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WELCOME TO
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SUPPORT
PTD Technology provides technical support to districts operating Career and Technical Education (CTE) programs.
The PTD Help Desk is staffed by experienced PTD training specialists, consultants, and dedicated support staff.  Due to rapidly changing software versions and new releases, we may require additional time consulting with other professional staff. 
When using this service, please be sure to provide your contact information including your name, school district, phone number, and/or email address.  For CTEIS reporting, please also provide the name of the report you are preparing.
Technical Help:
cteis.help@PTDtechnology.com
(800) 203-0614 or (517) 333-9363
Extension 128

Reporting Policy Help:
General – 
Joan Church
ChurchJ@michigan.gov
(517) 335-0360

Follow Up – 
Krishnan Sudharsan
SudharsanK@michigan.gov
(517) 241-7652

OCTE website:
http://www.michigan.gov/octe
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This document explains how Building Reporters and Fiscal Agents can use CTEIS to export students currently enrolled in ASE programs, for submission to ASE, for participation in ASE Technical Skill Assessments.
[bookmark: _Toc403025561]Access ASE Assessment Export
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1. Log into CTEIS at www.cteis.com using your MEIS Username and Password. 
2. From the main Menu, building reporters can access the buildings they have been given authorization for by selecting Reports. Fiscal Agents/Level 5s can access all buildings under their Fiscal Agency by selecting Fiscal Agent.
3. Select ASE Assessment Export from the pop-out menu. The ASE Assessment Export page is displayed.
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1. From the ASE Assessment Export page, select a CIP Code.
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2. From the drop-down list, select a building. 
[image: ]

3. Click the CSV Export button. CTEIS will generate the CSV file and display a message asking you to open or save the CSV file. The CSV file name will be in the following format:
ASE_CipCode_ProgramName_BuildingNo.CSV
For Example: ASE_47.0613_(Med_Heavy_Truck Tech.)_06145.csv
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[bookmark: _Toc382297750][bookmark: _Reviewing_Instructional_Design_1][bookmark: _Toc366067722][bookmark: _Toc403025563]Further Assistance
Updates, newsletters, due dates, and links to important documentation can be found at www.PTDtechnology.com/cteis. You may also view these items by visiting www.cteis.com. 
Contact the CTEIS help desk at cteis.help@ptdtechnology.com  or 1-800-203-0614 x128
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ASE Assessment Export

Select a CIP Code value and Building from below to export a list of values for TSA

©47.0603 (Collision Repair)
©47.0604 (Automobile Tech.)
©47.0613 (Med./Heavy Truck Tech.)
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06145 - TBA Career Tech Center
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