D.  Required Components of Tech Prep Program Alignment

and Articulation Agreements

1. Identify the specific parties in the 2 + 2 + (2) Program of Study and articulation agreement (secondary and postsecondary partners).  

2. The articulation agreement is between a state-approved secondary career and technical education program and a state-approved postsecondary occupational program.  The articulation agreement and 2 + 2 Program of Study must specify the secondary PSN and the secondary and post-secondary state approved CIP codes.
3. The articulation agreement must be reviewed, updated (as appropriate) and signed by secondary and postsecondary partner representatives.  The articulation agreement must indicate the effective dates of implementation (start date), expiration (ending), and be accompanied by the 2 + 2 Program of Study.  The Program of Study must include academic as well as technical course requirements to be completed sequentially.
4. Specific detail must be provided to indicate which course at the secondary program fulfills the corresponding course at the post-secondary program.

5. The agreement must specify the postsecondary institutional requirements for the credit, for example, specify if a competency test is required to qualify for the credit.

6. The agreement should identify any additional requirements from the post-secondary institution that a student must meet before articulated credits are granted (i.e., student must enroll for additional college credits at the institution and complete a specified number of credits before articulation credits are granted).
7. Articulation agreements should be reviewed, updated and signed by all parties at least once every three years.  
The articulation agreements should be entered on the Tech Prep Program Status page to indicate continuing annual support.

8. Topics to Consider:
· Does the postsecondary institution have additional entrance requirements that the student must meet?  [Examples:  Specific high school grade point average required of the student (usually 2.0 or better) for entrance into the specific program.  Ability to lift 50 pounds.  No fear of heights.  No felony convictions.]

· Does the secondary CTE teacher recommend that the student receive credit?  

· Is there a service fee charged per articulated course by the postsecondary institution and is the party to be charged identified?

· How will articulated credits appear on the postsecondary transcript (by code, title and credit hours)?   [Note:  Usually no grade is given.]

· What documentation will the student receive for earning the articulated credits?  

· Are there any additional requirements agreed upon by the secondary and postsecondary partners?
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