Michigan WIC

Checklist for Reviewing Lesson Modules
Lesson modules submitted for sharing among Michigan WIC local agencies should adhere to Michigan WIC policy and have a client-centered focus. Use the following checklist BEFORE submitting a lesson to check adherence to policy and client-centered education principles. Reviewers will also use this checklist to determine if changes are needed before the module is accepted for sharing. 

Submit lesson modules electronically with your completed Checklist and one copy of all handouts to: Diane Traver, Nutrition Consultant, MDCH-WIC, traverd@michigan.gov. If your lesson includes an audio-visual and you do not have an extra copy to submit (copy will be returned) please contact Diane through e-mail or phone at 517.335.9535 to determine an AV review process. 
A. General information. Please complete each item.
· Title or topic area of lesson module:
· Lesson module submitted by (name/WIC affiliation):
· Suggested MI-WIC Nutrition Ed topic or topics:
· Date submitted: 
· Lesson module is suitable for (check all that apply):


__Group class

__Self-directed education e.g. education mall/bulletin board/self-study notebook


__One-on-one education
B. Components of the lesson module. Check the components included. 
Components required by Policy 5.01 Content of Nutrition Education are *starred and in bold. Additional components as defined in Exhibit 5.01A Nutrition Education Lesson Plans are also listed. Please make sure all components are included before submitting for review.
__*Title or topic area 
__*Learning objectives – information client can gain and/or apply following the lesson. Include an objective that client will advance in stage of change or continue if in maintenance.
__*Target group – ex. breastfeeding mothers. Include desired group size if appropriate.
__*Learning activities/methods – e.g. group discussion, demonstration, self-directed ed., Q/A.  
__*Materials needed – e.g. visual and audio-visual, food models, flip charts, posters. Include cost and ordering information when known.
__   Equipment and facilities needed – e.g. projector, screen, room and seating arrangements.
__   Approximate time needed.
__*Outline of content – sequence of learning activities. Ex. - includes introduction, feedback questions to encourage client discussion, handouts, how materials are to be used, summary (invite clients to summarize key points and share how they will use information).
__*Evaluation method(s) – how achievement of objectives will be measured. Include materials. 
__* References – sources used to develop lesson; sources for further information on topic.
__* Staff qualified to present. Please also include recommended number of staff needed.
__* Current non-discrimination statement
 Recommended Component:
__Stage(s) of Change lesson is targeted for – pre-contemplation, contemplation, preparation,    action, maintenance.
 C. Lesson Module. Please check one response for each item. Add comments to clarify. 
	CONTENT DETAILS
	NOT APPLICABLE
	ACCEPTABLE
	NOT ACCEPTABLE
	COMMENTS
Indicate outstanding items and those that need improvement.


	1. Topic is appropriate for WIC nutrition education


	
	
	
	

	2. There are a limited number of simple, clear objectives that do not overwhelm client1

	
	
	
	

	3. Objectives are measurable


	
	
	
	

	4. Content is accurate (Mark inaccuracies on actual lesson module)


	
	
	
	

	5. Format is user-friendly for presenter


	
	
	
	

	6. Format is user-friendly for self-directed education


	
	
	
	

	7. Methods/messages are appropriate for the target population (socioeconomic status, food preferences, cultural values)
	
	
	
	

	8. Addresses various learning styles as needed; visual, auditory, hands-on2

	
	
	
	

	9. Includes reinforcements that support the nutrition education e.g. take-home materials, or activities (optional)
	
	
	
	

	10. Evaluation method assesses objectives (learning and intent to change behavior/ behavior change


	
	
	
	

	11. References reflect current evidence-based information


	
	
	
	

	12. All necessary materials are included


	
	
	
	

	13. Other comments


	


	Check if these client-centered educational approaches are included or not. Add comments to clarify.
	Not

Applicable
	INCLUDED
	NOT INCLUDED
	COMMENTS



	14. Suggested stage(s) of change and/or adaptations for various stages 

	
	
	
	

	15. Method for establishing a connection with client(s)


	
	
	
	

	16. Methods/messages that engage client(s) in setting individual, simple and attainable goals

	
	
	
	

	17. Methods/messages that present relevant “how to” information so client(s) can accomplish goal(s)

	
	
	
	

	18. Opportunities for client interaction and feedback e.g. questions are open-ended


	
	
	
	

	19. Emotion-based (relates to client’s feelings, attitudes and values) 

	
	
	
	

	20. Other comments


	


1 For assistance in writing objectives see Client-Centered Nutrition Education Toolkit, Module 4, Tips for Writing Learning Objectives, Texas WIC at http://www.dshs.state.tx.us/wichd/nut/ccne.aspx
2 For information about adult learning styles see http://www.cdph.ca.gov/programs/wicworks/Pages/WICTrainingManual.aspx Select Task VI, Module A, page 5. 
D. Client Materials. Please check one response for each item. Add comments to clarify. 
	CONTENT DETAILS
	NOT APPLICABLE
	ACCEPTABLE
	NOT ACCEPTABLE
	COMMENTS
Indicate outstanding items and those that need improvement.

	1. Material is plain language with readability at 4th – 6th grade reading level (Policy 6.01C or 5.01C). Acceptable 4-8th grade level includes words breastfeeding, nutrition education, supplemental, nutritionist or registered dietitian, formula, obesity, vitamins, minerals, vegetable. See E-Notice 2011-10. Submit how you checked readability
	
	
	
	

	2. Accurate content, grammar and spelling


	
	
	
	

	3. Visually appealing e.g. appropriate fonts, colors, white space, simple and free from clutter)
	
	
	
	

	4. Visual images match content/convey a message


	
	
	
	

	5. Visuals have captions if needed


	
	
	
	

	6. Cues such as bullets, circles or arrows point out key information if needed
	
	
	
	

	7. Illustrations show familiar images that reflect cultural context

	
	
	
	

	8. Conveys positive messages

	
	
	
	

	9. Current non-discrimination statement (on agency-developed materials) in appropriate font size
	
	
	
	

	10. No product or company endorsement is included


	
	
	
	

	11. Other comments


	


This section for Michigan WIC Reviewers only. Names and WIC affiliation of reviewers:
Date of review:
Review summary. Indicate one:

__Recommended for sharing


__Recommended with changes (indicate changes on lesson module pages and/or in Comments)
__Not recommended for sharing (indicate reason(s) below. Use additional pages if needed)
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