CANTON

Community

Charter Township of Canton
1150 Canton Center Road
Canton, M| 48188

Telephone (734) 394-5260
Website: www.canton-mi.org

Notice of Volunteer Opportunity

The following volunteer position will be open until Friday, March 18, 2016:

RESERVE OFFICER — PUBLIC SAFETY
(Volunteer)

e This is an unpaid volunteer position.

e The Reserve Officer will receive $15,000 life insurance coverage.

e Uniforms are furnished by the Township.

e All candidates will be notified VIA EMAIL of disposition of the application.

e Being selected to fill a vacant position will require oral interview, successful completion of the
MCOLES Physical Fitness Test, reference checking, background information, working history
verification, psychological evaluation, MCOLES Physical Exam and Drug Screen, driving record,
successful completion of the Reserve Officer Academy and new hire orientation.

e Must meet minimum requirements of the position to be considered.

e Preference will be given to qualified Canton Township residents.

e This is an external posting open to all applicants. A completed application must be submitted by
the posted deadline date to be considered for this position.

e File an Employment Application Form, completed in its entirety, prior to the deadline date listed
on the posting. To view the complete job posting and selection process and to submit an
application online visit the Canton Township Career Page at canton.applicantpro.com

Only those applications received in the Human Resources Division
prior to the posted deadline will be considered.

Job Description Attached
Date Posted: March 7, 2016
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JOB DESCRIPTION
RESERVE OFFICER

This is a volunteer position. The employee receives $15,000 life insurance coverage. Uniforms are furnished
by the Township.

DESCRIPTION OF DUTIES:

This is part-time volunteer work assisting in various activities of the Canton Township Police Department.
Duties performed include, but are not limited to, patrol with Police Officer, fingerprinting, bicycle registration,
front desk duties, crime prevention, seminars, special events and emergency duties. Work is performed in
accordance with established policies and procedures and close supervision is received from departmental
superiors.

EXAMPLES OF WORK: (Note: These examples are intended merely as illustrations of the various
types of work performed)

e Performs ride patrol with a Police Officer.

e Performs physical management and assists with restraining subjects in custody when necessary.

o Assists in front desk, bicycle registration, special events and traffic control duties as needed.

o Performs other duties as assigned.

KNOWLEDGE, SKILLS AND ABILITIES:

e Minimum Age of 21.

o Graduation from high school or possession of a high school equivalency diploma that meets all state
educational requirements.

e Some knowledge of the streets and physical layout of Canton Township.

e Some knowledge of first aid methods.

o Ability and strength to perform prolonged and arduous work under adverse conditions.

¢ Ability to react quickly and calmly in emergencies.

¢ Ability to satisfactorily complete required training.

¢ Ability to cooperate with supervisors and other employees, and to accept lines of authority.

¢ Ability to deal with the public in a tactful and courteous manner.

o Ability and willingness to comply with the Department’s Standards of Appearance policy (i.e. Reserve
Officer shall not have any body art or tattoos that are visible while in uniform and employees shall not
have tattoos that are considered vulgar, obscene or suggestive in nature).

NECESSARY SPECIAL QUALIFICATIONS:

e Must possess a current, valid Michigan Drivers License with a driving history that does not create
liability concerns; which includes, but is not limited to, convictions for reckless driving, careless
driving, suspended license, or convictions involving drinking and impaired driving.

o Must be willing and able to attend mandatory training and monthly meetings.

o Must successfully pass an interview, physical agility test, background investigation, physical exam,
and probation period.

o Preference may be given to applicants who possess one or more of the following: An Associates
degree or higher; honorable discharge from the Armed Forces; prior experience as a certified Police
Officer or Reserve/Auxiliary Police Officer.

Physical Demands:

Physical Demands Lift/Carry

- Stand- Frequently - Less than 10 Ibs- Frequently

- Walk- Frequently -10 - 29 Ibs- Frequently

- Sit- Occasionally - 30 - 59 Ibs- Occasionally
- Use of Hands/Fingers- Constantly - 60 - 100 Ibs- Rarely

- Reach- Frequently Push/Pull

- Climb- Occasionally - Less than 10 Ibs- Frequently

- Crawl- Rarely -10 - 29 Ibs- Frequently

- Squat or Kneel- Frequently - 30 -59 Ibs- Rarely

- Bend- Frequently - 60 - 100 Ibs- Rarely

REPORTS TO: Command Officer
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