DLM Field Test – Pre-Testing Help Sheet
1) Download Manuals:

http://dynamiclearningmaps.org/


-- “More Information” tab, “Field Testing”


a) DLM User Guide for State and District Staff


b) System Start-Up Manual

2) Download CSV template files (same web page):


User Template (CSV)  link

Enrollment Template (CSV)  link

Roster Template (CSV)  link


Required Fields (from the System Start-up Manual)

USER FILE

	Legal_First_Name
	Teacher First

	Legal_Last_Name
	Teacher Last

	Educator_Identifier
	PIC

	Email
	ssmith@gisd.org

	Organization
	STATE BUILDING CODE

	Organization_Level
	SCH



(Enter Building Level users, if applicable)

ENROLLMENT FILE
	AYP_School_Identifier
	STATE BUILDING CODE

	Residence_District_Identifier
	STATE DISTRICT CODE

	Student_Legal_Last_Name
	Student Last

	Student_Legal_First_Name
	Student First

	State_Student_Identifier
	UIC

	Current_School_Year
	2014

	Attendance_School_Program_Identifier
	STATE BUILDING CODE



ROSTER FILE

	Residence_District_Identifier
	STATE DISTRICT CODE

	Student_Legal_Last_Name
	Student Last

	Student_Legal_First_Name
	Student First

	State_Student_Identifier
	UIC

	Current_School_Year
	2014

	Attendance_School_Program_Identifier
	STATE BUILDING CODE

	State_Subject_Area_Code
	DLM

	State_Course_Identifier
	DLM

	Course_Section
	DLM

	Educator_Identifier
	Teacher  PIC

	Educator_Last_Name
	Teacher Last

	Educator_First_Name
	Teacher First

	DLM_Status
	TRUE


3) Enter your Teachers (and Building & Students) into these files

4) Log into the KITE site (you should have received an e-mail from cete@ku.edu)


https://educator.cete.us/AART/logIn.htm
5) Upload csv files (on the KITE site)

-- “Reports” tab


   CSV File Upload  link


  (If you have multiple buildings, you need to submit separate Roster Files for each building)
6) Assign User Roles (on the KITE site)

(System Start-Up Manual, pg 17)

-- “Reports” tab


   Account Management  link
 

> Click the Users tab. 



> Locate the new user. 



> Click Add Roles. The Assign Roles to User dialog box appears. 



> Choose the correct role or roles for the user. 



> Click Save to save your work and close the dialog box 

7) Load the KITE Client program on the computers where the test will be administered (and on yours)


http://dynamiclearningmaps.org/


-- “More Information” tab, “Field Testing”



-- “Technology/KITE” Tab


--  View KITE system requirements and download options



http://dynamiclearningmaps.org/moreinfo/kite_requirements.html  link




(right side, “Download KITE for Windows”)

          -- Sample tests are available


 Guide to Practice Activities & Released Testlets - Field Test #1
http://dynamiclearningmaps.org/DLM%20Guide%20to%20Practice%20and%20Released%20Testlets%20FT1.pdf
TEACHER TASKS
· Set initial User Password when notified by the KITE system.
· Check roster in Educator Portal to make sure the correct students are listed. Contact our Data Steward with questions or corrections.

· Complete the required training module, Using the DLM Assessment System. It is available on the Educator Resource page at http://dynamiclearningmaps.org/unc/ft1.html
· In Educator Portal, complete each student’s Personal Needs and Preferences (PNP) Profile and First Contact information.

· After February 1, complete the security agreement in the “My Profile” section in Educator Portal.
