Preparing for the April
2020 Michigan SAT® with
Essay, PSAT™ 10, and
PSAT™ 8/9

College Board Accommodations
& English Learner Supports
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2020 Testing Dates Summary

Initial Test Da Makeup Test Accommodated
iti
g Opportunities Testing Window*

PSAT 8/9 for _ April 15-21, _
April 14 _ April 14-28
Grade 8 April 28-29
PSAT 8/9 for _ April 15-21, ,
April 14, 15, or 16 , April 14-28
Grade 9 April 28-29
, April 15-21, ,
PSAT 10 April 14, 15, or 16 , April 14-28
April 28-29

SAT with Essay April 14 April 28 April 14-28

*For students designated on the Nonstandard Administration Report in SSD Online*

6 CollegeBoard



e
Sprmg Test Accommodated Testing Window: April 14-28, 2020

Information . All students with approved accommodations taking the
PSAT 8/9 for Grade 8, PSAT 8/9 for Grade 9, and the
PSAT 10, can flexibly be scheduled anytime in the
accommodated testing window.

« Students with approved accommodations taking the SAT
with Essay, as designated on the Nonstandard
Administration Report (NAR) in SSD Online, can flexibly
be %cheduled anytime in the accommodated testing
window.

Afternoon Testing

« Afternoon testing is allowed for the PSAT 10 and PSAT
8/9. No permission is required.

« Afternoon testing is NOT available for SAT with Essay.

th th .
6CollegeBoard 8" and 9" graders cannot test together in 2020.



S
Accommodation Accommodation and supports deadline is 2/24/20.

Request Deadlines * For students who transfer into a school after the
accommodations request deadline, submit a request as
soon as possible.

« College Board will review requests after 2/24/20 for the
following scenarios:
« Students who are newly enrolled at the school

« Students who are newly classified at an eligible grade
level

« Students who have a newly identified disability

 The late accommodations deadline for these three
scenarios is 3/6/20.

6 CollegeBoard



Ad m | N IStratlon T| m | ng - Testing MUST be done in the morning.

« Plan for approximately 5 hours for the standard timing of SAT with Essay.

SAT with Essay » The schedule below does not include passing out and collecting test
or Essay booklets or other test day administrative activities.

SAT with Essay - Standard Room
Reading 65
Break 10
Writing and Language 35
Math (no calculator) 25
Break 5
Math (with calculator) 55
Break 2
Essay 50
Total (hours, minutes) 4 hours 7 minutes

6 CollegeBoard



. . * Plan for approximately 3 hours for PSAT 8/9 and 3% hours for PSAT 10 to
Ad min ISt I'a tl on account for test day administrative activities, testing, and break times.
T| m | N g « College Board will support morning or afternoon testing for PSAT 8/9 and PSAT
10 only.
PSAT 10 and PSAT 8/9 for Grades 8 * Morning testing should begin early enough to complete before lunch.
and 9 * No permission is necessary for afternoon testing.

6 CollegeBoard

* The schedule below does not include passing out and collecting test booklets or
other test day administrative activities.

- 8t and 9" graders cannot test together in spring 2020.

(in minutes) (in minutes)
Reading 60 55
Break 5 5
Writing and Language 35 30
Math (no calculator) 25 20
Break 5 5

Math (with calculator) 45 40
Total Testing Time 2 hours 55 minutes 2 hours 35 minutes



e T
Comparison of
M-STEP and PSAT 8/9

6 CollegeBoard

Things that will be the same as M-STEP:
« Students will be pre-ID’d in the Secure Site.
« Test materials will be sent based on the number of students pre-1D’d

in the Secure Site by 2/12/20.

Things that will be different than M-STEP:

College Board assessments are timed and do not allow self-
pacing. Students must use the entire time allotted for each test. If
approved for extended time, students must use the entire time for which

they are approved.
- EXAMPLE: If a student finishes before the full amount of time, they

cannot move on to the next section, even if they are the only student
testing. They must use the entire time allotted.

Students will take a paper/pencil administration, there is no option for

digital.
Unless absent, students are expected to test on the initial test day.

The standardized nature of the SAT Suite of Assessments requires an
advance accommodation request for the universal tools, designated
supports, and accommodations required by students that would have
traditionally been used on the M-STEP.
» Schools must request accommodations through the College Board
Online system, known as SSD (Services for Students with

Disabilities) Online.
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Test Staff




How College Board
uses the Educational
Entity Master (EEM)

6 CollegeBoard

Educational Entity Master (EEM) is the repository of entity and contact
information for educational systems in Michigan.

* College Board will use the data in EEM to:

* ldentify testing staff
« Emails will be sent with important test-related information

* Review and update the testing staff in the EEM at a building level as
soon as possible.

 If there is more than one person listed for a role, College Board will
use the most recent.

* If the information listed is correct, no action is needed.

 If the information is incorrect, EEM should be updated by the district
authorized user.

« Address where testing materials will be sent is associated with the
coordinator record in EEM.

« Anytime the identified staff changes during the school year, EEM should
be updated to reflect the changes.

» College Board receives the updates 7-10 days after making the
change.



EEM for Testing Staff

Update, if required, the roles in EEM at the
building level as soon as changes occur.

If EEM information is not accurate, you
will NOT receive critical testing
communications.

6 CollegeBoard

Identify or update in EEM at the building level:

SAT Test Coordinator
SAT Backup Test Coordinator

SAT Services for Students with Disabilities Coordinator

PSAT Grade 10 Test Coordinator

PSAT Grade 9 Test Coordinator

PSAT Grade 9/10 Backup Test Coordinator
PSAT Grade 8 Test Coordinator

PSAT Grade 8 Backup Test Coordinator

PSAT Grade 9/10 Services for Students with Disabilities Coordinator
PSAT Grade 8 Services for Students with Disabilities Coordinator



RoleS and The test coordinator is responsible for all aspects of the administration
at a school, including:

ResponS|b|I|t|eS Of * Preparation activities such as:

Testing Staff * Planning rooms and identifying staff to serve as proctors,
room monitors, and hall monitors for test day
_ * Receiving and securing test materials
Test Coordinator
* Activities on test day as:
* Distribution of materials
* Monitoring of all test day activities and staff
* Packaging and returning test materials
* Completing necessary forms

* Test coordinator may choose to enlist the aid of others at the school
to help with test day planning and set-up.

* The test coordinator will remain the main contact and receive
communications from the College Board.

* The test coordinator should coordinate with the SSD
coordinator to ensure that students with disabilities and English
learners are appropriately planned for.

QCollegeBoard 12



Roles and The Services for Students with Disabilities (SSD) Coordinator is
responsible for:

ReSpOnSibiIitieS of * Being the school’s liaison with the College Board’s Services for
- Students with Disabilities office.
TeStmg Staﬁ * Reviewing required supports and accommodations for

students, submitting accommodation requests or changes, and
planning for English Learner supports for all students who
require them at his/her school

* Printing the roster of students approved for accommodations
(Nonstandard Administration Report — NAR).

SSD Coordinator

Schools may have more than one SSD Coordinator; however, one
person will be identified as a primary SSD coordinator in EEM who
will receive communications from College Board.

* If a school has multiple SSD coordinators, the primary SSD
coordinator should share any communications with other SSD
coordinators.

* The SSD coordinator and test coordinator should also
collaborate with the district English learner (EL) coordinator to
help plan for testing students with EL supports.

©) CollegeBoard 13



e T
Cooperative Roles

Promoting partnership to support students with disabilities

Test Coordinator SSD Coordinator

* Responsible for planning the administration for ¢ Reviewing required supports and

ALL students, including those with accommodations for students, submitting
accommodations and supports accommodation requests or changes,

e All shipments will be addressed to the test and planning for English Learner supports for all
coordinator students who require them at his/her school

* Responsible for returning all materials for * Prints the list of students who will receive
scoring accommodations.

Cooperative Responsibilities

The test coordinator should enlist the help of the SSD coordinator and EL coordinator to assist with
planning the test administration for students with disabilities and English learners.

6 CollegeBoard



Staff Wlth REIated Staff with children cannot have access to any test materials for
the same assessment(s) the child is taking before test day:
Students

 If a staff member’s child will be taking the SAT, he/she cannot have
access to testing materials before test day for the SAT no matter if
the child lives with the staff member or not.

« He/she may access testing materials prior to test day for PSAT 10 or
PSAT 8/9.

- Staff with students who reside in the same household cannot
have access to any test materials for the same assessment(s) the
child is taking before test day.

« |If a staff member’s niece will be taking the SAT and the niece does

not live in the same house with the staff member, he/she can have
access to testing materials before test day for the SAT.

« Itis possible for test day staff to serve multiple roles in a small school.

« Additional flexibility may be available to small schools, if needed. Call the
Michigan Educator Hotline for guidance.

6 CollegeBoard
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New SSD Coordinators




To access the SSD Online system, the new SSD coordinator will need

ACCESSing SSD Online to request access:

* Have a College Board Professional Account

« Complete the SSD Coordinator Form, found on
New SSD Coordinators www.collegeboard.org/ssd

* Receive an access code to link your SSD Online access to your
College Board professional account (first time only).
‘ « May take 1-2 days to receive the access code.
Being identified in EEM as * You may have multiple SSD coordinators, but only 1 can be
the SSD coordinator is only identified as the primary SSD Coordinator in the EEM.

used for email * In order to gain access, schools will need an attending institution
(Al) code.

* Look it up in the Test Center Participation Page in the OEAA

communications from

College Board. SSD Secure Site
coordinators still need to * If you are the SSD Coordinator for more than one school, you will
request access to SSD need to submit a separate form for each school you work with, but
Online. you should create only one professional login account.

- Test coordinators that also would like to have access to SSD Online
can complete the same steps. Consider your district policy
regarding student privacy when accessing information for students

with disabilities before requesting access.
6CollegeBoard : J


https://www.collegeboard.org/pdf/ssd/ssd-coordinator.pdf
http://www.collegeboard.org/ssd
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Returning SSD Coordinators




Retu N | N g SS D Login to your College Board Account at www.collegeboard.org.

COO rd | N atO 'S  If you've forgotten your password, use the Forgot Username or
Password links on the sign-in page.

* Choose SSD Online from your Account Dashboard or login to SSD
Online directly at: www.collegeboard.org/ssdonline

6 CollegeBoard
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Review student
needs

Identify new requests and changes to
approved accommodations

@ Students with prior

approvals in SSD
Online that no longer
qualify due to a change
in their IEP or 504
MUST have those
accommodations
removed from the

system.

6 CollegeBoard

1. For students without existing approved accommodations in SSD
Online, submit a new request through SSD Online.

2. For students with already approved accommodations in SSD Online,
verify:
« the accommodations approved match the student’s current identified

IEP/504 accommodations.

 the student name, birth date, and graduation date are correct.

When identifying student needs for a College Board test, it may be necessary
to “translate” what is in the IEP or 504 and what is available in SSD Online.

Example: Student’s IEP may say “extended time on assessments”

Options in SSD Online include: 50% extended time, 100% extended
time, and more than 100% extended time

It is NOT necessary to change a student’s IEP or 504 to indicate a
specific timing.

Simply request the appropriate option in SSD Online that aligns with
the student’s plan and creates the most positive testing environment
for the student.

The next few slides will review the common options available to SSD
coordinators in SSD Online.



Em
TypeS of Col |ege Board Students must use the entire time for which they are

Accommodations approved. No self-pacing is allowed.

Examples when IEP/504 may say “Student receives extended time”
Accommodation Day(s) What to Know

Students will test in 1 day for PSAT and 2 days for SAT with Essay.
e Student will receive extended time for ALL sections.

Student will automatically be approved for extra breaks.
50% extended time e Student will receive extended time only for the math sections.

1 Da . . .
for math Y Student will automatically be approved with extra breaks.
e Students will receive extended time for ALL sections.

2 Days e Student will automatically be approved with extra breaks.

50% extended time 1 or 2
for reading Days

100% extended time

for reading e Students will test over 2 days for PSAT and SAT with Essay.

100% extended time 1 Day e Student will receive extended time only for the math test.

for math e Student will automatically be approved with extra breaks.

50% extended time 1 Day e Student will receive extended time only for the Essay portion of the SAT.
for writing

100% extended time 1 Day e Student will receive extended time only for the Essay portion of the SAT.

for writing

The College Board does not allow self-pacing for the SAT Suite of Assessments, even in a 1:1 setting. We require the use of the entire
time that a student is approved for (either the standard amount of time or extended time) to:

« provide a consistent, standardized testing experience for all students

« prevent students from feeling rushed to finish or move ahead by other students or the proctor




Types of Col |ege Board Students must use the entire time for which they are
- approved. No self-pacing is allowed.

Accommodations

Examples when IEP/504 may say “Student receives breaks during testing”

Accommodation Day(s) What to Know

Extra Breaks 1 Day e Given a break halfway through longer sections and a break after every section.

Extended Breaks 1 Day

Given breaks at the standard time but breaks are typically twice as long.

Some students who request extended breaks may need additional accommodations
such as permission to eat, take medication, or permission to test blood sugar. These
must be requested specifically.

Breaks as Needed 1 Day

Typically given to students with physical or medical conditions.

Breaks are granted as requested by the student during the exam. Timing of the test is
paused during the break.

Some students who request breaks as needed may need additional accommodations,
such as permission to eat, take medication, or permission to test blood sugar. These
must be requested specifically.

Please note that extended time and extended breaks are different accommodations. Break
accommodations extend the TOTAL time of the testing experience but do not provide

additional time with the test questions.




Types Of CO| |ege Boa rd Students must use the entire time for which they are
Accommodations approved. No self-pacing is allowed.

Examples when IEP/504 may say “Student has assessments read aloud”

Accommodation Day(s) What to Know

e Audio version of the test, downloaded from SSD Online.
e Student automatically receives 100% extended time (plus additional time on the writing
and language test) and extra breaks on all sections.

e Student will complete the test in 2 days for PSAT and SAT with Essay.
e Student will be read the test aloud by an adult.

1 or 2 Student must be in a one-to-one setting with an adult. Readers must meet testing staff
Reader requirements (i.e. paraprofessional, teacher, principal, etc.)
Days . : . :
e Student automatically receives 50% extended time and extra breaks on all sections.
e Student will complete the test in 1 day for PSAT and 2 days for SAT with Essay.

MP3 Audio 2 Days




Types of Col |ege Board Students must use the entire time for which they are

Accommodations

approved. No self-pacing is allowed.

Examples when IEP/504 may say “Student gives oral answers to assessments”

Accommodation  Day(s) What to Know

Writer/Scribe Lor2 °
Days

Student will have an adult transcribe answers onto the answer sheet.

Student automatically receives 50% extended time and extra breaks on all sections.

They cannot move to the next section or end the assessment when they are finished, even
if they are the only student testing.

Student will complete the test in 1 day for PSAT and 2 days for SAT with Essay.

Examples when IEP/504 may say “Student has alternative setting during assessments”
Accommodation Day(s) \ What to Know

Small Group o
1D
Testing & o

Will depend on the number of students in the group and the size of the room.

There is no minimum number of students that must be tested in a room.

Small group testing doesn’t need to be requested in SSD Online unless the student is
planning to take the weekend SAT at a national test center.

Home/Hospital 1 Day
Testing

Requested through SSD Online.
Student with a disability that prevents them from attending school will be administered the
test at a location other than school (e.g., home or hospital).




H ave Rea dy D U rin g Think about the accommodation that will create the most positive
testing environment for the student. Once the appropriate

the SLI b m iSSion accommodations have been chosen, it is helpful to have the
following information readily available when requesting
Process accommodations:

* |EP or 504 Plan
« Confirmation of parental consent

« Demographic information
* Name

* Itis helpful to use same name that student will be pre-
ID’d with
« Student or Parent Email
- DOB
« Estimated graduation date (Month and year)
« Gender
* Home mailing address
* Home phone number

6 CollegeBoard
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e T
Prepare Your School

Accommodations

6 CollegeBoard

College Board is committed to making sure that students with disabilities
can take the exams with the accommodations they need.

The accommodations that students request should be included in the
student's current IEP and/or 504 Plan. Accommodations for PSAT 8/9,
PSAT 10, and SAT with Essay should be consistent with
accommodations that students use during instruction and on other
statewide and local assessments.

All accommodations for the Michigan-provided assessments in spring
(PSAT 8/9 for Grade 8 and Grade 9, PSAT 10, and SAT with Essay)
must have prior approval and be requested through the College Board
Services for Students with Disabilities (SSD) Online system.

« If your school provides a fall administration of the PSAT 8/9 for 8%
or 9" grade students (not provided for by the state), approval in
SSD online is not required, but suggested if your students require
accommodations.

Accommodations will be entered by the SSD coordinator through the
Services for Students with Disabilities (SSD) Online system. This
ensures:
« Coordinators have accurate rosters to support students needing
accommodations or supports on test day.
« Students receive correct testing materials.



I « The vast majority of students who are approved for and are using testing
ACCO mm Od atl ons accommodations at their school through a current IEP or 504 plan will have
Ap prova I those same accommodations automatically approved for taking the SAT

with Essay, PSAT 10, and PSAT 8/9.

* Most requests will be processed through school verification (the SSD
Coordinator verifies that the student meets College Board eligibility criteria
and the student has documentation on file (e.g. IEP or 504)) allowing the
SSD Coordinator to provide the answers to the following when submitting
most requests for students:

 Is the requested accommodation(s) in the student's plan?
@ * Is the student consistently using this accommodation for school tests?

* Requests that are school verified by answering “yes” to the preceding 2
guestions will be approved within a few days and will not require
documentation.

* There are some requests that will require that documentation be submitted
and could take up to 7 weeks for review. A few examples include:

« Extended time more than 100%
« Large print test book sizes greater than 20-point font

* Anything designated as “Other” in SSD Online
6 CollegeBoard



When must Documentation must be provided for College Board review if:

docu mentation be * The requested accommodation is not included in the student’s
- > plan or is not being used for school tests.
provided-

* Answer is “no” to: Is the requested accommodation(s) in the
student's plan?

* Answer is “no” to: Is the student consistently using this
accommodation for school tests?

* The student is requesting certain accommodations, such as more
than 100% extended time, large print greater than 20 point.

« The student does not have a diagnosed disability, disability is
listed as “other”, or accommodation is listed as “other”.

» The student does not have a formal plan that meets College
Board criteria.

6 CollegeBoard



Process Flows in SSD
Online

There are 2 processes in which
accommodation requests can flow within the
Services for Students with Disabilities (SSD)
Online system: State-allowed or College
Board approved.

Main differences between the two processes:

» Once approved, students remain approved for
accommodations through the College Board approved
process whereas the state-allowed process is only
good for the Michigan-provided administration.

« State-allowed accommodations are automatically
approved and require no documentation

Both processes are acceptable; however, applying for
state-allowed accommodations is recommended by the
Michigan Department of Education for 8th grade because
it aligns with the student’s current IEP/504.

6 CollegeBoard

SSD coordinator requests
access to SSD Online

SSD coordinator receives
and uses access code to
gain access to SSD Online

SSD coordinator submits
accommodation requests
on behalf of student

Flow through “State- Flow through “College

”n
Allowed” process Board approved” process




Process Flows in SSD
Online

6 CollegeBoard

Process: Process:
State-Allowed College Board
Approved

Automatically approved

Approvals

Most requests will be school-verified
and automatically approved within a
few days.

Only valid for one year and are only
used for state assessments.

Length of Use

Remains valid until IEP or 504
changes and can be used for other
College Board assessments.

None

Documentation
Required

For some requests, yes. If
documentation is required, approvals
could take up to 7 weeks.

Students, schools, and MDE

Who Receives
Scores?

Students, schools, and MDE

1/14/20 — 2/24/20

Timeline for Requests

Anytime — 2/24/20

Yes. School will apply either for state-
allowed or College Board approved in
the next year, if applicable.

Reapplication
Required?

No. Student remains approved for
accommodation unless the IEP or
504 requires a change. Using this
process does not change the IEP
team obligation to review a student’s
needs and supports at each IEP
review.




Sta te-Al |Owed « SAAs provide scores to students, educators, and the Michigan

. | Department of Education; however, students who test with an
ACCO m mOd at' ons In SAA will NOT receive a college or scholarship reportable score.
8th G rade VS. 1 1th * The use of state-allowed accommodations is recommended for
G ra d e 8th graders because:

« PSAT 8/9 scores are not sent to colleges, universities or
scholarship programs

« SAAs align with the student’s current IEP/504.

« Consideration of SAAs is especially important for students taking
the SAT, where the students want scores to be reported to
colleges and universities.

- However, at the 8™ grade level, scores are not reported to
higher education institutions or scholarship programs.

« Using an SAA in 8th grade does not preclude a student from
using College Board approved accommodations in future
years, when scores are desired to be sent to colleges.

6 CollegeBoard
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Requesting Accommodations




Submit a New
Request

6 CollegeBoard

Obtain parental consent.

« Before submitting a request for accommodations for College Board
tests, schools must have parent/guardian consent to share
information for students under age 18.

 Verification of consent will be requested during the online process.

 |If you do not have parent/guardian approval through the student’s IEP
or 504, then a consent form is available for your use in SSD
Online. Email or phone consent is acceptable as long as this is
allowable by district policy and is documented.

Log in to SSD Online: www.collegeboard.org/ssdonline
Enter basic student information.
Answer questions about the student’s disability.

Answer questions about the student’s plan and documentation.

« Most accommodation requests are automatically approved based on
information provided during the online process.

* In the cases where additional documentation is required, the SSD
coordinator will be provided a list of recommended documentation to
submit. While the recommended documentation is most helpful in
determining a student’s need for accommodations, it is not
required. The College Board will review all documentation that is
submitted.

« Send the documentation you have that demonstrates the need for the
requested accommodation.



http://www.collegeboard.org/ssdonline

E—8S8SS—S__—“S$S$“S“—“5——
Submit a New Request

6 CollegeBoard Ny Account | Logout

Senvices for Students with Disabilities

* Log in to www.collegeboard.org/ssdonline

DEShboard Helpful Links:  About the Process | Test Dates and Deadlines | SSD Forms | FAQ

 Click “Submit Accommodation Request”

: : 22 Students 4
in upper right corner. T

R e ]

How to complete MARS =

Clear all S
Narrow by: | Al Code M | | All Statuses « | All Accommodations = | All Dates R;:;d Enter Student Name or 550 Number Q
[ Only show students with pending Applications * Accommodations that were provided but not requested
Status - @ Student Submitted Received Mext SAT
Registration
ATING , Tipenro (#0007025228) ormions~ 13 Sep
INFORMATION Requested: Writing Grester than +100%, Listening +100% {double time), Mathemstical Calculstions 2018
+100% (double time), Large Print Test Book
Documentation: Received 5 Pages on 12 S=p 2018
. Fisher, Externalreavc (#0007025217) ormons ~ 18 Oet 18 Oet
R Requested: Fraferentis| seating, Resding +50% (ime and 1/2). Enlsrged [Large Block) answer shest 208 2016

(Mo bubbles/not scanned), Mathematical Calculstions +100% (double time), 4-Function Calculator, Extra
Breaks Between Test Sections
Documentation: Received 2 Pages on 18 Oct 2018

- Kompella, KThree (#0007025137) orFmons - 05 Oct 05 Oct
Ll Requested: Resding +100% (double time), Writing +50% (ime and 1/2), Smsll group sefting. 2018 2016
Freferential seating
Documentation: Received 1 Pages on 05 Oct 2018

o Speedrlk, Sparklsk (#0007024529) ormons ~ 04 Apr 04 Apr
Ll Requested: Reading Grester than +100%, Writing +50% (tme and 1/Z), Speaking Graster than +100%, 2018 2016
Mathematical Calculstions +100% (double time)
Documentation: Received 2 Pages on 04 Apr 2018

@ CollegeBoard
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Submit a New Request

e Confirm if student has been submitted
previously.

 This screen is helpful if transferring 9t
grader with College Board approved
accommodations as an 8™ grader from

middle school/junior high to high school.

@ CollegeBoard

ﬁ?CnllegeBnard My Accoumt | Lagoue

Services for Students with Disabilities

DISABILITY ACCOMMODATIONS DOCLUMENTATION
Student Details

Chick here if you need to print cut the Student Information fonm to be completed by 3 Student or Parent.

Al fislds are required, uniess indicaled

Student Information
Has a Student Request for Accommodations already been submitted for this
student?

2 Mz

2 es

Is this a Transfer Student?
Is this student 3 previously approsvsd Transfer Student?

& No
o Yes
cances ) cantiue |
siemap | conectus | sbostus | press | oaress | Inkbowx | compliance | e of use | pevecy policy TRUSTa
&304 3 The Coliege: Board
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Services for Students with Disabilities
UDENT DETAILS DISABILITY AC 1, NS COCUMENTATION

Smeit a NeW RequeSt | Student Information

Chck if you need to print out € ent Information form to be completed by a Student or Parent.

Al fields are requirsd, uniess indicated
« Confirm parental consent.

Basic Information
First Mame:

 Enter basic student information. “Micde sk || *optosl

Last Mame:

* Email: * cptional
Diate of Birth: [Month ] 7 [Day +] ; [¥ear ~]|

Sxpstad High Senoal | ]

Gender O Male ) Female
¥ CollegeBoard My Accourt | Logou «SouSect [ ][ |- *optiomet
- Senvices for Students with Disabilities - Schoo! [FUITETIG |
urrednt nu ]

Before You Begin

Mailing Address

®USA, including s teritories & Puerto Rico
1. ParentiGuardian Conzent.

O Outside of USA

Before submitting a3 request for accommeodations for College Board tests, schaols should hawve parent’guardian Streetl:

consent to share student mformation for students undar 18 and to reguest accommodstions. i you do not have ]

parent’guardian approval through the student’s IEF, 504 or other school documentation, then a consent form ”

must be signed and kept on file. The school should maintzin the completed, signed form with the student's. City

records. The signed form doss not need to be sant to the College Board. If the student is 13 or over, the student '

may grant consent to share student infarrnation with the College Board. Sigte: [-NONE | Zip / Post Code:
Click here for a printsble parent’ztudent agreement form Home Phane (example 2221115555)

2. Documentation of the student's disability and need for accommodations.

In order to receive accommadations on College Beard tests, a student should have documentation of 3 disability Test [Flzass seiect v
and nesd for accommeodations. Youw will b2 asked about the student's documentation during the online process.

o - Date: [Manth ] /[Vear +]
@ CollegeBoard

MNext Intended College Board Test

‘Cancal -smaEstrt 2ave & Continue
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Semvices for Students with Disabilifies

S u b m i t a N eW Re q u e St J ACCOMMODATIONS DOCUMENTATION

Student Disability
» Answer questions about the student’s disability. oy, thesuaerts sy ot e O

Selected Disabilities: Atention-DeficitHyperactivity Disorder, Combined Type; Generalized Anxisty
Disorder

Evpand All Bactons | Collapse A5 Eections
* Learning Disorder
+ ADNHD (1 selected)

E Attention-DeficitHyperactivity Disorder, Combined Type
O Attention-DeficitHyperactivity Disorder, Predominantly Insttentive Type (A0
O Attention-DeficitHyperactivity Disorder, Predominantly Impulsive'Hyperactive Typs

* Hearing
* Autism Spectrum Disorders
* Visual
* PhysicaliMedical
* Communication Disorder/ Speach and Language
* Intallectual Disability
* Psychiatric [1 selected)
F Generalized Arcdety Disorder
O Panic Disorder
O Post-Traumatic Stress Disorder

[ DeprezsionDeprassive Disorder
[0 Bipalar Discrder

@ CollegeBoard



Submit a New Request

« Confirm disability and timeframe.

6 CollegeBoard

L FCDIIEEEBDEICI My Accoumt | Logout

Senvices for Students with Disabilities

o DISABILITY ACCOMMODATIONS COCUMENTATION

Confirm Selected Disabilities

You selected the following disabilites. Please confinm your selection and indicate the timing when the disabiliy
first oooumed.

DHaabaity Time Parlod Firet Occurred
Attention-DeficitiHyperactivity Disorder, )
Combined Type Within the past 4 school months

o
Longer than 4 school months ago

Generalized Anxiety Disorder i
Within the past 4 school months

o
Longer than 4 school months ago

Select Another Disabilty |

save & Exit [l save & Continus
sierrmp | contactus | sboutus | press | omnesrs | Mektows | complance | beee ofwse | prieecy poboy TRUSTe
Copyright & 3013 collegeboam com, inc
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Submit a New Request

« Answer questions about requested
accommodations.

@ CollegeBoard My Account | Logout

Services for Students with Disabilities

N4 v

ACCOMMODATIONS DOCUMENTATION

Select Accommodations

Please indicate the accommodations that the student needs for College Board tests. Do not include
accommodations that the student uses in school if they are not needed for College Board tesis

Selected Accommeodation: (none)

Expand All Sections | Collapse All Sections @ Click to view Accommodation Details
» Extended Time
» Reading / Seeing Text

» Recording Answers

» Extra/ Extended Breaks

ol

Modified Setting

» Other

A d

Use this section to add any additional comments regarding Accommodations

@ Save & Exit (l Save & Continue

6 CollegeBoard

My Account | Logout

CQCollegeBoard Services for Students with Disabilities

J Student Details J Disability Documentation

Student Accommodations

Please select only the accommodations that you are requesting on College Board tests, rather than all the
accommodations that the student currently gets at the school.

Selected Accommodation: Reading Extra Time: +50%; Written Language Expression: +50%; Extra Breaks
Expand All Sections | Collapse All Sections @ Click to view Accommodation Details

v Extended Time (2 selected)

Indicate the amount of extended time requested for each test or section type. If you are not requesting
extended time for a particular test type, leave that section blank.

+50% @) +100% ©) Greater than @

jlestection (time & 112) (double time) +100%
Reading B

Written Language Expression v r
Mathematical Calculations r - r
Listening (Foreign language and music test only) r O r
Speaking (Foreign language test only) r O O

v Extra/Extended Breaks (1 selected)

[V Extra Breaks @
I~ Extended Breaks @
7 Breaks As Needed Why Cantl Select this? @
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Submit a New Request

e Confirm accommodations Confirm Selected Accommodations

You selected the following accommodations. Please confirm your selection(s) and indicate if the Student is

« If “No” is selected for any question, you will be

consistently using the accommodations on school tests and whether the accommodations are part of a current

asked to submit documentation. IEP, 504 or formal plan.

Accommodation

Writing +50% (time and 1/2)

Is the Student consistently using this If the Student has a current IEP, 504, or formal plan, does it
accommodation for school tests ? include this accommodation?

Yes Yes

No (Documentation required) No (Documentation required)

Mathematical Calculations +50% (time and 1/2)

Is the Student consistently using this If the Student has a current IEP, 504, or formal plan, does it
accommodation for school tests ? include this accommodation?

Yes Yes

No (Documentation required) No (Documentation required)

Reading +507% (time and 1/2)

Is the Student consistently using this If the Student has a current IEP, 504, or formal plan, does it
accommodation for school tests ? include this accommodation?
Yes ) Yes
No (Documentation required) No (Documentation required)
Select Another Accommodation

@ CollegeBoard
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Submit a New Request

Answer questions about the student’s plan
and documentation

¥/ CollegeBoard My dosmnt | Logort

Services for Studoents with Disabilitios

’

Documentation

In o » efigible for accommodat boge Board lests, a studgent must have documentation of a
disabaey and need 101 af Quirements may vary depending on ihe stutent's
specific d ¢ acconm P Can you will need 0 sond the documentaton 0
he Cx ¢ ) n 0 Ihe 1O ) Que 15 will Delp us 10 Getermine what doc ment IS

10 be reviewed by the College Boarm

Evaluation Testing Verification
Please ndicate d your school records contain one of more of the following lests/evaluabons for the student
Requests for verfication of documentabion will dffer depending on the student's disabiity and requested
accommodations In some cases, the tests/evaluations kisted below may DIO'nd' sendar rvpot of information. and
therefore not all lests/evaluations listed may be needed See Docurmentan
o Was a Peychiatric Evaluation conducted?

Yes, atest was conducted

# No. a test has not been conducted (Documentabon may be reguared)

0 Was a Psychiatric Update conducted within the last 12 months?

Yes. a test was conducted

@ No. a test has not been conducted (Documentaton may be requered)

{

(7 CollegeBoard

v

My Account | Logout
Services for Students with Disabiliies

DOCUMENTATION

School Plan

Does the student currently have a formal education plan in place that was approved by the school,
such as an |IEP, 504 Plan, or other formal written plan?

® Yes, a current formal education pian is approved for the student

Please indicate the type of program | Current IEP v

Please provide your best estimate of the date that the INITIAL (first ever) pian went into effect for the
student, EVEN IF AT ANOTHER SCHOOL (NOTE: Estimate the approximate date of the student's
FIRST plan, NOT current plan. For exampie, If this is the student's triennial evaluation, the student has
had the plan in place for approximately 3 years. If this is a new student at your school, bul the student
had an IEP or 504 plan at the previous school, use the date of the prior school's plan)

O 1 know the specific date: MOnh v g ivearn v
(O 1 am not sure of the date, but it was within the ast 4 school months - Decumentation Required

() 1 dont know / remember the specific date, or it was more than 4 school months ago

O No, a current formal education pian is not currently approved for the student (Documentation

required)
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Submit a New Request

g CollegeBoard My Account | Logout

Services for Students with Disabilities)

Your Accommodation Request |s Ready to Submit

1 In order for us to determine if the requested accommodations are appropeiate, you will need o provide
°
M OSt req ueStS Wi ” be approved documentation of the student’s disability and need for accommeodations. Based on the student’s disability and
auto m at| Cal Iy th rou g h th e requested accommodations, the documentation listed below will best assist in determining whether the student is
. pn . eligible for the requested accommodations. This is not an exclusive list. Please send any additional
SChOOI'Verlflcatlon proceSS . documentation that you beilieve will assist us in determining the student’s need for accommodations

« Based on the information provided

by the SSD Coordinator, the system Requested Documentation
will identify “No Documentation | NoDocumentation is Required |
is Required”.
Student Information
Please confirm the mformabon below and make any changes pror o you final submission When you are raady click the Submat button at the
bottom of the page
BASIC INFORMATION MAILING ADDRESS SCHOOL INFORMATION
Name: John Doe 1425 Lower Ferry Rd lgh Sehool Code 311262
i Jan 1, 1997 T s High Schoo Name ETS HIGH
o Hin i ome Fhone (222)111.5555 SCHOOL/MARGO MERIWETHER
y Date Jun, 2016
SCHOOL ADDRESS
Rosedale Road
Princeton, NJ 08541, US
Edit
Selected Disability Selected Accommodation
Disorder of Written Expression, Central Auditory Processing, CotaEdlencac Breses Extra Breaks Between Test Sections

Convergence Insufficiency
Edit

Edit

6 CollegeBoard



] © CollegeBoard | o
Services for Students with Disabilities
S u b m It a N eW Re u e St Your Accommuodation Request Is Ready to Submit
DOCUMENTATION NEEDED. In arder fior us to determine if the requested accommodations are appropriste,

you will need to fax. mail or upload documentation of the stdent’s need for accommodations. Documentatiomn

should demonsirate the student's disab i ct of the disability on College Beard tects, and need for the:
specific accormmodations that are requested. Based on the student’s disability and requested accommaodations,
the documentation kisted balow is recommended. We recognize that you may have other forms of documentation

 In some cases, you may be prompted to bl S e

of documentation may be substituted or added. Please see collegebeard. ongissd for additional information

provide additional documentation. | Fedarang dommaniion.

° The SyStem WI” requeSt documentatlon and prOVIde Rec:(.:ornmended Documentation (Please read abowve, not all examples noted are
examples of the types of documentation that is T:LM-.-., S —

helpful Cognifve abiEy tesis should be comprehenskes, iIndkdidually adminisiened, standandlized and nomr-refersnoed assecsments of geneml
" Irfelieches] abdiity s weil o= speciic cognifve domains or processes. They measons abllfiss such ax abstrmct resvoning, visual

procesTing, Qeneml Mowlengs, memory and attsniion, IMoMmaton pmcessing, and HIOCESTing spesr . Abtmedmsr or bris! messures

e, WARE], KEIT-Z, ebc ) are not oy diagnossic and, without an sddiionsl battery of kesks are not suTicent o

« The documentation suggested is based on the type of i i s St e on s S Ao s Seen S S e e, S epeate e oo, 2

oveml messur= of genenal infefechusl ability.

disability and accommodation being requested. P —

a Academic Achievement (Commonty wsed tesis Sal meesure scsdemic schisvemend

Achievernent iesis should be indhvidually sdministered. naonally-nommed, mmrmmmmmmm
meanure academic fundioning In aness. such =x peading, math and writien = d mcadermic e, WRAT-4,
I} BrE nOt CoTpEEhEnTE JISgROSHC SETECT s, mad, mmmmamnmmunﬂnnmm
Piesse provide sinndesd soores for ol acaremic subieshs, o veell o e weitlen report. Age or gade: squivelenis, mnges, percentles or
FP1 zooeex mne not suficent.

@ Wity Is this pecommended ™

£} Psychiatric Evaluation

For psychiafric disabilies documentstion should show that a comprehensive sssesament wes conducied S0 arrive at #e dlagnosis and
b deteemine e need for the: requesisd sacoommodationis). DocumeninBon shouid includs 8 hisiony, the nahire snd s=verity of

of procadiures and EVELSTON IRSTUmants LS 10 mEke he dISgnosis, B CATEDE SUMmany Of the
evaluation resulis, resiment and medication (pest and cument) 25 well 25 2 rsSonale for each sccommoda@ion recommended by the
evalosior. A qualibeiive descripion of how your disabilty Imzects pour fumcioning -] Impact on your
By 10 B Colisge Soaxd sk, shoukd be Incisden. i most Ceses A mecioal note Brﬂmﬁm CEnnot sEne = s susthes
for the comprehensive esting.

G WUy s this PecommEnSEd T

£} Psychiatric Update within one year
For psychiatric disabiies, an annual svalusiion updede should be done within 12 months of the regues? for accommodetions, desoribing
e CurPent MEnITECtaton OF o SSanilty Bnd the STect Tt it NS on FOUT BCESeMIC funcIoning Bnd scity b partcipes I
stanciard eedl feis.

Wity s this recommended T

B Teacher Ohservations

Tenachsr chsenations regarding the impact of the shident's dssidiily in school and e e of s fior schook-
BEsad teshs (Teachar Sunsey 10T My e usss)

@ Wity Is this pecommended ™

Prini Documeniation Sheckist

@ CollegeBoard



Submit a New Request

e Submit documentation (upload to SSD Online,
fax, or mail) when required.

» SSD coordinator will receive e-mail notification that
decision has been made; log in to view decision
letter

» Print and add the eligibility letter that
contains the student's SSD number to the o
Student CA_GO. Please note that only Adobe Acrobat .pdf documents can be submitted online at this time. Other types of documents

My Account | Logout

are not currently supported and will need to be faxed.
Upload Documentation Now Fax Documentation Now Back to Dashboard ]
{ CollegeBoard Services for Students with Disabilities
Mawigate student to Upload Subrmit request for Submit réguest for
Cover Page accommodations and navigate accommodations and navigate
Coordinatorto coversheet Coordinator to dashboard

The documentation required for this application is listed below. Please collect the documentation and provide it
to the College Board via fax or mail. Please fill out and print this page to use as your fax cover sheet.

Submit Documentation
X! Close
This request requires documentation to support the student’s need for accommodations.

Documentation can be submitted online or can be faxed to Services for Students with Disabilities. Please select from
one of the options below.

To submit documentation at a later time, go back to your Dashboard and select Options next to the student’s name an
your Dashboard and chose your preferred method of submission.

Cover Sheet

Student Name: Joe Johnson |II‘I|"I|I.|I|||III|III
SSD#: 221771

High School:  Thomas Edison High School
Grade: 1

To: College Board Services for Students with Disabilities

FAX INFORMATION SSD COORDINATOR CONTACT INFO:

Fax Number: 212.222.1221 Name: Jane Lewis
COIIegeBoard Attention: Jim Johnson Phone: 212.222.2223

Number of pages: Email: jlewis@school.edu

(including cover sheet)




e
Documentation

If requested, the most current documentation that includes the following
information is most helpful in the review process:

Guidelines
- State the specific disability as diagnosed
- Provide relevant educational, developmental and medical history
Documentation should address: - Describe the comprehensive testing techniques, if applicable

« What: Provide the student’s
documented disability

= Describe the functional limitations

« How: Describe the functional - Describe the specific accommodations
impact and degree of impact. The _ _ _
presence of a disability does not - Establish the professional credentials of the evaluator
necessarily mean a student requires _ o _
testing accommodations on College - Send documentation that was used to make the determination, even if out
Board tests. of date, with any current information about the student. Please note that

schools are not required to have students retested to support any

« Why: Show the need for the specific documentation request.

accommodation being requested.

= Any application can be resubmitted if not approved with additional
documentation for consideration.

6 CollegeBoard
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State-Allowed Accommodations (SAAS)

Recommended for 8th Graders




Submit an SAA Request

 Go to the SSD Online Dashboard

é CollegeBoard My Account | Logout

Services for Students with Disabilities

CI| Ck ||nk in upp er | eﬁ: corner DﬂShbDﬂrd Helpful Links: About the Process | Test Dates and Deadlines | 85D Forms | FAQ
to access the SAA Dashboard. 43 Stu 25 perpage v 4 » EEE (N
® SAA Da.S h board O pe nS th e Wee k Of Go To State-Allowed Accommodation Dﬂsh@ Create Nonstandard i.gxrslrgscrcsrr!;liaﬁigsl

January 14, 2020

Clear sll T
Narrowby: | Al Code [ALLAL V] || AllStatuses = | | All Accommodstions = || All Dates = | Bgocq-  Enter Student Name or SSD Number Q

[ ©nly show students with pending Applications * Accommodations that were provided but not requested
Status - {D Student Submitted Received et SAT
Repgistration
P — @  Swift, Taylor (#0007025238) oemons - 27 Qut
DOCUMENTATION Requested: Extended Braaks o8

Student also confirmed with State-Allowed Accommodations

Sparimlks, Joramlks (#0007025145) ommons~ 07 Oct 24 Oct
Requested: Extra Bresks Between Test Sections, Enlarged (Large Block) answer sheet (No 26 208
bubbles/nat scanned), Prefarential sesting, 4-Function Caleulstor, Auditory Amplification  FM System,

Breaks As Needed, Computer (Word Processor OMLY for essays OMNLY), Reading +50% (time and 1/2)

Documentation: Received 2 Pages on 24 Oct 2016

IN-REVIEW

Gasdf, Sfaslkj (#0007024489) orrions~ 20Mar 20 Mar
Requested: Extra Bresks Between Test Sections, Mathematical Caleulstions +100% (double time), 201G 2018
Estended Breaks, Reading +50% (fime and 1/2)

Documentation: Received 2 Pages on 28 Mar 2018

IN-REVIEW

Linkart, Harolks (#0007024257) ornons~ D4 Jan 06 Jan
Requested: Writer'Scribe to Record Responses, School-Based Testing 206 208
Documentation: Received 3 Pages on 08 Jan 2018

IN-REVIEW

@ CollegeBoard



Submit an SAA Request

- The State-Allowed Dashboard is clearly - SAA Dashboard vephiL: | Consont Fom | FAQ
marked to remind users these scores | State-Allowed Accommodations > Terms and Conditions |
are not college or scholarship reportable. |

9, CollegeBoard My Account | Logout

Services for Students with Disabilities

‘ The use of State-Allowed Accommodations will result in scores that are not college reportable and are not eligible for
scholarship submissions. They are available only to serve a few students who are receiving accommodations that do
not qualify under the college reportable guidelines. Please use ONLY if a student requires accommodations or
supports that are not available for college reportable scores. For more information, go to the College Board services
for Students with Disabilities website.

I understand that students using State-Accommodations will receive scores that are not college reportable.

[ ] Check to confirm the terms and conditions above
IMPORTANT NOTES
+ State -Allowed Accommodations are available ONLY for the specific administration for which they are requested and confirmed.

If a student requires accommodations for future test administrations, they will need to request accommodations through the
College Board accommodations request process.

Before submitting a request for state-allowed accommaodations, schools should have parent/guardian consent to share student
information with the College Board for students under 18 and to request state allowed accommodations. If the student is 18 or
over, the student may grant consent to share student information with the College Board. If you do not have parent/guardian
approval through the student's IEP, 504, EL or other school documentation, we provide this Consent Form for State-Allowed
Accommodations. The school should maintain the completed, signed form with the student's records. The signed form does not
need to be sent to the College Board.

Schools should confirm that students/parents understand that students using State-Accommodations will receive scores that will
not be eligible for college admissions or scholarship opportunities.

6 CollegeBoard



- G ColieteEonrd i Diabilies

Services for Students with Disabilifies

- SAA Dashboard Hepraunes: | Consend Form | FAQ
S u b I I l It a n S AA I ze q u e St | State-Allowed Accommodations > Student Information

Flzaze rememioer that e uss of Siate-Allowad Actommodstions wil resultin
12t gcores that are not eigitle w0 be reponisd 1o colleges. urlvarsitss o
scholarship organizations.

« Enter basic student information including

Your staie/detrict hae amanged SANE for the following Caliege Board tesks:

name, home address, date of birth, and | e e s 08

= PSAT HMSQT - Oct 15, 2016 - Grade (9,8 )

graduatlon date. - PSAT &9 - Sep 28, 2015 - Graos (3 )

= PSAT HMSQT - Oct 15, 2016 - Grade [ 11,10, 5 )

‘ PFlzsse complete the fislds below, using the studsnt information a5 # appesrs in the sludent’s school recomds. AN felds r
are requirsd unlsss indicsted
Basic Information
First Mame:
* Middle Initial: * gptional
Last Mame:

* Email: * oplional
Date of Bath:  [Montn ~] /[Day ~] / [vear |

Expactad High Schoal |
Graduation Dats : ‘

Gender: O Msle O Female
“Soc Sec# - - * opbional

Current Schoal [WHEATLAND UNIDHN HIGH SCHOOL0S37ED) |

Test Admin  [FSAT 22 - S=p 26, 2016 - Grada (9 ~|

Mailing Address

® USA, incleding its temitonies & Puerte Rico

() Qutside of USA
Sireet1:
Strestd:
City.
Siate: [-NONE | Zip ! Post Code:

6 CollegeBoard



Submit an SAA Request

« Select the accommodation being
requested.

(“7 CollegeBoard

My Account | Logout
Services for Students with Disabilities

6 CollegeBoard

SAA Dashboard Helpful Links: | Consent Form | FAQ

State-Allowed Accommodations > Select Accommodations

Please remember that the use of State-Allowed Accommodations will result in
test scores that are not eligible to be reported to colleges, universities or
scholarship organizations.

A\ Important

Choose the State-Allowed Accommodations needed by Taylor Swift for the PSAT 8/9 Sep 26, 2016 test.

Note: Our records show that Taylor has also requested or been approved to use the following College Board accommodations:
Under College Board Review Extended Breaks

¥ State-Allowed Accommodations

[] State-Allowed: Extended Time - 50%

[ State-Allowed: Extra and/or Extended Breaks
[ ] State-Allowed: Extended Time - 100% or more
[ ] State-Allowed: Record Answers in Test Book
[] State-Allowed: EL-Math Only

[] State-Allowed: EL-Word for Word Glossary

save & Exit [l Save & Continue



f CollegeBoard —obe |

Services for Students with Disabilities

SAA Dashboard st Links: s=nl Form | FAQ

S u b m i t a n S A A Re q u e St State-Allowed Accommodations > Review and Submit

Plaags remamiogr 31 e U5 of S130-All0wan Actommodations wil result in
A\ important 122t Boores that are not 2igitis 1 be renoned 10 coll2ges. unlversities or
scholarship crganizations.

« Review and submit request.

Student Information

« Confirm parental consent. e et e e e e e k2 e

e page.
BASIC INFORMATION MAILING ADDRES S ECHOOL INFORMATION
Taylor gt 121 Main Efraed
Jan 2, 3003 Whatiand, CA 26552, UB
o Home Fhone: (MaiEeq1122
s, 2070 twwirth@vahoo.com
Famaia

SCHOOL ADDRES S

40410 Whastiand Rosd
‘Wheaband, CA B5BEZ, U2

All SAAs are automatically approved within a few days

Edit

and do not require documentation. e s Ve e

Eate Aliowead: Late Bdart Undar Collegs Board Review Extended Breais

Edn

Consent Form

Parentalguardian consent o share siudent iInformetion with College Soard, and i request accommodations that will nesulk in soones that are naot
reporinbie to colleges. and scholarship orgenizations, should be obiained for any student under 13. ¥ the student i ower 12, Te shudent may consent.
This consent shoukd be maimained &5 part of the Sudents Eoon. If you nesd 8 SEparie Consent Formm for #our Meords, we provide this Consent Fom
for Siste-Alowed Accnmmadefions

D you heve consent 00m e reeant panentiguarian, thiough the student's IEF, S04, English Language Jlessficaian or other congemt fom™

2 YES, | hEve consent on file O RoUg B wald IEF. S04, o Engiish Language Leamer carsmoaon
L]
H poan naed & separate consent fomn for your recoms, print e Conment o for Shete- Al Ascommodstons, Cick the Bave & ExH bobion, below,

0 zave the Information you have entered 30 far. Ono= you heave obisined a signahues, locaie the siudent's name on the Eiste-Alirwed Accommodations
desnbaan, and seiect "EdR RequesT next o the Shoent's name, 10 Submit the request

Confirming Information

| werffy that the Information provided In my responses abave Is frue and accursie. | aisn acknoniedge that | am esene that because Etnte-Allowed
Aocommodations are not reviesed or approved by e College Boast's Sendpes for Shdents with Disablbes, the siudents scores for the PSAT 85
Bep IE, I07E 1= paministnation ane not oolege reponaie or digisie for rEnonting bo sChoRrsnio openizations.

[0 creck to confirm soc=ptance of the this sheisment

us | sbostus | press |

CollegeBoard —_— S — Py reuse
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English Learner Supports




English Learner (EL)
Supports

6 CollegeBoard

Translated Test Directions for EL students

o

Result in reportable scores and do not require advance approval

Printed versions of the test directions will be downloadable for
educators in February to distribute to students on test day as
needed.

Languages: Albanian, Arabic, Bengali, Chinese/Mandarin, Gujarati,
Haitian Creole, Hindi, Polish, Portuguese, Russian, Spanish, Urdu,
Viethamese.

* New for 2020: French

Other languages can be supported “on the fly” by approved
translators.

Word-to-Word Glossary for EL students

Result in reportable scores and do not require advance approval

Updated list of glossaries will be available at
www.Michigan.gov/imme and www.Michigan.gov/psat in January



http://www.michigan.gov/mme
http://www.michigan.gov/psat

English Learner (EL)
Supports

6 CollegeBoard

50% Extended Time for EL Students

Result in reportable scores
Student receives 50% extended time on each section of the test.

Must sit for the entire time allotted and cannot go ahead in the test
even if they are the only one testing.

Although not an accommodation, needs to be identified in SSD
Online beginning the week of January 14, 2020.

EL students using 50% extended time can be tested with other
students using the same timing and test materials.

Must be entered in SSD Online every year and does not remain in
the system.



The use of EL supports may not be appropriate for all EL
EL SU pports students.

« To determine if providing EL supports are appropriate for
students, refer to the 2020 Supports & Accommodations
Guidance Document

* Available at www.Michigan.gov/mme and
www.Michigan.gov/psat

EL Supports are not
currently available for
PSAT/NMSQT, weekend

SAT testing or AP
testing

6 CollegeBoard
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http://www.michigan.gov/psat

Entering Extended Time’
for ELs :

Dashboard

Beginning the week of January 14, 2020, use the link: “Go to English
Learners Supports Dashboard”

This is where SSD coordinators will go to enter EL student information for
50% extended time (not necessary for glossary use or translated test
directions)

* No documentation is required

Helpful Links. About the Process | Test Dates and Deadlines | SSD Forms | FAQ

2 Announcements Show ~
\

1 Students |25 per page I:l 4 »

W> Create Nonstandard Administration Repart >
Go To English Learners Supports Dashboard > \'“" Wk ’ ’ RS >
SubmivUpdate hool 1eshng Calencar

Narrow by: Al Code IALLN VI

D Only show students with pending Apphications

Status

6 CollegeBoard

DECIDED

= £

All Statuses » | All Accommodations v | All Dates v seacll  Enter Student Name or SSD Number Q

* Accommaodations that were provided but not requested

Student Submitted Received Next SAT
Regstration
Cowley, Sharon (#0007026522) ormioNs ~ 14 Nov 19 Nov
2018 2018

Approved: Large Pnnt Test Book - 14 pont, Enlarged (Large Block) answer shest (No bubbles/not
scanned)



Entering Extended
Time for ELs

Click Request EL Supports

« PSAT 89
* PSAT10

* SAT School Day

4 Students Sperpage vV 4 »
Cloge ot

Narrow by: Al Statuses - ooy

EL Request & Student
Cran.a

6 CollegeBoard

English Learners Supports > Dashboard

Jo

Submitted



Entering Extended S Collaca oAt gy

. Services for Students with Disabilities
Tl me fo I E LS EL Dashboard

HelpAul Limks Consent Form | FAQ

English Learners Supports > Terms and Conditions

Verify that the student meets the
definition Of an EngIISh Learner and English Learner (EL) Supports should only be used by students who, at the time of testing
attend a school in the United States 1. Meet the definition of English Leamer™ as defined by the state In which they test, of the U.S. Federal guidelines, and

2 Attlendandlestataschooiinthe US
If EL Supports are appropriately used, scores will be reportable 1o colleges and scholarship programs. Al this time, your

students may only use EL Supports for PSAT 8/9, PSAT10 and SAT School Day. For more information, go to Ish Lea

I understand the information above and certify inat | am only requesting EL Supports for students who meel the requirements
outimed above

«h?h.cl to confirm the terms and conditions above

IMPORTANT NOTE

* Before submiting a request for EL Supports, schools should have parent/guardian consent 1o share student information with the
College Board for students under 18 and to request EL Supports If the student is 18 or over, the student may grant 1o consent
1o share informaton with the College Board. If you do not have parent/guardan approval through the student’s IEP, 504, English
Leamer Classification or other school documentation, we provide this Consent Form for EL Supports. The school should
maintain the completed, signed form with the student’s records  The signed form does not need to be sent to the College Board
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Entering Extended Time
for ELs

Enter Student Information

« Name

« Email (optional)

- DOB

« Expected Graduation Date
« Gender

« School

« Test Admin (SAT, PSAT 10, or PSAT
8/9)

« Mailing Address

6 CollegeBoard

Basic Information
First Name
* Middie Initial
Last Name
* Emaul

Date of Birth

Expected High School
Graduation Date

Gender
Cumrent School

Test Admin

Mailing Address

* optional

* optional

‘Month v| /[Day v /|Year V]|

Month v| / Year v|

) Male Female

NEW YORK CITY VOC TRAINING CTR(334877) v

'SAT School Day v/

e USA including its terrtones & Puerto Rico

QOutside of USA

Street1



Entering Extended Time
for ELS EL Dashboard HephdUnia: | Consent Form | FAQ

English Learners Supports > Confirm Student Information

Confirm student information is
entered accurately

Based on the information entered, you are initiating an EL Supports request for the following student for use on the
SAT School Day test

Please review the student information below. Chck Edit to make any changes

BASIC INFORMATION MAILING ADDRESS SCHOOL INFORMATION
Sonya Antonov J3E 66 S5t 34877
Jan 4, 2002 New York, NY 10016, US NEW YORK CITY vOC
TRAINING CTR
sonya@sonya.com
May, 2020

SCHOOL ADDRESS

100 00 Beach Channel Drive
Rockaway Park, NY 11604, US

= £
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Entering Extended Time
for ELs

CollegeBoard My Account | Logout
Y ge Services for Students with Disabliities

Select Extended Time (this will be the
only option)

EL DaShboard Hephul Liks | Consent Form | FAQ

English Learners Supports > Select Supports

Choose the EL Supports needed by Sonya Antonoy for the SAT School Day test

v EL Supports
[] English Learner Support — 50% Extended Time

6 CollegeBoard



Entering Extended Time
for ELs

Confirm Parental Consent

« Same consent guidelines apply as for
accommodations

« Aform is provided, but you can gather
consent in whatever is acceptable for
your district

@ CollegeBoard

Consent Form

Parentaliguardian consent 10 share student information with College Board should be obtamed for any student under 18 If the studeet is over 15 the
student may consent This consent shoukd be mamtained as poart of the stucent’'s record

If you need 8 consent form for your records, we provide this se o ports. Cick the Save & Exst bation below 10 save the information
you have entered 3o far Once you have obtained & signature locate the student's name on the EL Supports dashboard, and select “Edt Reguest” next
10 the students name, 1O submit the regquest

Do you have consent from the relevant parentiguardian. through the student's IEP, S04, English Leamer classification or other consent form?

] Check to confirm you have consent on file or through a valid IEP, 504, or English Learner classification

Confirming Information

| venfy that the information provided In my responses s true and accurste | also certify that EL Supports have only been requested for those students
who. ot the time of lasting

1. meet he definiion of "English Leamer” 88 defined by e stale in abich they test. or the U S Federal guidelines. and
2 atlend and test ot & schooiin the U S and
3. wil ondy use EL Supports for PSAT &9 PSATIO0 or SAT Sehool Day

| Check to confiem acceplance of this statement



« Once submitted, the request will automatically be approved within a few

Ente rin 9 EXte N d ed days and status will be shown as “confirmed”
Time for ELs - Students will be listed on your EL Supports Dashboard

S Students Sperpage vV 4 » Request EL Supports

— Cloar o
Narrow by: All Statuses « Raloag

Jo

ELRequest & Student Subenited
Status
Treao ER tikkarrrrrrrrerer Treoa Re e #£00070 26375
OPTON
ono > ) (& #TI0
EL Supports: Reading «S0% (e and 1/
- T -~ Y A4 P
>20Deeqr reaom "., JV U JLOR 14 OFTIONS
EL Supporns: Reading «S0% (e o
S nwelastre ..ﬂ" e ‘.‘:--'_‘ 1026408 DPTIONS = Nov
EL Supports: Reading «50% (e ana 112
jent, Testinf SUULTULOIS OETIONS

EL Supporis: Reading «50% (me &
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i « Students that are identified as English Learner (EL) in the
Math Only EXCGptIOn Michigan Student Data System (MSDS) and have been enrolled
iIn U.S. schools for 12 months or less at the time of taking a state
assessment may be eligible to receive a one-time exception from
having to take the English language arts portion of state
assessments.

State-Allowed Accommodation

* In order for a student to be eligible for an exception from the ELA
portion of a state assessment, the student needs to:

* Have taken the WIDA ACCESS Placement Test (W-APT) or
WIDA Screener with their scores provided in the Secure Site.

* Have taken the most recent administration of the summative
WIDA ACCESS for ELLs or WIDA Alternate ACCESS if
enrolled prior to the test administration window.

* Enter as a state-allowed accommodation starting January 14,
2020.

* A math-only version of the assessment will not be
shipped. Students will use a lime test book but only be
administered the math section.
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English Learner Supports Summary

EL Supports Not Required to Enter in EL Dashboard in SSD Online

EL Support Day(s) What to Know

Translated Test Directions 1 Day e Available for schools to print for students in February 2020
Word-to-Word Bilingual 1 Day e Student must use a glossary on the approved list
Glossary

EL Support Required to Enter in EL Dashboard in SSD Online
EL Support Day(s) What to Know
e Student will receive 50% extended time on each section of the SAT

with Essay, PSAT 10, or PSAT 8/9
e Students will complete the test in 1 day for PSAT 10 and PSAT 8/9; 2

days for SAT with Essay

50% Extended Time 1 or 2 Days

EL SAA Required to Enter in SAA Dashboard in SSD Online

State-Allowed Accommodation DEWVE) What to Know
e Student will only take the math sections of the SAT with Essay, PSAT

10, or PSAT 8/9

EL — Math Only 1 Day

6 CollegeBoard



—  — Submit Request
in SSD Online
Summary

College Board- approved

State-Allowed

Accommodations

\ (Dashboard Available
1/14/20)

School Verified

Examples: 50%
extended time,

English Learner

Accommodations
(Always Available)

Support

(Dashboard Available
1/14/20)

Examples: Any O_YI:ZﬁE;O_;tSchat

approval in SSD
Online: 50%
Extended Time

Examples: Large
print greater than accommodation for

20pt, More than 8t graders, first
100% extended year EL — Math only
time, anything

listed as “Other”

large block answer
sheet, extra breaks,
extended breaks

Automatically Automatically
Requires approved and approved and
documentation, requires no requires no
could take up to 7 documentation documentation
weeks to approve

Automatically
approved and

requires no
documentation

6 CollegeBoard
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Manage Accommodations




StUdentS Wlth Prior For students who had College Board-approved
accommodations in 2019:

AppfOV&'S Spring 2019 Spring 2020 Action
School A School A Confirm accommodation is appropriate based on

current IEP/504 and graduation date is accurate in
SSD Online. Re-application is not necessary.

School A School B Transfer student to new school in SSD Online.
Then confirm accommodation is appropriate
@ based on current IEP/504 and graduation date is
Students with prior accurate.
approvals in SSD
Online that no longer
qualify due to a change For students who had state-allowed accommodations in 2019:
in their IEP or 504 - Determine if state-allowed accommodations or College
MUST have those Board-approved accommodations are appropriate.
accommodations :
removed from the » Re-apply for state-allowed accommodations or apply for
system College Board-approved accommodations, as necessatry.

6 CollegeBoard



Change an Existing Approval

« A change may be required to:

 Add or remove
accommodations

« Update student information,
such as name

« Update student graduation date

* To submit a change request:
* From the SSD Online

Dashboard, locate the student to change.

» Select “Options.”
» Click “Create Change Request.”

status

DECIDED

DECIDED

v @ Student

Xerox, Fourtest (#0007554601) opTions ~

NOT Approved
Documentation: Received 2 Pages on 05 Aug 2015

Ssdprodtestb, Studentb (#0007000002) cemouc-

Approved: Writing +50% (time and 1/2), Reading +50%
+50% (time and 1/2)
Documentation: Received 2 Pages on 31 Jul 2015

View Decision Letter
Create change Request
Resubmit Request

glculations

* Print the change request form, annotate with requested changes, and fax the request form to SSD at

(866) 360-0114.

Note:
documentation.

6 CollegeBoard

The request to add additional accommodations for a student typically requires supporting




EEE——S—N—N—S—N—N
SSD Coordinators can also use a generic change request form

Change Request _ |
F available at: https://accommodations.collegeboard.org/pdf/ssd-
orm accommodations-change-request.pdf

* Any request to remove accommodations requires a parental
signature of concurrence.

QCollegeBoard

e « Parents can sign the change request form directly.

Accommodations Change Request

* When a parental signature isn’'t submitted on the request form:

T, s s s eptonio - If a parent/guardian email is on file, the parent/guardian will
| | receive an email from SSD. If no email is on file, the

parent/guardian will receive a physical letter from SSD.

- e - The notification will indicate to the parent/guardian that SSD

School Name:

has received notice to remove the accommodations.

« |If the parent/guardian wants the accommodations to remain in
place, they will be asked to respond within 30 days.

» |f SSD does not receive a response from the parent/guardian,
the accommodation will be removed after 30 days.

Accommodation(s) currently approved by the College Board:

6 CollegeBoard


https://accommodations.collegeboard.org/pdf/ssd-accommodations-change-request.pdf

|
Ad d a Tra N Sfe I « Click “Submit Accommodations Request” in the top right corner of the

S t d t dashboard.
uden * On the Student Details page, respond “Yes” to these two questions:
€ CollegeBoard == « Has a request for accommodations already been submitted for this
DISABILITY ACCOMMODATIONS COCUMENTATION Stu d e n t?
Student Details * |s this a Transfer Student?

Click here if you need to print cut the Student Information form to be completed by a Student or Parent.

* You will be asked for the student’s name, date of birth, and their College

’:’:"'Hj"“"t”” Board SSD number. To obtain a student’s College Board SSD number:
Has a Student Request for Accommodations already been submitted for this ¢ ASk the StUdent Or parent If they have a Copy Of the ellglblllty Ietter
- - Have the student log in to their College Board account to obtain a
oves copy of the eligibility letter.
s this  Transfer Student? « Contact the student’s previous school and request a copy of the
e s s s T St eligibility letter or the SSD number.
oves « Contact the SAT School Day Educator Hotline, choose 1, and then
choose the option for SSD.
< The student must be present in order to provide permission to
o et e e e et Rren give the SSD number to the school.

If the student is requesting different accommodations from those
approved or is not receiving the approved accommodations at your
school, documentation review may be required.
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Removing a Student
From the Dashboard

@ Students will stay on your

Dashboard for one year
after graduation in the
chance they need to take
the SAT their senior year or
after graduation. You do
not need to remove these
students from your
dashboard.

6 CollegeBoard

To remove a student from your dashboard that no longer attends

your school:

1. Loginto SSD Online

2. From the dashboard, create eligibility roster

3. Print roster

4. Find the student’s name that needs to be removed from your
dashboard, and write this information on the roster about the
specific student(s)

5. Fax annotated roster to (866) 360-0114.
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The Nonstandard Administration
Report (NAR)




Print the SAT * Includes three sections

« Section 1: Student Summary

N on Sta n d d rd « Section 2: Students who test on the primary test day
Administration - Section 3: Students who test during the accommodated window

Report (NAR)

Available about 4 weeks prior to test day ~ ° Indicates the color test book to administer.

Identifies students who can test in the same testing room (and will include
EL students with extended time)

» |dentifies the name of the ‘test script’ to read.

* Provides additional instructions for accommodated students (if any)

Last Name, First Name — Code anil Asaciad
{(Mark X if absent on test Approved Accommodations £S5 ROG Sade fm socate
Supervisor

52 Graomlls, Goraomla Extra Breaks Between Test Sections SAT Purple | One day | Script 2

SSD 0007025812 with

Essay

T2 Smith, Jaslee Extra Breaks Between Test Sections , Large Print Test Book [SAT] Purple | One day | Scrpt 2

SSD#0007025798 - 14 point
T2 Szymanski, Ella Extra Brealks Between Test Sections SAT Purple | One day | Script 2

SSD#0007025799
T3 Tfosrolks, Reaomlka Extended Breaks . Permission to Test Blood Sugar . Small [ SAT Puiple | One day | Script 1

S5D =0007025811 group sefting
T5 Liraimls. Dredracla Wheelchair Accessibility . Permission for food/medication . | SAT Puwple |One day | Scnpt 3

SSD#0007025813 Reading +30% (time and 1/2)

Additional Instructions Refer to Appendix for instructions for the following accommeodations: Eeading +50% (time and 1,2)




Pri nt the PSAT * Includes three sections
N onstan d al rd - Section 1: Student Summary with SSD Numbers

. . . « Section 2: Guidance on testing specific accommodations
Ad Min |St rat| on « Section 3: Students who test during the accommodated window (will list

Report (NAR) cveryono

 Can be used as the room and attendance roster

Available about 4 weeks prior to test day e — FIRST — SSD#

Brown Robert #0007025797

Evergreen Kevin #0007025810

i SERAR #0007025842

#0007025812

Brown, Robert (#0007025797) Test Administration Date: altkjtl #0007025801
_ Check here if student was absent #0007025804
#0007025825

Approved Accommodations Please check all accommodations used by student.

____ Small group setting

___ Reading +50% (time and 1/2): The student is approved for extended time in reading. Because all test sections include reading, the student
will be permitted the approved amount of extended time for the entire test, unless approved for more time for other sections. Students who
test with extended time for the entire test will also be provided extra breaks.

Mathematical Calculations +50% (time and 1/2)




Printing the NAR

Available about 4 weeks prior to test
day

6 CollegeBoard

@ CollegeBoard

Dashboard

43 Students 4 r Create Eligibility Roster

-

Go To State-Allowed Accommodation Daghboard >

My Account | Logout

Services for Students with Disabilities

Helpful Links:  About the Process | Test Dates and Deadlines | SSD Forms | FAQ

Submit Accommodations Request

reate Monstandsrd Administration Report =
How to complete MARS =

Clear all

Narowby: | AlCode [ALLAI v| || All Statuses = | | All Accommodations = || All Dates = | g Enter Student Name or 330 Number O

] Only show students with pending Applications

* Accommodations that were provided but not requested

Status

glo]

Student

Submitted Received Mext SAT

Registration
AVATING @ Swift, Taylor (#0007025238) oemons~ 27 Oct
DOCUMENTATION Requested: Extended Breaks e
Student also confirmed with 5tate-Allowed Accommodations
o Sparimlks, Joramlks (#0007025145) ocrmons~ 07 Oct 24 Oct
IR Requested: Exira Breaks Between Test Sections, Enlarged (Large Block) answer sheet (Mo 2016 016
bubbles/not scanned), Preferential seating, 4-Function Caleulstor, Auditory Amplification / FM Systemn,
Breaks As Needed, Computer (Word Processor OMLY for essays OMLY), Resding +50% (time and 172)
Documentation: Received 3 Pages on 24 Oct 201G
. Gasdf, Sfaslkj (#0007024489) ormons~ 28 Mar 20 Mar
I-REVIERY Requested: Exira Breaks Between Test Sections, Mathematiesl Caloulstions +100% (double fime), 2016 2016
Extended Breaks, Reading +50% (fime and 1/2)
Documentation: Received 3 Pages on 28 Mar 2018
o Linkart, Harolks (#0007024257) ornons~ 0 Jan 06 Jan
IM-REVIE'W G WG

Requested: Writer/Scribe to Record Responses, School-Based Testing
Documentation: Received 2 Pages on 08 Jan 2018



Planning

6 CollegeBoard

SAT with Essay Accommodations and English Learner Supports Matrix

Room Type Standard Room(s) Mon-Standard Room(s) State-Allowed Room
Description Mo accommeodations Approved accommodations Approved accommodations Approved accommodations that Accommoedations allowed by
are used; students test | that can be used in the standard that are separate from the are separate from the standard MDE that do not result in a
in the standard testing testing recms under standard standard testing reoms testing rooms and can test in the college reportable score
rooms testing schedule accommodations window
Where to find

roster of students

OEAA Secure Site

MNAR in SSD Online

MAR in SSD Online

MNAR in SSD Online

MAR in 55D Online

Accommodation |+ Mo = 14 ptLarge print *  Extended breaks = 20 ptLarge print «  ASLinterpreter for test
Examples accommodations *  large-block answer sheet *  Extra breaks «  MP3 Audio content
*  Magnifier *  Four-function calculater | = Braille *  AS| responses by student
=  Written copy of oral on math test-no «  50% Extended time {All
instructions calculator section sections)
*  Permission for * Permissiontotestblood | «  100% Extended time (All
food/medication sugar sections)
*  Wheelchair accessibility =  Small group setting = 100% Extended Time (Essay
*  Preferential seating «  30% Extended Time only)
*  Record answers in test (Math cnly) *  100% Extended Time (Math
book *  50% Extended time only)
*  Use of colored overlay (Essay only) *  One-to-cne testing
«  Auditory amplification/FM *  Breaks as needed
system +  Magnifying machine
=  Sign language interpreter =  Braille writer
for test directions *  Reader
«  Writer/scribe to record
responses
= ATC format
+  Computer for essay
*  Home/hospital testing
* Late start time
*  Limited testing time
English Learner *  Translated test *  50% Extended Time (All «  EL Math Only
Supports directions sections)
«  Word-for-word
glossaries
Test Date(s) April 14, 2020 April 14, 2020 April 14, 2020 April 14-28, 2020 April 14-28, 2020
Make-Up April 28, 2020 April 28, 2020 April 28, 2020 Anytime in window Anytime in window
Test Date(s) P ' P ' P ' v vt
Mumber of Testing One- or two-day testing (see One- or two-day testing (see
Days One-day One-day One-day MAR for official designation) | MAR for official designation)
ERIN e EEER Purple Purple Purple Blue Lime
Colors

MAR = Monstandard Administration Report




Planning

6 CollegeBoard

PSAT 8/9™ for Grades 8 and 9, PSAT™ 10 Accommodations and English Learner Supports Matrix

Room Type Standard Room(s) Non-Standard Room(s) State-Allowed Room
Description Mo accommodations are used; Approved accommodations that can Approved accommodations that are Accommodations allowed by MDE that
students test in the standard e used in the standard testing rooms | separate from the standard testing rooms do not result in a score reporiable for
testing rooms under standard testing schedule and can test in the accommodations scholarship opportunities
window
oaereto find OEAA Secure Site NAR in SSD Online NAR in SSD Online NAR in SSD Online
Accommodation ¢« Mo accommodations *  14ptLarge print *  Extended breaks «  ASL interpreter for test content
Examples *  Large-block answer sheet v BEutra breaks »  ASL responses by student
*  Magnifier *  Breaks as nesded *  Any accommodation in the 2 and
+  Written copy of oral instructions . Four-function calculator on math test-no 31 calumns that have been
*  Permission for food/medication calculator section requested as state-allowed
* L‘.'heelm,a!ir ame.ssibility . Permission to teg.t blood sugar accommodations
. Preferential seating . Small group setting
. Record answers in test book . 20 pt Large print or greater
. Use of colored overlay . MP3 Audio
«  Auditory amplification/FM system . 50% Extended time (Al sections)
*  Signlanguage interpreter for test *  100% Extended time (All sections)
directions » 5% Extended Time {Math only)
*  100% Extended Time (Math anly)
. One-to-one testing
. Magnifying machine
. Braille or Braille writer
. Reader
+  Writer/scribe to record responses
. ATC format
. Home/hospital testing
. Late start time
. Limited testing time
English Learner « Translated test directions *  50% Extended time (All sections) « EL Math only

Supports »  Word-for-word glossaries
Where to find . . ' . . i i
i e OEAA Secure Site MAR in 35D Cnline MAR in S50 Online MAR in 35D Cnline
Test Date(s) for
PSAT 8/9 for April 14, 2020 April 14-28, 2020 April 14-28, 2020 April 14-28, 2020
Grade &
Test Date(s) for
PSAT 8/9 for . . . i
Grade 9 and PSAT April 14, 15, or 16, 2020 April 14-28, 2020 April 14-28, 2020 April 14-28, 2020
10*
Makeup Date(s) April 15-21 or April 28-29, 2020 Anytime in Window Anytime in Window Anytime in Window
MNumber of Testing ) e Cne-day (Only MP3 Audio and 100% e
Days One-day One-day extended time are two-day tests) One-day
PSAT 8/9 Test i
Book Colors Dark Red Dark Red Dark Red Lime
PSAT 10 Test i
Book Colors Orange Orange Crange Lime

MAR = Monstandard Administration Report
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MP3 Audio Changes




— ot
* Instead of shipping flash drives to schools, the MP3 audio files
Changes to M P3 will be available to download from SSD Online.

AUdIO « Although the streaming option is designed to enhance the testing
experience for students and allow for additional security and
convenience for those administering the SAT with Essay, PSAT

There are helpful step-by-step 10, and PSAT 8/9, there are some set-up activities that are

directions in SSD Online

required:
- Prior to test day, an application needs to be installed and
— tested on each computer used for MP3 audio testing.
nstalling the . . .
Appiation and - If you already installed the application for fall College
lIewing a sample . . .
Test Board testing, you do not need to reinstall. You will use
201920 | the same application.

* Once installed, test the application to ensure it will work
for your students on test day.

* On test day, download the audio files.

6 CollegeBoard



M P3 AUCIIO - InSta ” Install the Application
the Ap p| ication 1. Access the link available in SSD Online.

https://cbsso.collegeboard.org/idp/startSSO.ping?PartnerSpld=ETSMP3&appld=
229

Prior to Test Da
Y 2. Sign in with your College Board professional account.

* Installing the application requires access to SSD Online.

Welcome back. Please sign in.

Username Forgot username?

Password Forgot password?

[0 Remember me

6 CollegeBoard


https://cbsso.collegeboard.org/idp/startSSO.ping?PartnerSpId=ETSMP3&appId=229

Tek 3. Once your SSD Online credentials are verified, you will see a screen that
M P3 AU d 0. In Sta I l has links for installing the MP3 application for computers that use Windows

the Application or a Mac.

« If your school uses Chromebooks, the 3" link will bring up a set of
] mass installation instructions that can be shared with your IT
Prior to Test Day department to push the application to all Chromebooks.

4. Select the appropriate operating system and follow the instructions on the
screen to install the application.

Detailed instructions for a mass install of
the application is available in SSD Online Mel)’3
to share with your IT staff. Delivery

Welcome

5. Once the application has been installed, an icon for the application will be
available on the desktop.
]
B

6 CollegeBoard CollegeBoa...




MP3 ALIC“O: TeSt Test the Application

th e Ap p| |Cat| on 1. Select the icon for the MP3 Delivery application.
o
Prior to Test Day 2
CollegeBoa...

: : : : 2. Logi [ Coll Board professional t.
Testing coordinators are highly advised to 0gin UsIng your L0liege Board professional accotn

review the functionally of the streaming 3. Once logged in, select the first option that says “System Check”
application by accessing the sample form : : : : :
prior to test day. This is to ensure that 4. Follow the instructions on the screen or in the step-by-step guide available

everything is working as expected and to In SSD Online.

get yourself familiar with accessing
forms.

What would you like to do?

Check my system
This will allow y

llow you to launch a sample form and verify

@ CollegeBoard



MP3 Audio:
Download Test
Forms

Can only be done on test day

(“7 CollegeBoard

Download the test forms

1. On test day, for each workstation or computer where students will use
MP3 audio:

* Select the icon for the MP3 Delivery application.
2. Login using your College Board professional account
3. Select “Launch Test”

4. Follow the instructions that will be available in your Coordinator Manual
(PSAT 8/9 and PSAT 10) or Accommodated Testing Manual (SAT with Essay)

What would you like to do?

Take a test or essay

i of resume a test or essay




Flash Drives « Itis expected that schools will utilize the new streaming
application.

College Board Support Line for _ _ _

Michigan Educators:  Flash drives may still be requested for the following reasons:

(866) 870-3127 * For schools that download and test the application, but

cannot get it to work properly

« If you will not have internet access on test day to
download the audio files

« Call the Michigan Educator Support line, select the option for
SSD.

« Call by February 24, 2020 if you need flash drives

6 CollegeBoard



M ore II"IfO FMm atiO N * For assistance, there are various resources available in SSD
Online, including short videos.
to Come

« For spring testing, SSD coordinators will be provided with access
codes to provide to proctors to access the MP3 audio application.

« This will allow more people to have access to administer the
test but will not have access to SSD Online.

» Look for future articles in Spotlight for additional information about
proctor access to the MP3 audio application and other helpful
reminders and resources.

6 CollegeBoard
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Obtaining Materials




Testing Materials

Accommodated testing materials:

« Addressed to the test coordinator for that assessment. The test
coordinator is responsible for maintaining the security of test materials.

Will arrive the week of March 24 « Are not designated for specific students (materials will simply be sent and
coordinators will distribute based on approvals).

« Sent automatically based on any accommodation requests in the
pending and approved status by 2/24/20

« Materials are sent for requests in the pending status in the chance
that the approval is granted before test day

« Therefore, it is important to get requests in by the deadline
« Wil be automatically sent for the students in the eligible grades for that
assessment
- PSAT 8/9 for Grade 8: 8 graders
« PSAT 8/9 for Grade 9: 9% graders
- PSAT 10: 10 graders
« SAT with Essay: 11" and 12t graders

« For instance, this means that schools will automatically receive
accommodated SAT with Essay materials for all 11t and 12" grade
students in the pending and approved status in SSD Online, no
matter if you plan to test 12 graders or not.

6CollegeBoard - Therefore, you will likely receive extra accommodated materials.



PSAT 8/9 T « 8th and 9th graders will use different test books this year and therefore
eSt cannot test in the same room.

« Keep test books for each grade separated as you sort and prepare
BOOkS matgrialsfor testing. J g Y PTEp

TEST BOOK SERIAL NUMBER

Octegmmont. (TR LYY PN osAT B/

TEST BOOK SERIAL NUMBER INFO TEST BOOK SERIAL NUMBER INFO

Spring 2020 Spring 2020

PSAT 8/9 PSAT 8/9

Test Book Test Book

IMPORTANT REMINDERS

IMPORTANT REMINDERS

1 2

A No. 2 pencil is required for the test. Sharing any questions
5 echanical pencil or pen.

Do not use a m

SKSADS

SKSAOS THIS TEST BOOK MUST NOT BE TAKEN FROM THE ROOM. UNAUTHORIZED
THIS TEST BOOK MUST NOT BE TAKEN FROM THE ROOM. UNAUTHORIZED REPRODUCTION OR USE OF ANY PART OF THIS TEST BOOK IS PROHIBITED. Il I Illlll Ill III
REPRODUCTION OR USE OF ANY PART OF THIS TEST BOOK IS PROHIBITED. P
PSAT I tracemaric cwned by tne Coege Board. T5719999
2018 College Bosra
PSATIs3 trademarkownedby the Cotege Board 15719999

8th Grade = Triangle 9th Grade = Square
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Have Additional Questions?




Spotlight

.
MICHIGAN
i Education

Stane Board of

MOE  STUDENT ASSESSMENT

MDE Home Top Topks Contact MDE

M SUMMATIVE

letter l SPOEIQ h[ ]

MICHIGAN  Betie:

www.michigan.gov/mde-spotlight S OO tlIQh t
=iEducation

iy Spothight on Stucsnt Assessment and Accourtadlity in Your Emaill

Ak 8 fopic coverad in a Spellight communication, hold down the Cirl key and cick on the F key
and typa in 3 word of two. This will aliow you 10 search Srough the Summary of Communication
i that contains a speciic fopic without having to scroll through each cne

College Board Corner: Implementation
information for Michigan PSAT 8/9 for
Grades 8 and 9, PSAT 10, and SAT with
Essay

Qe Board Corner

information on SAT™, PSAT 8/9~, and PSAT10" provided by the Coilege Board

this fall. Dates and locations will be available in the
Spotlight in early September.

Questions about Spring PSAT 8/9,
PSAT 10, or SAT?
+ call the Michigan Educator Hotline:
866-870-3127 (select Option 1)
« email michiganadministratorsupport@
collegeboard or

Requesting Accommodations

Schools will need to identify an SSD (Services for
Students with Disabilities) coordinator who will use
the SSD Online system to submit accommodation

September 19, 2019 -

I~

uﬁ!wmw b

Secure Site Down for
Maintenance September 20, 2019

Kindergarten WIDA Scraener
Fleld Test Opportunity

Do You Need to Score Your
Online WIDA Screener?

2019-2020 Guide to State
MAssessments

Focus on Assessment Literacy

» What can we leam from state
suUMMative BEEEssMent score
reports and what should we do
with that knowledge?

College Board Cormer

ACT WorkKeys

Important Dates

Secure Site Down for Maintenance
September 20, 2019 ECT

On Friday, Septamber 20, 2018 the OEAA Secure Site will be down

fior required maintenance in the early moming hours. if everything

goes as planned, the Secure Site will be back up by 7:00 AM. if you

are administering the Eary Literacy and Mathematics Benchmark

Assessments (K-2), we advise that you have students who will Spomight
be teating on September 20 pre-dentfied on the Secure Site by 1
Septemiber 19 to ensure the schoal doesn't incur any delays

in testing. X and

Thas will anly affect activities on the Secure Site and does not ity
affect the testing of the Fall 2019 Early Literacy and Mathematics
Benchmark Assessments in INSIGHT.

Kindergarten WIDA Screener Field Test
Opportunity

WIDA s developing & new Kindergarten screener that can be used
to identify Kindergarten English leamers. This test will eventuadlly
replace the Kindergarten W-AFT. WIDA Is seeking schools

that can this paperip ten Screenar
o &t least 20 students between January & and February 28,
2020. WIDA will provide sl test materiats and & test administration
manual to make the testing process as easy as possible. Sites that
successfully complete the field test will receive $100. If interested in

SUMMARY OF COMMUNICATION

Agenda for 2016 Student Assessment and Accountadiity Fall Webcast
Embargoed Spring 2016 WorkKeys Student Data Flie is Now Avalable; August 3
2016 ESSA Notes Newsiatter, Guidelnes for 2016-16 English Learner (EL) Exits,
2016-16 Graduation Rate Appeais Window: NAEP i jocking for a few good men
and womert 1% Mi-Access Proficiency Cap Exception Applications Cue Soonl;
Sending Scores Back Program Appications Due Soonl SAT Corner, Impertant
Dates

Fall and Spring Assessments
Schnols do NOT need to arder materials for the

requests on the behalf of students for PSAT 89
for grades 8 and 9, PSAT SAT with Essay.

g. compiete the sign-up form (hitps:Vbit 2 TBA27q).

Contacts

Questions about this field test opportunity can be directed to soy
Pleiffer at jcpfeiffier2@wisc edu or by phone at 608-263-2735.

Key: L Remindes {previously run artice)

> Sign up for Spotlight (wwew.michigan govimde-spotiight) andior sccess.
previcus editions

Call Center: 877-560-8378



http://www.michigan.gov/mde-spotlight

ACCO MM Od ad t| Oons an d An updated Accommodations and Supports handbook will be available in

December. It includes detailed information for all College Board

S u p pO rts H an d bOO k assessments as well as information such as:
for SSD Coordinators

Accessing SSD Online
* Requesting Accommodations

« Information about each accommodation such as how many days the

student tests, when to schedule the student, and how to administer
Updated version will be available at the assessment with that accommodation
www.Michigan.gov/mme and
www.Michigan.gov/psat

Look out for an update in Spotlight when it
becomes available.
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http://www.michigan.gov/mme
http://www.michigan.go/psat

: « College Board will provide a Michigan-specific manual for SAT
TeStI ng Ma nud lS with Essay, PSAT 10, and PSAT 8/9.

« The SAT School Day manuals provide specialized information to
Available in February each type of test day staff.

* Coordinator Manual

* Includes information about the test day set-up,
preadministration session, forms, and return of standard
and nonstandard materials

- Standard Testing Manual

* Includes all test day scripts and information needed by
proctors in standard rooms

- Accommodated Testing Manual

* Includes test day scripts for proctors in accommodated
rooms

« The PSAT 10 and PSAT 8/9 manuals include information for the
coordinator and scripts for proctors.
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Thank You!

Resources

MDE Websites
www.Michigan.gov/mme
www.Michigan.gov/psat

College Board Support Line for Michigan Educators

(866) 870-3127 (select Option 1) or email
michiganadministratorsupport@collegeboard.org

Contact the Michigan Field Team
- Jason Feig jfeig@collegeboard.org
- Kari Anama kanama@collegeboard.org
« Ted Gardella tgardella@collegeboard.org

Weekly Spotlight — Sign up or access previous editions
at www.michigan.gov/mde-spotlight

Questions about Secure Site, eligibility to test, and accountability, contact
MDE at:

« Call: 877-560-8378 and select the correct option
* Email: mde-oeaa@michigan.gov for assessment questions
« Email: mde-accountability@michigan.gov for accountability questions



http://www.michigan.gov/mme
http://www.michigan.gov/psat
mailto:michiganadministratorsupport@collegeboard.org
mailto:jfeig@collegeboard.org
mailto:kanama@collegeboard.org
mailto:tgardella@collegeboard.org
http://www.michigan.gov/mde-spotlight
mailto:mde-oeaa@michigan.gov
mailto:mde-accountability@michigan.gov
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	April 15
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	April 15
	April 15
	-
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	-
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	April 14
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	PSAT 8/9 for 
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	April 28
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	April 28
	April 28



	April 14
	April 14
	April 14
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	-
	28






	Accommodated Testing Window
	Accommodated Testing Window
	Accommodated Testing Window
	Accommodated Testing Window
	:  
	April 14
	-
	28, 2020

	•
	•
	•
	•
	All
	students with approved accommodations taking the 
	PSAT 8/9 for Grade 8, PSAT 8/9 for Grade 9, and the 
	PSAT 10, can flexibly be scheduled anytime in the 
	accommodated testing window.


	•
	•
	•
	Students with approved accommodations taking the SAT 
	with Essay, as designated on the Nonstandard 
	Administration Report (NAR) in SSD Online, can flexibly 
	be scheduled anytime in the accommodated testing 
	window.



	Afternoon Testing
	Afternoon Testing

	•
	•
	•
	•
	Afternoon testing is allowed for the PSAT 10 and PSAT 
	8/9.  No permission is required.


	•
	•
	•
	Afternoon testing is NOT available for SAT with Essay.



	8
	8
	th
	and 9
	th
	graders cannot test together in 2020.


	Spring Test 
	Spring Test 
	Spring Test 
	Information



	Accommodation and supports deadline is 
	Accommodation and supports deadline is 
	Accommodation and supports deadline is 
	Accommodation and supports deadline is 
	2/24/20
	.

	•
	•
	•
	•
	For students who transfer into a school after the 
	accommodations request deadline, submit a request as 
	soon as possible.  


	•
	•
	•
	College Board will review requests after 2/24/20 for the 
	following scenarios:  


	•
	•
	•
	•
	Students who are newly enrolled at the school


	•
	•
	•
	Students who are newly classified at an eligible grade 
	level


	•
	•
	•
	Students who have a newly identified disability



	•
	•
	•
	The late accommodations deadline for these three 
	scenarios is 
	3/6/20
	.




	Accommodation 
	Accommodation 
	Accommodation 
	Request Deadlines



	•
	•
	•
	•
	•
	•
	Testing MUST be done in the morning.


	•
	•
	•
	Plan for approximately 5 hours for the standard timing of SAT with Essay.


	•
	•
	•
	•
	The schedule below does not include passing out and collecting test 
	or Essay booklets or other test day administrative activities.





	Administration Timing 
	Administration Timing 
	Administration Timing 


	SAT with Essay
	SAT with Essay
	SAT with Essay


	SAT
	SAT
	SAT
	SAT
	SAT
	SAT



	SAT with Essay  
	SAT with Essay  
	SAT with Essay  
	SAT with Essay  
	-
	Standard Room
	(in minutes)




	Reading
	Reading
	Reading
	Reading
	Reading



	65
	65
	65
	65




	Break
	Break
	Break
	Break
	Break



	10
	10
	10
	10




	Writing and Language
	Writing and Language
	Writing and Language
	Writing and Language
	Writing and Language



	35
	35
	35
	35




	Math (no calculator)
	Math (no calculator)
	Math (no calculator)
	Math (no calculator)
	Math (no calculator)



	25
	25
	25
	25




	Break
	Break
	Break
	Break
	Break



	5
	5
	5
	5




	Math (with calculator)
	Math (with calculator)
	Math (with calculator)
	Math (with calculator)
	Math (with calculator)



	55
	55
	55
	55




	Break 
	Break 
	Break 
	Break 
	Break 



	2
	2
	2
	2




	Essay
	Essay
	Essay
	Essay
	Essay



	50
	50
	50
	50




	Total (hours, minutes)
	Total (hours, minutes)
	Total (hours, minutes)
	Total (hours, minutes)
	Total (hours, minutes)



	4 hours 7
	4 hours 7
	4 hours 7
	4 hours 7
	minutes






	PSAT
	PSAT
	PSAT
	PSAT
	PSAT
	PSAT
	PSAT



	PSAT 10 
	PSAT 10 
	PSAT 10 
	PSAT 10 
	(in minutes)



	PSAT 8/9
	PSAT 8/9
	PSAT 8/9
	PSAT 8/9
	(in
	minutes)




	Reading
	Reading
	Reading
	Reading
	Reading



	60
	60
	60
	60



	55
	55
	55
	55




	Break
	Break
	Break
	Break
	Break



	5
	5
	5
	5



	5
	5
	5
	5




	Writing and Language
	Writing and Language
	Writing and Language
	Writing and Language
	Writing and Language



	35
	35
	35
	35



	30
	30
	30
	30




	Math (no calculator)
	Math (no calculator)
	Math (no calculator)
	Math (no calculator)
	Math (no calculator)



	25
	25
	25
	25



	20
	20
	20
	20




	Break
	Break
	Break
	Break
	Break



	5
	5
	5
	5



	5
	5
	5
	5




	Math (with calculator)
	Math (with calculator)
	Math (with calculator)
	Math (with calculator)
	Math (with calculator)



	45
	45
	45
	45



	40
	40
	40
	40




	Total Testing Time
	Total Testing Time
	Total Testing Time
	Total Testing Time
	Total Testing Time



	2 hours
	2 hours
	2 hours
	2 hours
	55 minutes



	2 hours 35 minutes
	2 hours 35 minutes
	2 hours 35 minutes
	2 hours 35 minutes





	•
	•
	•
	•
	•
	Plan for approximately 3 hours for PSAT 8/9 and 3½ hours for PSAT 10 to 
	account for
	test day administrative activities, testing, and break times. 


	•
	•
	•
	College Board will support morning or afternoon testing for PSAT 8/9 and PSAT 
	10 only.


	•
	•
	•
	•
	Morning testing should begin early enough to complete before lunch.


	•
	•
	•
	No permission is necessary for afternoon testing.



	•
	•
	•
	The schedule below does not include passing out and collecting test booklets or 
	other test day administrative activities.


	•
	•
	•
	8
	th
	and 9
	th
	graders cannot test together in spring 2020.




	Administration 
	Administration 
	Administration 
	Timing


	PSAT 10 and PSAT 8/9 for Grades 8 
	PSAT 10 and PSAT 8/9 for Grades 8 
	PSAT 10 and PSAT 8/9 for Grades 8 
	and 9



	Things that will be the same as M
	Things that will be the same as M
	Things that will be the same as M
	Things that will be the same as M
	-
	STEP:

	•
	•
	•
	•
	•
	Students will be pre
	-
	ID’d
	in the Secure Site.


	•
	•
	•
	Test materials will be sent based on the number of students pre
	-
	ID’d
	in the Secure Site by 
	2/12/20
	.




	Things that will be different than M
	Things that will be different than M
	-
	STEP:

	•
	•
	•
	•
	College Board assessments are timed and do not allow self
	-
	pacing
	.
	Students must use the entire time allotted for each test.
	If 
	approved for extended time, students must use the entire time for which 
	they are approved.


	•
	•
	•
	•
	EXAMPLE:  If a student finishes before the full amount of time, they 
	cannot move on to the next section, even if they are the only student 
	testing.  They must use the entire time allotted.



	•
	•
	•
	Students will take a paper/pencil administration, there is no option for 
	digital.


	•
	•
	•
	Unless absent, students are expected to test on the initial test day.


	•
	•
	•
	The standardized nature of the SAT Suite of Assessments requires an 
	advance accommodation request for the universal tools, designated 
	supports, and accommodations required by students that would have 
	traditionally been used on the M
	-
	STEP.


	•
	•
	•
	•
	Schools must request accommodations through the College Board 
	Online system
	, known as SSD (Services for Students with 
	Disabilities) Online.





	Comparison of 
	Comparison of 
	Comparison of 
	M
	-
	STEP and PSAT 8/9



	Test Staff
	Test Staff
	Test Staff
	Test Staff



	Educational Entity Master (EEM) is the repository of entity and contact 
	Educational Entity Master (EEM) is the repository of entity and contact 
	Educational Entity Master (EEM) is the repository of entity and contact 
	Educational Entity Master (EEM) is the repository of entity and contact 
	information for educational systems in Michigan.

	•
	•
	•
	•
	College Board will use the data in EEM to:


	•
	•
	•
	•
	Identify testing staff 


	•
	•
	•
	•
	Emails will be sent with important test
	-
	related information




	•
	•
	•
	Review and update the testing staff in the EEM at a building level as 
	soon as possible.


	•
	•
	•
	•
	If there is more than one person listed for a role, College Board will 
	use the 
	most recent
	Span
	.


	•
	•
	•
	If the information listed is correct, no action is needed.  


	•
	•
	•
	If the information is incorrect, EEM should be updated by the district 
	authorized user. 


	•
	•
	•
	Address where testing materials will be sent is associated with the 
	coordinator record in EEM.



	•
	•
	•
	Anytime the identified staff changes during the school year, EEM should 
	be updated to reflect the changes.


	•
	•
	•
	•
	College Board receives the updates 7
	-
	10 days after making the 
	change.





	How College Board 
	How College Board 
	How College Board 
	uses the Educational 
	Entity Master (EEM)



	Identify or update in EEM at the 
	Identify or update in EEM at the 
	Identify or update in EEM at the 
	Identify or update in EEM at the 
	building
	Span
	level:

	•
	•
	•
	•
	SAT Test Coordinator


	•
	•
	•
	SAT Backup Test Coordinator


	•
	•
	•
	SAT Services for Students with Disabilities Coordinator


	•
	•
	•
	PSAT Grade 10 Test Coordinator


	•
	•
	•
	PSAT Grade 9 Test Coordinator


	•
	•
	•
	PSAT Grade 9/10 Backup Test Coordinator


	•
	•
	•
	PSAT Grade 8 Test Coordinator


	•
	•
	•
	PSAT Grade 8 Backup Test Coordinator


	•
	•
	•
	PSAT Grade 9/10 Services for Students with Disabilities Coordinator


	•
	•
	•
	PSAT Grade 8 Services for Students with Disabilities Coordinator




	EEM for Testing Staff
	EEM for Testing Staff
	EEM for Testing Staff


	Update, if required, the roles in EEM at the 
	Update, if required, the roles in EEM at the 
	Update, if required, the roles in EEM at the 
	building level as soon as changes occur. 

	If EEM information is not accurate, you 
	If EEM information is not accurate, you 
	will
	NOT
	receive critical testing 
	communications.



	12
	12
	12
	12


	The 
	The 
	The 
	test coordinator 
	is responsible for all aspects of the administration 
	at a school, including:

	•
	•
	•
	•
	•
	Preparation activities such as:


	•
	•
	•
	•
	Planning rooms and identifying staff to serve as 
	proctors, 
	room monitors, 
	and 
	hall monitors 
	for test day 


	•
	•
	•
	Receiving and securing test materials





	•
	•
	•
	•
	•
	Activities on test day as:


	•
	•
	•
	•
	Distribution of materials


	•
	•
	•
	Monitoring of all test day activities and staff


	•
	•
	•
	Packaging and returning test materials


	•
	•
	•
	Completing necessary forms



	•
	•
	•
	Test coordinator may choose to enlist the aid of others at the school 
	to help with test day planning and set
	-
	up.


	•
	•
	•
	•
	The test coordinator will remain the main contact and receive 
	communications from the College Board.


	•
	•
	•
	The test coordinator should coordinate with the SSD 
	coordinator to ensure that students with disabilities and English 
	learners are appropriately planned for.






	Roles and 
	Roles and 
	Roles and 
	Responsibilities of 
	Testing Staff


	Test Coordinator
	Test Coordinator
	Test Coordinator



	13
	13
	13
	13


	The 
	The 
	The 
	Services for Students with Disabilities (SSD) Coordinator 
	is 
	responsible for:

	•
	•
	•
	•
	•
	Being the school’s liaison with the College Board’s Services for 
	Students with Disabilities office.


	•
	•
	•
	Reviewing required supports and accommodations for 
	students,
	submitting accommodation requests or changes, and 
	planning for English Learner supports for all students who 
	require them at his/her school


	•
	•
	•
	Printing the roster of students approved for accommodations 
	(Nonstandard Administration Report 
	–
	NAR).



	•
	•
	•
	Schools may have more than one SSD Coordinator; however, one 
	person will be identified as a primary SSD coordinator in EEM who 
	will receive communications from College Board.


	•
	•
	•
	•
	If a school has multiple SSD coordinators, the primary SSD 
	coordinator should share any communications with other SSD 
	coordinators.


	•
	•
	•
	The SSD coordinator and test coordinator should also 
	collaborate with the district English learner (EL) coordinator to 
	help plan for testing students with EL supports.





	Roles and 
	Roles and 
	Roles and 
	Responsibilities of 
	Testing Staff


	SSD Coordinator
	SSD Coordinator
	SSD Coordinator



	Promoting partnership to support students with disabilities
	Promoting partnership to support students with disabilities
	Promoting partnership to support students with disabilities
	Promoting partnership to support students with disabilities


	Cooperative Roles
	Cooperative Roles
	Cooperative Roles


	Test Coordinator
	Test Coordinator
	Test Coordinator
	Test Coordinator
	Test Coordinator
	Test Coordinator



	SSD Coordinator
	SSD Coordinator
	SSD Coordinator
	SSD Coordinator




	•
	•
	•
	•
	•
	•
	•
	Responsible for planning the administration for 
	ALL students, including those with 
	accommodations and supports


	•
	•
	•
	All shipments will be addressed to the test 
	coordinator


	•
	•
	•
	Responsible for returning all materials for
	scoring





	•
	•
	•
	•
	•
	•
	Reviewing required supports and 
	accommodations for
	students,
	submitting 
	accommodation requests or changes, 
	and
	planning for English Learner supports for all 
	students who
	require them at his/her
	school


	•
	•
	•
	Prints the list of students who
	will receive 
	accommodations.






	Cooperative Responsibilities
	Cooperative Responsibilities
	Cooperative Responsibilities
	Cooperative Responsibilities
	Cooperative Responsibilities




	The test coordinator should enlist the help of the SSD coordinator and EL coordinator to assist with 
	The test coordinator should enlist the help of the SSD coordinator and EL coordinator to assist with 
	The test coordinator should enlist the help of the SSD coordinator and EL coordinator to assist with 
	The test coordinator should enlist the help of the SSD coordinator and EL coordinator to assist with 
	The test coordinator should enlist the help of the SSD coordinator and EL coordinator to assist with 
	planning the test administration for students with disabilities and English learners.






	•
	•
	•
	•
	•
	•
	Staff 
	with children
	Span
	cannot have access to any test materials for 
	the same assessment(s) the child is taking before test day:


	•
	•
	•
	•
	If a staff member’s child will be taking the SAT, he/she cannot have 
	access to testing materials before test day for the SAT no matter if 
	the child lives with the staff member or not.


	•
	•
	•
	He/she may access testing materials prior to test day for PSAT 10 or 
	PSAT 8/9.



	•
	•
	•
	Staff with students 
	who reside in the same household
	Span
	cannot 
	have access to any test materials for the same assessment(s) the 
	child is taking before test day.


	•
	•
	•
	•
	If a staff member’s niece will be taking the SAT and the niece does 
	not live in the same house with the staff member, he/she can have 
	access to testing materials before test day for the SAT.



	•
	•
	•
	It is possible for test day staff to serve multiple roles in a small school.


	•
	•
	•
	Additional flexibility may be available to small schools, if needed.
	Call the 
	Michigan Educator Hotline for guidance.




	Staff with Related 
	Staff with Related 
	Staff with Related 
	Students



	New SSD Coordinators
	New SSD Coordinators
	New SSD Coordinators
	New SSD Coordinators



	To access the SSD Online system, the new SSD coordinator will need 
	To access the SSD Online system, the new SSD coordinator will need 
	To access the SSD Online system, the new SSD coordinator will need 
	To access the SSD Online system, the new SSD coordinator will need 
	to request access:

	•
	•
	•
	•
	•
	Have a College Board Professional Account


	•
	•
	•
	Complete the 
	SSD Coordinator Form
	SSD Coordinator Form
	Span

	, found on 
	www.collegeboard.org/ssd
	www.collegeboard.org/ssd
	Span



	•
	•
	•
	Receive an access code to link your SSD Online access to your 
	College Board professional account (first time only).  


	•
	•
	•
	•
	May take 1
	-
	2 days to receive the access code
	.




	•
	•
	•
	You 
	may have multiple SSD coordinators, but only 1 can be 
	identified as the primary SSD Coordinator in the EEM.


	•
	•
	•
	In order to gain access, schools will need an attending institution 
	(AI) code.  


	•
	•
	•
	•
	Look it up in the Test Center Participation Page in the OEAA 
	Secure Site



	•
	•
	•
	If you are the SSD Coordinator for more than one school, you will 
	need to submit a separate form for each school you work with, but 
	you should create only one professional login account.


	•
	•
	•
	Test coordinators that also would like to have access to SSD Online 
	can complete the same steps.  Consider your district policy 
	regarding student privacy when accessing information for students 
	with disabilities before requesting access.




	Accessing SSD Online
	Accessing SSD Online
	Accessing SSD Online


	New SSD Coordinators
	New SSD Coordinators
	New SSD Coordinators


	Figure
	Span
	Being identified in EEM as the SSD coordinator is only used for email communications from College Board.  SSD coordinators still need to request access to SSD Online. 
	Being identified in EEM as the SSD coordinator is only used for email communications from College Board.  SSD coordinators still need to request access to SSD Online. 


	Figure
	Figure

	Returning SSD Coordinators
	Returning SSD Coordinators
	Returning SSD Coordinators
	Returning SSD Coordinators



	Login to your College Board Account at 
	Login to your College Board Account at 
	Login to your College Board Account at 
	Login to your College Board Account at 
	www.collegeboard.org
	www.collegeboard.org
	Span

	.

	•
	•
	•
	•
	•
	If you’ve forgotten your password, use the Forgot Username or 
	Password links on the sign
	-
	in page.


	•
	•
	•
	Choose SSD Online from your Account Dashboard or login to SSD 
	Online directly at: 
	www.collegeboard.org/ssdonline 
	www.collegeboard.org/ssdonline 
	Span






	Returning SSD 
	Returning SSD 
	Returning SSD 
	Coordinators



	Prepare
	Prepare
	Prepare
	Prepare



	1.
	1.
	1.
	1.
	1.
	1.
	For students 
	without existing approved accommodations in SSD 
	Online
	, submit a new request through SSD Online.


	2.
	2.
	2.
	For students with 
	already approved accommodations in SSD Online
	, 
	verify:


	•
	•
	•
	•
	the accommodations approved match the student’s 
	current
	Span
	identified 
	IEP/504 accommodations.


	•
	•
	•
	the student name, birth date, and graduation date are correct.




	When identifying student needs for a College Board test, it may be necessary 
	When identifying student needs for a College Board test, it may be necessary 
	to “translate” what is in the IEP or 504 and what is available in SSD Online.

	•
	•
	•
	•
	•
	Example:  Student’s IEP may say “extended time on assessments”


	•
	•
	•
	Options in SSD Online include: 50% extended time, 100% extended 
	time, and more than 100% extended time


	•
	•
	•
	It is 
	NOT
	necessary to change a student’s IEP or 504 to indicate a 
	specific timing.


	•
	•
	•
	Simply request the appropriate option in SSD Online that aligns with 
	the student’s plan and creates the most positive testing environment 
	for the student.


	•
	•
	•
	The next few slides will review the common options available to SSD 
	coordinators in SSD Online.





	Identify new requests and changes to 
	Identify new requests and changes to 
	Identify new requests and changes to 
	approved accommodations


	Review student 
	Review student 
	Review student 
	needs


	Figure

	Types of College Board 
	Types of College Board 
	Types of College Board 
	Types of College Board 
	Accommodations


	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	50% extended time 
	50% extended time 
	50% extended time 
	50% extended time 
	50% extended time 
	for reading 



	1 or 2 
	1 or 2 
	1 or 2 
	1 or 2 
	Days



	•
	•
	•
	•
	•
	•
	Students will test in 1 day for
	PSAT and
	2 days
	for 
	SAT with Essay.  


	•
	•
	•
	Student will receive extended time for ALL sections.


	•
	•
	•
	Student will automatically be approved for extra breaks.






	50% extended time 
	50% extended time 
	50% extended time 
	50% extended time 
	50% extended time 
	for math



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Student will receive extended time only for the math sections.


	•
	•
	•
	Student will automatically be approved with extra breaks.






	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	for reading



	2 Days
	2 Days
	2 Days
	2 Days



	•
	•
	•
	•
	•
	•
	Students will receive extended time for ALL
	sections.


	•
	•
	•
	Student will automatically be approved with extra breaks.


	•
	•
	•
	Students
	will test over 2 days for PSAT and SAT with Essay.






	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	for math



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Student will receive extended time only for the math test.


	•
	•
	•
	Student will automatically be approved with extra breaks.






	50%
	50%
	50%
	50%
	50%
	extended time 
	for writing



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Student will receive extended time only for the Essay portion of the SAT.






	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	for writing



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Student will receive extended time only for the Essay portion of the SAT.







	Examples when IEP/504 
	Examples when IEP/504 
	Examples when IEP/504 
	may
	Span
	say “Student receives extended time”


	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	approved. No self
	-
	pacing is allowed.


	Figure
	The College Board does not allow self
	The College Board does not allow self
	The College Board does not allow self
	-
	pacing for the SAT Suite of Assessments, even in a 1:1 setting.
	We require the use of the
	entire 
	time that a student is approved for (either the standard amount of time or extended time) to:

	•
	•
	•
	•
	provide a consistent, standardized testing experience for all students


	•
	•
	•
	prevent students from feeling rushed to finish or move ahead by other students or the proctor




	Figure
	Figure

	Types of College Board 
	Types of College Board 
	Types of College Board 
	Types of College Board 
	Accommodations


	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	Extra Breaks
	Extra Breaks
	Extra Breaks
	Extra Breaks
	Extra Breaks



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Given a break halfway through longer sections and a break after every section.






	Extended 
	Extended 
	Extended 
	Extended 
	Extended 
	Breaks



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Given breaks at the standard time but breaks are typically twice as long.


	•
	•
	•
	Some students who request extended breaks may need additional accommodations 
	such as permission to eat, take medication, or permission to test blood sugar.  These 
	must be requested specifically.






	Breaks as Needed
	Breaks as Needed
	Breaks as Needed
	Breaks as Needed
	Breaks as Needed



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Typically given to students with physical or medical conditions.


	•
	•
	•
	Breaks are granted as requested by the student during the exam.  Timing of the test is 
	paused during the break.


	•
	•
	•
	Some students who request breaks as needed may need additional accommodations, 
	such as permission to eat, take medication, or permission to test blood sugar.  These 
	must be requested specifically.  







	Examples when IEP/504 
	Examples when IEP/504 
	Examples when IEP/504 
	may
	Span
	say “Student receives breaks during testing”


	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	approved. No self
	-
	pacing is allowed.


	Figure
	Span
	Please note that extended time and extended breaks are different accommodations. Break accommodations extend the TOTAL time of the testing experience but do not provide additional time with the test questions. 
	Please note that extended time and extended breaks are different accommodations. Break accommodations extend the TOTAL time of the testing experience but do not provide additional time with the test questions. 
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	Types of College Board 
	Types of College Board 
	Types of College Board 
	Types of College Board 
	Accommodations


	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	MP3 Audio
	MP3 Audio
	MP3 Audio
	MP3 Audio
	MP3 Audio



	2 Days
	2 Days
	2 Days
	2 Days



	•
	•
	•
	•
	•
	•
	Audio version of the test, downloaded from SSD Online.


	•
	•
	•
	Student automatically receives 100% extended time (plus additional time on the writing 
	and language test) and extra breaks on all sections.


	•
	•
	•
	Student will complete
	the test in 2 days for PSAT and SAT with Essay.






	Reader
	Reader
	Reader
	Reader
	Reader



	1 or
	1 or
	1 or
	1 or
	2 
	Days



	•
	•
	•
	•
	•
	•
	Student will be read the test aloud by an adult.


	•
	•
	•
	Student must be in a one
	-
	to
	-
	one setting with an adult.  Readers must meet testing staff 
	requirements (i.e. paraprofessional, teacher, principal, etc.)


	•
	•
	•
	Student automatically receives 50% extended time and extra breaks on all sections.


	•
	•
	•
	Student will complete
	the test in 1 day for PSAT and 2 days for SAT with Essay.







	Examples when IEP/504 
	Examples when IEP/504 
	Examples when IEP/504 
	may
	Span
	say “Student has assessments read aloud”


	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	approved. No self
	-
	pacing is allowed.



	Types of College Board 
	Types of College Board 
	Types of College Board 
	Types of College Board 
	Accommodations


	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	Small Group 
	Small Group 
	Small Group 
	Small Group 
	Small Group 
	Testing



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Will depend on the number of students in the group and the size of the room.


	•
	•
	•
	There is no minimum number of students that must be tested in a room
	.


	•
	•
	•
	Small group testing doesn’t need to be requested in SSD Online unless the student is 
	planning to take the weekend SAT at a national test center.






	Home/Hospital 
	Home/Hospital 
	Home/Hospital 
	Home/Hospital 
	Home/Hospital 
	Testing



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Requested through SSD Online.


	•
	•
	•
	Student with a disability that prevents them from attending school will be administered the 
	test at a location other than school (e.g., home or hospital).







	Examples when IEP/504 
	Examples when IEP/504 
	Examples when IEP/504 
	may
	Span
	say “Student has alternative setting during assessments”


	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	Writer/Scribe
	Writer/Scribe
	Writer/Scribe
	Writer/Scribe
	Writer/Scribe



	1 or
	1 or
	1 or
	1 or
	2 
	Days



	•
	•
	•
	•
	•
	•
	Student will have an adult transcribe answers onto the answer sheet.


	•
	•
	•
	Student automatically receives 50% extended time and extra breaks on all sections.


	•
	•
	•
	They cannot move to the next section or end the assessment when they are finished, even 
	if they are the only student testing.


	•
	•
	•
	Student will complete the test
	in 1 day for PSAT and 2 days for SAT with Essay.







	Examples when IEP/504 
	Examples when IEP/504 
	Examples when IEP/504 
	may
	Span
	say “Student gives oral answers to assessments”


	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	approved. No self
	-
	pacing is allowed.



	Think about the accommodation that will create the most positive 
	Think about the accommodation that will create the most positive 
	Think about the accommodation that will create the most positive 
	Think about the accommodation that will create the most positive 
	testing environment for the student.  Once the appropriate 
	accommodations have been chosen, it is helpful to have the 
	following information readily available when requesting 
	accommodations:

	•
	•
	•
	•
	IEP or 504 Plan


	•
	•
	•
	•
	Confirmation of parental consent



	•
	•
	•
	Demographic information


	•
	•
	•
	•
	Name 


	•
	•
	•
	•
	It is helpful to use same name that student will be pre
	-
	ID’d
	with



	•
	•
	•
	Student or Parent Email


	•
	•
	•
	DOB


	•
	•
	•
	Estimated graduation date (Month and year)


	•
	•
	•
	Gender


	•
	•
	•
	Home mailing address


	•
	•
	•
	Home phone number





	Have Ready During 
	Have Ready During 
	Have Ready During 
	the Submission 
	Process



	The Process
	The Process
	The Process
	The Process



	•
	•
	•
	•
	•
	•
	College Board is committed to making sure that students with disabilities 
	can take the exams with the accommodations they need.


	•
	•
	•
	The accommodations that students request should be included in the 
	student's current IEP and/or 504 Plan. Accommodations for PSAT 8/9, 
	PSAT 10, and SAT with Essay should be consistent with 
	accommodations that students use during instruction and on other 
	statewide and local assessments.


	•
	•
	•
	All accommodations for the Michigan
	-
	provided assessments in spring 
	(PSAT 8/9 for Grade 8 and Grade 9, PSAT 10, and SAT with Essay) 
	must
	Span
	have prior approval and be requested through the College Board 
	Services for Students with Disabilities (SSD) Online system.


	•
	•
	•
	•
	If your school provides a fall administration of the PSAT 8/9 for 8
	th
	or 9
	th
	grade students (not provided for by the state), approval in 
	SSD online is not required, but suggested if your students require 
	accommodations.



	•
	•
	•
	Accommodations will be entered by the SSD coordinator through the 
	Services for Students with Disabilities (SSD) Online system. This 
	ensures:


	•
	•
	•
	•
	Coordinators have accurate rosters to support students needing 
	accommodations or supports on test day.


	•
	•
	•
	Students receive correct testing materials.





	Prepare Your School
	Prepare Your School
	Prepare Your School


	Accommodations
	Accommodations
	Accommodations



	•
	•
	•
	•
	•
	•
	•
	The vast majority of
	students who are approved for and are using testing 
	accommodations at their school through a current IEP or 504 plan will have 
	those same accommodations automatically approved for taking the SAT 
	with Essay, PSAT
	10, and PSAT 8/9.



	•
	•
	•
	Most requests will be processed through school verification (
	t
	he SSD 
	Coordinator verifies that the student meets College Board eligibility criteria 
	and the student has documentation on file (e.g. IEP or 504)) 
	allowing the 
	SSD Coordinator to provide the answers to the following when submitting 
	most requests for students: 


	•
	•
	•
	•
	Is the requested accommodation(s) in the student's plan?


	•
	•
	•
	Is the student consistently using this accommodation for school tests?



	•
	•
	•
	Requests that are school verified by answering “yes” to the preceding 2 
	questions will be approved within a few days and will not require 
	documentation.


	•
	•
	•
	There are some requests that will require that
	documentation be submitted 
	and could take up to 7
	weeks for review. A f
	ew examples include: 


	•
	•
	•
	•
	Extended time more than 100%


	•
	•
	•
	Large print test book sizes greater than 20
	-
	point font


	•
	•
	•
	Anything designated as “Other” in SSD Online





	Accommodations 
	Accommodations 
	Accommodations 
	Approval


	Figure

	Documentation must be provided for College Board review if:
	Documentation must be provided for College Board review if:
	Documentation must be provided for College Board review if:
	Documentation must be provided for College Board review if:

	•
	•
	•
	•
	The requested accommodation is not included in the student’s 
	plan or is not being used for school tests.


	•
	•
	•
	•
	Answer is “no” to: Is the requested accommodation(s) in the 
	student's plan?


	•
	•
	•
	Answer is “no” to: 
	Is the student consistently using this 
	accommodation for school tests?



	•
	•
	•
	The student is requesting certain accommodations, such as more 
	than 100% extended time, large print greater than 20 point.


	•
	•
	•
	The student does not have a diagnosed disability, disability is 
	listed as “other”, or accommodation is listed as “other”.


	•
	•
	•
	The student does not have a formal plan that meets College 
	Board criteria.




	When must 
	When must 
	When must 
	documentation be 
	provided? 



	Sect
	Process Flows in SSD 
	Process Flows in SSD 
	Process Flows in SSD 
	Online


	There are 2 processes in which 
	There are 2 processes in which 
	There are 2 processes in which 
	accommodation requests can flow within the 
	Services for Students with Disabilities (SSD) 
	Online system:
	State
	-
	allowed or College 
	Board approved.

	Main differences between the two processes:
	Main differences between the two processes:

	•
	•
	•
	•
	•
	Once approved, students remain approved for 
	accommodations through the College Board approved 
	process whereas the state
	-
	allowed process is only 
	good for the Michigan
	-
	provided 
	administration.


	•
	•
	•
	State
	-
	allowed accommodations are automatically 
	approved and require no documentation




	Both processes are acceptable; however, applying for 
	Both processes are acceptable; however, applying for 
	state
	-
	allowed accommodations is recommended by the 
	Michigan Department of Education for 8th grade because 
	it aligns with the student’s current IEP/504.


	Diagram
	Figure
	Span
	SSD coordinator requests access to SSD Online 
	SSD coordinator requests access to SSD Online 


	Figure
	Span
	SSD coordinator receives and uses access code to gain access to SSD Online
	SSD coordinator receives and uses access code to gain access to SSD Online


	Figure
	Span
	SSD coordinator submits accommodation requests on behalf of student
	SSD coordinator submits accommodation requests on behalf of student


	Figure
	Span
	Flow through “College Board approved” process
	Flow through “College Board approved” process


	Figure
	Span
	Flow through “State-Allowed” process
	Flow through “State-Allowed” process


	Figure
	Figure
	Figure
	Figure


	Process:
	Process:
	Process:
	Process:
	Process:
	Process:
	Process:

	State
	State
	-
	Allowed



	Process:
	Process:
	Process:
	Process:

	College Board 
	College Board 
	Approved




	Automatically approved
	Automatically approved
	Automatically approved
	Automatically approved
	Automatically approved



	Approvals
	Approvals
	Approvals
	Approvals



	Most requests will be school
	Most requests will be school
	Most requests will be school
	Most requests will be school
	-
	verified 
	and automatically approved within a 
	few days.




	Only valid for one year and are only 
	Only valid for one year and are only 
	Only valid for one year and are only 
	Only valid for one year and are only 
	Only valid for one year and are only 
	used for state assessments.



	Length of Use
	Length of Use
	Length of Use
	Length of Use



	Remains valid until IEP or 504 
	Remains valid until IEP or 504 
	Remains valid until IEP or 504 
	Remains valid until IEP or 504 
	changes and can be used for other 
	College Board assessments.




	None
	None
	None
	None
	None



	Documentation 
	Documentation 
	Documentation 
	Documentation 
	Required



	For some requests, yes.
	For some requests, yes.
	For some requests, yes.
	For some requests, yes.
	If 
	documentation is required, approvals 
	could take up to 7 weeks.




	Students, schools, and MDE
	Students, schools, and MDE
	Students, schools, and MDE
	Students, schools, and MDE
	Students, schools, and MDE



	Who Receives 
	Who Receives 
	Who Receives 
	Who Receives 
	Scores?



	Students, schools, and MDE
	Students, schools, and MDE
	Students, schools, and MDE
	Students, schools, and MDE




	1/14/20 
	1/14/20 
	1/14/20 
	1/14/20 
	1/14/20 
	–
	2/24/20



	Timeline for Requests
	Timeline for Requests
	Timeline for Requests
	Timeline for Requests



	Anytime 
	Anytime 
	Anytime 
	Anytime 
	–
	2/24/20




	Yes.
	Yes.
	Yes.
	Yes.
	Yes.
	School will apply either for state
	-
	allowed or College Board approved in 
	the next year, if applicable.



	Reapplication 
	Reapplication 
	Reapplication 
	Reapplication 
	Required?



	No.
	No.
	No.
	No.
	Student remains approved for 
	accommodation unless the IEP or 
	504 requires a change.
	Using this 
	process does not change the IEP 
	team obligation to review a student’s 
	needs and supports at each IEP 
	review.





	Process Flows in SSD 
	Process Flows in SSD 
	Process Flows in SSD 
	Online



	•
	•
	•
	•
	•
	•
	SAAs provide scores to students, educators, and the Michigan 
	Department of Education; however, students who test with an 
	SAA will NOT receive a 
	college or scholarship reportable score
	Span
	.


	•
	•
	•
	The use of state
	-
	allowed accommodations is recommended for 
	8th graders because:


	•
	•
	•
	•
	PSAT 8/9 scores are not sent to colleges, universities or 
	scholarship programs


	•
	•
	•
	SAAs align with the student’s current IEP/504.



	•
	•
	•
	Consideration of SAAs is especially important for students taking 
	the SAT, where the students want scores to be reported to 
	colleges and universities.


	•
	•
	•
	•
	However, at the 8
	th
	grade level, scores are not reported to 
	higher education institutions or scholarship programs.


	•
	•
	•
	Using an SAA in 8th grade does not
	preclude a student
	from 
	using College Board approved accommodations in
	future 
	years, when scores are desired to be sent to
	colleges.





	State
	State
	State
	-
	Allowed 
	Accommodations in 
	8
	th
	Grade vs. 11
	th
	Grade



	Requesting Accommodations
	Requesting Accommodations
	Requesting Accommodations
	Requesting Accommodations



	•
	•
	•
	•
	•
	•
	Obtain parental consent.


	•
	•
	•
	•
	Before submitting a request for accommodations for College Board 
	tests, schools must have parent/guardian consent to share 
	information for students under age 18.


	•
	•
	•
	Verification of consent will be requested during the online process.


	•
	•
	•
	If you do not have parent/guardian approval through the student’s IEP 
	or 504, then a consent form is available for your use in SSD 
	Online.
	Email or phone consent is acceptable 
	as long as
	this is 
	allowable by district policy and is documented.



	•
	•
	•
	Log in to SSD Online:  
	www.collegeboard.org/ssdonline
	www.collegeboard.org/ssdonline
	Span



	•
	•
	•
	Enter basic student information.


	•
	•
	•
	Answer questions about the student’s disability.


	•
	•
	•
	Answer questions about the student’s plan and documentation.


	•
	•
	•
	•
	Most accommodation requests are automatically approved based on 
	information provided during the online process.  


	•
	•
	•
	In the cases where additional documentation is required, the SSD 
	coordinator will be provided a list of 
	recommended
	Span
	documentation to 
	submit.
	While the recommended documentation is most helpful in 
	determining a student’s need for accommodations, it is not 
	required.
	The College Board will review all documentation that is 
	submitted.


	•
	•
	•
	Send the documentation you have that demonstrates the need for the 
	requested accommodation.





	Submit a New 
	Submit a New 
	Submit a New 
	Request



	•
	•
	•
	•
	•
	•
	Log in to 
	www.collegeboard.org/ssdonline
	www.collegeboard.org/ssdonline
	Span



	•
	•
	•
	Click “Submit Accommodation Request”
	in upper right corner.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	Confirm if student has been submitted 
	previously.


	•
	•
	•
	This screen is helpful if transferring 9
	th
	grader with College Board approved 
	accommodations as an 8
	th
	grader from 
	middle school/junior high to high school.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	Confirm parental consent. 


	•
	•
	•
	Enter basic student information. 




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	Answer questions about the student’s disability.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	Confirm disability and timeframe.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	Answer questions about requested 
	accommodations.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	Confirm accommodations


	•
	•
	•
	•
	If “No” is selected for any question, you will be 
	asked to submit documentation. 





	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	Answer questions about the student’s plan 
	and documentation




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	Most requests will be approved 
	automatically through the 
	school
	-
	verification process.


	•
	•
	•
	Based on the information provided 
	by the SSD Coordinator, the system 
	will identify “No Documentation 
	is Required”.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	In some cases, you may be prompted to 
	provide additional documentation.


	•
	•
	•
	The system will request documentation and provide 
	examples of the types of documentation that is 
	helpful. 


	•
	•
	•
	•
	The documentation suggested is based on the type of 
	disability and accommodation being requested.





	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	Submit documentation (upload to SSD Online, 
	fax, or mail) when required.


	•
	•
	•
	SSD coordinator will receive e
	-
	mail notification that 
	decision has been made; log in to view decision 
	letter


	•
	•
	•
	•
	Print and add the eligibility letter that 
	contains the student's SSD number to the 
	student CA
	-
	60.





	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	▪
	▪
	▪
	▪
	▪
	▪
	If requested, the most current documentation that includes the following 
	information is most helpful in the review process:


	▪
	▪
	▪
	▪
	State the specific disability as diagnosed


	▪
	▪
	▪
	Provide relevant educational, developmental and medical history


	▪
	▪
	▪
	Describe the comprehensive testing techniques, 
	if applicable


	▪
	▪
	▪
	Describe the functional limitations


	▪
	▪
	▪
	Describe the specific accommodations


	▪
	▪
	▪
	Establish the professional credentials of the evaluator



	▪
	▪
	▪
	Send documentation that was used to make the determination, even if out 
	of date, with any current information about the student. Please note that 
	schools are 
	not
	Span
	required to have students retested to support any 
	documentation request.


	▪
	▪
	▪
	Any application can be resubmitted if not approved with additional 
	documentation for consideration.




	Documentation 
	Documentation 
	Documentation 
	Guidelines


	Documentation should address: 
	Documentation should address: 
	Documentation should address: 

	•
	•
	•
	•
	What:  
	Provide
	the student’s 
	documented disability


	•
	•
	•
	How:
	Describe the functional 
	impact and degree of impact.
	The 
	presence of a disability does not 
	necessarily mean a student requires 
	testing accommodations on College 
	Board tests.


	•
	•
	•
	Why
	: Show the need for the specific 
	accommodation being requested. 





	State
	State
	State
	State
	-
	Allowed Accommodations (SAAs)


	Recommended for 8
	Recommended for 8
	Recommended for 8
	th
	Graders



	•
	•
	•
	•
	•
	•
	Go to the SSD Online Dashboard
	Click link in upper left corner
	to access the SAA Dashboard.


	•
	•
	•
	SAA Dashboard opens the week of                                                                                              
	January 14, 2020




	Submit an SAA Request
	Submit an SAA Request
	Submit an SAA Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	The State
	-
	Allowed Dashboard is clearly
	marked to remind users these scores 
	are not college or scholarship reportable.




	Submit an SAA Request
	Submit an SAA Request
	Submit an SAA Request


	Figure

	•
	•
	•
	•
	•
	•
	Enter basic student information including
	name, home address, date of birth, and 
	graduation date.




	Submit an SAA Request
	Submit an SAA Request
	Submit an SAA Request


	Figure

	•
	•
	•
	•
	•
	•
	Select the accommodation being 
	requested. 




	Submit an SAA Request
	Submit an SAA Request
	Submit an SAA Request


	Figure
	Figure
	EL
	EL
	EL
	-
	Word for Word Glossary


	Figure
	EL
	EL
	EL
	-
	Math Only



	•
	•
	•
	•
	•
	•
	Review and submit request.


	•
	•
	•
	Confirm parental consent.



	All SAAs are automatically approved within a few days
	All SAAs are automatically approved within a few days

	and do not require documentation.
	and do not require documentation.


	Submit an SAA Request
	Submit an SAA Request
	Submit an SAA Request


	Figure

	English Learner Supports
	English Learner Supports
	English Learner Supports
	English Learner Supports



	Translated Test Directions for EL students
	Translated Test Directions for EL students
	Translated Test Directions for EL students
	Translated Test Directions for EL students

	•
	•
	•
	•
	•
	Result in reportable scores and do not require advance approval


	•
	•
	•
	Printed versions of the test directions will be downloadable for 
	educators in February to distribute to students on test day as 
	needed.


	•
	•
	•
	Languages: Albanian, Arabic, Bengali, Chinese/Mandarin, Gujarati, 
	Haitian Creole, Hindi, Polish, Portuguese, Russian, Spanish, Urdu, 
	Vietnamese.


	•
	•
	•
	•
	New for 2020:  French



	•
	•
	•
	Other languages can be supported “on the fly” by approved 
	translators.




	Word
	Word
	-
	to
	-
	Word Glossary for EL students

	•
	•
	•
	•
	Result in reportable scores and do not require advance approval


	•
	•
	•
	•
	Updated list of glossaries will be available at 
	www.Michigan.gov/mme
	www.Michigan.gov/mme
	Span

	and 
	www.Michigan.gov/psat
	www.Michigan.gov/psat
	Span

	in January





	English Learner (EL) 
	English Learner (EL) 
	English Learner (EL) 
	Supports


	Figure

	50% Extended Time for EL Students
	50% Extended Time for EL Students
	50% Extended Time for EL Students
	50% Extended Time for EL Students

	•
	•
	•
	•
	Result in reportable scores


	•
	•
	•
	Student receives 50% extended time on each section of the test.


	•
	•
	•
	Must sit for the entire time allotted and cannot go ahead in the test 
	even if they are the only one testing.


	•
	•
	•
	Although not an accommodation, needs to be identified in SSD 
	Online beginning the week of January 14, 2020.


	•
	•
	•
	EL students using 50% extended time can be tested with other 
	students using the same timing and test materials.


	•
	•
	•
	Must be entered in SSD Online every year and does not remain in 
	the system.




	English Learner (EL) 
	English Learner (EL) 
	English Learner (EL) 
	Supports



	The use of EL supports may not be appropriate for all EL 
	The use of EL supports may not be appropriate for all EL 
	The use of EL supports may not be appropriate for all EL 
	The use of EL supports may not be appropriate for all EL 
	students.

	•
	•
	•
	•
	To determine if providing EL supports are appropriate for 
	students, refer to the 
	2020 Supports & Accommodations 
	Guidance Document


	•
	•
	•
	Available at 
	www.Michigan.gov/mme
	www.Michigan.gov/mme
	Span

	and 
	www.Michigan.gov/psat
	www.Michigan.gov/psat
	Span





	EL Supports
	EL Supports
	EL Supports


	Figure
	Span
	EL Supports are not currently available for PSAT/NMSQT, weekend SAT testing or AP testing
	EL Supports are not currently available for PSAT/NMSQT, weekend SAT testing or AP testing


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	Beginning the week of January 14, 2020
	, use the link: 
	“Go to English 
	Learners Supports Dashboard”


	•
	•
	•
	This is where SSD coordinators will go to enter EL student information for 
	50% extended time (not necessary for glossary use or translated test 
	directions)


	•
	•
	•
	•
	No documentation is required





	Entering Extended Time 
	Entering Extended Time 
	Entering Extended Time 
	for ELs


	Figure
	Figure

	Entering Extended 
	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Click Request EL Supports
	Click Request EL Supports
	Click Request EL Supports


	Figure
	Figure

	Entering Extended 
	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Verify that the student meets the 
	Verify that the student meets the 
	Verify that the student meets the 
	definition of an English Learner and 
	attend a school in the United States


	Figure

	Entering Extended Time 
	Entering Extended Time 
	Entering Extended Time 
	Entering Extended Time 
	for ELs


	Enter Student Information
	Enter Student Information
	Enter Student Information

	•
	•
	•
	•
	Name


	•
	•
	•
	Email (optional)


	•
	•
	•
	DOB


	•
	•
	•
	Expected Graduation Date


	•
	•
	•
	Gender


	•
	•
	•
	School


	•
	•
	•
	Test Admin (SAT, PSAT 10, or PSAT 
	8/9)


	•
	•
	•
	Mailing Address




	Figure

	Entering Extended Time 
	Entering Extended Time 
	Entering Extended Time 
	Entering Extended Time 
	for ELs


	Confirm student information is 
	Confirm student information is 
	Confirm student information is 
	entered accurately


	Figure

	Entering Extended Time 
	Entering Extended Time 
	Entering Extended Time 
	Entering Extended Time 
	for ELs


	Select Extended Time (this will be the 
	Select Extended Time (this will be the 
	Select Extended Time (this will be the 
	only option)


	Figure
	Figure
	Span
	English Learner Support –50% Extended Time
	English Learner Support –50% Extended Time


	Figure

	Entering Extended Time 
	Entering Extended Time 
	Entering Extended Time 
	Entering Extended Time 
	for ELs


	Confirm Parental Consent
	Confirm Parental Consent
	Confirm Parental Consent

	•
	•
	•
	•
	Same consent guidelines apply as for 
	accommodations


	•
	•
	•
	A form is provided, but you can gather 
	consent in whatever is acceptable for 
	your district




	Figure

	•
	•
	•
	•
	•
	•
	Once submitted, the request will automatically be approved within a few 
	days and status will be shown as “confirmed”


	•
	•
	•
	Students will be listed on your EL Supports Dashboard




	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Figure

	•
	•
	•
	•
	•
	•
	Students that are identified as English Learner (EL) in the 
	Michigan Student Data System (MSDS) and have been enrolled 
	in U.S. schools for 12 months or less at the time of taking a state 
	assessment may be eligible to receive a one
	-
	time exception from 
	having to take the English language arts portion of state 
	assessments. 


	•
	•
	•
	In order for
	a student to be eligible for an exception from the ELA 
	portion of a state assessment, the student needs to:


	•
	•
	•
	•
	Have taken the WIDA ACCESS Placement Test (W
	-
	APT) or 
	WIDA Screener with their scores provided in the Secure Site.


	•
	•
	•
	Have taken the most recent administration of the summative 
	WIDA
	ACCESS for ELLs or WIDA Alternate ACCESS if 
	enrolled prior to the test administration window.



	•
	•
	•
	Enter as a state
	-
	allowed accommodation starting January 14, 
	2020.


	•
	•
	•
	A math
	-
	only version of the assessment will not be 
	shipped.
	Students will use a lime test book but only be 
	administered the math section.




	Math Only Exception
	Math Only Exception
	Math Only Exception


	State
	State
	State
	-
	Allowed Accommodation



	English Learner Supports Summary
	English Learner Supports Summary
	English Learner Supports Summary
	English Learner Supports Summary


	EL Supports Not Required to Enter in EL Dashboard in SSD Online
	EL Supports Not Required to Enter in EL Dashboard in SSD Online
	EL Supports Not Required to Enter in EL Dashboard in SSD Online


	EL Support
	EL Support
	EL Support
	EL Support
	EL Support
	EL Support



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	Translated Test Directions
	Translated Test Directions
	Translated Test Directions
	Translated Test Directions
	Translated Test Directions



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Available for schools to print for students in February 2020






	Word
	Word
	Word
	Word
	Word
	-
	to
	-
	Word Bilingual 
	Glossary



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Student must use a glossary on the approved list







	EL Support
	EL Support
	EL Support
	EL Support
	EL Support
	EL Support



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	50% Extended Time
	50% Extended Time
	50% Extended Time
	50% Extended Time
	50% Extended Time



	1 or 2 Days
	1 or 2 Days
	1 or 2 Days
	1 or 2 Days



	•
	•
	•
	•
	•
	•
	Student will receive 50% extended time on each section of the SAT 
	with Essay, PSAT 10, or PSAT 8/9


	•
	•
	•
	Students will complete the test in 1 day for PSAT 10 and PSAT 8/9; 2 
	days for SAT with Essay







	EL Support Required to Enter in EL Dashboard in SSD Online
	EL Support Required to Enter in EL Dashboard in SSD Online
	EL Support Required to Enter in EL Dashboard in SSD Online


	State
	State
	State
	State
	State
	State
	-
	Allowed Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	EL 
	EL 
	EL 
	EL 
	EL 
	–
	Math Only



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Student will only take the math sections of the SAT with Essay, PSAT 
	10, or PSAT 8/9







	EL SAA Required to Enter in SAA Dashboard in SSD Online
	EL SAA Required to Enter in SAA Dashboard in SSD Online
	EL SAA Required to Enter in SAA Dashboard in SSD Online



	Summary
	Summary
	Summary
	Summary


	Figure
	Span
	Submit Request in SSD Online
	Submit Request in SSD Online


	Figure
	Span
	College Board-approved Accommodations
	College Board-approved Accommodations
	(Always Available)


	Figure
	Span
	State-Allowed Accommodations (Dashboard Available 1/14/20)
	State-Allowed Accommodations (Dashboard Available 1/14/20)


	Figure
	Span
	English Learner Support
	English Learner Support
	(Dashboard Available 1/14/20)


	Figure
	Span
	Automatically approved and requires no documentation
	Automatically approved and requires no documentation


	Figure
	Span
	School Verified
	School Verified


	Figure
	Span
	Document Review
	Document Review


	Figure
	Span
	Requires documentation, could take up to 7 weeks to approve
	Requires documentation, could take up to 7 weeks to approve


	Figure
	Span
	Only supportthat requires SSD approval in SSD Online: 50% Extended Time
	Only supportthat requires SSD approval in SSD Online: 50% Extended Time


	Figure
	Span
	Examples:  Any accommodation for 8thgraders, first year EL –Math only
	Examples:  Any accommodation for 8thgraders, first year EL –Math only


	Figure
	Span
	Examples:  50% extended time, large block answer sheet, extra breaks, extended breaks
	Examples:  50% extended time, large block answer sheet, extra breaks, extended breaks


	Figure
	Span
	Examples:  Large print greater than 20pt, More than 100% extended time, anything listed as “Other”
	Examples:  Large print greater than 20pt, More than 100% extended time, anything listed as “Other”


	Figure
	Span
	Automatically approved and requires no documentation
	Automatically approved and requires no documentation


	Figure
	Span
	Automatically approved and requires no documentation
	Automatically approved and requires no documentation


	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure

	Manage Accommodations
	Manage Accommodations
	Manage Accommodations
	Manage Accommodations



	For students who had College Board
	For students who had College Board
	For students who had College Board
	For students who had College Board
	-
	approved 
	accommodations in 2019
	:

	For students who had state
	For students who had state
	-
	allowed accommodations in 2019:

	•
	•
	•
	•
	•
	Determine if state
	-
	allowed accommodations or College 
	Board
	-
	approved accommodations are appropriate.


	•
	•
	•
	Re
	-
	apply for state
	-
	allowed accommodations or apply for 
	College Board
	-
	approved accommodations, as necessary.





	Students with Prior 
	Students with Prior 
	Students with Prior 
	Approvals


	Spring 2019
	Spring 2019
	Spring 2019
	Spring 2019
	Spring 2019
	Spring 2019



	Spring 2020
	Spring 2020
	Spring 2020
	Spring 2020



	Action
	Action
	Action
	Action




	School A
	School A
	School A
	School A
	School A



	School A
	School A
	School A
	School A



	Confirm accommodation is appropriate based on 
	Confirm accommodation is appropriate based on 
	Confirm accommodation is appropriate based on 
	Confirm accommodation is appropriate based on 
	current
	Span
	IEP/504 and graduation date is accurate in 
	SSD Online.  Re
	-
	application is not necessary.




	School A
	School A
	School A
	School A
	School A



	School B
	School B
	School B
	School B



	Transfer student to new school in SSD Online.  
	Transfer student to new school in SSD Online.  
	Transfer student to new school in SSD Online.  
	Transfer student to new school in SSD Online.  
	Then confirm accommodation is appropriate 
	based on current IEP/504 and graduation date is 
	accurate.





	Figure

	Change an Existing Approval
	Change an Existing Approval
	Change an Existing Approval
	Change an Existing Approval


	Figure
	Figure
	Span
	View Decision Letter
	View Decision Letter
	Create change Request
	Resubmit Request


	•
	•
	•
	•
	•
	A change may be required to:


	•
	•
	•
	•
	Add or remove 
	accommodations


	•
	•
	•
	Update student information, 
	such as name 


	•
	•
	•
	Update student graduation date



	•
	•
	•
	To submit a change request:


	•
	•
	•
	•
	From the SSD Online 
	Dashboard, locate the student to change.


	•
	•
	•
	Select “Options.”


	•
	•
	•
	Click “Create Change Request.”


	•
	•
	•
	Print the change request form, annotate with requested changes, and fax the request form to SSD at 
	(866) 360
	-
	0114.




	Note:  The request to add additional accommodations for a student typically requires supporting 
	Note:  The request to add additional accommodations for a student typically requires supporting 
	documentation.


	Figure

	•
	•
	•
	•
	•
	•
	SSD Coordinators can also use a generic change request form 
	available at:  
	Link
	Span
	https://accommodations.collegeboard.org/pdf/ssd
	-
	Span
	accommodations
	-
	change
	-
	request.pdf



	•
	•
	•
	Any request to remove accommodations requires a parental 
	signature of concurrence.


	•
	•
	•
	•
	Parents can sign the change request form directly.



	•
	•
	•
	When a parental signature isn’t submitted on the request form:


	•
	•
	•
	•
	If a parent/guardian email is on file, the parent/guardian will 
	receive an email from SSD.  If no email is on file, the 
	parent/guardian will receive a physical letter from SSD.


	•
	•
	•
	The notification will indicate to the parent/guardian that SSD 
	has received notice to remove the accommodations.


	•
	•
	•
	If the parent/guardian wants the accommodations to remain in 
	place, they will be asked to respond within 30 days.


	•
	•
	•
	If SSD does not receive a response from the parent/guardian, 
	the accommodation will be removed after 30 days.





	Change Request 
	Change Request 
	Change Request 
	Form


	Figure

	•
	•
	•
	•
	•
	•
	Click “Submit Accommodations Request” in the top right corner of the 
	dashboard. 


	•
	•
	•
	On the Student Details page, respond “Yes” to these two questions: 


	•
	•
	•
	•
	Has a request for accommodations already been submitted for this 
	student?


	•
	•
	•
	Is this a Transfer Student?



	•
	•
	•
	You will be asked for the student’s name, date of birth, and their College 
	Board SSD number. To obtain a student’s College Board SSD number:


	•
	•
	•
	•
	Ask the student or parent if they have a copy of the eligibility letter.


	•
	•
	•
	Have the student log in to their College Board account to obtain a 
	copy of the eligibility letter. 


	•
	•
	•
	Contact the student’s previous school and request a copy of the 
	eligibility letter or the SSD number.


	•
	•
	•
	Contact the SAT School Day Educator Hotline, choose 1, and then 
	choose the option for SSD.


	•
	•
	•
	•
	The student must be present in order to provide permission to 
	give the SSD number to the school.




	•
	•
	•
	If the student is requesting different accommodations from those 
	approved or is not receiving the approved accommodations at your 
	school, documentation review may be required. 




	Add a Transfer 
	Add a Transfer 
	Add a Transfer 
	Student 


	Figure

	To remove a student from your dashboard that no longer attends 
	To remove a student from your dashboard that no longer attends 
	To remove a student from your dashboard that no longer attends 
	To remove a student from your dashboard that no longer attends 
	your school:

	1.
	1.
	1.
	1.
	Login to SSD Online


	2.
	2.
	2.
	From the dashboard, create eligibility roster


	3.
	3.
	3.
	Print roster


	4.
	4.
	4.
	Find the student’s name that needs to be removed from your 
	dashboard, and write this information on the roster about the 
	specific student(s)


	5.
	5.
	5.
	Fax annotated roster to (866) 360
	-
	0114.  




	Removing a Student 
	Removing a Student 
	Removing a Student 
	From the Dashboard


	Figure
	Span
	Students will stay on your Dashboard for one year after graduation in the chance they need to take the SAT their senior year or after graduation.  You do not need to remove these students from your dashboard.
	Students will stay on your Dashboard for one year after graduation in the chance they need to take the SAT their senior year or after graduation.  You do not need to remove these students from your dashboard.


	Figure
	Figure

	The Nonstandard Administration 
	The Nonstandard Administration 
	The Nonstandard Administration 
	The Nonstandard Administration 
	Report (NAR)



	•
	•
	•
	•
	•
	•
	Includes three sections


	•
	•
	•
	•
	Section 1: Student Summary


	•
	•
	•
	Section 2: Students who test on the primary test day


	•
	•
	•
	Section 3: Students who test during the accommodated window



	•
	•
	•
	Identifies students who can test in the same testing room (and will include 
	EL students with extended time)


	•
	•
	•
	Indicates the color test book to administer.


	•
	•
	•
	Identifies the name of the ‘test script’ to read.


	•
	•
	•
	Provides additional instructions for accommodated students (if any)




	Print the SAT 
	Print the SAT 
	Print the SAT 
	Nonstandard 
	Administration 
	Report (NAR)


	Available about 4 weeks prior to test day
	Available about 4 weeks prior to test day
	Available about 4 weeks prior to test day


	Figure

	•
	•
	•
	•
	•
	•
	Includes three sections


	•
	•
	•
	•
	Section 1: Student Summary with SSD Numbers


	•
	•
	•
	Section 2: Guidance on testing specific accommodations


	•
	•
	•
	Section 3: Students who test during the accommodated window (will list 
	everyone)



	•
	•
	•
	Can be used as the room and attendance roster




	Print the PSAT 
	Print the PSAT 
	Print the PSAT 
	Nonstandard 
	Administration 
	Report (NAR)


	Figure
	Figure
	Available about 4 weeks prior to test day
	Available about 4 weeks prior to test day
	Available about 4 weeks prior to test day



	Printing the NAR
	Printing the NAR
	Printing the NAR
	Printing the NAR


	Available about 4 weeks prior to test 
	Available about 4 weeks prior to test 
	Available about 4 weeks prior to test 
	day


	Figure
	Figure

	Planning
	Planning
	Planning
	Planning


	Figure

	Planning
	Planning
	Planning
	Planning


	Figure

	MP3 Audio Changes
	MP3 Audio Changes
	MP3 Audio Changes
	MP3 Audio Changes



	•
	•
	•
	•
	•
	•
	Instead of shipping flash drives to schools, the MP3 audio files 
	will be available to download from SSD Online.


	•
	•
	•
	Although the streaming option is
	designed to enhance the testing 
	experience for students and allow for additional security and 
	convenience for those administering the SAT with Essay, PSAT 
	10, and PSAT 8/9, there are some set
	-
	up activities that are 
	required:


	•
	•
	•
	•
	Prior to test day
	, an application needs to be installed and 
	tested on each computer used for MP3 audio testing.


	•
	•
	•
	•
	If you already installed the application for fall College 
	Board testing, you do not need to reinstall.  You will use 
	the same application.


	•
	•
	•
	Once installed, test the application to ensure it will work 
	for your students on test day.



	•
	•
	•
	On test day
	, download the audio files.





	Changes to MP3 
	Changes to MP3 
	Changes to MP3 
	Audio


	There are helpful step
	There are helpful step
	There are helpful step
	-
	by
	-
	step 
	directions in SSD Online


	Figure
	Figure

	Install the Application
	Install the Application
	Install the Application
	Install the Application

	1.
	1.
	1.
	1.
	Access the link available in SSD Online. 
	Link
	Span
	https://cbsso.collegeboard.org/idp/startSSO.ping?PartnerSpId=ETSMP3&appId=
	229
	Span



	2.
	2.
	2.
	Sign in with your College Board professional account.


	•
	•
	•
	•
	Installing the application requires access to SSD Online.





	Prior to Test Day
	Prior to Test Day
	Prior to Test Day


	MP3 Audio:  Install 
	MP3 Audio:  Install 
	MP3 Audio:  Install 
	the Application


	Figure

	3. Once your SSD Online credentials are verified, you will see a screen that 
	3. Once your SSD Online credentials are verified, you will see a screen that 
	3. Once your SSD Online credentials are verified, you will see a screen that 
	3. Once your SSD Online credentials are verified, you will see a screen that 
	has links for installing the MP3 application for computers that use Windows  
	or a Mac.

	•
	•
	•
	•
	•
	If your school uses Chromebooks, the 3
	rd
	link will bring up a set of 
	mass installation instructions that can be shared with your IT 
	department to push the application to all Chromebooks.




	4. Select the appropriate operating system and follow the instructions on the 
	4. Select the appropriate operating system and follow the instructions on the 
	screen to install the application.

	5. Once the application has been installed, an icon for the application will be 
	5. Once the application has been installed, an icon for the application will be 
	available on the desktop.


	Detailed instructions for a mass install of 
	Detailed instructions for a mass install of 
	Detailed instructions for a mass install of 
	the application is available in SSD Online 
	to share with your IT staff.


	Prior to Test Day
	Prior to Test Day
	Prior to Test Day


	MP3 Audio: Install 
	MP3 Audio: Install 
	MP3 Audio: Install 
	the Application


	Figure
	Figure

	Test the Application
	Test the Application
	Test the Application
	Test the Application

	1. Select the icon for the MP3 Delivery application.
	1. Select the icon for the MP3 Delivery application.

	2. Login using your College Board professional account.
	2. Login using your College Board professional account.

	3. Once logged in, select the first option that says “System Check”
	3. Once logged in, select the first option that says “System Check”

	4.  Follow the instructions on the screen or in the step
	4.  Follow the instructions on the screen or in the step
	-
	by
	-
	step guide available 
	in SSD Online.


	Testing coordinators are highly advised to 
	Testing coordinators are highly advised to 
	Testing coordinators are highly advised to 
	review the functionally of the streaming 
	application by accessing the sample form 
	prior to test day
	.  This 
	is to ensure that 
	everything is working as expected and to 
	get yourself familiar with accessing 
	forms.


	Prior to Test Day
	Prior to Test Day
	Prior to Test Day


	MP3 Audio: Test 
	MP3 Audio: Test 
	MP3 Audio: Test 
	the Application


	Figure
	Figure
	Figure

	Download the test forms
	Download the test forms
	Download the test forms
	Download the test forms

	1. On test day, for each workstation or computer where students will use 
	1. On test day, for each workstation or computer where students will use 
	MP3 audio:

	•
	•
	•
	•
	•
	Select the icon for the MP3 Delivery application.




	2.  Login using your College Board professional account
	2.  Login using your College Board professional account

	3.  Select “Launch Test”
	3.  Select “Launch Test”

	4.  Follow the instructions that will be available in your Coordinator Manual 
	4.  Follow the instructions that will be available in your Coordinator Manual 
	(PSAT 8/9 and PSAT 10) or Accommodated Testing Manual (SAT with Essay)


	Can only be done on test day
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	MP3 Audio: 
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	Download Test 
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	•
	•
	•
	•
	•
	•
	•
	It is expected that schools will utilize the new streaming 
	application.




	•
	•
	•
	•
	•
	Flash drives may still be requested for the following reasons:


	•
	•
	•
	•
	For schools that download and test the application, but 
	cannot get it to work properly


	•
	•
	•
	If you will not have internet access on test day to 
	download the audio files



	•
	•
	•
	Call the Michigan Educator Support line, select the option for 
	SSD.


	•
	•
	•
	•
	Call by February 24, 2020 if you need flash drives






	College Board Support Line for 
	College Board Support Line for 
	College Board Support Line for 
	Michigan Educators:  

	(866) 870
	(866) 870
	-
	3127
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	•
	•
	•
	•
	•
	•
	For assistance, there are various resources available in SSD 
	Online, including short videos.


	•
	•
	•
	For spring testing, SSD coordinators will be provided with access 
	codes to provide to proctors to access the MP3 audio application.


	•
	•
	•
	•
	This will allow more people to have access to administer the 
	test but will not have access to SSD Online.



	•
	•
	•
	Look for future articles in Spotlight for additional information about 
	proctor access to the MP3 audio application and other helpful 
	reminders and resources.
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	Obtaining Materials
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	Accommodated testing materials: 
	Accommodated testing materials: 
	Accommodated testing materials: 
	Accommodated testing materials: 

	•
	•
	•
	•
	Addressed to the test coordinator for that assessment.  The test 
	coordinator is responsible for maintaining the security of test materials.


	•
	•
	•
	Are not designated for specific students (materials will simply be 
	sent
	and 
	coordinators will distribute based on approvals
	).


	•
	•
	•
	Sent 
	automatically 
	based on any accommodation requests in the
	pending 
	and 
	approved 
	status by 2/24/20


	•
	•
	•
	•
	Materials are sent for requests in the pending status in the chance 
	that the approval is granted before test day


	•
	•
	•
	Therefore, it is important to get requests in by the deadline



	•
	•
	•
	Will be automatically sent for the students in the eligible grades for that 
	assessment


	•
	•
	•
	•
	PSAT 8/9 for Grade 8:  8
	th
	graders


	•
	•
	•
	PSAT 8/9 for Grade 9:  9
	th
	graders


	•
	•
	•
	PSAT 10: 10
	th
	graders


	•
	•
	•
	SAT with Essay: 11
	th
	and 12
	th
	graders


	•
	•
	•
	For instance, this means that schools will automatically receive 
	accommodated SAT with Essay materials for all 11
	th
	and 12
	th
	grade 
	students in the pending and approved status in SSD Online, no 
	matter if you plan to test 12
	th
	graders or not.


	•
	•
	•
	Therefore, you will likely receive extra accommodated materials.
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	Will arrive the week of March 24
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	Will arrive the week of March 24



	•
	•
	•
	•
	•
	•
	8th and 9th graders will use different test books this year and therefore 
	cannot test in the same room.


	•
	•
	•
	Keep test books for each grade separated as you sort and
	prepare 
	materials for testing.
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	Figure
	Spotlight
	Spotlight
	Spotlight


	Textbox
	P
	Link
	Span
	www.michigan.gov/mde
	-
	spotlight


	College Board Corner:  
	College Board Corner:  
	Implementation 
	information for Michigan PSAT 8/9 for 
	Grades 8 and 9, PSAT 10, and SAT with 
	Essay 
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	An updated Accommodations and Supports handbook will be available 
	An updated Accommodations and Supports handbook will be available 
	An updated Accommodations and Supports handbook will be available 
	An updated Accommodations and Supports handbook will be available 
	i
	n
	December.  It includes detailed information for all College Board 
	assessments as well as information such as: 

	•
	•
	•
	•
	Accessing SSD Online


	•
	•
	•
	Requesting Accommodations


	•
	•
	•
	Information about each accommodation such as how many days the 
	student tests, when to schedule the student, and how to administer 
	the assessment with that accommodation




	Accommodations and 
	Accommodations and 
	Accommodations and 
	Supports Handbook 
	for SSD Coordinators


	Updated version will be available at 
	Updated version will be available at 
	Updated version will be available at 
	www.Michigan.gov/mme
	www.Michigan.gov/mme
	Span

	and 
	www.Michigan.gov/psat
	www.Michigan.gov/psat
	Span


	Look out for an update in Spotlight when it 
	Look out for an update in Spotlight when it 
	becomes available.



	95
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	95
	95


	•
	•
	•
	•
	•
	College Board will provide a Michigan
	-
	specific manual for SAT 
	with Essay, PSAT 10, and PSAT 8/9.


	•
	•
	•
	The SAT School Day manuals provide specialized information to 
	each type of test day staff.


	•
	•
	•
	•
	Coordinator Manual


	•
	•
	•
	•
	Includes information about the test day set
	-
	up, 
	preadministration
	session, forms, and return of standard 
	and nonstandard materials 



	•
	•
	•
	Standard Testing Manual


	•
	•
	•
	•
	Includes all test day scripts and information needed by 
	proctors in standard rooms



	•
	•
	•
	Accommodated Testing Manual


	•
	•
	•
	•
	Includes test day scripts for proctors in accommodated 
	rooms




	•
	•
	•
	The PSAT 10 and PSAT 8/9 manuals include information for the 
	coordinator and scripts for proctors.
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	Available in February
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	•
	•
	•
	•
	•
	MDE Websites



	www.Michigan.gov/mme
	www.Michigan.gov/mme
	www.Michigan.gov/mme
	Span


	www.Michigan.gov/psat
	www.Michigan.gov/psat
	www.Michigan.gov/psat
	Span


	•
	•
	•
	•
	College Board Support Line for Michigan Educators



	(866) 870
	(866) 870
	-
	3127 (select Option 1) or email 
	michiganadministratorsupport@collegeboard.org
	michiganadministratorsupport@collegeboard.org
	Span


	•
	•
	•
	•
	Contact the Michigan Field Team


	•
	•
	•
	•
	Jason Feig
	jfeig@collegeboard.org
	jfeig@collegeboard.org
	Span



	•
	•
	•
	Kari Anama
	kanama@collegeboard.org
	kanama@collegeboard.org
	Span



	•
	•
	•
	Ted Gardella
	tgardella@collegeboard.org
	tgardella@collegeboard.org
	Span




	•
	•
	•
	Weekly Spotlight 
	–
	Sign up or access previous editions 
	at
	Link
	Span
	www.michigan.gov/mde
	-
	spotlight



	•
	•
	•
	Questions about Secure Site, eligibility to test, and accountability, contact 
	MDE at:


	•
	•
	•
	•
	Call: 877
	-
	560
	-
	8378 and select the correct option


	•
	•
	•
	Email: 
	Link
	Span
	mde
	-
	oeaa@michigan.gov

	for assessment questions


	•
	•
	•
	Email: 
	Link
	Span
	mde
	-
	accountability@michigan.gov

	for accountability questions
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