MJT-524 (2/12)


Michigan Commission on Law Enforcement Standards

Michigan Justice Training Competitive Grant

Grant Award Adjustment Request

	Grantee
     
	Contact Name

     
	Phone Number                              

	Address

     
	City

     
	Zip

     

	Project Title

     
	Control Number

     
	Adjustment Number

     

	Date Request Prepared

     
	Requested Effective Date

     


Type of Request:      FORMCHECKBOX 
 Program Revision     FORMCHECKBOX 
 Budget Revision     FORMCHECKBOX 
Both

Purpose - Grants approved by the Michigan Commission on Law Enforcement Standards define a specific training project.  Any programmatic, administrative, or budgetary changes that modify the approved project must be authorized by the Commission prior to implementation.    A complete explanation of the change and a thorough explanation of the rationale for the change are required before a request will be considered.  A Grant Award Adjustment Request may be submitted at any time during the grant period when changes to the project are necessary. No grant adjustment can be made after the end of the contract period.  A Grant Award Adjustment Request MUST be prepared separately if requesting multiple adjustments.

Changes that require Commission approval include, but are not limited to:

· significant training program content

· number of sessions or hours presented

· project administrator or financial officer

· budget changes

· award period

All requests for budget revisions must include a Revised Budget Detail.  

This form is divided into two sections, each unique to the type of request being made.  Complete Section A - Requested Program Revision for program adjustments, and Section B – Requested Budget Revision for any financial modification.  If the requested change affects both elements of the project, be sure to complete each section of the form and explain the correlation.  

SECTION A – REQUESTED PROGRAM REVISION

Description – Describe the requested change in detail, explaining how the desired outcome differs from the approved application.  
If the adjustment reflects significant change in the program content, instructor or hours, you must provide the new method of instruction and explain why the original proposal cannot be implemented as approved.  

     
SECTION B – REQUESTED BUDGET REVISION
	BUDGET CATEGORY
	APPROVED BUDGET
	REQUESTED REVISION
	REQUESTED BUDGET
	CUMULATIVE EXPENDITURES

TO DATE

	Personnel
	$ 0
	$ 0
	$ 0
	$ 0

	Contractual Services
	$ 0
	$ 0
	$ 0
	$ 0

	Tuition
	$ 0
	$ 0
	$ 0
	$ 0

	Travel
	$ 0
	$ 0
	$ 0
	$ 0

	Supplies & Operating
	$ 0
	$ 0
	$ 0
	$ 0

	Equipment
	$ 0
	$ 0
	$ 0
	$ 0

	     Total
	$ 0
	$ 0        
	$ 0 
	$ 0 


A revised budget detail must accompany requests for budget adjustments.

Description – Describe the requested budget revision in detail.  Explain how the desired use of grant funds differs from the approved budget.  Which line items are affected?  Which costs will not be expended?  Which costs are new?  

     
REQUEST AUTHORIZED BY:
	Project Administrator
     
	Signature
     
	Date
     

	Financial Officer
     
	Signature 
     

	Date
     


REQUEST PREPARED BY:

	Name
     
	E-Mail Address
     
	Phone
     


Submit the completed Grant Award Adjustment Request (with signatures) via email to:

rosendall-saucedog@michigan.gov
If you have questions, please contact Gina Rosendall-Saucedo at (517) 322-5617.


MCOLES STAFF ONLY
Date Request Received:  



 FORMCHECKBOX 
 Request Approved

 FORMCHECKBOX 
 Request Denied

Authorized by:  ____________________________________________________

