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Welcome to the Michigan Electronic Grants System, MEGS+.
This system allows Michigan's schools to create, manage, submit, track, and amend their

grant applications. Please type your Username and Password in the text boxes and click
the "Login” button to begin using MEGS+.

F you forgot your password or username, please visi

cepi.state.mi.us/MEIS/Login.aspx



MEGS+ 



CNP: School Nutrition Program Application Instructions

Quick Guide to Complete a MEGS+ 2014 CNP:
School Nutrition Program Application 
1) 
Access MEGS+ at: https://mdoe.state.mi.us/megsplus/
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2) 
A CNAP Level 3 or MEGS+ Level 5 Authorized Official must initiate the application by clicking View Available Applications.  
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You have 1 Available Applications/Tasks available.

Select the View Available ns/Tasks button below to see what is available to your agency.
Coma)
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To initiate an item listed below, select the I

iate button below each description.

Cnp:
Offered By:





3) 
Once an application has been initiated it will be present under My Applications/Tasks.  Click on Open Applications/Tasks.
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You have 4 new applications/tasks.
You have 3 applications/tasks that are critical.
Select the Open Ap) ns/Tasks button below to view your active tasks.





Click on your school district name located under the Identifier section for application options.
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4) 
Click on the View/Edit button to edit your current school year application.
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Application: FY 2014 - CNP: School Nutrition Program A1 | Status: Amendment In Progress | Security Level: CNAP: Level 3 Application
Administrator

Please select from an option below. For detailed instruction about each option, select the SHOW HELP button.

@ View/Edit
liew/Edit button below to view, edit, and complete the application/task.
Em)

© Change Status

Select the View Status Options button below to perform actions such as submitting applications o request modifications.

ViEW STATUS OPTIONS

0 View Management Tools

Select the View Management Tools button below to perform actions such s adding people to this document or viewing the document
history.

VIEW MANAGEMENTTOOLS




5) 
Click on the Sponsor Information link.
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Application: FY 2014 - CNP: School Nutrition Program A1 | Status: Amendment In Progress | Security Level: CNAP: Level 3 Application
Administrator

+ Details

Please complete all required forms below.

Forms.

Status Page
Application Agreement Materials
T 2014 Application Aareement

T 2014 Policy Statement
SPONSOR / SITE INFORMATION (Complete or Update and "Save the following form:

¥ Amendment Justification

‘Schedule A Site Listing

H 8 &

Certification Statements





6) 
Review and update each item on the Sponsor Information page.
[image: image8.png]SCHEDULE A SPONSOR INFORMATION
Return to the Processor Quick Review
1. Agreement #:
a. RCCI Flag:
2. Sponsor Name:
3. a. Address Line 1:
b. Address Line 2:
c. City:
d. State:
e. Zip:
4. a. Federal Employer ID Number:
b. School District Code:
. School Building Code:
d. County:
e. DUNS Number
f. Activity Status and Effective Month:

g. Number of Active Sites




7) 
At the bottom of each page, certify that all of the above data is complete and correct. Click on the Save button at the top of the page.
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8) 
Once the sponsor information is completed and saved, using the Quick Links at the top of the page, click View/Edit to return to the View/Edit Menu.
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9) 
To update information for each site or to add a site, click on Site Listing.
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Please complete all required forms below.

Application Menu: NSLP-2011- Public School District-
'+ Details

Forms.

APPLICATION AGREEMENT MATERIALS (Read this first)

New School Instructions
Renew School Instructions.
Policy Statement - Includes RCCIs

Permanent Agreement
SPONSOR / SITE INFORMATION (Complete or Update and "Save
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10)

Click on the Add a Site link to add a new site, or click on an existing site’s name to update the site’s information.
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Application: FY 2014 - CNP: School Nutrition Program A1 | Status: Amendment In Progress | Security Level: CNAP: Level 3 Application
Administrator

) Details

Please complete all required forms below.

Forms.

status Page Name Notes Created By Last Modified By
Application Agreement Materials

2 2014 Application Agreement

T 2014 policy Statement
SPONSOR / SITE INFORMATION (Complete or Update and "Save” the following forms]
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Schedule A Sponsor Information

‘Schedule A Site Listing
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Certification Statements
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11) 
Review and update all information for each active site.  You may utilize the drop down box to navigate between sites.  Make sure that you save each page before exiting.
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12) 
Once the information has been completed for all active sites, using the Quick Links at the top of the page, click View/Edit to return to the View/Edit Menu.
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13) 
On the View/Edit Menu, scroll to Program Forms section and complete each required form.  Be sure to save each page before exiting.  At the bottom of each form, you will find Related Pages which will allow you to quickly access the next form without having to return to the View/Edit Menu
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14)  Once you have completed the steps listed above, click on Global Errors in the top left corner in order to check the application for any errors.  Once it has been determined that there are no errors proceed to step 15.
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15)  **Very Important** 


In order to submit your application you must go to Change Status.  This feature can be accessed from the Quick Links at the top of any page or from accessing the Application Menu and clicking View Status Options
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OR
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Application: FY 2014 - CNP: School Nutrition Program A1 | Status: Amendment In Progress | Security Level: CNAP: Level 3 Application
Administrator

Please select from an option below. For detailed instruction about each option, select the SHOW HELP button.

@ View/ Edit

Select the View/Edit button below to view, edit, and complete the application/task.
ViEw epr

© Change Status

Options button below to perform actions such as submitting applications or request modifications.
[ViEw staTus oerions |

0 View Management Tools

Select the View Management Tools button below to perform actions such s adding people to this document or viewing the document
history.

VIEW MANAGEMENTTOOLS




16) 
Click Submit Application.
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NAP: Level 3 Application

Application: FY 2014 - CNP: School Nutrition Program A1 | Status: In Progress | Security Level

Administrator

Select a button below to execute the appropriate status push.

Possible Statuses





17)  If there are any errors found, the system will prompt you to correct them.  Otherwise, it  will confirm that you wish to submit the application.  By clicking ‘I Agree’ you have effectively submitted your application.
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