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Objectives
• Define a monthly reporting plan and 

demonstrate set up
• Outline the NHSN group feature and related 

functions 
• Identify group roles
• Briefly outline the steps of forming a group in 

NHSN
• Identify and demonstrate how to join a group in 

NHSN
• Outline the steps of leaving a group



Monthly Reporting Plans



Monthly Reporting Plans

• Inform the CDC which modules you will be 
participating in for the month.

• Inform the CDC which data to include in 
aggregate data used to publish NHSN 
annual report

• “Turn on” business rules which assist in 
applying definitions consistently



Monthly Reporting Plans
• A minimum of 6 months of data collection 

in at least one module required/year
• A plan must be entered for each month, 

even if it’s to state that no modules 
followed that month

• Facilities that are group
members will allow groups to

access their in plan, out plan or
both data



Adding a Monthly Plan



Adding a Monthly Plan



Adding a Monthly Plan



Then choose Save

Adding a Monthly Plan



Group Functions within NHSN



Data Sharing in NHSN: 
Groups

• CDC does not send NHSN data to state health 
departments or other entities

• Health departments or others obtain data 
directly from NHSN facilities
– A group is formed in NHSN
– Facilities join the group and confer rights to 

certain data
• The group can analyze the data of its member 

facilities
• Facilities within the group cannot see each 

other’s data



Data Sharing in NHSN: Groups
• Any entity can enroll as a group in NHSN (e.g., 

state health department, quality improvement 
organization, hospital system)

• NHSN facilities join the group using a group ID 
number and password provided by the Group 
Administrator

• Facility gives access rights to certain data to the 
group (“Conferring Rights”)



Forming a Group in NHSN
1. Complete required reading and training for the 

Group Administrator or Group User
2. An NHSN facility nominates the group
3. The Group Administrator obtains a digital 

certificate
4. The Group Administrator adds additional users to 

the group and sets a joining password.
5. The Group Administrator sends the Group ID and 

group joining password to facilities 
6. Facilities join the group and confer some or all 

rights to data



Materials and Training for 
Group Users



 
The NHSN Group Administrator Guide



 
The NHSN Patient Safety Component 
Manual and accompanying materials:

- Tables of Instructions
- Data Collection Forms

http://www.cdc.gov/nhsn
Follow link to “Resource Library” or 

the new NHSN Manual link



• When the Group Administrator logs into NHSN 
Reporting, he or she will:
– Set the group joining password
– Add additional users at the group level (other state 

health department personnel)

The Group ID is a 5 digit number assigned by 
NHSN, not the Group Name.
The Group joining password is case sensitive 
and special characters are not recommended.

Group Administrator Adds 
The Group Users and Sets 

Password



Group Administrator Invites 
Facilities to Join

• Group Administrator contacts facilities with group 
ID and joining password

• Facility Administrator logs in to NHSN and clicks on 
“Group”  “Join” in left hand navigation bar

• Facility Administrator enters group ID and joining 
password to join The Group

• A facility can join as many groups as it wants or 
needs



• Facility gives access rights to certain pieces of its 
data to The Group

• The Group can analyze the data of its member 
facilities

• NHSN facilities in the group cannot see each 
other’s data

• Facilities can confer rights in a variety of ways, 
including:
– By event
– By location
– By date

Facility Administrator 
Confers Rights to The Group





Facility Administrator 
Confers Rights to The Group

• The Group will need to provide guidance to 
member facilities about what data they need to 
share:
– Events (CLABSI?  SSI?  MDRO…which one?  

Others?)
• With or without patient identifiers

– Locations (ICUs?  Specialty care?  Med floors?)
– Time period



MDCH’s Requested Rights

• MDCH:  
– MRSA LabID Events
– CDAD LabID Events
– Inpatient only (or Both for 1 facility)
– Facility’s choice of unit

• Different from that reporting MRSA Infection 
Data to MPRO

– Without patient identifiers
– Reporting plan
– Data analysis
– Facility survey 
– Summary data
– Minimum of 3 months



Facility Administrator

• Only one Facility Administrator per facility
• Facility administrator must complete required 

training
• Only person who can enroll a facility

– NOTE: Facility Administrator must complete 
required NHSN training prior to enrolling

• Responsible for initial set-up
– Adding locations and surgeons
– Adding users and assigning user rights
– Joining The Group
– Conferring rights to The Group



Summary of Responsibilities 
Within a Group

Name the Group Group Administrator

Nominate Group Administrator Facility Administrator

Set the Group Password and 
Distribute

Group Administrator

Communicate rights to confer Group Administrator

Set Up Facility- locations, 
monthly reporting plans

Facility Administrator

Confer rights to The Group Facility Administrator

Enter surveillance data Facility User

Send data to The Group Available after entered and 
saved



Conferring Rights



Conferring Rights



Conferring Rights



Conferred Rights Confirmed



After Facilities Join The Group

• The Group users (not individual facilities) can access 
data from all member facilities or select a single facility.



Group Level Analysis

• Many analysis options are available to The Group 
users from within NHSN



Group Level Analysis

• NHSN data can be exported to various 
other programs for review and analysis.



Summary of the NHSN 
Group Function

• Any entity can form a group in NHSN 
• An enrolled NHSN facility “nominates” the 

group
• Facilities join The Group and confer some or all 

rights to data
• The Group can analyze the data of its member 

facilities
• Facilities within The Group cannot see each 

other’s data
• Facilities can join as many groups as they like



Leaving The Group



Leaving The Group



Leaving the Group

You will receive a 
request to 

confirm



Contact Information: 

nhsn@cdc.gov
Important web addresses:

http://www.cdc.gov/nhsn/index.html

http://www.cdc.gov/nhsn/library.html

http://www.cdc.gov/nhsn/training.html
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