Logging Into the Org Chart Program
Log into your Self Service Account using your ‘s’ ID and password, then click on ‘Self Service Account’.
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Click on ‘Organizational Charts’ at the top of the screen.
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Click on ‘Organizational Charts’ on the left side of the screen.
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You must enter your User Name and Password again (this is the same ‘s’ ID and password you entered to get in to Self Service.)
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To locate an organizational chart select a process level and then search by one of three options:

1)  General View (displays the department director and subordinates)
OR 
2)  Employee Name
OR

3)  Position Code
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« Select a Process Level (required|

Process Level: [0101

« Search by one of three options:

OPTION 1 - Click General View to display the department overview.

General View

OPTION 2 - Enter an employee name and click Search.

First Name: Last Name: Search

NOTE: Both the first and last narme boxes must be populated,
however, you may enter just the first letter of each narme

OPTION 3 - Enter a position code and click Search

Pasition: Search





NOTE:  Any box with a small red arrow next to the name indicates they are a supervisor.  If you click on that box you will see all of the reporting staff.
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