 Michigan Department of Community Health (MDCH)

INTERN POSITION
	MENTOR INFORMATION

	Mentor Name

Matthew Rick

	Bureau/Section/Location
Legal and Policy Affairs/Office of Legal Affairs & FOIA. Lansing, MI

	E-mail

rickm@michigan.gov

	Phone #

517-241-0048


	INTERNSHIP INFORMATION 
Title: FOIA Privacy Intern

	Brief Description of Intern Responsibilities

Research privacy related issues; review MDCH contracts and grants to determine if business associate addendums are required; review powers of attorney to determine if a personal representative has been established for department purposes; review federal register and the Michigan's legislature activity for proposed or final additions/updates to privacy/security laws.  Assist in responding to requests submitted under the Freedom of Information Act; contact FOIA requestors for follow-up information; review documents from program areas and update FOIA database; mailing and filing.


	Desired Skills/Qualifications of Intern
Familiarity with state government and the Michigan Department of Community Health; familiarity with understanding and implementing state laws; ability to work in Access databases



	NEXT STEPS

	Please send completed application to the following Internship Coordinator. 

	Administration
	Coordinator
	E-mail

	Health Policy & Regulation
	Carol Griffiths
	GriffithsC@michigan.gov
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