and Answers
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