State of Michigan

MICHIGAN COMMISSION ON LAW ENFORCEMENT STANDARDS

Justice Training Competitive Grant

QUARTERLY PROGRESS REPORT
I. 
IDENTIFYING INFORMATION

	GRANTEE


	CONTROL NUMBER

	PROJECT TITLE



	PROJECT START DATE


	PROJECT END DATE

	REPORTING QUARTER


INSTRUCTIONS

The Quarterly Progress Report covers training activity for each quarter of the grant period.  The due dates for each quarter appear in attachment A of the grant award.  Failure to submit this report by the due date will result in the withholding of grant funds to the grantee agency, for all active grants, until the required reports have been received by MCOLES.  
I. Identifying Information

Enter the name of the grantee, the control number, project title, project start date, and project end date as they appear on the Grant Contract or the most recent Grant Contract Adjustment.  Include the reporting quarter.
II. Training Sessions
Record all the required information in the table provided for the reporting quarter.  Use additional pages as necessary.  Also, include issues that may have impacted the training, training materials developed, and scheduled upcoming training sessions.
III. Program Evaluation Summary
Evaluate the training conducted during the quarter.  Discuss how the training addressed the problem statement in the grant application and describe classroom teaching strategies.
IV. Participant Feedback Summary 
For questions 1-4, calculate the percentage of participant responses and record the number for each training session during the quarter.  For questions 5-7, provide sample written responses from the participants for each session. Complete a separate evaluation summary sheet for each topic presented.

Send the completed Quarterly Progress Report to:

Michigan Commission on Law Enforcement Standards


Attention:  Grant Reporting


106 W. Allegan, Suite 600

Lansing, MI 48909
If you have any questions, please contact Commission staff at (517) 322-1417.
	PROJECT ADMINISTRATOR


	SIGNATURE
	DATE

	FINANCIAL OFFICER


	SIGNATURE
	DATE

	REPORT PREPARED BY


	E-MAIL ADDRESS
	PHONE


Submission of this report is required by contract terms and conditions.

MJT-527 (01/12)

By authority of P.A. 302 of 1982, as amended
II.
 TRAINING SESSIONS
A.
 List the training sessions conducted during the quarter.  Include course title, date, location, primary instructor, hours of instruction, number enrolled, number of attendees, minimum, maximum, number pass, and number fail. Use the table provided below, using a 10 point font, or use your own spreadsheet.
	Course
	Date
	Location
	Instructor
	Hours
	Enrolled
	Attended
	Min
	Max
	Pass
	Fail

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


B.  List issues or situations that impacted the training during the quarter or caused program deviations from the original proposal.  Also, include specific concerns expressed by the participants or instructors, if any.  List the instructors and their qualifications not specified in the original proposal.  
C.  List all training materials developed during the quarter.  This includes instructor manuals, student manuals, facilitator guides, PowerPoint presentations, etc.  How were these materials used in the training?
D.  List the training sessions scheduled for next quarter.
III.  PROGRAM EVALUATION SUMMARY

A.  Discuss the extent to which the training conducted during the quarter addressed the problem statement or rationale outlined in your grant application.  Did the training help mitigate the problem or bring identified issues into clearer focus?
B.  Describe the training techniques or teaching strategies used during the sessions.  Did the instructors use interactive learning or reality-based scenarios as training methods?  What types of class exercises or class discussions were employed?
IV. PARTICIPANT FEEDBACK SUMMARY
Note:  Use the sample evaluation form to capture participant feedback.  Then, summarize the results here for each topic.  Keep the original evaluation sheets on file.  

Course Title:___________________________________       Date:_____________    
1.
Overall, I thought that the program was:

	Poor
	Fair
	Good
	Very Good
	Excellent

	
%
	
%
	
%
	
%
	
%


2.
To what degree will the information be helpful to you in your job?

	Not Helpful
	Somewhat Helpful 
	Very Helpful

	
%
	
%
	
%



3.
Was the program what you expected it to be?

	No
	
Somewhat
	
Yes

	
%
	
%
	
%


4.
How would you rate the overall effectiveness of the instructors?

	Name of Instructor
	Poor
	Fair
	Good
	Very Good
	Excellent

	
	                    %
	                    %
	                    %
	                   %
	                        %
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	                   %
	                        %
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	                    %
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	                   %
	                        %

	
	%
	%
	%
	%
	%


5.  What portions of the training did you find most useful?  (Summarize information)
6.  What portions of the training did you find least useful?  (Summarize information)
7.  What improvements would you suggest?  (Summarize information)
For use with all grants awarded effective January 1, 2012

