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Supply Chain Guidance

For School Year 2021-2022, MDE is aware there are significant out of stock
issues in the supply chain, which may affect the ability to serve the required
meal components for lunch and breakfast each day.

To claim reimbursable meals in the National School Lunch Program (SSO
included), Sponsors must provide milk, fruit, vegetable, grain and
meat/meat alternate in the proper portions.

Milk is white fat free, white 1% or chocolate fat free. Chocolate 1%
may be served to children over 6 if your school is approved for the

waiver (part 1).

Fruit can be fresh, canned, frozen or juice.

Vegetables can also be fresh, canned, frozen or juice. Vegetable
sub-groups must be met unless your school has been approved for a
waiver (part 2). Vegetable sub-groups include:

Dark Green

Red/Orange
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e Starchy

e« Beans/Peas/Legumes
e Other

e All grains must be whole grain-rich. If your school is approved for the
waiver (part 1), then half of the weekly servings may be whole grain-
rich.

e Meat/meat alternate — CN labels or Product Formulation Statements
(PFS) or the Food Buying Guide are needed.

To claim reimbursable meals in the School Breakfast Program, Sponsors
must provide milk, fruit (or vegetable), and grain (may also include
meat/meat alternate).

To claim reimbursable meals in Child and Adult Care Food Program
(Preschool or At Risk After School meals), Sponsors must provide milk, fruit,
vegetable, grain and meat/meat alternate in the proper portions.

e CACFP meal pattern flexibility waiver request form is
available for whole grain-rich, implementing ounce equivalents
and flavored milk.

The planned menu should meet the nutritional requirements. If/When
supply chain substitutions happen, the Menu Planner is not required to
recalculate the calories, fat and sodium based on the substitutions at this
time. Focus on meeting the meal pattern with the required components. As
long as the meal pattern is met, the meal is reimbursable.

Documentation of the supply chain issue is required. This includes:

o Distributor receipts showing out of stock items and substitutes

e Email communication (or phone calls)

e Production records showing menu changes

Meal Pattern Flexibility Waiver Requests can be based on supply chain
issues. Waiver approvals are valid for the 21-22 School Year.

Remember to follow the Sponsor’s emergency procurement process that is
included in their procurement procedures. Texas Department of Agriculture
created a helpful document about procurement during supply chain

disruptions.
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Be sure to communicate with families that meal substitutions may occur
because of supply chain issues, especially those families with food
allergies. This could be done on menus, school websites and social media.

Gathering Feedback from Families: Using a Survey to Inform Meal
Service

Asking families for their feedback about meal service can help you make
informed decisions for your program and ultimately increase

participation. This resource from No Kid Hungry details the use of a survey
to gather feedback from families. Within this resource you will find general
guidance and a link to a sample survey so that you can see those
recommendations in action.

Institute of Child Nutrition

Back-to-School Toolbox Child nutrition professionals can prepare for the
2021-2022 school year with ICN’s new back-to-school toolbox, which
includes training and resources in one location and arranged by categories,
like frontline staff, managers, menu planners and directors. Visit
ThelCN.org/Back-to-School to see everything available.

NexSys - Getting Started Training Dates in September

The Michigan Department of Education (MDE) is transitioning from MEGS+
to NexSys for applications and grants. MDE will be providing Microsoft
Teams trainings for NexSys on the dates and times listed below. These
sessions will give the user a brief overview of the basics of MILogin for Third
Party account setup, an understanding of the new platform, navigation tips,
and general guidance on completing applications in NexSys.

Please Note: These sessions will not include the accounting and cash
components of NexSys. A complete list of accounting and cash trainings can
be found on the NexSys website: Michigan.gov/MDE-NexSys.

o Friday, September 10, 10 - 11 AM. Click here to join the meeting

e Thursday, September 16, 1 - 2 PM. Click here to join the meeting

e Monday, September 20, 3 - 4 PM. Click here to join the meeting
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e Monday, September 27, 11 - 12 PM. Click here to join the meeting

Please visit NexSys for more information or email one of the following:MDE-
NexSys-Applications@Michigan.gov or MDE-NexSys-
Accounting@Michigan.gov

Turnip the Beet Nomination

Want to highlight all the amazing meals you have served this year? Don't
forget about USDA Turnip the Beet High Quality Meal Awards in the SFSP!
Submit a completed Turnip the Beet Nomination Form by September 10,
2021 to be considered for these high quality meal awards.

Resources

e Turnip the Beet One Pager provides background information about the
award, who and how to apply.

e The Nutrition Guide for Sponsors includes best practices and tips for
serving high quality meals and incorporating local foods, as well as
sample cycle menus.

e The Team Nutrition Resource Library has free nutrition education
materials to help reinforce and complement the nutrition messages
taught by serving healthful foods.

e The Farm to Summer Factsheet describes how to "bring the farm" to
summer sites.

e The Summer Meals Toolkit offers healthy menu planning ideas and
tips for serving meals family style.

e Turnip the Beet Contacts: Sara Harmon, harmons7@michigan.gov
and mde-sfsp@michigan.gov

2022 School Nutrition Program Application is Available

The Michigan Electronic Grant System Plus (MEGS+) Child Nutrition
Programs (CNP) School Nutrition Programs (SNP) Application is now
available. The application should be completed as soon as possible with a
final due date of September 30, 2021.

The MEGS+ website for completing the SNP 2022 Application is at MEGS+
Website. Important information and site page instructions can be reviewed
in the Child Nutrition Program Bulletin No. 2.
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Back to School County Presentation Recording

During the month of August, we hosted 23 virtual Back to School County
Presentations. In case you missed it, a recording of the training is now
available.

Position Open with the Michigan School Business Officials!

Michigan School Business Officials (MSBO) is hiring an Administrative
Assistant to work with the School Nutrition Association of MI (SNAM). This is
a full time position with competitive wage and excellent benefits.

Please share this link with anyone you think might be interested.

Upcoming Events

Town Hall Meetings

Topic: Town Hall Meeting

Date: Wednesday, September 15, 2021
Time: 2:00 PM Eastern Time (US and Canada)
Join from PC, Mac, Linux, iOS or Android:

Zoom Meeting

Password: 014491
Or Telephone:

Dial: USA 404 443 6397
USA 8773361831 (US Toll Free)
Conference code: 806533
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Town Hall Meetings

Topic: Town Hall Meeting

Date: Wednesday, October 27, 2021

Time: 2:00 PM Eastern Time (US and Canada)
Join from PC, Mac, Linux, iOS or Android:

Town Hall Meeting Link

Password: 250904
Or Telephone:

Dial: USA 404 443 6397
USA 8773361831 (US Toll Free)
Conference code: 806533

Grant Opportunities

School Year 2022 Fresh Fruit and Vegetable Program Grant is
Available

The Michigan Department of Education (MDE) is pleased to announce that the
Fresh Fruit and Vegetable Program (FFVP) application is now available for
School Year (SY) 2022. Completed application forms are due to MDE by 5:00
pm (EST) Wednesday, September 22, 2021.

The FFVP grant is a competitive grant based on free and reduced-price meal
eligibility.
Eligibility

o Eligible sites include those buildings with elementary students (K-grade
6).

e Buildings with elementary students and students in grades 7 and higher
may apply but must ensure that ONLY K-6 grade students receive the
FFVP snacks.

e High schools, middle schools with grades 7, 8, and/or 9 only, and pre-K
only sites are not eligible to apply.

e Residential Child Care Institutions (RCCIs) may participate, provided
they operate an elementary school program during the day.
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e Based on past grant awards, only sites with free and reduced-price
eligibility at 85% or higher have been approved.

e MDE is using October 2019 fall data (SY 2019-2020) to determine the
SY 2022 FFVP grant awards.

Information about the SY 2022 FFVP grant and all application forms
are on the MDE Fresh Fruit and Vegetable Webpage - How to Apply.

2022 NSLP Equipment Assistance Grant is Now Available in NexSys

The 2021 Agriculture Appropriations Act authorized funds that allow MDE to
competitively award Equipment Assistance Grants (EAG) to eligible School
Food Authorities (SFAs) participating in the National School Lunch Program
(NSLP). The department received over $700,000 in federal funds for
distribution to SFAs.

Who Can Apply?

Any SFA participating in the NSLP or SSO NSLP including:

e Public School Districts

e Public School Academies

e Intermediate School Districts

e Nonpublic School Districts

o Residential Child Care Institutions
Application Timeline

The grant application opened August 30, 2021, in NexSys. To complete
the grant application, users need to create a MILogin for Third Party account
and link that account to their current MEIS account. This is a requirement and
is the first step in the transition to the new system. If you haven’t done this
already, please do so as soon as possible using the Creating a MILogin for
Third Party Account. More information about NexSys can be found on the MDE
NexSys website. Grant applications are due by 11:59 pm on Friday September
24, 2021. It is expected that grant funding will be awarded by October 15,
2021.

Grant amounts:

Maximum: $25,000 per building/site
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Minimum: $1,000 per piece of equipment, not in the aggregate
These values do not include the cost of installation and/or any delivery fees.

Questions can be sent to MDE-Fiscal@michigan.gov.

Reminders and Due Dates
YOU WILL BE LOCKED OUT IF YOU DO NOT DO THIS!
Linking MILogin and MEIS

We want to remind everyone about the messages coming through MEGS+
requesting users to create a MILogin for Third Party account and link that
account to their current MEIS account.

This is a requirement and the first step in the transition to our new system,
NexSys. If you haven'’t done this already, please do so as soon as possible.
Instructions on how to complete this are available.

By getting this step done now, it will save time and added stress when users
are finally required to access and work in NexSys

Updates, Guidance, and Regulation Information from the Unites States
Department of Agriculture (USDA) Food and Nutrition Services

CACFP Halftime: Thirty on Thursdays Webinar on Serving Snacks in the
CACFP

On September 23, 2021, USDA’s Team Nutrition initiative will present Serving
Snacks in the CACFP. Registration for this free webinar is now available, using
the following registration links:

e 2-2:30 PM ET English Webinar: [Register Now]

e 3-3:30 PM ET Spanish Webinar: [Register Now]

Registration links are also available here.

This upcoming webinar will show Child and Adult Care Food Program (CACFP)
operators how to plan and prepare reimbursable snacks for the children and
adults in their care. Attendees will have the opportunity to submit questions to
the presenters and to check their knowledge through interactive polling


mailto:MDE-Fiscal@michigan.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9..jZx2EmsiEiSR_UIQvjguRZpNjiueqFHVNx6r_ufKnFs%2Fs%2F1148998665%2Fbr%2F107552977411-l&data=04%7C01%7Cbushongl%40michigan.gov%7C9f0991a9e7974afbd64208d972c7ed5c%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637667027936821069%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=bf5xQoPKv53RTHuK4MQ5OZR3Wj4a4yNKp2xIKGejWUk%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9..nW_cL-tAPkrxC4o673_nyIoNsekNKHHgRMKZ9DhF4nc%2Fs%2F257146156%2Fbr%2F112018679451-l&data=04%7C01%7Cbushongl%40michigan.gov%7C9f0991a9e7974afbd64208d972c7ed5c%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637667027936821069%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=BAgHIbZX7yE1EJej28a5VDR%2FR7g6oP5bmWfhL0gj%2BhU%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9..nW_cL-tAPkrxC4o673_nyIoNsekNKHHgRMKZ9DhF4nc%2Fs%2F257146156%2Fbr%2F112018679451-l&data=04%7C01%7Cbushongl%40michigan.gov%7C9f0991a9e7974afbd64208d972c7ed5c%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637667027936821069%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=BAgHIbZX7yE1EJej28a5VDR%2FR7g6oP5bmWfhL0gj%2BhU%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9..jodbOL7r-2SG5EQxznmUPUZk_AVPs0x56sVe56NXIc0%2Fs%2F257146156%2Fbr%2F112018679451-l&data=04%7C01%7Cbushongl%40michigan.gov%7C9f0991a9e7974afbd64208d972c7ed5c%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637667027936831024%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=0uvbpNczknTqhtMHPa4HNu4TSbTIOwrNaM4lagjUD7g%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9..TWbaq9rX-VEPHDsXHGLf8Rgh-0jmBQxk0bmcc_5P0nQ%2Fs%2F257146156%2Fbr%2F112018679451-l&data=04%7C01%7Cbushongl%40michigan.gov%7C9f0991a9e7974afbd64208d972c7ed5c%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637667027936831024%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=HKemGjkfDanaA%2FZUZSP45eDY8CwMSKG%2FgkptsO%2Fnams%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMzEsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMTA5MDguNDU2MTUzMTEiLCJ1cmwiOiJodHRwczovL3d3dy5mbnMudXNkYS5nb3YvdG4vaGFsZnRpbWUtY2FjZnAtdGhpcnR5LXRodXJzZGF5cy10cmFpbmluZy13ZWJpbmFyLXNlcmllcyJ9.XVoPwsMEKf2FplIGmBEOc9hGYeD05WhAmAIHwrJkOGQ%2Fs%2F257146156%2Fbr%2F112018679451-l&data=04%7C01%7Cbushongl%40michigan.gov%7C9f0991a9e7974afbd64208d972c7ed5c%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637667027936840981%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=s5qVCcT42lzmRHCz9BaKTtTNZIN8Qs8x6%2FOkaLp22q4%3D&reserved=0

questions. FNS Regional Offices, State agencies, sponsoring organizations, and
CACFP program operators are invited to participate.

Team Nutrition will provide certificates of participation to individuals who
attend the entire thirty-minute webinar. The National CACFP Sponsors
Association (NCA) is also offering webinar participants the opportunity to
submit and track continuing education credits. Additional information on this
opportunity is available from NCA. The Academy of Nutrition and Dietetics
Commission on Dietetic Registration has also approved this webinar for 0.5
hours of Continuing Professional Education Units (CPEUSs).

State agencies are encouraged to share this announcement with their CACFP
sponsoring organizations, independent centers, and school food authorities.
For more information, please visit the CACFP Halftime: Thirty on Thursdays
webpage.

Accessibility: This webinar will have closed captioning available during the
presentation. If another type of tool is heeded to participate in this webinar
please email TeamNutrition@USDA.gov by September 16, 2021 for assistance
and we will do our best to accommodate you

New! Offering Meats and Meat Alternates at School Breakfast Grades
Kindergarten Through 12 (K-12)

Meats and meat alternates can be healthy and delicious options at school
breakfast. Check out Team Nutrition’s new Offering Meats and Meat
Alternates at School Breakfast Grades Kindergarten Through 12 (K-
12) training guide for ideas on how to include these items on your school
breakfast menus.

Find information on:

e Meal Pattern Requirements

Menu Planning

Sample Breakfast Menus

Success Stories

Available online and in print, in English and in Spanish.

View our Back-to-School Support Kit.
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Training Corner
Meal Pattern and Component Tool Refresher

The staff of the Michigan Department of Education (MDE) School Nutrition
Programs unit is pleased to announce a hands-on, activity-based virtual
workshop for school nutrition professionals. This workshop is targeted to food
service staff and will provide active sessions where participants can interact
with MDE staff.

The workshop consists of a half-day session and will cover nutrition related
information for the National School Lunch Program (NSLP). There is no cost for
the workshop. Group activities will provide the opportunity to save information
that can be used in your operation.

When: September 22, 2021 from 8:30 AM to 12:30 PM
September 28, 2021 from 8:30 AM to 12:30 PM

Registration for the training is required. For further information and
registration information, visit Meal Pattern and Component Tool Refresher.

Michigan Nutrition Training Calendar

During this time of necessary social distancing, it is very important for the field
to have access to all the virtual trainings available to them, to help them
continue to do their jobs. If you are offering an online/virtual training, please
fill out and submit this questionnaire: I want my training added to the
Michigan Nutrition Training Calendar. Be sure to fill out ALL of the information
including NA if the question does not apply. Trainings cannot be added to the
calendar without the complete information.

Please visit the Michigan Nutrition Training Calendar, a one-stop-shop calendar
that lists child nutrition trainings across the state. The more trainings listed,
the better the calendar will be for our Child Nutrition Programs!

If you have questions, contact MDE-MINutritionTraining@michigan.gov.

How to Access the Michigan Nutrition Training Calendar.
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Frequently Asked Questions

Question: Where can I get help with completion of
the SNP Application?

Answer: Sponsors should first reference the
Application Quick Start Guide. In addition, the SNP
2022 MEGS+ Application Site Page Instructions can
be used for step by step instructions for completing
each site page. Questions can be directed to your

county’s SNP Analyst.

Question: I have a K-12 building that has multiple building codes. How do I
ensure all enrolled students are accounted for in our School Nutrition Program
Application?

Answer: All brick-and -mortar school sites that have students enrolled under
them must be added as a site in the application. This would include K-12
buildings where three separate building codes exist for the
elementary/middle/high school students. Even if all three building eat in just
one combined cafeteria.

Question: How do I answer the Indirect Cost Rate question on the Sponsor
Information Page?

Answer: Public Schools and Public School Academies should answer “Yes” to
13d (Public School Rate) - every Public School and Public School Academy has
an approved unrestricted indirect cost rate and no additional documentation
needs to be uploaded. Non-Public Schools, RCCIs or brand-new Public School
Academies should answer "No” to 13d. Then you will be required to answer
13a. This answer should be “0” unless you have a negotiated indirect cost rate
from another Federal Agency/Entity. If the indirect cost rate is anything other
than “0”, you will need to answer 13b and 13c.

Question: Should I participate in the Seamless Summer Option (SSO)?

Answer: All eligible sponsors should participate in SSO. SSO allows all
sponsors to feed all children at the higher free, Summer Food Service Program
rates and eliminates the need to collect payment for reimbursable meals.
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Question: Do I have to offer meals to my virtual/remote students?

Answer: Per USDA, only sites that are a brick-and-mortar building can be
added as a site in the NSLP/SSO application Thus virtual or cyber schools that
do not have a brick-and-mortar building cannot be a site under NSLP/SSO. For
school year 2021/2022 virtual or cyber school enrolled students can have
access to meals from open SSO sites. It is a local decision if a district offers an
open site. Virtual students enrolled in an NSLP/SSO eligible brick-and-mortar
building must be offered meals. This could be done through a pre-order
system or as an open curbside pick-up. This would also apply to students who
may become remote learners during school year 20021/2022 due to
temporary school closures.

Question: Can I do home delivery for NSLP/SSO?

Answer: Home delivered meals are allowable in NSLP/SSO for students
enrolled in a brick-and-mortar eligible NSLP/SSO building. Home delivery
would not be available for students not enrolled in a brick-and-mortar
NSLP/SSO building.

Contact Us

Email: MDE-SchoolNutrition@Michigan.gov

Nutrition Gateway: The Michigan Department of Education Nutrition
Gateway provides Child Nutrition Program (CNP) agencies a singular system
to access annual CNP applications (MEGSplus), monthly claims (MIND) and
periodic administrative reviews (GEMS/MARS) through an integrated
dashboard and portal.

If you or someone you know is interested in receiving the Child Nutrition
Programs News and Updates and Bulletins, visit Child Nutrition Programs News
and Updates Subscription.
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Support Food Distribution
www.michigan.gov/mde-fdp

School Nutrition Programs Email:_mde-fmfd@michigan.gov

www.michigan.gov/schoolnutrition . o .

Email: MDE- Fiscal and Administrative

schoolnutrition@michigan.gov Services
www.michigan.gov/mde-fast

Summer Food Service Program Email: MDE-Fiscal@michigan.gov

www.michigan.gov/sfsp

Email: mde-sfsp@michigan.gov Procurement and Contracts
www.michigan.gov/mde-

Child and Adult Care Food foodservicecontracts

Program Email: mde-fsmc-

www.michigan.gov/cacfp vended@michigan.gov

Email: mde-cnap-

cacfp@michigan.gov School Health and Safety

www.michigan.gov/cshsp

USDA Nondiscrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture
(USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs
are prohibited from discriminating based on race, color, national origin, sex,
disability, age, or reprisal or retaliation for prior civil rights activity in any
program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for
program information (e.g. Braille, large print, audiotape, American Sign
Language, etc.), should contact the Agency (State or local) where they applied
for benefits. Individuals who are deaf, hard of hearing or have speech
disabilities may contact USDA through the Federal Relay Service at (800) 877-
8339. Additionally, program information may be made available in languages
other than English.

To file a program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form (AD-3027) found online at: How to File a
Complaint, and at any USDA office, or write a letter addressed to USDA and
provide in the letter all of the information requested in the form. To request a
copy of the complaint form, call (866) 632-9992. Submit your completed form
or letter to USDA by:

1. mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;
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2. fax: (202) 690-7442; or

3. email: program.intake@usda.gov.

This institution is an equal opportunity provider.

USDA Civil Rights Complaint Links:
https://www.ocio.usda.gov/sites/default/files/docs/2012/Complain combined 6
_8_12.pdf
https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
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https://theicn.org/back-to-school/
https://www.michigan.gov/mde/0,4615,7-140-5236_103242---,00.html
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46_7.pdf

https://fns-prod.azureedge.net/sites/default/files/resource-
files/TUB%?202021%200ne%?20pager.pdf
https://www.fns.usda.gov/sfsp/2018-nutrition-guide
https://www.fns.usda.gov/resources?f%5B0%5D=program%3A45&f%5B1%5D
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https://www.michigan.gov/documents/mde/DistrictMap-Edit_16-17_9-27-
16_626164_7.pdf
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