
 

 

 

Career and Technical Education 
Authorizations 
Districts with Michigan state-approved Career and Technical Education (CTE) 
programs, unable to find an occupationally certified teacher, may apply for Annual 
Occupational Authorizations (AOA) and Credit Track Annual Occupational 
Authorizations (Credit Track).  The authorizations allow qualified individuals from 
business and industry to instruct the programs.  The AOA is the first step in the 
process.  Credit Track allows continued employment with the district as the 
instructor works toward completing the requirements for the Interim Occupational 
Certificate. 

Annual Occupational Authorization: 
Districts must post available CTE positions seeking an occupationally certified 
teacher.   

Initial Requirements: 

• Verify 4,000 hours of work experience in the occupational area.  Work 
experience cannot be older than 6 years from the date the district makes 
the application for the AOA. 

• High school diploma. 

Renewal Requirements: 

• The district must post the position seeking an occupationally certified 
teacher.  If no teacher is found: 

o The district must verify the individual’s work experience meets the 
requirement of 4,000 hours no older than 6 years from the date of the 
each application for renewal. 

Credit Track Annual Occupational Authorization: 
Work experience verification and posting the position are not required.  
Instructors may remain on credit track for a maximum of 8 consecutive years.  
Year one of Credit Track is the first year the Credit Track application is approved 
by the Michigan Department of Education.  Previous years on AOA are not 
included in the calculation.   



 

 

Initial Requirements: 

• The instructor must have been issued an AOA the previous school year. 
• The instructor must have completed at least one credit between 9/1 and 

8/31 of the previous school year. 
• An official transcript must be provided. 

o Credit must be taken from a college or university approved for 
occupational certification; or 

o Credit may be taken from a non-occupationally approved college or 
university and must be accompanied by a letter from the occupational 
institution stating the instructor is working with that institution and is 
aware credit is being taken elsewhere. 

Renewal Requirements: 
Each renewal of the Credit Track requires completion of credit and verification in 
the form of a transcript as outlined above. 
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