
[DATE]

[ORGANIZATIONAL ADDRESS, CITY, STATE, ZIP]

[ORGANIZATIONAL PHONE NUMBER]

[SCHOOL or ORGANIZATIONAL LEADERS TITLE AND NAME]:

Dear Parent/Guardian,
This letter is to notify you that a case of shingles has been reported at [NAME OF SCHOOL OR DAYCARE] and that your child may have been exposed. 

Shingles is caused by the same virus that causes chickenpox (also known as varicella). In about 15-20% of persons who get chickenpox, the virus will remain in their body in a part of a nerve near the spinal cord. As a person gets older, the virus may become active again and cause a local, painful rash along the path of that nerve. This rash is known as shingles. 

Because shingles results from an earlier chickenpox infection becoming reactivated, shingles is not spread from one person to another. However, because the same virus causes both shingles and chickenpox, people with shingles can spread the chickenpox virus. Persons who have not had chickenpox illness or have not received the chickenpox (varicella) vaccine are susceptible to infection with chickenpox when exposed to shingles. With shingles, the virus is usually transmitted by contact with fluid from the rash. Those persons who have had a chickenpox illness or have received the chickenpox (varicella) vaccine are protected against a chickenpox infection from exposure to shingles. 

Although chickenpox is usually not a serious illness, children often miss days at school or daycare thereby causing parents to miss work as well.  In some children and certain high-risk individuals, including those with HIV/AIDS, on chemotherapy, or pregnant, chickenpox can cause much more severe illness; leading to hospital stays or even death. 
[NAME OF SCHOOL OR DAYCARE] and the [NAME OF LOCAL HEALTH DEPARTMENT] recommend that susceptible individuals contact their regular health care provider and seriously consider getting vaccinated now. Vaccination against chickenpox is safe and greatly reduces both the mild and serious risks of chickenpox and future shingles.  It can also stop the spread of the chickenpox virus to others who are at a greater risk of more severe disease. 

We’ve included a factsheet with this letter for your reference.  If you have any additional questions please contact your family physician or [NAME], with [ORGANIZATION NAME] at [PHONE NUMBER] or [EMAIL]. You can also find further information at [LHD WEBSITE URL].
Sincerely, 
[NAME, TITLE]
[SHINGLES FACT SHEET]
Insert Health Department or School/Daycare �Name or Logo Here
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