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SYNAR TOBACCO RETAILER MASTER LIST CLARIFICATION AND IMPROVEMENT/COVERAGE STUDY PROCEDURES
The information to be gathered, corrected and maintained as part of the Synar Tobacco Retailer Master List Clarification and Improvement Process, and the Center for Substance Abuse Prevention (CSAP) Mandated Coverage Study includes the following procedures:

· Utilize the list of retail tobacco outlets for the CA region as the working document (for the most recent Synar tobacco retailer master list, contact the Office of Drug Control Policy (ODCP) at 517-373-4700.

· Conduct a complete review of the existing list for the purpose of:

· Clarifying and correcting any erroneous or missing information related to any or all of the retail outlets appearing on the list; 

· Adding any retail outlets which sell tobacco products to the list;

· Removing from the list, any retail outlets having been identified as no longer selling tobacco, or otherwise out of business;

· Checking all items associated with the listed retail outlet, including; i) name, 

ii) address, iii) zip code, iv) county, v) county code, vi) phone number, and vii) PEV code.

Additionally, states are required by CSAP to conduct a tobacco retail outlet coverage study every three years.  The purpose of the coverage study is to assess and improve the accuracy of their Synar Tobacco Retailer Master List.  The CAs and their DYTURs will assist in implementing this process and the information gathered will be the same as the Master List Clarification and Improvement Process.

