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Objectives

» Understand the Requirements for Direct Certification

» Understand how data from the Department of Health and
Human Services (DHHS) is matched with student enrollment
data from the Michigan Student Data System (MSDS)

» Locate available resources to access the Direct Certification
Report




Why directly certify students?

»Reduce the burden of school lunch applications for
households and school districts.

»Improve the accuracy of eligibility determinations.

»Increase the number of eligible children certified for
benefits.




Direct Certification Report

* The Direct Certification Report matches student enrollment
data submitted in the Michigan Student Data System (MSDS)
with the following program data from DHHS:

* Food Assistance Program (FAP)
* Federal: Supplemental Nutrition Assistance Program
(SNAP)
* Benefits can be extended to other children in the
same household
* Family Independence Program (FIP)
* Federal: Temporary Assistance to Needy Families
(TANF)
* Benefits can be extended to other children in the
same household
* Foster Child program
* Benefits cannot be extended




Frequency of Direct Certification Report

* The Direct Certification Report must be pulled a
minimum of three times during the school year.

» At or around the beginning of the school year
»Three months after the initial effort
»Six months after the initial effort

* MDE encourages schools to pull the direct certification
monthly to ensure all eligible students are receiving
proper meal benefits.




Direct Certification Precedence

* |f a paper application is submitted by a household for
children who are directly certified, the school must
disregard the paper application.

* Direct Certification takes precedence over an application.




Direct Certification Requirements

Schools must notify households about Direct Certification
eligibility. The notification must include:

» The child is eligible for free meals.

» No further application is necessary.

» An explanation of extended eligibility and how to notify
the school of any additional children in the household.

» How to notify the school if the household does not want
free meals.

Sample notification letter on the CEPI Direct Certification
web page. [7]




Direct Certification Report Process Overview

* Report your student enrollment in the MSDS
throughout the school year.

* Manual entry OR Bulk file upload

* Download your Direct Certification report

* August thru October — refreshed twice per
month

* Beginning in December — refreshed monthly




Direct Certification Report timeline
for School Year 2015-2016

School Year 2015-2016 proposed direct certification timeline:

Cutoff Refresh
71242015 | 8/3/2015
M22015 | 8172015
8262015 | 83172015
992015 914/2015
100672015 | 10792015
102002015 | 10/23/2015
112572015 | 127272015
1/4/2016 1712016
2192016 21212016
312016 42016
4/6/2016 411/2016
4/29/2016 | 5/4/2016




Direct Certification Report timeline
for School Year 2015-2016

Explanation of the Direct Certification timeline process:

v The “Cutoff” is the last day a school may submit data that will
be used for the refresh.

v'There are a minimum of 2 business days between the cutoff
and the refresh dates to complete matching and validate the
data.

v'The refresh date is the results of the match and validation
process so the districts can download the refreshed data.

(0]




How do | request access to the MSDS?

Go to http://www.michigan.gov/cepi
Click on “Help and Support” (left hand bar)
Click on “Application Login and Security Forms”

Click the link for District users or Nonpublic
users

Follow step-by-step instructions




How do | access the MISDS?

* Go to https://sso.state.mi.us/

* Enter your Single Sign-On (SSO) user ID and
password

* Click on “Michigan Student Data System (MSDS)”




Collections Used for Direct Certification

Public Schools
 Early Roster Collection (May thru mid-Sept)

e Student Record Maintenance Collection (mid-
Sept thru May)

 Fall General Collection (beginning in December)
* Spring General Collection (beginning in April)

Nonpublic Schools
 Early Roster Collection (year-round)




Early Roster Collection

Required Student Data
* First Name, Last Name, Date of Birth, Gender
* Grade or Setting

* Operating District Number
(“84000” for nonpublic schools)

 School/Facility Code (5-digits)

Optional Student Data

* Student ID

* Middle Name, Last Name Suffix

* Multiple Birth Order (twins with a similar name)




Entering Student Data
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S05 Home
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Upload File
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2013-2014 Early Roster Collection Now Awvailable
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Staging Area — Existing Early Roster Collection

* Enter Submitting Entity (Name or 5-digit code)
* Click “Filter”
 Click on the “Early Roster Collection” link

Staging Area

0 Your search yielded 2 result(s).

* = Reguired
Select vour filter criteria...
Submitting Entity: |_LE|r15ir|g Catholic Central High_EH:hcml (02626) | |__.~'-.!_'_;|_3 =y =l J
Collection: | Select school year/collection [i]
Certification Status: | Select One 2
Collection | Submitting Entity @ Certification Status | Last Certified I-III
Lansing Catholic Certification not
Re uest Central High Required

fu:rr uIc School (02626)

Lansing Catholic 438 Certification not Download
Central High Required




Staging Area — No Early Roster Collection

* Enter Submitting Entity (5-digit code)
 Click “Add New Collection” button

Staging Area

ﬂ Your search vielded 0 result(s).

* = Required

Select vour filter criteria...

Submitting Entity: 'St. Gerard School (02712) | @ Newe Cnllec@)

Collection: | Salact school year/collaction |-"ﬂ*-|

Certification Status: | Select One ||

| Filter || Clear |




Staging Area — Add New Collection

* Choose the Early Roster Collection
* Click “Add Collection” button

Add New Collection

*1. Choose Submitting Entity: |St. Gerard School (03712] |

*2. Select the Collection yvou want created:
|Ear|}r Roster Collection [il

@




Staging Area — Add New Collection

 Click on the “Early Roster Collection” link

Staging Area

o Your search yielded 1 result(=).

* = Required

Select yvour filter criteria...

Submitting Entity: \St. Gerard School (03711) | [ add new Collection |
Collection: | Select school year/collection I_ﬂ
Certification Status: | Select One [

Collection | Submitting Entity | Students | Certification Status | Last Certified -III Collection Dpen'i'

St. Gerard Schoaol Certification not Upload
(03711) Required




Staging Area — Add Students

= iy T ==y

walidation Status Walidation Reports
Errors Exist UI [Selact 2 report: [w]
Error Free with Warnings 0
Error Free with No Warnings 0| [Select a format: L]
Pending Validation EI|
Processing Validation o|
Validation Failed o|
| | Click on the
UIC Resolution Status UIC Resolution Reports
o H 14
Requires Resolution CI| [E [Select a report: [+ Add DlreCt
Match Found 0|
Used Previous Resolution Result EI| |SEIE¢ 3 format: [EI button
New UIC Generated 0|
New UIC Reguested o| ctacing Renorie
Mot Eligible for Resolution 0| = = s
Pending Resolution 0| | Selact Report [+
Frcc&.sslng Fesolution [I| |Select - Format: [El
Requires New UIC Mot Allowed for 0
Collection L
UIC Request Denied 0|
UIC Resolution Failed [I| E
EEEQEEEHLJELMHQEQEEIQEﬂii%gﬂ-—r-——-\ [ clear all | [Filter... |
| Select All || Unselect All || Delete EEIEﬂEd{ﬂ Add Direct ||‘} Search / Add || ReriRe s i aa

The =search criteria that was entered returned no resu
| Select All ” Unselect All || BEEeseEead ) A I3 | Search / Add || RermEe—ointo




Staging Area — Add Students

* Fields with a red asterisk are required

¢ Click the “Submit/Go To Details” button to complete
remaining information for this student

Add Student

If Collection 1= not filled in automatically then one must be =elected in order to access

Entity.
* = Reqguired
*Collection: Early Roster Collection
*Last Name: \Doe |
Last Name Suffix: S
*First Name: E_Jane |
Middle Name: | |
Multiple Birth Order: |0 |
*Date of Birth: |03/03/2003 | (MM/DD/YYYY)
*Gender; | F-Female £

Search by Entity Name or Entity Code
*Submitting Entity: 5t. Gerard School (03711)
uIC: | !

| Submit | | Submit/Add Ancther | | Submit/Go To Details | | Cancel |




Staging Area — Add Students

Staging Area Maintain

* = Required

Submitting Entity:  St. Gerard Schoal (03711) e Enter the remaining required
Collection: Early Roster Collection

PEPE District: H

FEFE Building: fIE|dS

*Last Name: |Doe

Last Name Suffix: | | | ® CIiCk the ”Smeit” bUttOn tO

seariolll - l complete data entry for this
*Date of Birth: la/3/zo0z |
*Gender: |F - Fenale 3 StUdent

Multiple Birth Order: ||:| |

uIcC: (0744343367 |

Submit | Cancel | |Se|ect Component [i” Add Component

Schoaol Demographics |

Operating ISD/ESA Number: @ |

|
*QOperating District Number: @ !B4DDD |
School or Feu:ilit‘;.-f:@I !03?11 |
Student ID Number: @ | |
*Grade or SEtt'rng:@ | 03-Third Grade L]




Staging Area — Add Students

* Be sure to correct any error messages

* Records with errors will not be used for direct
certification

| Submit || Cancel | |Se|e1:t Component [i“ Add Component

School Demographics l

Operating ISD/ESA Number: @ |
*Operating District Number: @ |B-¢DDD
School or Facility: @ |
Student 1D Number: @ |

*Grade or SEtting:@' | 03-Third Grade iz

Errors:

Characteristic Error Description Error Details
School School or School Facility Number is required for all  The collection is the
Demographics  Facility General collections, SEM, TSDL, and Early EarlyFoster and

Roster except when Exit Status = 00 or Schoal or Facility is
when the EarlyOn component is blank.
submitted. (253.285.5)

age i Excel | » | Export




Students requiring UIC resolution

* Unresolved records will not be matched for Direct Certification

* Nonpublic users cannot resolve records. Student’s family must
complete paper application to determine eligibility.

Select All Unselect All | | Delete Selected | | Add Direct | | Search / Add | Ferun R
Yu:uur search |EI|:IE|:I 43 result s).
SEIEEI: School Facility # _@ Date of Birth |Validation Status | Resolution Status
F 02626 8374041272 e Error Free with No  Match Found
Warnings
¥ 02626 7193898332 Nl - e i Error Free with No Match Found
Warnings
F 02626 6357880209 e : Error Free with No  Match Found
Warnings
F] 02626 4829347073 e —mrrim ‘ R L Error Free with No  Match Found
Warnings
] 02626 4414509504 ‘ Error Free with No Match Found
Warnings
¥ 02626 2294893280 e s riirm ‘ ey - Error Free with No  Match Found
Warnings
F 02626 0840086550 o ‘ Error Free with No Match Found
Warnings
"] 02626 5045203121 e +tintink - il Error Free with No  Match Found
Warnings
F 02626 S Error Free with No [ Regquires Resolution
Warnings
¥ 02626 0675004952 e . v i e - Error Free with No Match Found
Warnings




How to Access the Direct Certification Report

* Click the “General Reports” menu
* Click on “Direct Certification Student Status”

Student Data
Submission...

Ipload File
ploaded File Status
Data Staging Area

Michigan Student Data System

- !r'
e AN 4 1
# What's New

Student Data
Downloads...

Search...

Certified Data
Reports

Audit FTE...

The Student Data System is
Grad Cohort.... a repository that contains
information regarding

PEPE.-.. students receiving
General Reports... education in the State of
Michigan.
IIsers, Roles and
Functions
Direct Certification
Download Status

Direct Certification
Student Status h




How to Access the Direct Certification Report

* Select a School Year

 Select a Report Format (CSV or PDF)

* Enter your 5-digit district/school code
* Click the “Submit” button

Direct Certification Student Status

* = Required

*School Year: | 2012-2013 | % |
*Report Format: | PDF £
*Select Entity: Lansing Catholic Central High School {02628))




Sample Direct Certification Report

* Demographic information (Name, DOB, Gender, etc.)
* Eligible Category (S = SNAP, T = TANF, F = Foster Child)
* Date that the student record was matched against DHS

Direct Certification Student Status
2012-2013

IS0 Ingham ISD (33)

District  Lamsing Public School Distrnict (33020)

Building 02626 Lansing Catholic Central High School

Uc EligCat |Last MName First Mame Middle |DiB Gender | Student Number |Exit Date Matched

Initial Date

n‘II--"-‘ o BREm] I- '.‘.. D,e..: |. ._’.'f J I-I'I-':-'-'M 000300581 120472012
Ehmass | 5 |DEUsiWmams |sAscsies |E s [F 12/4/2012
== | s |com eal W =il S 12/4/2012
ey | s [cuappprser | Vi | o 000314288 4112013
rme | 5 [Hecwirme [Nam i e e 121412012
FERMIET | S  |VMAmSgmpL> |CATSSMIET|S i+« P [ 12142012
"WYpEES | S |PArmrmess MRS il D1/28/2013  |1Z/42012
AT | s |Remmca :E'ﬂ‘q 2 Y |F 12/4/2012
ped. s |[Rommressw (T EETHEEE =ds.- LQLT 12/4/2012
NI | S [SIOEEIEEE  |[JWC B 301 108 M 120472012




Student Search Feature

* The Student Search feature for the Direct Certification Report
can be used to:

»Look up individual enrolled students that have been
directly certified

»Look up students who are directly certified without
being enrolled in their district

»Search by UIC or core fields

* This feature allows quick response back to families that are
new enrollees in between report refreshes.




Student Search Feature

M5D5 Home

Student Search

Manage Requests...

Select your filter criteria...

Student Data
Submission...

O search By UIC | |

Student Data {:} Search By Core
Downloads... Fields

Last Mame: | | ® Begins O contains

Search... | |
|

|

Last Mame Suffix:

Student Search First Name: | ® Begins O contains

Certified Data Middle Name:

Reports... Date of Birth Year: |:|
Audit FTE.. Date of Birth Month: |:|
Date of Birth Day: |:|

Gender:
Multiple Birth Order: |:|

[lsheow Direct Certified

=

(likkely to increase the time for the search

Grad Cohort...

Searc
ignored)

egins/contains

PEPE...

=

General Reports...

| Filter || Clear |




Student Search Feature

Student Search

0 Your search yielded 131 result(s).

Filtered on Last Name(® «2%)

Student UIC | Last Name Middle Name | Date of Birth ﬁ@ TANF Multiple Birth Order
o ag e | has  femme . o

125 FEA - M 1
G2pm mecsn  Vmlieeia  lwman v - M P
axa] e L &~ i - M )
4?1 L T e s bl e M |
OOf=memm HHI. e | i e ' - F 1
L —_— G ——— T ]
8lk —— b L] - - F I
o] T TR P o - -y a— M i
11NN e i - — F i
ITEEESS e — Rt e M b

page: PR Z'Page MR efia B Excel | » | Export |

MOTE: If a student is directly certified via Supplemental Mutrition Assistance Program (SMNAP) or Temporary Assistance to Needy
Families (TANF), benefits can be extended to other children in the s=ame household.




CEPI Customer Support

For more information about the Direct Certification

Report go to:

http://www.michigan.gov/cepi/0,4546,7-113-986 50502 53828---
,00.html

Questions regarding Direct Certification technical
assistance may be directed to the CEPI customer
support by:

»E-mail: CEPI@michigan.gov

»Phone: (517) 335-0505 x3




Additional Information

Questions regarding the NSLP Direct Certification
requirement may be directed to the School Nutrition
Programs unit by:

» E-mail: MDE-schoolnutrition@michigan.gov
» Phone: (517) 373-3347

For more information, go to:

www.michigan.gov/schoolnutrition

» Scroll down to Guidance
» Click on Direct Certification




Questions?

School Nutrition Programs
»(517) 373-3347
» MDE-schoolnutrition@michigan.gov

P,

Jgc




