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Topics of Discussion

m Audit Process
0 From Selection to Final Report

m Common Errors among Quarterly Financials
O Federal Funds
O Athletics

m Common Errors among MAER
O Federal Funds
O Early Retirement Incentives

m Questions
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Role of SBS Audit

m The State of Michigan SBS Audit section is responsible
for conducting external compliance audits of
Intermediate School Districts funded by MDCH.

m Our work is summarized by the following objectives:

0 To assess whether the ISD and its LEAs effectively
established and implemented internal controls over
the development of School Based Service Medicaid
claims.

0 To assess whether the School Based Service costs
and services reported by the ISD and its LEAs were
In compliance with Federal and State laws and
regulations.
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Audit Process

m Planning Phase
0 Sets the foundation for the entire audit process

m Audit Fieldwork Phase

O Marks the beginning of the formal audit activities.
Driven by scope and objectives and other agreements
set forth in the planning phase.

m Report Preparation Phase
O Final formal stage of the audit.
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Reference Materials for Audit

(CMS Policy on Medicaid in Schools — September 2010)

Federal Law (Social Security Act)

Federal Regulation (CFR)

Federal Guidance (Medicaid Memos, OMB
Circular A-87)

State Regulations

State Guidance
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Planning Phase

m Typical activities include:
O0Conduct the audit entrance meeting

L]
[l
[l

Develop scope and objectives
Develop audit plan

Perform risk assessment

0Select items to be audited
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ISD Selection Process

Examples —
OAmount of money received
O Cost variances from year-to-year

OMDCH Settlement Issues (suspended
payments?)

OSingle Audit findings

O00Other Relevant Information
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Audit Fieldwork Phase

m Typical activities include:
0 Obtain data
O Analyze data
O Identify exceptions
0 Conduct periodic agency update meetings
O Issue audit memorandums (preliminary findings)
O Analyze auditee reaction and additional evidence

0 Conduct field closeout meeting to discuss preliminary
findings
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Report Preparation Phase

m Typical activities include:
OSubmit preliminary report
O Conduct internal quality assurance process

O ODbtain preliminary response
a Agree/Disagree, Corrective Action, Comments

O0Conduct exit meeting
OFinalize report
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Sampling & Requested Info

m Quarterly Financials
ORandom Sample of Employees

m MAER (Medical Staff/Transportation)
OSupport Documentation for Everything

m Requested Documentation

OSupport Documentation (General Ledger,
Payroll)
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Michigan Public School
Accounting Manual

m The Michigan School Accounting Manual
(Bulletin 1022) serves as a mandatory
guide to the uniform classification and
recording of accounting transactions for
Michigan public school districts.

m The general classification of objects and
expenditures are those which are found In
Bulletin 1022, the Accounting Manual for
school districts.
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Function Code Exam

Appendix — Definitions of Account Codes — Expenditure Function Codes

Function Allowable Account Name/Description
Code Funds
200 Supporting Services - Supporting Services are those services which provide
administrative, technical (such as guidance and health), and logistical support to
facilitate and enhance instruction and to a lesser degree, community services.
Supporting Services exist as adjuncts for the fulfillment of the objectives of
instruction.
210 Support Services-Pupil - Consist of those activities that are designed to assess
and improve the well being of pupils and to supplement the teaching process.
211 11,22,23,26, | Truancy/Absenteeism Services - Consist of those activities that have as their
27, Tz purpose the improvement of pupil attendance.
212 11,22, 23,26, | Guidance Services - Consist of those activities of counseling with pupils and
27, Tx parents, providing consultation with other staff members on learning problems,
evaluating the abilities of pupils, assisting pupils to make their own educational
and career plans and choices, assisting pupils in personal and social development,
providing referral assistance, and working with other staff members in planning
and conducting guidance programs for pupils.
213 11,21, 22,23, | Health Services — Consist of physical and mental health services. Included are
26,27, Tx activities involved with providing pupils with appropriate medical, dental, nursing
occupational therapy, or other health services.
214 11,22, 26,27, | Psychological Services - Consist of those activities of administering
T psychological tests, interpreting the results of psychological tests, working with
other staff members in planning school programs to meet the special needs of
pupils as indicated by psychological tests, and planning and managing a program
of psychological services including psychological counseling for the school or
school system.
215 11,22, 23,26, | Speech Pathology and Audiology Services - Consist of those activities which
27,7 have as their purpose the identification, assessment, and treatment of children
with impairments in speech, hearing and language.
216 11,22,23,26, | Social Work Services - Consist of those activities that have as their purpose the
27, 7% performance of school social work activities dealing with the problems of pupils
that involve the horne, school, and community.
217 11,22, 26,27, | Visual Aid Services - Consist of those activities that have as their purpose the
7% identification, assessment, and treatment of children with sight impairments.
218 11,22, 23, 26, | Teacher Consultant - Consists of those activities for special education programs
27, 7x and services, See MDE Administrative Rules 340.1755 and R340.1749 for the
appropriate use of special education teacher consultants,
219 11, 22,23, 25, | Other Pupil Support Services - This function is assigned to expenditures involving
26,27, 7x monitoring activities, such as, lunchroom monitors, hall monitors, playground
monitors and crossing guards. Bus monitors are assigned to the transportation
function, 271.

€
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Object Code Examp

Appendix - Definitions of Account Codes —Expenditure Object/Activity Codes

Object Allowable Object Name/Description

Code Functions

2000 Employee Benefits - Amounts paid by the school system on behalf of employees;
these amounts are not included in the gross salary but are over and above. Such
payments are not usvally paid directly to employees, nevertheless are part of the
cost of salaries and benefits. Examples are: (a) various types of employee
insurance, (b} special leave payments in the nature of sabbatical leave payments
and terminal leave payment, (c) special allowance for tuition, (d) the various
mandatory coverage including retirement reimbursed from federal funds as well
as non-federal contributions, and (e) special professional services.

2100 Employee Insurance

2110 1xx-3xx, 45x | Group Life

2120 Ixx-3xx, 45x | Group Disability

2130 Ixx-3xx, 45x | Group Health and Accident

2140 Ixx-3xx, 45x | Dental Health Care

2150 1xx-3xx, 45x | Vision Care

2190 1xx-3xx, 45x | Other

2200 Special Leave Payments

2210 Ixx-3xx, 45x | Early Retirement Incentives

2290 1xx-3xx, 45x | Other Special Leave Payments

2300 Special Allowances

2310 1xx-3xx, 45x | Tuition

2390 1xx-3xx, 45x | Other Special Allowances

2400 Professional Sexvices

2410 Ixx-3xx, 45x | Reimbursement for Employee Physicals and Other Health Related Services on
Behalf of Employees

2490 1xx-3xx, 45x | Other Professional Services Paid on Behalf of Employees

2800 Mandatory Coverage

2820 1xx-3xx, 45x | Contribution to Retirement Funds

2830 1xx-3xx, 45x | Employer Social Security

2840 Ixx-3xx, 45% | Workman's Compensation

2850 1xx-3xx, 45x | Unemployment Compensation

2900 Other Employee Benefits

2920 Ixx-3xx, 45x | Cash in Lieu of Benefits

2990 1xx-3xx, 45x | Other Benefits (Example Service Credits paid on behalf of employees and
personal use of company owned vehicles.)

€
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Support Documentation
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Support Documentation — Cont.

 —— Category: N Buiing:High School Degt: Admiistration
CTT0E 112811 130-000-0000- 04GR 0000 AGTvS vaon Priicipals S22 VI 240 25129 S000% 80000 60000 000 28129
CC0002 11-1-241-1150-000-0000-04488-0000 Administration Principals Sala 01282011 1240 281203 5000% 60000  80.000 000 281293
C0002 11-1-241-1150-000-0000-04499-0000 Administration Principals Sala 0112011 1240 281293 5000% 80000  80.000 000 281293
CC0002 11-1-241-1150-000-0000-04499-0000 Administration Principals Sala 02252011 1240 281293  5000% 80000 80000 000 281293
CC0002 11-1-241-1150-000-0000-04499-0000 Administration Principals Sala 032011 1240 281293  50.00% 80600 80.000 000 281293
(L0002 11-1-241-4150-000-0000-04499-0000 Administration Principals Sala 03252011 1240 281293  5000% 80000  80.000 000 281293
Contract Pay Totals: 000 1687758
MMO0S 11-1-283-1560-000-0000-04499-0000 VARSITY BOYS BASKETBALL COACH 0312512011 1560 5,851.00 0000 208000 000 585100
Misc. Pay Totals: 000 585100
Employee Totals: 689.000 000 2272858
Category: N Building Niddle School Dept: Teacher \
CO0Z 11122-1240-19620000-04498-000C Teacher's Saiary UTAAT 1260 179002 5600% 58000 £1.020 000 1780.2
0002 11-1-122-1240-194-0000-04498-0000 Tezcher's Salary 01282011 1240 178042 5600% 50000  41.020 000 179012
002 11-1122-1240-194-0000-04498-0000 Teacher's Salary U120 1240 178042 5600% 59000 41020 000 17802
002 11-1-122-1240-194-0000-04498-0000 Teacher's Salary 0252011 1240 178042 5600% 89000 41020 000 1790.12
0002 11-4-122-1240-194-0000-04498-0000 Teacher's Salary OMI2011 1240 178042 5600% 59000 41020 000 179012
0002 111-122-1240-194-0000-04498-0000 Teacher's Salary 3252011 240 170042 5600% 59000 41020 000 179042
C002  11-1-125-1240-000-6371-09161-0000 Teacher's Satary CUM01 1240 76719 56000  17.580 000 76749
CO02  11-1-125-1240-000-6371-09161-0000 Teacher's Salary CI282011 1240 76749 5000 17580 000 76719
CO02  11-1-125-1240-000-6371-08161-0000 Teacher's Saiary 0NN 240 TeT9 59000 17560 000 76749
002 11+1-125-4240-000-6374-09161-0000 Teacher's Salary B2252011 1240 76749 50000 17580 000 7149
0002 11-1-125-4240-000-6371-09161-0000 Teacher's Salary W20 1240 76748 59000 17580 000 76749
002 11-1-125-1240-000-6371-09161-0000 Teacher's Salary 03252011 1240 76719 50000 17580 000 76719
Contract Pay Totals: 000 1534336
Employee Totals: 351.600 000 15343.86




ASN Example

Pay Date Sched No VT Item Eaxz Pay Units Serv Unit Base / Ded Organ  Imount ASN PSS Register Description Chk./Dep.
01/07/2011 BIWK 1 P CONZ MM 1.0060 73.85 0.00 1150 3,401 .46 24125 N BIWK P/R run 3927
01/21/2011 BIWK 1 P CoNl MM 1.000 73.85 0.00 2150 3,401.46 24125 N BIWK P/R run 4084
02/04/2011 BIWX 1 P CON1 MM 1.000 73.85 0.00 1150 3,401.46 24125 ¥ BIWK P/R xun 4200
02/18/2011 BIWK 1 P CON1l MM 1.000 73.85 0.00 1150 3,401.46 24125 ¥ BIWK 2/R run 4349
03/04/2011 BIWK 1 P CON1L MM 1.000 73.85 0.00 1150 3,401.46 24125 ¥ BIWK B/R xuz 4457
03/18/2011 BIWK k3 P CONL1L MM 1.000 73.85 0.08 1150 3,401.46 24225 W BIWK P/R run 4545
Subtotals - item code: CON1L  -—=--> 6.000¢ 443.10C 0.00 20,408.76
Totals for Barming code T MM —ee—meee > £43.10 0.00C 20408:76
Security Cash Ovr Ovr Cur New Acc Pay
ASN ¥ Account Number Code Account Title Offst Lev Exp Exp Sup Sup Loc Acc
24125 112 241 1150 00O 00COC 01586 0000 0000 SALARIES 2 Y Y N
24126 112 241 1150 000 0000 01597 0000 0000 SALARIES 2 ¥ Y N
24127 112 241 1150 000 0000 03566 0000 0000 SALARIES 2 Y Y N
24128 112 241 1150 000 0O0QO 08234 0000 0000 SALARIES 2 Y Y N
24130 112 241 1620 000 0000 015%6 0000 0000 SALARIES 2 Y Y N
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Schools & Medicaid

m Under the new SBS Program, the Michigan
Department of Community Health (MDCH)
provides SBS reimbursement to school districts
that provide Medicaid covered health and
health-related services. There are two
components of the SBS program that include:

O Direct Medical Services (includes specialized
transportation, personal care services, and targeted

case management services)
O Medicaid Administrative Outreach (AOP)

17
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Schools & Medicaid — Cont.

m The AOP and Direct Medical Services program
are companion programs.

m The AOP provides reimbursement for
administrative activities required to identify,
manage, refer and develop programs for
children at risk of academic failure due to an
underlying health issue, including mental health.

m The Direct Medical Services program
reimburses schools for the cost of providing
direct medical services to the special education
Medicaid student population.

18
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Quarterly Financials

m Staff salaries and related costs are reported
directly to a state-hired contractor (PCG) by
each of the ISDs and LEAs.

m PCG combines the costs, applies various
allocation percentages and submits the AOP
claim directly to MDCH for review, processing
and payment each fiscal quarter.

m Claim development is based on a “pool” of costs,
primarily salaries and benefits, incurred by the
school districts for individuals that engage in
Medicaid-type activities on a regular basis.

19



Example — Quarterly Financials

m Case Manager — Cost Pool

Staff District Staff Staff Materials | Federal Other Gross Net

Frst District Job . . Contracted | Travel and| Professional . .
Name Job Category| Cost Pool | Employment Title Employee | Salaries | Benefits and Funds Excluded Notes | Compensation| Compensation

Status ID Staff Costs | Training Dues and Supplies Offset Costs Expenditures | Expenditures

Costs Fees
Case Manager Case Manager Full Time Case Manager $16,237.02]  $9,645.10 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $25,882.12 $25,882.12]
_ Case Manager Case Manager  Full Time Case Manager $14,350.98  $9,645.90 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $23,996.88 $23,996.88|
I s Vvanager | Case Manager | Full Time Case Manager $13,577.76]  $9,097.51 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $22,675.27 $22,675.27
I C:s- Vanager | Case Manager | Full Time Case Manager $15,893.28  $9,556.43 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $25,449.71 $25,449.71
_ Case Manager Case Manager Full Time Case Manager $11,097.50 $5,737.08 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $16,834.58 $16,834.58|
_ Case Manager Case Manager  Full Time Case Manager $9,468.00 $3,517.32 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $12,985.32 $12,985.32]
I s Vvanager | Case Manager | Full Time Case Manager $10,792.26|  $7,060.28 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $17,852.54 $17,852.54
I C:s- Vanager | Case Manager | Full Time Case Manager $16,676.28/  $9,801.15 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $26,477.43 $26,477.43
_ Case Manager Case Manager Full Time Case Manager $11,149.02  $3,874.92 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $15,023.94 $15,023.94
_ Case Manager | Case Manager  Full Time Case Manager $16,343.28  $8,842.71 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $25,185.99 $25,185.99
I C:s- Vvanager | Case Manager | Full Time Case Manager $14,516.52 $9,122.85 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $23,639.37 $23,639.37
_ Case Manager Case Manager  Full Time Case Manager $15,348.24,  $9,339.62 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $24,687.86 $24,687.86|
Case Manager Case Manager Full Time Case Manager $12,153.24  $7,527.55 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $19,680.79 $19,680.79
m Support Staff — Cost Pool
Staff L District Staiff Staf_f Materials | Federal | Admin Cost| Direct Service Gross Net
Last Frst District . . Contracted | Travel and Professional . .
Name Name Employment Job Title Employee | Salaries @ Benefits Staff Costs| Training Dues and anq Funds Pool Cost Pool Notes Compen‘satlon Compen§at|0n
Status ID Supplies Offset |Percentage| Percentage Expenditures | Expenditures
Costs Fees
Full Time $10,635.74  $7,589.44 $0.00 $0.00 $0.00 $0.00 $0.00 100.00% 0.00% $18,225.18 $18,225.18,
_ Full Time $7,569.33  $7,049.91 $0.00 $0.00 $0.00 $0.00 $0.00 100.00% 0.00% $14,619.24 $14,619.24
- e $7,546.00  $7,042.42 $0.00 $0.00 $0.00 $0.00 $0.00  100.00% 0.00% $14,588.42 $14,588.42
Full Time $11,044.99 $8,575.88 $0.00 $0.00 $0.00 $0.00 $0.00 100.00% 0.00% $19,620.87 $19,620.87|

20
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Common Errors — Quarterlies

m Federal Funds

m Unallowable Costs
OAthletic Activities
OPupil Activities
O00Other Community Services
m Calculation Errors
O Use of Estimates
O0Cash In Lieu of Benefits
OWrong Line (Travel reported under Materials)

21
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Federal Funding

(Ml Medicaid Provider Manual)

m Claims for approved Medicaid School
Based Service functions may not include
expenditures of:

0 Federal funds received by the ISD/LEA
directly

1 Federal funds that have been passed through
a State or local agency

[O1Non-Federal funds that have been committed
as local match for other Federal or State
funds or programs 22
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Unallowable Costs

m The Office of Management and Budget
Circular A-87, Attachment A, section C
requires costs charged to a federal award
to be allowable, reasonable, and
allocable to the federal award In
accordance with relative benefits received.

OAthletic Activities, Pupil Activities, Other
Community Service

23
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Use of Estimates
(MI Medicaid Provider Manual)

m The financial data reported (salaries,
benefits, supplies, etc.) must be based on
actual detailed expenditure reports
obtained directly from the participating

ISDs’ financial accounting system.
OThe financial accounting system data Is
applied using generally accepted

governmental accounting standards and
principles or applicable administrative rules.

24



Cash In Lieu of Benefits
m Object Code — 2920

ﬁ% [ Categery: N Building:Ugper Elementary Dept: Teacher
8125 -T12Z2920-T0-0000-081671-0000 Categonas Cash In Lea-u TSI 2T T 100,50 : IR &, 0.06 74056
B125  11-1-122-2920-110-0000-09161-0000 Categerical Cash In Lieu-UE 04/2212011 100,80 N/A N/A ¢.00 100.00
2125 11-1-122-2920-110-0000-09161-0000 Categorical Cash In Lisu-UE D5106/2011 100,00 N/A N/A £.00 100,00
Bi25  11-1-122-2620-110-0000-09161-0000 Categerical Cash In Lisu-UE 05/20/2011 100.00 N/A WA 0.00 100,00
Bi25  11-1-722-26920-110-0000-09161-0000 Categorical Cash In Lieu-UE 06/03/2011 100.00 N/A NFA 0.00 100.00
Benefit Pay Totals: 0,00 500.00
€001 11-1-122-1240-110-0000-08161-0110 Upper Elem. Teaching Sal RR 04/03/2011 1240  1,047.08 43.00% 58.000 24610 0.00 1,047.09
€01 11-1-122-1240-110-0000-09161-0110 Upper Elem. Teaching Sal R R 04222011 1240 1,047.09 43.00% 59.000 24,510 0.00 1,047.09
CCOt  14-1-122-1240-110-0000-097161-0110 Upper Elem. Teaching Sal R R 05/06/2011 1240 1,047.09 43.00% 55.000 24510 0.c0 1,047.09
CG01  11-1-122-1240-110-0000-02761-0110 Upper Elem. Teaching Sal RR 05202011 1240 1,047.08 43.00% 59.000 24,5810 a.co 1,047.09
€001 11-1-122-1240-110-0000-08161-0110 Upper Elem, Teaching Sal R R 061032011 1240 1,047.09 43.00% 59.000 24.510 " 0.00 1,047.09
€001 11-1-122-1240-110-0000-08161-0110 Upper Elem. Teaching Sal R R 0BAM7/2011 1240 1,047.09 43.00% 53.000 24510 0.80 1,047.0%
coot 11-1;122~1240-194-0000091s1-0000Upper Elem. Teaching Sal RR C4/082011 1240 144599 57.00% 58,000 33.980 0.00 1,445.99
G001 11-1-122-1240+194-D000-091671-0000 Upper Elem. Teaching Sal RR . C4222011 1240 144599 57.00% 58.000 33.980 0.00 1,445.99
‘oo 11-1-122-1240-194-0000-09161-0000 Upper Elem. Teaching Sal R R 050612011 1240 144599 57.00% 58.000 33.990 .00 1.445.88
CO01 - 11-1-122-1240-194-0000-09161-0000 Upper Elem. Teaching Sa! R R 05/20/2011 1240 144599 57.00% 59.000 33.950 0.00 1,445 9%
G001 11-1-122-1240-194-0000-09167-0000 Upper Elem. Teaching Sal RR 06/032011 1240  1,445.99 57.00% 53.000 33980 0.00 1,445.99
CO0T  11-1-122-1240-154-0000-0916-0000 Upper Elem, Teaching Sal RR 0672011 1240 144599 57.00% 52.000 33.990 0.00 1,445.99
' Contract Pay Totals: 000  14,958.48
Employee Totals: 351.600 "0.00 1545848
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Relationship Between
MAER and Quarterly Financials

m Quarterly Financials cannot be used to
complete the MAER

OQuarterly AOP financials are used to
complete Administrative Outreach Program
(AOP) claiming on a quarterly basis

OQuarterly TCM and PCS financials are used
to collect salary costs on a quarterly basis
m Quarterly Financials are completed on a
cash basis

26



'__ .
Relationship Between
MAER and SE-4096 & SE-4094

m The MAER should be a subset of the costs
reported on SE-4096/4094 because you
are only including allowable participants
from Time Study Rosters and allowable
medically related costs within certain
object codes

m MAER iIs completed on an accrual basis

27
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SE-4096

m The SE-4096 covers expenditures for the
school year July 1 to June 30

m All Local and Intermediate School Districts
(public school academies report as a local
school district) that employ or contract
special education personnel are required
to complete this form to qualify for state
special education categorical aid.

28



Example — SE-4096

Instruction Profess- Putch Serv  Purch Serv Supplies Capltal Other
Lino - Function - Category lonsls  Aldes Salarios Benofits Staff Non Stafl Materlols  Outlay  Expend. TOTAL
1. 122 - LRE Classrm Aldes
2. 122 - Md Cognit, Imp
3. 122 - Mod Cognilive Imp
4, 122 - Sev Cognitive Imp
5. 122 - Emotional Imp
6. 122 - Learning Disability
7. 122 - Hoaring Imp
8. 122 - Visual Impairment
9. 122 - Physical Imp
10.122 - Severa Mull Imp
11. 122 - Eady Child Prog 1.0 63,287 38,865 1,644 409 383 104,588
12,122 - Severe Lang Imp
13, 122 - Aulistic Imp
14.122 - Resource Room 10.0 553,620 333,008 16,040 8,782 17,043 928,493
15, 122 - Section 24
16. SUBT (LInes 1+ 15) 11.0 616,907 371,873 17,684 9,191 17,426 1,033,081""
** Total does not Inciude the
capital oullny cosls,

Instructional

Non-Instructional Support
17.213 - Hoalth Senvicos 8.6 06 446,808 227,248 83,024 14,186 2,905 774171
18.214 - Psychological 48 256,070 144,668 2,524 201 404,163
19.215 - Speech & Audio 134 716,934 402,748 8,230 10,658 1,138,570
20.216 - Soclal Work 50 162,710 87,833 2,485 513 253,541
21.217 - Visval Ald 1,650 888 2,538
22,218 - TC Mentally Imp
23.218 - TC Emot Imp
24,218 - TC Leam Disabled
25,218 « TC Hearing Imp 4,308 128 4,433
28,218 - TC Visually Imp 3,245 15,385 18,630
27.218 - YCPCHI
28.218 - TC Aulisic Imp 644 202 846
20.218 - Early Child Homo 18 99,087 43,163 5,363 801 148,184
30. 219 - Physical Educ
31.219 - Owher Pupil Supp 1.2 32,043 22,886 10,042 9,280 74,251
32,221 - Improvement Insle 1.0 48,725 17,200 26,808 2,851 95,674
33.226 - SuperviDirect 93,399 ausoal 40,255 22,185 237,622
34. 257 - School Principal 42,549 18,322 5880 67,751
35,280 - Supp Serv Cont 6,447 6,447
386. 280 - Supp Serv Othor
37, SUBT (LInes 17 - 36) 358 0.6 1,898,305 1,046,951 123,279 113,974 44312 3,228,821""

29
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SE-4094

(Transportation Expenditure Report)

m The SE-4094 covers expenditures for the school
year July 1 to June 30

m The objects of expenditures should be assigned
to the service activity (i.e.; Regular Education,
Special Education-Section 52, etc.) on a direct
charge basis wherever possible or by a method
of allocation which provides a reasonable
distribution of costs.

30



Example — SE-4094

Line - Function - Reg/Voc Ed Spec Ed - See 52 Spec Ed - Sec 53 TOTAL
Category No.  Expenditure No. Expenditure No  Expenditure

1. 1190 - Supervision 0.00 0 1.00 49,318 49,318
2. 1610 - Bus Driver 0.00 0| 25.00 491,8501 0.00 0 491,850
3. 1620 - Secretarial/Clerical 0.00 0} 044 16,932 16,932
4. 1630 - Aides 0.00 0| 16.00 224,328 0.00 0 224,328
5. 16xx - Other Support 0.00 0} 1.00 39,469 39,469
6. TOTAL SALARIES 0.00 0| 43.44 821,897 0.00 821,897
7. 2000 - Employee Benefits 0 328,312 328,312
8. 32xx - Local Expenses 0 6,707 6,707
9. 34xx - Telephone/Postage 0 453 453
10. 38xx - Other Utilities 0 0 0
11. 31xx - Purch Serv - Staff 0.00 0] 0.00 0] 0.0 0 0
12, 3xxx ~ Other NonVeh Purc Srv 0 3,263 3,263
13. TOTAL NON VEH. P/S 0 10,423 0 10,423
14. 3310 - PupTrans Com Carrier 0.00 0] 0.00 0 0.00 0 0
15. 3310 - PupTrans C. Carrier by 0.00 0] 0.0 0 0.00 0 0
16. 3330 - Pup Trans Family Veh 0.00 0ol 1.00 3,2981 0.00 0 3,298
17. 3310 - Pup Trans Taxi Cab 0.00 0] 0.00 0| 0.00 0 0
18. 3930 - Pup Trans Fleet Insur 0.00 0| 29.00 19,404 0.00 0 19,404
19. 4230 - Contracted/Leased Busep  0.00 0| 0.00 0 0 0 0
20. 4xxx - Other Veh Rel Costs 0 13,637 0 13,637
21, TOTAL VEHICLE P/S 0 36,339 0 36,339
22. 5710 - Gasoline/Fuel 0 230,119 0 230,119
23. 5710 - Oil/Grease 0 5,830 0 5,830
24. 5720 - Tires/Batteries 0 6,606 0 6,606
25. 57xx - Other Supp/Repair Parts 0 37,060 37,060
26. 5910 - Office Supplies 0 1,778 1,778
27. TOTAL SUPPLIES 0 281,393 0 281,393
28. 7000 - Other Exp/Adjustments 0 3,688 3,688
29. - Bus Amortization 0 233,858 233,858
30. TOTAL EXPENDITURES 0 1,715,910 0 1,715,910
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" B
SE-4107

(School Bus Inventory Report)

m Bus Amortization

m The number of vehicles and amount reported on
the SE-4094 must agree with the final SE-4107,
School Bus Inventory Report

m The total cost of a puplil transportation vehicle
Includes the base cost, plus the total of , if any,
Interest expense, plus additional equipment
(radios, lifts) less any trade in allowance or the
full amount received from previously non-
deducted bus sales.
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Example — SE-4107

[- 5505 i ma i
AT TR
RefNo BusNo Chas VIN
43826 BUS1 08  4DRBUAANTSBSS0307
43830  BUS2 08 4DRBUAAP7SBSS0308
43831 BUS3 08  4DRSUAAPSBSSS030S
43832 BUS4 08  4DRBUAAPSSBSS0310
46370 BUSIA 08  4DRBUAANTABIS2ISS
45371 SUS2A 08 ADRBUAANGABIS2ISO
736 busS 08 ADRBUAANSBBIS4TT
47483 bus6 08 <DRBUAANTBSIS4ZTS
47450  bus7 08 4DRBUAANSBS33477S
47451  busB 08  4DRBUAANOBS3S4777

POY
2007
2067
2007
2007
2002
2008
2010
2010
2010
200

School Bus Inventory - FINAL

MOY Body Style Fuel Eqgip Cap
2007 08 c o0 o &0
2007 s cC o1 o1 &0
2007 c8 c o o1 &0
2007 08 c 0 o 60
2008 cs cC ¢ o1 65
2009 08 C 0 01 65
2010 14 cC 01 01 48
2010 14 cC 02 o0 4
2010 14 € 01 01 48
2010 14 C 01 01 4

Bus Type
2 SPEC ED SECTION 52

Cost
80308
80351
80351
80351
81842
81842
88147
88147
88147
88147

T  SPECED SECTION 52 SPARES

Grand Total

Qo s e
D i i

Stat AT LastYrTotzl Annual Total
2 B - &231 20077 80308
2 E 60263 20088 80351
2 E 60263 20088 80351
T E 60263 20088 80351
2 E 20450 20451 40921
2 E 20450 20451 40921
2 E 0 22036 22036
2 E 0 22035 2036
2 ) E 0 22036 2036
2 E o 2035 22036

District Totals Total Annual Amortization

e 189312
: 20088
10 205407
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MAER — Medical Staff

(Medicaid Allowable Expenditure Report)

m SBS providers receive their funding from
the interim monthly payments that are
based on prior year actual costs and that
are reconciled on an annual basis to the
current year costs.

0 Costs are reported for direct medical and
specialized transportation services on the
MAER and collected via financial worksheets

for Personal Care Services and Targeted
Case Management. 34




" B
Example — MAER Medical

Medical Staf Costs - (R

Hospital and Clinic Reimbursement Division
Michigan Medicaid Allowable Expenditurs Summary Report

i

Benefits Purchasad Otther Toéal Inddract Totd
' Siaff . - N0, 2800 senres Experd, Diract Cost Indlirect
Furcton FTE Salarizs & 2900 E-13EI_E- 3180 T4 Costs Rate Cos's

Line  Coge Title and Object Code {2 (3 () 5 (&) i 10 "

1 213 Physician (1419 : 000 0 1, (| R e | Nt | Iy 1 2000
2 213 RNLPM (14570 : 500 B F T ko (R | IR s | & [~ HREERRTOt:  Bry 1) TOT03.73
3 213 PTPTA(1470) SOG4 NS o aTasES H L AT 2% e e T
A 213 OTCOTA [1480) L REY o 2BIRETE 3 0 R | O ' % 4B32ET A
§ 214 PsycholgistPsych (1430) ST A D T 0 B | e | 7 SRR 11
] 215 Speech Therapist [1280) S TUR0E2MB003 - - BBOGE 0 O 3ne s B v R T
7 25 Audiologist {1490 -~ Lo FLRE Y IEER: 11 < REE U 1 108345 H2Me 230247
8 M5 Supemvises TSU's {1247 R | 111 | : [ 0 0 R || M25% 11,
q 2% Social Worker (14£0) Do BA% . BTRERE 3B 18 : g B 0 B T T RN, b bt S 1 Ly
10 27 O8M Specialist (1290} oDl EEREI ! NEPERR N | EE e I B ! 11.22% R
11 TCH ifrom PCG financizls) COABAMSEL o 1M2% B0 1786
12 Personal Care (from POG financizls) 5,673,953 1% AT

—
a3 e

T80 - ATARG o ot D BRAER00 2% R ETe S

Toéal : 9506 7.1
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Common Findings — MAER (M)

m Staff Pool Listing Errors
m Federal Funds

m Unallowable Costs
OEarly Retirement Incentives, Tuition

m Calculation Errors

OWrong Lines and Columns
= Accidentally placing Speech costs under SW
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" B
Staff Pool Listing Errors

m Staff included on the MAER (Medical)
need to be eligible to receive a moment

OIn order to receive a moment, one must be
iIncluded on the staff pool list

O0As long as the provider meets the
requirements to be on the Direct Service Staff
Pool and are in fact included on that staff pool
list, then that provider and associated costs
are allowable on the MAER
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" S
Federal Funds

21-214-1430 PSYCH- SALARY 55,791.00 58,370.00 2,578.00 125.14
21-214-1430-0000-8010 PSYCH - TEACHER SALARY 60,973.00 58,094.00 {2,879.00) 137.41
21-214-1790 PSYCH - HOSP DEDUCTIBLE 195.00 195.00 0.00 714.87
21-214-2130 PSYCH - HEALTH INSURANCE 8,825.23 7.500.00 (1,325.23) 233.76
21-214-2130-0000-8010 PSYCH - HEALTH INSURANCE 22,361.26 18,365.00 {2,996.26) 115.47
21-214-2310 PSYCH - TUITION 2,058.50 2,100.00 41.50 98.02
21-214-2820 PSYCH ~ RETIREMENT 12,491.21 10,968.00 {1,522.21) 145.40
21-214-2820-0000-8010 PSYCH - RETIREMENT 12.334.61 11,700.00 (634.61) 138.83
21-214-2830 PSYCH - SOCIAL SECURITY 4,897.40 4,465.00 (432.40) 141.30
21-214-2830-0000-8010 PSYCH - SOCIAL SECURITY 4,664.42 4,700.00 3558 129.44
21-214-2840 PSYCH - WORKERS COMPENSATION 0.00 0.00 0.00 0.00
21-214-3210 PSYCH - TRAVEL 4,368.69 5,000.00 631.31 107.35
21-214-3220 PSYCH - WORKSHOPS 0.00 0.00 0.00 0.00
21-214-5100 PSYCH - SUPPLIES 1,361.02 2,000.00 838.98 109.53

214 Psychological Services $190,321.34 184,458.00 (5,863.34) 134.65
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Unallowable Costs

m Early Retirement Incentive Payments

O These include: (a) lump sum payments, (b) retirement
Incentive payments spread over the following yeatr,
and (c) the purchase of annuities as a retirement.
These incentives do not qualify for state
cateqorical reimbursement.

m Tuition Reimbursement

O These costs coded under object code 2310 for
employees to return to higher education to complete
degree requirements are not reimbursable as a
necessary cost of special education under state
school aid. 2




gt
Early Retirement Incentives

m Object Code — 2210

IOME BEY | EMPLOTEE NAME ALCOUNT NIMEFR LODE  oBYEST MR
228214 1430 00000 2728 0000 0000 CON  CONTR3ZCT 4,765.13
228214 1430 00005 229 0000 6000 . LONG LONGEVITY 184.05
228214 2130 00000 223 DOCC Q000 BAKR. PAX A INSURANCE 1,4%5.12
22E214 2140 00000 229 0000 GDOO DENTL DENTAL MESSR 126.65
228214 2150 90000 22% 0000 0000 VISTN VISTION MESSH 22.05
228214 2190 00000 229 0000 0000 LIFE LIFE ADED MESSA 12.1¢
22E214 2150 Q0000 229 0000 0000 LTD LIb MESSA 55.38
228214 2210 Q0009 229 0800 0000 RETBN RELTRE BONUS 30,000.00
228214 2820 00000 229 0000 000C RET RETINE 0B W/BCC 83%.07
22E214 2830 O0OLO 229 COOO GOOD FICA FICA 2,163.63
2ZE214 2835 00000 229 QOGO 0000 MED  MEDTCARE 506.01
228214 2840 QO0OUC 229 0000 0000 WCPRO WORKER®S COMP 11.22
Employee Total: 40,184.4%

Grard Torzl: 40,184.40
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MAER — Transportation

(Medicaid Allowable Expenditure Report)

m Specialized transportation costs are the costs
associated with the special education buses
used for the specific purpose of transporting
special education students only.

0 On an annual basis, the cost per trip is calculated by
dividing the total reimbursable cost by the total ISD-
reported special education one-way transportation
trips.

0 The Medicaid reimbursable amount is obtained by
multiplying the number of “allowable” one-way trips
paid by the Medicaid Invoice Processing system per
ISD.
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Example — MAER Transportation

Transportation Costs -
Hospital and Clinic Reimbursement Division
Michigan Medicaid Allowable Expenditure Summary Report

LT AETIED

Total Indirsct Totl

Drect Cost Indiect

Object FTE Exgenditure Expendiure Costs Rate Costs

Line Code Tille (1) (4) {5) %) {10) (11)
1 1610 Bus Driver 138.00 3,825,194 0 3,925,194 11.22% 440,408.77
2 1 Aides 4300 1,055,134 0 1,055,134 11.22% 118,385.03
3 2000 Employee Benefits 3,563,104 0 3,563,104 11 390,780.27
B 3310 Pupil Trans Common Camer 0 0 c 11.22% 0.00
45 3370 Pupil Trans Common Camier (dlackivellow) 158,748 ] 159,743 11.22% 17,923.73
5 3330 Pupil Trans Family Veh Cost 161,697 0 161,697 11.22% 18,142.40
6 3370 Confracted Taxis 0 0 0 11.22% 0.00
7 3930 Pupil Transp. Fleet Insurance 127,341 0 127,341 11.22% 14,287,665
8 4230 Contractedeased Buses 0 0 0 11.2% 0.00
g &XXX Other Vehicle Related Costs : 38605 0 36,805 11.22% 4107.08
10 5710 Gasoline 1258920 0 1,258,820 11.22% 141,250.82
1 5710 O¥Grease 0 0 0 11.22% 0.00
12 5720 Tires/Battenes 56,138 0 59,138 11.22% 5,635.28
13 SO Other Supplies/Repair Parls 284604 0 254,604 11.22% 29,688.57
15 T000 Other Expenses/Adjustment 18333 0 19333 11.22% 2,189.16
16 Bus Amortization 1,321,342 0 1,321,348 11.22% 148,255.36
17 Total Expenditures 11,952,167 0 11,852,167 11.22% 1,341,083
18 Total Number Cf One Way Trips 395,343
19 Estimated Medicaid Bilable Trips 85,650
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Common Findings — MAER (T)

m Calculation Errors
O Overstated/Understated Costs
OAccidentally Omitting Costs

O Failing to break out costs to appropriate
object codes




Calculation Errors

gpml Indirect Total
Otject } ) irect Cost Indirect
e e Expe-(ric)ixture Expenditure Costs Rate Costs
1 1810 Bus Driver “'1)
2 1630 Aides

3 2000 Employee Benefits

4 3310 Pupd Trans Common Carrier

4.5 3310 Pupil Trans Common Carmier (blackivellow)

s 3330 Pupll Trans Family Veh Cost

8 3310 Family Vehidle Contract Cste

7 3830 Pupill Transp. Fleet Insurance

8 4230 Contracted/Leased Buses

8 4000 Other Vehicle Related Costs

10 5710 Gasoline

11 5710 Qil/Grease

12 5720 Tires/Batteries

13 §730 Vehide Repair Parts

14 5760 Other Supplies

15 7000 Other Expensesiadjustment

186 Bus Ameartization

17 Total Expenditures

18 Total Number Of One Way Trips

19 Estimated Medicaid Billable Trips

3330-620-0000-C000C

CONTRACTED TRAN:
3510-820-0000-60000 ADS. SPORTATION 8.000.00 -80 §,594.85 1,405.15 g2
2930-620-0000-00000 TRANSPCRTATION INSURANCE. 6,375.00 -oc¢ __-00 .9
4130-620-0000-00000 REDATR TRANSP, VEZICLES 187030000 -9¢ §,375.00 180 100
gg%g~ggg—gg.gg~ggggg RENTAL EQUIRMENT . -2 4,772.53 10,227.47 31
£310-620- - TEER PURCHASED SERVICES : T3 -00 g
5716-€20-0000-00600 GAS SERVICES 357 589-9¢ -0¢ J1.623.26 23.26- 101%
5711~620-0000-00000 OIL. PURCEASES & OLL CHANGES 27000 00 80 26,304.10 1,304.20- 103%
5720-620~0000-00000 TIRES TUBES AND BATTERTES 27500200 3 §7x.20 . 2,871,890 33%
5730-620-0000-G6000 VEHATCLE REPATR DARTS 2.500.00 : 1.886.89 833711 §s%
5730-620-0000-00000 MISCELIANZOUS SUDPLIES 2, 000,00 -90 1,526.20 §73.20 61%
s oo e S
- - =y = g4 b=y 4 = - - 3 -
CUS EXPENSES 37000.00 “oc 27500 08 83-99 2%

Line  Object Code Description MAER Reported Allowable Difference ACCOUNT DESCRIPTION YTD EXP LINE ON MAER

9 40X Other Vehicle Costs $  7,673.00 $4,772.53 $ 2,900.47 22-1-271-4130-620-0000-00000 [REPAIR TRANSP. VEHICLES | $4,77253 |  LINE 9

15 7000 Other Expenses $ - $2,900.08  $(2,900.08) 22-1-271-7910-620-0000-00000 |MISCELLANEOUS EXPENSES| $2,900.08 LINE 15

Total $ 7,673.00 $7,672.61 $ 0.39 Total $7,672.61

Line  Object Code Description MAER Reported Allowable Difference ACCOUNT DESCRIPTION YTD EXP_ LINE ON MAER

12 5720 Tires/Batteries $ 3,193.00 $1,666.89 $ 1,526.11 22-1-271-5720-620-0000-00000 |TIRES TUBES AND BATTERIEY $1,666.89 LINE 12

13 5730 Vehicle Repair Parts  $ - $1,526.20 $(1,526.20) 22-1-271-5730-620-0000-00000 [VEHICLE REPAIR PARTS $1,526.20 LINE 13

Total $ 319300 $3,193.09 $ _ (0.09) Total $3,193.09
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Questions?

Contact Information —

m Email: LambertJ4@michigan.gov
m Phone: 517-335-4792
mFax; 517-241-7122
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