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Some students may benefit from an oral translation of the M-STEP Mathematics assessment. This support is intended
for students who may be in bilingual programs or whose native language fluency is greater than that of their English
fluency. Use of this support assumes that a student is able to better show their knowledge of the content in a language

other than English. Use of this support with students whose fluency in a language other than English is low may result in
less valid assessment results.

This option is ONLY available for students testing online as an individual administration option. Students testing paper/
pencil may be administered the assessment with an oral translation in small groups of no more than 5 students.

Reader Qualifications

e The test reader should be a biliterate adult who is familiar with the student, and who is typically responsible
for providing a Read-Aloud support in Arabic during educational instruction and assessments.

e Test readers must be trained on the administration of the assessment in accordance with state policy, and

familiar with the terminology and symbols specific to the test content and related conventions for standard
oral communication.

e Test readers must be trained in accordance with Michigan's state administration and security policies

and procedures as articulated in Michigan's state test administration manuals, guidelines, and related
documentation.

Preparation

e Test coordinators should know in advance of testing the students' language of Mathematics instruction and
what the students' comfort level is with receiving the assessment content in a language other than English.
For example, many Arabic speaking students, depending on their country of origin, may have learned
Mathematics in French or in English.

e Test readers should read and sign a test security/confidentiality agreement prior to test administration.

o Test readers are expected to familiarize themselves with the test environment and format in advance
of the testing session. Having a working familiarity with the test environment and format will help
facilitate reading of the test. Increasing knowledge of test format can be accomplished by reviewing the
practice tests.

e Test readers should have a strong working knowledge of the embedded and non-embedded accessibility
and accommodations options and features available on M-STEP assessments. This includes having a strong
working knowledge of designated support options specific to English Learners (ELs).
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Preparation (continued)

Test readers should be familiar with the Individualized Education Program (IEP) or 504 plan if the student for
whom they are reading has access to additional designated supports and/or accommodations. This will ensure

that there are plans in place for providing all needed designated supports and accommodations.

In addition to a test reader, students may make use of any other approved specialized tools or equipment during
the test as appropriate and in accordance with the Supports and Accommodations Table. Test readers should be
familiar with any assistive technology or approved supports the student requires.

Test readers in Arabic should have extensive practice in providing read aloud support in Arabic and must be
familiar and comfortable with the process before working directly with a student.

The reader should be knowledgeable of procedures for reading aloud text by content area (see Table 1 at the end
of the Guidelines for Read-Aloud, Test Reader).

The test reader should meet with the student in advance and inform the student of the parameters of the
support. A suggested test reader script is included at the end of the Guidelines for Read-Aloud, Test Reader.

Unless otherwise specified by a student’s IEP or 504 plan, the test reader does not have a role in manipulating
the test or assisting with any other support tools. Test readers should be ready with appropriate script that
reinforces the parameters during the test session.

General Guidelines

The test reader’s support should ideally be provided in a separate setting so as not to interfere with the
instruction or assessment of other students.

Read each question exactly as written as clearly as possible.

Throughout the exam, strive to communicate in a neutral tone and maintain a neutral facial expression and
posture.

Avoid gesturing, head movements, or any verbal or non-verbal emphasis on words not otherwise emphasized in
text.

Avoid conversing with the student about test questions as this would be a violation of test security; respond to
the student’s questions by repeating the item, words or instructions verbatim as needed.

Do not paraphrase, explain, or define any items, words, or instructions as this would be a violation of test
security. However, you may spell any words requested by the student or write the translated word in Arabic.

Adjust your reading speed and volume if requested by the student. In order to lessen the impact of different
Arabic dialects on student's understanding, it is important to read clearly and slow to moderate for students.

Post-Administration

The test reader must collect scratch paper, rough drafts, and login information immediately at the end of the
testing session and deliver it to the test administrator in accordance with Michigan Department of Education
state policies and procedures.

The test reader must not discuss any portion of the test with others.
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Arabic Usage / Conventions

Punctuation: Read all text as punctuated.
Ellipses: When an ellipsis is used to signify missing text in a sentence, pause briefly, and read as as ‘bl &

Quotations: Quotation marks should be verbalized as « L3l i” at the beginning and end of quoted material,
respectively.

Emphasis: When words are printed in boldface, italics, or capitals, tell the student that the words are printed
that way. In order not to provide an unfair advantage to students receiving this support, test readers should
be cautious not to emphasize words not already emphasized in print. Emphasis is appropriate when italics,
underlining, or bold is used in the prompt, question, or answers.

Misspellings: In some cases a test item may present a word or phrase that is intentionally misspelled as part of
the assessment. In these instances the student is required to respond in a specific way. When presented with
intentionally misspelled words test readers should not attempt to read the word(s) aloud as pronunciation is
somewhat subjective.

Images / Graphics

Passages

Before describing a picture or graphic, the test reader should determine whether the details of the picture are
necessary to understanding and responding to the item(s). In many cases, an image will be used to accompany a
passage or reading excerpt as a piece of visual interest that is not essential in responding to the item.

Describe the image/graphic as concisely as possible following a logical progression. Focus on providing necessary
information and ignoring the superfluous. Use grade-appropriate language when describing the image/graphic.

Read the title or caption, if available.

Any text that appears in the body of an image may be read to a student. Read text in images in the order most
suited for the student’s needs. Often the reader moves top to bottom, left to right, or general to specific in
accordance with teaching practices.

Read the passage in its entirety as punctuated (e.g., pauses at periods; raised intonation for questions). Do not
verbalize punctuation marks other than ellipsis and quotation marks as noted above.

If the student requires or asks for a specific section of the passage to be re-read with the punctuation indicated,
the test reader should re-read those specific lines within the passage and indicate all punctuation found within
those lines as many times as requested by the student.

When test questions refer to particular lines of a passage, read the lines referenced as though they are part of
the stem.

Graphic Organizers

Before reading a graphic organizer, the test reader should discern the most appropriate and logical manner

in which to present the information. In general, information should be presented from broad to specific as
indicated by the visual components of the document. The test reader should read the terms exactly as indicated
in the graphic organizer. No other information about the graphic organizer, test question, or terms should be
articulated. For example, the test reader should not create sentences if information is bulleted or appears in a
title or label.

Use common grade-appropriate language throughout the item and the test when referring to graphic organizers
and their attributes (labels, blank cells, stems, etc.).
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Mathematical Expressions

e Mathematical expressions must be read precisely and with care to avoid misrepresentation by a student who
has no visual reference. For mathematics items involving algebraic expressions or other mathematical notation,
it may be preferable for the reader to silently read the mathematical notations or the entire question before
reading it aloud to the student.

e Test readers read mathematical expressions with technical accuracy. Similar expressions should be treated
consistently.

e In general, numbers and symbols can be read according to their common Arabic usage for the student’s
grade level.

e Numbers greater than 99, however, should be read as individual numbers.
e Additional examples may be found in the attached appendix.

e Abbreviations and acronyms should be read as full words. For example, 10 cm needs to be read as “Clisgiw §4s”
Some abbreviations may be read differently by different readers. For example, cm3 may be read as “Css jomw”.

Table 1: Test Reader Guidance for Mathematics - Numbers

Description Example(s): Read as:
632,407,981 “Uoly dold dsus dlold deww yho dsyyl dlold oLS] B diw”
Large whole numbers
45,000,689,112 OS] asly dorly Alols dnas LU dtw dlold yio Lio ,ho dlol duas eyl
0.056 “Bi dunas Sh0 &y e dde ,a0” OR "diw duss yho dlols La0"
Decimal numbers
4.37 “Us B & pis dodle dspyl” OR “dscw B dlols ds,l”
Y, Yo, %, % “Lunas e dryy] W e OS] dsoyl e asls (o] e asly”
Fractions —common Yas “Opiss duns o e dsyyl”
487/6972 “uul u..w dsus diw ul.c &u 4“.:.\@ Z.v_g)i”
Mixed numbers — read 3% “Laasy 5357
aloud “and” between whole
- 3, « T s £ . . b1 »
numbers and fractions 57 % glo] s Ogunsg dsaw
62% “BUL Ogiws OL3)”
Percent 7.5% “BUL duas & s dadle dsaw” OR "BUL duns dlold dsew’”
0.23% “BUL B OLS] & e dode ,00” OR “BUL &Y ols] dlol ,a0”
) $498 “Ciw Jgxady dolég Oil)Ves 8)3”
Money - if the amount
contains a decimal point, $0.33 “Cows Oy B
read as “dollars AND cents”
$5368.00 “ Voo Lol drw B Luns”
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Table 1: Test Reader Guidance for Mathematics - Numbers

Description Example(s): Read as:
-3 “%5 LJl” OR "&Y5 (a8"
Negative numbers - do NOT s o o
) ) o . 4 “AolE e > L OR "dslé Je > oadl"
read negative sign as “minus : i
-7.56 “Ogunig diw & pis ddle dsae LIlo” OR "Oguni-g diw dlold duw 80"
Dates (years) 1987 “Osilés dmpwy dlo muds A
2005 “Luars Sl
Roman Numerals I “azly Gl 03,017
I 3] Gles ) 3,07
1] “BY Glog I o317
v “ayyl Glos ) (31"
Ratios Xy ydIx

Table 2: Test Reader Guidance for Mathematics - Operations

Description Example(s): Read as:
« w . 5 - ;l. 5 “am»
Addition +27 13+27 = s Cariss e B s S
13+27="7 I3l $olud (9 ey dmaw JS1) e L
487 “69lusd Al dunns Aol (a8l dsa dSLE dsyl”
_ $9 5 o Ay 3)
Subtraction =159 487-159 =
487 - 159 =? “Ile $9lu dsasd duns doly (8L dss d3LE dryl”
63 “65lud Osxsly dmud G pd (gt BN
= S9twd Vg9 Sr2 Vg
Multiplication x49 63X 49 =
63 X 49 =? “I3Le $3lud Osmly dmad b Oty BW”
Division — Vertical or 120=8 120+15=8 e
Horizontal 1 L golus e dued dand ho 0L 2ol
Operations with boxes 3+0=8 “UILE Gslud g pe 3l B
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Table 3: Test Reader Guidance for Mathematics - Expressions

Description

Expressions containing
variables (any letter
may be used as a
variable)

Example(s): Read as:

N+4 "dsy,l W) N"
8x—3 Gl x BW 8l
4ly-2)+5=7 “ ool ] dsu)ly A $9lud dun 513 pusl LT OS] BL"
V=%nmr "V B e dmy)l golud 1 dSa"
t-2 "t 5L3] gadl"

t+8 :
x2y3=-36 "t 45LE wsly"
156x >4 "X g0y 36 Ll g5l xSe" OR"x gaye y 36 (a8l solud LaSs"

Coordinate pairs
answer choices with
no other text

the point (-1, 2)

"dw duwns d=lg X 4.9.))7 Solud 9T };T"

the point A'is at (6, 3)

"ol asls CIlw) didl)” OR "GLs)s asly jadl) daadl)"

A.(-3,-4) "dhadl A BYs diw) o)
Parallels AB Il cD A sl s B35 L) Ae)” OR A desl adlis 36 (,a3L) o)
Perpendiculars AB_L CD ot el AB dairl dnlal dyjlse CD"

"dogirall dzhdll AB dodial) dshill Js d3gas CD"

Suggested Test Preparation Script

(used with student in advance of the day of testing)

—  SSles

Olocial 99385 o 5L @SU 1,31 Bgw M-STEP (U @313 Los TS Taliiee €IS 5555 g o8 Oloiodl 131 iy g S (S 198525 01 65,1 . 0oledly )l 8ol § pold g gl

aslsdll pasy 231 of e aall <L3T:

bl & § (Suslus iSg Y @
Lsladl s b ol 8 uSg Y @

zoshll Jlsdl of dadll Slast ge il (asy Ssall 850 s Jasin] Gow Sel,all elT Gouo 855 52l o) @

S Jsdlo «OledSII ells 31,3 Bale] in el 13] Ol ells 1,31 Bgu LSS 48850 850 Wl OIS 13] @

Bel,all ST o5 Aslidl e L) ndle s OLISII ells 1,31 o) C¥lodl el & DleYl e J5 38 Ol sl LS jasy Blol @
25al LaLs] T8s w33 ol T i & 13] Lzl (o sl 8ol Sle] (lbas o LS @
ol 31 Lo 043 & digmo Osazlss oS 13] oaist ol el s ol g il ol Uaal ISty T3 e by o el @

s Jsmdl dahasdis o3 A (Snsls Aol 31,3 wesl O Y] dolons o35 13] oS (didlly dloldl) Jie) bagisd] Byo sy 1,31 g @
Jusll O uSe ¥ zihizas Lo Jadl U=d]" g sl Lo US LYl Jso Vs sl 13)" @

$ 5Ll W Lo Ules diy )b Jso Glus o 553 dlzal &f el o @
BN

Juslal o uSg ¥ zihied Lo Ladl Usd]" o sl Lo S Lyl Jse Vg il 13]" @

S5l Dl Lgw Ulas day,b Jgo Lles of o3 dliad & el Jo @
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