
   
 

 
 

MI-Access Spring 2013 Online Answer Document Pilot: 
Assessment Administrator Roles and Responsibilities 

Summary of Required Assessment Administrator (AA) Tasks 

 Receive and review the iTester log-in instructions e-mail to access the 
iTester Administration site. 

 Assess the students per the MI-Access administration procedures as 
described in the 2012/2013 MI-Access Test Administrator Manual. 

 Functional Independence AAs enter student responses into the online 
answer document. 

 Participation and Supported Independence Primary Assessment 
Administrators (PAAs) enter student ratings for both the PAA and the 
Shadow Assessment Administrator (SAA). 

 Participation and Supported Independence SAAs must review and 
affirm that student ratings were entered correctly by the PAA. 

 Ensure all testing is completed, student ratings and/or 
responses have been entered, and the School Test Coordinator 
(STC) is notified NO LATER THAN MARCH 22, 2013. 

What Can I do as an AA in the iTester Administration Site? 

 All AAs can view student information for students assigned to them 
from the Students tab 

 Functional Independence AAs, and Participation and Supported 
Independence PAAs enter student responses or ratings into the online 
answer document. 

 Participation and Supported Independence SAAs review and affirm that 
student ratings were entered correctly by the PAA. 


