Org Chart Tips
MAIN SEARCH SCREEN

· Name searches: can use first initial in both first and last name fields.

· Position searches: can use first couple of letters of position code. i.e. PERM

ORG CHART SCREEN

· Red arrow signifies the employee has subordinates
· Click on a supervisors name to see subordinate position information. i.e. position code and grade
· If an employee is attached to multiple supervisor codes, they will appear multiple times.

· If an employee has a departure code of CA, CB, CF, CG, CH, EA, EB, GA, GB, GQ, their name will not appear on the org chart. The position will be identified as VACANT.

· If an employee’s department code is inconsistent on the HR 11 and PA02, their position will show as VACANT.  Theses errors will appear on the WHR 1117h report.

