
Long Term Care Facility Shelter-in-Place Checklist

Assumptions: 

· Assessment has been completed and the decision is made to shelter-in-place.

· Facility Incident Commander establishes a Unified Command upon the arrival of response agencies.

· Organizational structures are merged.

	
	1. Facility Incident Commander is identified and establishes command.   

	
	2. Notify/communicate with the local authorities by calling 911 if appropriate.

	
	3. Assign organizational structure

	
	4. Take special protective actions as indicated. These may include moving residents to interior areas, closing windows, vents, or shutting down HVAC systems (Collaborate with response agency if indicated).   

	
	5. Lockdown the facility.

	
	6. Advise all staff, visitors and residents to remain indoors.

	
	7. Notify departments to conserve resources if shelter-in-place is predicted to last more than 24 hrs.

	
	8. Develop an Incident Action Plan.

· Current census report

· Address staffing needs for the expected duration

· Activity cancellations

· Communication (primary and back-up) plan with external agencies

	
	9. Liaison with the local Emergency Operations Center (if activated)

	
	10. Coordinate all Public Information with the local Incident Commander and/or Emergency Operations Center (if activated).

	
	11. Units provide a list of available resources, expected duration of the resources, and a contingency plan to conserve resources to the Logistics Chief.

	
	12. Facility Incident Commander coordinates with emergency response officials to determine the need to terminate shelter-in-place order.

	
	13. Facility Incident Commander identifies issues that need to be addressed to return to normal business operations.

	
	14. Notify local authorities, staff, visitors and residents that shelter-in-place has been terminated.
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