


Michigan Department of Labor and Economic Growth

Office of Adult Education and Commission on Spanish Speaking Affairs

General Educational Development Curriculum Framework

Language Arts, Writing

	Language Arts, Writing Content Standard

The adult learner is able to use written language in order to communicate effectively in a variety of academic and real-life situations.




Level (EFL):
Adult Secondary Education (GED)

Strand A:
Editing Text

	Objective

1.0 Recognizes that ideas are expressed in complete, coherent sentences and are organized within paragraphs.

	Benchmarks

The adult learner is able to:
	Examples of How/Where Adults 

Use This Skill

	1 Demonstrate effective organizational skills including the editing and revising of basic documents in order to demonstrate a clear and logical presentation of ideas.


	The adult learner organizes ideas clearly and logically for personal correspondence, higher education, and workforce advancement.

· Effectively divide text into sentences, paragraphs, and chapters.

· Edit and revise business and personal documents by adding, removing, or repositioning sentences.

· Identify relevant versus irrelevant information in a sentence, paragraph, or short article in a business document or media text.

· Identify and define transitional devices in printed materials, such as signal words, outlining, paragraph transitions, introductory sentences, main idea, and summary sentences.

· Outline and organize business communications, such as letters and presentations.

· Edit other individuals’ work for correct organizational structure.

· Organize a paragraph whose correct order has been changed.



	1 Recognize and correct errors in sentence structure in a document. 
	The adult learner has a basic command of the English language and is able to edit materials for correct sentence structure in academic and real-life documents.

· Identify and correct academic and real-life documents for: 

· sentence fragments, run-ons, and comma splices;

· correct combination of sentences for effectiveness;

· wordiness/repetition;

· improper coordination; and subordination;

· misplaced and dangling modifiers; and

· lack of parallel structure.

· Edit other individuals’ work for correct sentence structure, such as business documents or students’ homework.

· Locate correct/incorrect examples of sentence structure in the media, (i.e., newspapers, magazines, journals).



	Objective

2.0 Identifies the need for standard English language usage and the conventions of Edited American English (EAE).

	Benchmarks

The adult learner is able to:
	Examples of How/Where Adults 

Use This Skill

	2.1 Identify and correct language usage errors in a document.


	The adult learner has a basic command of Edited American English (EAE) and is able to edit materials for language usage errors in academic and real-life documents.

· Identify and correct language usage errors to ensure clarity in personal and work-related writing, in the areas of:

· subject-verb agreement;

· verb tense/form; and

· pronoun references/antecedent agreement.

· Edit other individuals’ work for correct grammar usage, such as business documents or students’ homework.

· Locate correct/incorrect examples of grammar usage in the media, (i.e., newspapers, magazines, journals).



	2.2 Identify and correct errors in the area of grammar mechanics in a document.


	The adult learner has a basic command of Edited American English (EAE) and is able to edit materials for errors in grammar mechanics in academic and real-life documents.

· Identify and correct errors in mechanics when writing to ensure clarity in personal and work-related writing, in the areas of:

· capitalization (i.e., proper names and adjectives, titles, months, seasons);

· punctuation (i.e., commas in a series, between independent clauses, introductory elements, appositives); and

· spelling (i.e., possessives, contractions, and homonyms).

· Edit other individuals’ work for correct grammar usage, such as business documents or students’ homework.

· Locate correct/incorrect examples of grammar usage in the media, (i.e., newspapers, magazines, journals).



	Objective

3.0 Recognizes errors in real-world documents and selects corrected versions and/or edits and revises for clarity or logic.

	Benchmarks

The adult learner is able to:
	Examples of How/Where Adults 

Use This Skill

	3.1 Proofread workplace, community, and personal documents, as well as “how-to” and informational texts in order to identify and correct errors.


	The adult learner recognizes that editing and revision are important steps in the writing process and understands the difference between the two processes. 

· Locate and correct errors in language usage and mechanics in different types of writing samples, such as letters to editor, resumes, student writings, memos, etc.

· Revise writing samples by restructuring sentences, removing sentences, or relocating sentences to other areas of the document.

· Write, edit, and revise letters of application.

· Write, edit, and revise expository or editorial paragraphs.

· Write, edit, and revise a “how-to” text, such as “how-to” bake a cake.

· Write, edit, and revise letters to a child’s teacher.

· Find errors in the newspaper or a magazine and edit/revise the articles.



	3.2 Identify errors and make changes in text by responding to three different item formats:

· Correction

· Revision

· Construction shift


	The adult learner recognizes different types of questions on tests and is able to identify different strategies to use in completing each question type.

· Define and identify the three types of questions on the GED Language Arts, Writing Test.

· Identify different strategies for each of the question types (i.e., using pencil and paper when dealing with construction shift questions and the organizational process, understanding why text is underlined, and comprehending the term “most effective”).

· Develop flexibility in recognizing and correcting errors when proofing real-world documents written in different formats.
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	Language Arts, Writing Content Standard

The adult learner is able to use written language in order to communicate effectively in a variety of academic and real-life situations.





Level (EFL):
Adult Secondary Education (GED)

Strand B:
The Writing Process

	Objective

1.0 Composes an essay according to specified guidelines when given a general interest topic.

	Benchmarks

The adult learner is able to:
	Examples of How/Where Adults 

Use This Skill

	1.1 Gather ideas to present an opinion or explanation drawing on personal observations, knowledge, experiences, and research as needed.


	The adult learner has prewriting strategies that are used to initiate an effective piece of writing in a variety of styles. When required, the adult learner is also able to access basic research or background information.

· Use different prewriting strategies, (i.e., brainstorming, journal writing, observation, freewriting, doodling, clustering/webbing, and keeping a journal).

· Develop ideas for a project at work.

· Identify needs of a community through brainstorming ideas.

· Write ideas in a daily journal that will be used for writing assignments or to assess different personal/work-related issues.

· Identify different personal traits that can be used in a letter of application and resume.

· Have basic skills in accessing research information, such as using the Internet, the library, public documents, etc.



	1.2 Organize ideas into paragraphs which support one main idea.


	The adult learner has effective organizational strategies that are used to put a piece of writing into the best format.

· Use different types of organizational strategies when writing (i.e., outlines, focused freewrite, graphic organizer, etc.).

· Create an outline for a project at work, outlining different tasks that need to be completed.

· Use a graphic organizer for personal and business purposes that includes an introduction, a body, and a conclusion.



	1.3 Write an essay of three to five paragraphs in length using a three-part structure: an introduction, a body, and a conclusion.
	The adult learner recognizes the need to write different types of products, including personal, creative, subject, and persuasive writing examples.

· Use the appropriate tone and type of language (diction) when writing, (i.e., informal emails versus business letters).

· Write a three to five paragraph essay with minimal errors in organization, sentence structure, language usage, and grammar.

· Exhibit appropriate word choice for an adult high school level writing (GE 9.0 – 12.9).

· Write effective communications in all areas of work, personal, and community life, including the writing of reports, letters to the editor, memos, notes of appreciation, communication with schools, applications and resumes, etc.



	1.4 Review and edit a written essay for organization, content, and Edited American English (EAE). 


	The adult learner understands the rules of Edited American English (EAE) and can edit a written work using acceptable rules of organization, sentence structure, language usage, and grammar mechanics.

· Use self-editing strategies (i.e., reading aloud, using a reference grammar book, reading backwards, peer editing, etc.).

· Develop personal questions or guidelines for editing a written work.

· Produce written works for the workplace, the community, and in daily life that have minimal errors.



	1.5 Review a written essay for organization, content, and Edited American English (EAE) and revise as needed.


	The adult learner recognizes that an effective piece of writing requires multiple revisions prior to completion. The adult learner is aware that he/she will go back and forth between the edit and revision steps several times before composing a final draft.

· Use appropriate word choice for the level of writing.

· Self-evaluate and revise written work for personal and business purposes.



	1.6 Complete a final draft that exhibits an effective piece of writing


	The adult learner is able to complete a written product according to specified guidelines that communicates an effective message using correct style, tone, and Edited American English (EAE).

· Produce professional looking business documents, such as memos, short manuals, business letters, etc.

· Write critiques and assessment pieces.

· Write letters to a child’s principal or PTO.

· Write an effective level essay for the GED Language Arts, Writing Test.
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