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MICHIGAN EARLY LITERACY

AND MATHEMATICS ONLINE TEST DIRECTIONS—ELA GRADE 2
BENCHMARK ASSESSMENTS

ENGLISH LANGUAGE ARTS
OVERVIEW

The chart provides an overview of how to administer the assessment.

Test Preparation Take the Test Complete the Test

Tasks are completed by the After brief instructions are read | The teacher/proctor reviews all
teacher/proctor to help prepare | by the teacher/proctor, the questions to ensure that the student
the students for testing. students take the test. has completed the test. Then, the

test is submitted.

Room Setup Test Directions Reviewing and Ending the Test
Sign In Submitting the Test
Select the Options
Michigan Department of Education 1 Early Literacy and Mathematics Benchmark Assessments
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MICHIGAN EARLY LITERACY

AND MATHEMATICS
BENCHMARK ASSESSMENTS

TEST PREPARATION

Tasks are completed by the teacher/proctor to help prepare the students for testing.

ROOM SETUP

Each student will be sitting at a separate computer.

Students are not permitted to access any electronic devices (e.g., smartphones, smart watches, cell phones,
book readers, electronic tablets, pagers, cameras, non-approved calculators, music players, voice recorders,

etc.).

SIGN IN

Have the Student Roster and Test Tickets from the DRC
INSIGHT Portal.

Select the DRC INSIGHT Online Assessments icon on the
desktop.

Under the picture that shows the words BENCHMARK
ASSESSMENTS and an up arrow inside a triangle, select
the Test Sign In link.

Type in the Username and Password from the Test Tickets.
Usernames and Passwords are unique to each student and
to each grade/content test. The Usernames and Passwords
are NOT case sensitive. A student’s Date of Birth (DOB)
can be used to verify that the correct Test Ticket is given
to a student. Note: If a student Test Ticket does not work,
please contact the Building Coordinator.

Verify a Welcome screen with the student name opens.
Look at the Welcome screen and make sure that the
following appears:

o Correct student name on the top
o Test Name
o Test Session

If the information about the student is correct, select the
green Continue button on your screen.

Select the words “ELA Grade 2—Part 1” or
“ELA Grade 2—Part 2".

Online Tocls Training
Test Sign In

BENCHMARK
. ASSESSMENTS

ne Tools Training

Test Sign In Screen

e
MICHIGAN
&“Education
(7]

Walcniva Training Stidest

Ealone you begin tesing. plegss confiom your profie idormaion is comect
Tkl N 2

Test Sessin Sludent's Fesson

‘our Ciabe of Bath i A0AT08-01T00-50:00

Your Stane Student 1D (UIC) bs: 123458 Ta0

s DRstnct St 10 & FLECERE- T

M the abase infarmation is comect, pease selscl Gontinus

e s pour hand aed nobty your Assessmant Admiistalon.

ey o i abewa information is net corest, o i Colar Chensas % not avaiiis whan the Opions betlon & dicd

Sample Welcome Screen

Michigan Department of Education 2

Early Literacy and Mathematics Benchmark Assessments
Grade 2 Online Test Directions



MICHIGAN EARLY LITERACY

AND MATHEMATICS ONLINE TEST DIRECTIONS—ELA GRADE 2
BENCHMARK ASSESSMENTS

SELECTING OPTIONS

* Selecting the Options button will allow access to any testing options that are available on the student’s
test. The options are:

Welcome Training Student

o Color Choices- Color Choices (CC) are available to el b
Test Name: 2

make the item easier to read. Choose a color and that Tost Semon Studame' Sasmian

color will appear behind text and graphics in the test. our S St B O Amamaon

‘our District Swdent 10 & GETEEEIS

Color Choices can be turned off or changed at any || s e sosen s ominae

time during the test. e At et eyt A Ao oot s B s Bt s
o Contrasting Color- Contrasting Color (CTC) is available =

to make items easier to read. Choose a contrasting | |meace

color and that color will appear throughout the test. Lol -]

Contrasting Color can be turned off or changed at any
time during the test.

‘Copsight T30 8 Dada Ascagnition Capamtion.

Sample Welcome Screen—Options
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MICHIGAN EARLY LITERACY

AND MATHEMATICS
BENCHMARK ASSESSMENTS

TAKE THE TEST
After brief instructions are read by the teacher/proctor, the students take the test.

TEST DIRECTIONS

@ I will now read the Test Directions. Try to follow the words on the screen as | read them aloud. When
I tell you, select the Next button to move to the next page to follow along. The Next button is a dark
gray triangle near the bottom of the screen. Remember to wait for me to tell you when to select the

Next button to follow along.

Are there any questions?

Check monitors to confirm that all students are on the page as shown below.

Answer all questions. When all students are ready,

Navigation

- Navigation is how you move through the test.

= Select the Next p button when you are done answering a question.

Na‘"gatlon « Select the Back q button to go back to a question you have already

seen.

Select t!le Next button when you are done answering « When you ses a Stop sign Qg reis your hand.Your tsacher il
a questlon. help you finish your test.

Select the Back button to go back to a question you Now;seleotthe ”ﬂ'h’b"“"“-

have already seen.
When you see a Stop sign raise your hand. Your
teacher will help you finish your test. i @ ]
Are there any questions about the Navigation? =1 [ o ]
Answer all questions. Navigation Screen
Michigan Department of Education 4 Early Literacy and Mathematics Benchmark Assessments
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MICHIGAN EARLY LITERACY

AND MATHEMATICS
BENCHMARK ASSESSMENTS

When all students are ready,

m Now, select the Next button.

Check monitors to confirm that all students are on the correct page as each page is described.

When all students are ready,

Reading Passages

Reading Passages

First, you will read a story. Next, you will answer some questions about the

First, you will read a story. Next, you will answer o

some questions about the story. It is important to read all of the story pages before you answer the
questions. The stories have more than 1 page.

It iS important to read a" Of the Story pages m « Select the green Turn page | TUmPpage arrow to read the next page

you answer the questions. The stories have more of the story.

than 1 page. + Select the yellow Go back Goback  arrow to go back to an

earlier page.

* Select the green Turn page arrow to read the S ot e P
next page of the story. ' '@ -~
e Select the yellow Go back arrow to go back to an
y J = [ ]

earlier page.
Reading Passages Screen

Are there any questions about Reading Passages?

Answer all questions. When all students are ready,

Now you are ready to start the test!

m Now, select the Next button. Now you are ready to + Take your tme.
start the teSt! * Raise your hand if you need a break.
= You will see a Stop sign when you have finished the test.

* Take your time.

* Raise your hand if you need a break.

*  You will see a Stop sign when you have finished
the test.

* Pleaseraise your hand if you have any questions.

+ Please raise your hand if you have any questions.

Your teacher will tell you when to select the Begin the Test m
button. That is how you will begin the test,

Your teacher will tell you when to select the Begin

the Test button. That is how you will begin the test. Q _

Remember: For each question, be sure to select an ||| [ o ]
answer choice or choices. Continue working until

you complete all of the questions. When you reach Begin the Test Screen

the Stop sign at the end of the test, raise your hand,
and | will come around to help you.

Are there any questions?
Answer all questions. When all students are ready,

m Now that we are ready to start the questions, please select the Begin the Test button at the bottom
of the screen. You may begin.

Michigan Department of Education 5 Early Literacy and Mathematics Benchmark Assessments
Grade 2 Online Test Directions



MICHIGAN EARLY LITERACY

AND MATHEMATICS

BENCHMARK ASSESSMENTS

COMPLETE THE TEST

The teacher/proctor reviews all questions to ensure that the student has completed the test. Then, the test is
submitted.

REVIEWING AND ENDING THE TEST

Review the student’s test to make sure all questions are
complete, and submit the test.

When a student completes a part of the assessment and
reaches the Stop Sign screen, select Yes.

Select the Review/End Test button and follow the
on-screen directions to ensure that the student has
answered all the questions. Note: If Yes is not selected,
it will show as a question not answered on the Review
Page.

For each student, check the Review Page to see whether
all questions have been answered. If there is a test
question the student did not answer, return to the test
question (by clicking on the test question line) before
you help the student end the assessment.

ONLINE TEST DIRECTIONS—ELA GRADE 2

Taacher: The newxi page iz the summary page (o review the studenl's completion stabus. When you are
roady

) ves

STOP: Raise your hand and your teacher will help you finish.

o rewiew the: student’s status, il in yes and select Review/End Test

Stop Sign Screen

To return directly to the Review Page after completing any unanswered questions, select the Review/End
Test button. When you have confirmed that all questions have been answered, select the End Test button.

Michigan Department of Education 6
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MICHIGAN EARLY LITERACY
AND MATHEMATICS
BENCHMARK ASSESSMENTS

ONLINE TEST DIRECTIONS—ELA GRADE 2

SUBMITTING THETEST

Plaase ba sure you have answered all of the questions.
Click on the question line fa move to that question.

u have answered all questions.
Click on the question line ta move 1o thal question.

Question Gucstian Guastion Quastien Questian Quastion
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Once you have finished taking the test, click the "End Test" bution to end your test. Once you have finished taking the lest, click the "End Tes!" bullon (o end your lest.

To continua testing, click the "Retum lo Questions” bution. continue testing, click the "Retum to Questions” button.

— wm

Review Page with Unanswered Questions

If the student has not answered all the questions,
you will see this message:

Review Page with All Questions Answered

If the student has answered all the questions, you
will see this message:

Are you done with your test?

. You h d all tions.
Be sure you have answered all of the questions. cuhaveanswered.aliguestions

@

To check or change your answers, select "Return to Review."

&

To continue testing, select "Return to Review."

To turn in your test, select "Submit."

Opmns m Opmm Q

o Select the Submit button when all questions have been answered. Once the Submit button has been selected,
the student cannot go back into the test to review or answer test questions.
o You will see the following confirmation message.

To turn in your test, select "Submit."

d

Return to Review

i

You have completed this section of your test.
You will now be logged out of the application and taken back to the sign in page.

Michigan Department of Education 7 Early Literacy and Mathematics Benchmark Assessments
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MICHIGAN EARLY LITERACY

AND MATHEMATICS ONLINE TEST DIRECTIONS—ELA GRADE 2 TTS
BENCHMARK ASSESSMENTS

ENGLISH LANGUAGE ARTS DESIGNATED SUPPORT TEXT-TO-SPEECH (TTS)
OVERVIEW

The chart provides an overview of how to administer the assessment.

Test Preparation Take the Test Complete the Test

Tasks are completed by the After brief instructions are read | The teacher/proctor reviews all
teacher/proctor to help prepare | by the teacher/proctor, the guestions to ensure that the student
the students for testing. students take the test. has completed the test. Then, the

test is submitted.

Room Setup Test Directions Reviewing and Ending the Test
SignIn Submitting the Test
Select the Options
Michigan Department of Education 8 Early Literacy and Mathematics Benchmark Assessments
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MICHIGAN EARLY LITERACY

AND MATHEMATICS
BENCHMARK ASSESSMENTS

TEST PREPARATION

Tasks are completed by the teacher/proctor to help prepare the students for testing.

ROOM SETUP

Each student will be sitting at a separate computer.

Students are not permitted to access any electronic devices (e.g., smartphones, smart watches, cell phones,
book readers, electronic tablets, pagers, cameras, non-approved calculators, music players, voice recorders,

etc.).

Students who are taking the assessment with TTS as a designated support will need a set of headphones.

SIGN IN

Have the Student Roster and Test Tickets from the DRC
INSIGHT Portal.

Select the DRC INSIGHT Online Assessments icon on the
desktop.

Under the picture that shows the words BENCHMARK
ASSESSMENTS and an up arrow inside a triangle, select
the Test Sign In link.

Typein the Username and Password from the Test Tickets.
Usernames and Passwords are unique to each student and
to each grade/content test. The Usernames and Passwords
are NOT case sensitive. A student’s Date of Birth (DOB)
can be used to verify that the correct Test Ticket is given
to a student. Note: If a student Test Ticket does not work,
please contact the Building Coordinator.

Verify a Welcome screen with the student name opens.
Look at the Welcome screen and make sure that the
following appears:

o Correct student name on the top
o0 Test Name
o Test Session

If the information about the student is correct, select the
green Continue button on your screen.

Select the words *“ELA Grade 2—Part 1”7 or
“ELA Grade 2—Part 2".

e
MICHIGAN
&“Education
(7]

M Asaueart Prigrem

Online Tocls Training

Test Sign In

Your District S '.‘c Dix HITESLIZ10

¥t e ieforrvarin b emact, phiise sk Gortiss.

F\wclJ-Mbce micamation is nat comect, o H you 40 10t hear s page baing read Lo you. o I Calor Chocser
allatie when the Cpons. butlon s diked, please ralse you hand and nody you Assessment
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Sample Welcome Screen
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MICHIGAN EARLY LITERACY

AND MATHEMATICS ONLINE TEST DIRECTIONS—ELA GRADE 2 TTS
BENCHMARK ASSESSMENTS

SELECTING OPTIONS

* Selecting the Options button will allow access to any testing options that are available on the student’s

test. The options are:
Wiicome Training Stud snd|
o) color choiceS‘ Color Choices (CC) are ava”able tO Bsafors i bagin wating, phiass cenfim your profl infommation s comet:
make the item easier to read. Choose a color and that o B H
color will appear behind text and graphics in the test. o et e ST TR g
. Fout Diadrizt Stadin IO & Maras4aTIn
Color Choices can be turned off or changed at any I T o
time during the test. B L L B LS e
o Contrasting Color- Contrasting Color (CTC) is available ——
to make items easier to read. Choose a contrasting | =
color and that color will appear throughout the test. || jEEE X3 [ . ]
Contrasting Color can be turned off or changed at any
time during the test.
o Audio Settings- Audio Settings allow the volume and
. . . Gaoight B 201 Cwin Ascogrwiion Coparnston.
the speed of the audio to be adjusted. Select the slider ]
bar to adjust the volume or the speed. Sample Welcome Screen—Options
The following tests have been scheduled for Training Student!
Once instructed, click on the test link below to start the test.
If no additional tests are available, please select Exit to close the application
e ELA Grade 2 - Part 1
e ELAGrade 2 - Part 2
Copyright ® 2018 Data Recognition Corporation.
Test Selection Screen
Michigan Department of Education 10 Early Literacy and Mathematics Benchmark Assessments
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MICHIGAN EARLY LITERACY

AND MATHEMATICS
BENCHMARK ASSESSMENTS

TAKE THE TEST
After brief instructions are read by the teacher/proctor, the students take the test.

TEST DIRECTIONS

@ I will now read the Test Directions. Try to follow the words on the screen as | read them aloud. When
I tell you, select the Next button to move to the next page to follow along. The Next button is a dark
gray triangle near the bottom of the screen. Remember to wait for me to tell you when to select the

Next button to follow along.

Are there any questions?

Check monitors to confirm that all students are on the page as shown below.

Answer all questions. When all students are ready,
Navigation

m Navigation is how you move through the test.

» Select the Next & button when you are done answering a question

Navigation
g + Select the Back button to go back to & guestion you have already

seen,

SeIeCt the NeXt bUtton When you are done answe"ng + When you see a Stop sign @ raise your hand. Your teacher will
a question. help you finish your test,

Select the Back button to go back to a question you Nowsalectihe "“‘pb“m"-

have already seen.

When you see a Stop sign raise your hand. Your

teacher will help you finish your test. ‘ Q b

Are there any questions about the Navigation? E3 X [ o ]
Answer all questions. Navigation Screen
Michigan Department of Education 11 Early Literacy and Mathematics Benchmark Assessments
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MICHIGAN EARLY LITERACY

AND MATHEMATICS
BENCHMARK ASSESSMENTS

When all students are ready,

e

Now, select the Next button.

Check monitors to confirm that all students are on the correct page as each page is described.

When all students are ready,

Reading Passages

First, you will read a story. Next, you will answer
some questions about the story.

It is important to read all of the story pages before
you answer the questions. The stories have more
than 1 page.

* Select the green Turn page arrow to read the
next page of the story.

e Select the yellow Go back arrow to go back to an
earlier page.

Are there any questions about Reading Passages?

Answer all questions. When all students are ready,

e

Now, select the Next button. Now you are ready to
start the test!

* Take your time.

* Raise your hand if you need a break.

* You will see a Stop sign when you have finished
the test.

* Pleaseraise your hand if you have any questions.

Your teacher will tell you when to select the Begin
the Test button. That is how you will begin the test.

Remember: For each question, be sure to select an
answer choice or choices. Continue working until
you complete all of the questions. When you reach
the Stop sign at the end of the test, raise your hand,
and | will come around to help you.

Are there any questions?

Answer all questions. When all students are ready,

Reading Passages

First, you will read a story. Next, you will answer some questions about the

story.

Itis important to read all of the story pages before you answer the

questions, The stories have more than 1 page

= Select the green Turn page | Tumpage arrow (o read the next page
of the story.
» Select the yellow Go back Goback  arrow Lo go back to an

earlier page.

Now, select the Next b butten,

4P

Reading Passages Screen

Now you are ready to start the test!
* Take your time.,
* Raise your hand if you need a break.

= You will see a Stop sign when you have finished the test.

* Please raise your hand if you have any questions.

Your teacher will tell you when to select the Begin the Test m
button. That is how you will begin the test,

4w

Begin the Test Screen

Now that we are ready to start the questions, please put your headphones on. Once you have your
headphones on, please select the Begin the Test button at the bottom of the screen. You may begin.

Early Literacy and Mathematics Benchmark Assessments
Grade 2 Online Test Directions
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MICHIGAN EARLY LITERACY

AND MATHEMATICS

BENCHMARK ASSESSMENTS

COMPLETE THE TEST

The teacher/proctor reviews all questions to ensure that the student has completed the test. Then, the test is
submitted.

REVIEWING AND ENDING THE TEST

Review the student’s test to make sure all questions are
complete, and submit the test.

When a student completes a part of the assessment and
reaches the Stop Sign screen, select Yes.

Select the Review/End Test button and follow the
on-screen directions to ensure that the student has
answered all the questions. Note: If Yes is not selected,
it will show as a question not answered on the Review
Page.

For each student, check the Review Page to see whether
all questions have been answered. If there is a test
question the student did not answer, return to the test
question (by clicking on the test question line) before
you help the student end the assessment.

ONLINE TEST DIRECTIONS—ELA GRADE 2 TTS

(O ves

Tanckwe Thea reol page i e summany pages o ravies the studani’s complation stabus. Whan you ara

ETOP: Raise youir hard ard youwr teacher will halp you fnish.

raady Yo ravasy T dladenl s alalus, T in v and sebect ReviewEnd Teal

== =n = oon 4

Stop Sign Screen

To return directly to the Review Page after completing any unanswered questions, select the Review/End
Test button. When you have confirmed that all questions have been answered, select the End Test button.

Michigan Department of Education 13
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MICHIGAN EARLY LITERACY

AND MATHEMATICS ONLINE TEST DIRECTIONS—ELA GRADE 2 TTS
BENCHMARK ASSESSMENTS
SUBMITTING THE TEST
Ploase be sure you have answered all of the questions. You have answered all questions.
Click on the question line ta move ta that question, Click on the guestion line to move o thal question.
: 0o - 0O - 0 ’ : . .
, o - o - 8] . : o
, 7 01 : :
: a - : )
e [ ® e J— [ ®
Once you have finished taking the test, click the "End Test” bution to end your est, Once yau have finished taking the test, click the "End Test” bution to end your test
To continue tesling, elick the "Retum lo Queslions" butlon_ To continue testing, click the "Retum to Questions™ button.
Review Page with Unanswered Questions Review Page with All Questions Answered
e If the student has not answered all the questions, * Ifthe student has answered all the questions, you
you will see this message: will see this message:
Arejyouidone;withiyour tast? You have answered all questions.
Be sure you have answered all of the questions. 9 :
To continue testing, select "Return to Review." To check or change your answers, select "Return to Review."
To turn in your test, select "Submit." To turn in your test, select "Submit."

Opmns m Opmm Q
Return to Review Return to Review

o Select the Submit button when all questions have been answered. Once the Submit button has been selected,
the student cannot go back into the test to review or answer test questions.
o You will see the following confirmation message.

10

You have completed this section of your test.
You will now be logged out of the application and taken back to the sign in page.

Michigan Department of Education 14 Early Literacy and Mathematics Benchmark Assessments
Grade 2 Online Test Directions



MICHIGAN EARLY LITERACY

AND MATHEMATICS ONLINE TEST DIRECTIONS—MATHEMATICS GRADE 2
BENCHMARK ASSESSMENTS

MATHEMATICS
OVERVIEW

The chart provides an overview of how to administer the assessment.

Test Preparation

Tasks are completed by the
teacher/proctor to help prepare
the students for testing.

Take the Test

After brief instructions are read
by the teacher/proctor, the
students take the test.

Complete the Test

The teacher/proctor reviews all
questions to ensure that the student
has completed the test. Then, the
test is submitted.

Room Setup Test Directions Reviewing and Ending the Test
Sign In Submitting the Test
Select the Options
Michigan Department of Education 15 Early Literacy and Mathematics Benchmark Assessments
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MICHIGAN EARLY LITERACY

AND MATHEMATICS
BENCHMARK ASSESSMENTS

TEST PREPARATION

Tasks are completed by the teacher/proctor to help prepare the students for testing.

ROOM SETUP

e Each student will be sitting at a separate computer.

e Students are not permitted to access any electronic devices (e.g., smartphones, smart watches, cell phones,
book readers, electronic tablets, pagers, cameras, non-approved calculators, music players, voice recorders,
etc.).

SIGN IN

* Have the Student Roster and Test Tickets from the DRC
INSIGHT Portal. P

* Select the DRC INSIGHT Online Assessments icon on the
desktop.

* Under the picture that shows the words BENCHMARK
ASSESSMENTS and an up arrow inside a triangle, select
the Test Sign In link. e

* Typeinthe Username and Password from the Test Tickets. o
Usernames and Passwords are unique to each student and PN RSSESSMENTS
to each grade/content test. The Usernames and Passwords e Toois Trainog
are NOT case sensitive. A student’s Date of Birth (DOB)
can be used to verify that the correct Test Ticket is given
to a student. Note: If a student Test Ticket does not work,
please contact the Building Coordinator.

* Verify a Welcome screen with the student name opens.

* Look at the Welcome screen and make sure that the
following appears:

Tasl Marra,
Test Sessian

o Correct student name on the top e
“our District Swden ID s ELELERE-IE
o Test Name Hihe abowsinormationis e, ioase st Gortinun
o Test Session L

e |f the information about the student is correct, select the
green Continue button on your screen. = =

e Select the words “Math Grade 2—Part 1” or
“Math Grade 2—Part 2".

Sample Welcome Screen

Michigan Department of Education 16 Early Literacy and Mathematics Benchmark Assessments
Grade 2 Online Test Directions



MICHIGAN EARLY LITERACY

AND MATHEMATICS ONLINE TEST DIRECTIONS—MATHEMATICS GRADE 2
BENCHMARK ASSESSMENTS

SELECTING OPTIONS

* Selecting the Options button will allow access to any testing options that are available on the student’s
test. The options are:

Wedcome Training Siudend

o Color Choices- Color Choices (CC) are available to Baersyou bagin g o o you pof oo ooct

Tast Mame: 2

make the item easier to read. Choose a color and that Tk e e
color will appear behind text and graphics in the test. M sl o e i S TR

“fiour Disirict Swudend 10 s QETREIXITE

Color Choices can be turned off or changed at any i s bt et e B

time during the test. eI Ty S e DA o
o Contrasting Color- Contrasting Color (CTC) is available [ o]

to make items easier to read. Choose a contrasting | |=mmee

color and that color will appear throughout the test. =2 - |

Contrasting Color can be turned off or changed at any
time during the test.
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MICHIGAN EARLY LITERACY

AND MATHEMATICS
BENCHMARK ASSESSMENTS

TAKE THE TEST

After brief instructions are read by the teacher/proctor, the students take the test.

TEST DIRECTIONS

@ I will now read the Test Directions. Try to follow the words on the screen as | read them aloud. When
I tell you, select the Next button to move to the next page to follow along. The Next button is a dark
gray triangle near the bottom of the screen. Remember to wait for me to tell you when to select the

Next button to follow along.

Are there any questions?
Check monitors to confirm that all students are on the page.

Answer all questions. When all students are ready,

Navigation is how you move through the test. r 1
Navigation
Navigation p , ,
» Select the Next button when you are done answering a question.
Select the Next button when you are done answering + Select the Back Q button to go back to a question you have already

. seen.
a question.
+ When you see a Stop sign @ raise your hand. Your teacher will

Select the Back button to go back to a question you MERRR vl RaaEsh
have already seen. Now, selectthe Next (B button

When you see a Stop sign raise your hand. Your
teacher will help you finish your test.

Are there any questions about the Navigation? | 4>

Navigation Screen

Answer all questions.

Michigan Department of Education 18 Early Literacy and Mathematics Benchmark Assessments
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When all students are ready,

@ Now, select the Next button. Now you are ready to

start the test! Now you are ready to start the test!
= Take your time,
° Ta ke your time. * Raise your hand if you need a break.
° Raise your hand if y0u need a break. = You will see a Stop sign @ when you have finished the test.
* You will see a Stop sign when you have finished " Pleass raise your hand f you have any questions.
the test. Your teacher will tell you when to select the Begin the Test m

* Pleaseraise your hand if you have any questions, | | 7" "o souwibean e st
Your teacher will tell you when to select the Begin
the Test button. That is how you will begin the test.

Remember: For each question, be sure to select an 4

answer choice or choices. Continue working until [ opors | [ o |
you complete all of the questions. When you reach
the Stop sign at the end of the test, raise your hand,
and | will come around to help you.

Begin the Test Screen

Are there any questions?
Answer all questions. When all students are ready,

@ Now that we are ready to start the questions, please select the Begin the Test button at the bottom
of the screen. You may begin.

COMPLETE THE TEST

The teacher/proctor reviews all questions to ensure that the student has completed the test. Then, the test is
submitted.

REVIEWING AND ENDING THE TEST

Review the student’s test to make sure all questions are
complete, and submit the test.

STOP: Raise your hand and your teachar will halp you finish.

*  When a student completes a part of the assessment and
reaches the Stop Sign screen, select Yes.

e Select the Review/End Test button and follow the
on-screen directions to ensure that the student has
answered all the questions. Note: If Yes is not selected,
it will show as a question not answered on the Review T Toret g o sy pge b i st clton s, Hoen
Page.

* Foreach student, check the Review Page to see whether
all questions have been answered. If there is a test
question the student did not answer, return to the test
question (by clicking on the test question line) before
you help the student end the assessment.

* To return directly to the Review Page after completing any unanswered questions, select the Review/End
Test button. When you have confirmed that all questions have been answered, select the End Test button.

) ves

Stop Sign Screen
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ONLINE TEST DIRECTIONS—MATHEMATICS GRADE 2

SUBMITTING THETEST

U have answered all questions.

Plaase ba sure you have answered all of the questions.
Click on the questicn line to move to thal quesiion.

Click on the question line fa move o that question,
Questien Gussten

Guostion Quastisn

: mpl mpl o ' : . T2
2 [ g = O 2 s "
: 7 01 : :
. o - :
Hey Key
P [ L - - - L -

Once yau have finished taking the test, click the "End Test” bullon {0 end your lest.

continue testing, click the "Retum to Questions” button.

Once you have finished taking the test, click the "End Test" bution to end your test.
To continua testing, click the "Retum lo Questions” bution.

Review Page with Unanswered Questions

If the student has not answered all the questions,
you will see this message:

Review Page with All Questions Answered

If the student has answered all the questions, you
will see this message:

Are you done with your test?

. You h d all tions.
Be sure you have answered all of the questions. cuhaveanswered.aliguestions

@

To check or change your answers, select "Return to Review."

&

To continue testing, select "Return to Review."

To turn in your test, select "Submit."

m O i Q

o Select the Submit button when all questions have been answered. Once the Submit button has been selected,
the student cannot go back into the test to review or answer test questions.
o You will see the following confirmation message.

To turn in your test, select "Submit."

Options

d

Return to Review

i

You have completed this section of your test.
You will now be logged out of the application and taken back to the sign in page.
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AND MATHEMATICS
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ONLINE TEST DIRECTIONS—MATHEMATICS GRADE 2 TTS

MATHEMATICS DESIGNATED SUPPORT TEXT-TO-SPEECH (TTS)

OVERVIEW

The chart provides an overview of how to administer the assessment.

Test Preparation

Tasks are completed by the
teacher/proctor to help prepare
the students for testing.

Take the Test

After brief instructions are read
by the teacher/proctor, the
students take the test.

Complete the Test

The teacher/proctor reviews all
questions to ensure that the student
has completed the test. Then, the
test is submitted.

Room Setup Test Directions Reviewing and Ending the Test
Sign In Submitting the Test
Select the Options
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TEST PREPARATION

Tasks are completed by the teacher/proctor to help prepare the students for testing.

ROOM SETUP

Each student will be sitting at a separate computer.

Students are not permitted to access any electronic devices (e.g., smartphones, smart watches, cell phones,
book readers, electronic tablets, pagers, cameras, non-approved calculators, music players, voice recorders,

etc.).

Students who are taking the assessment with TTS as a designated support will need a set of headphones.

SIGN IN

Have the Student Roster and Test Tickets from the DRC
INSIGHT Portal.

Select the DRC INSIGHT Online Assessments icon on the
desktop.

Under the picture that shows the words BENCHMARK
ASSESSMENTS and an up arrow inside a triangle, select
the Test Sign In link.

Typein the Username and Password from the Test Tickets.
Usernames and Passwords are unique to each student and
to each grade/content test. The Usernames and Passwords
are NOT case sensitive. A student’s Date of Birth (DOB)
can be used to verify that the correct Test Ticket is given
to a student. Note: If a student Test Ticket does not work,
please contact the Building Coordinator.

Verify a Welcome screen with the student name opens.
Look at the Welcome screen and make sure that the
following appears:

o Correct student name on the top
o Test Name
o Test Session

If the information about the student is correct, select the
green Continue button on your screen.

Select the words *“Math Grade 2—Part 1”7 or
“Math Grade 2—Part 2".

e
MICHIGAN
&“Education
(7]

M rccess

M Assvart

Online Tocls Training

Online Toots Training

Test Sign In Test Sign In

BENC M A
Ass:ssm:urs

onlin ning
Test Sign In

Test Sign In Screen

Wk

Batoru you

Test Mame: 2
Tkl 54 e B

eur 8
Your SI':S'.": Dix

¥t e ieforrvarin b emact, phiise sk Gortiss.

F\wclJ-Mbce micamation is nat comect, o H you 40 10t hear s page baing read Lo you. o I Calor Chocser
allatie when the Cpons. butlon s diked, please ralse you hand and nody you Assessment
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Sample Welcome Screen
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AND MATHEMATICS ONLINE TEST DIRECTIONS—MATHEMATICS GRADE 2 TTS
BENCHMARK ASSESSMENTS

SELECTING OPTIONS

* Selecting the Options button will allow access to any testing options that are available on the student’s
test. The options are:

Wicorme Training Studwed]

o Color Choices- Color Choices (CC) are available to B bagh Mg ens oA ecm s AR e et

Test Hame:

make the item easier to read. Choose a color and that o B Budiat Seasion
color will appear behind text and graphics in the test. i o AT SR

Wour Disdnizt Stadin! 10 & SATES4AZI0

Color Choices can be turned off or changed at any I T o

time during the test. B L L B LS e
o Contrasting Color- Contrasting Color (CTC) is available ——

to make items easier to read. Choose a contrasting | =

color and that color will appear throughout the test. || jEEE X3 [ . ]

Contrasting Color can be turned off or changed at any
time during the test.

o Audio Settings- Audio Settings allow the volume and
the speed of the audio to be adjusted. Select the slider
bar to adjust the volume or the speed.

Gaywight 12313 Dwis Mecogreion Coporstion.

Sample Welcome Screen—Options

The folowing tests have besn schaduled for Training Student!

‘Once netrucied. chck on the fest Iink below %o siart the lest
o addilional ieshs are avalatie, please select Exit %o close the appication.
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Test Selection Screen
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AND MATHEMATICS
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TAKE THE TEST
After brief instructions are read by the teacher/proctor, the students take the test.

TEST DIRECTIONS

m I will now read the Test Directions. Try to follow the words on the screen as | read them aloud. When
I tell you, select the Next button to move to the next page to follow along. The Next button is a dark
gray triangle near the bottom of the screen. Remember to wait for me to tell you when to select the

Next button to follow along.

Are there any questions?

Check monitors to confirm that all students are on the page.

Answer all questions. When all students are ready,
Navigation

m Navigation is how you move through the test.

» Select the Next & button when you are done answering a question

Navigation
g + Select the Back button to go back to & guestion you have already

seen,

SeIeCt the NeXt bUtton When you are done answe"ng + When you see a Stop sign @ raise your hand. Your teacher will
a question. help you finish your test,

Select the Back button to go back to a question you Nowsalectihe "“‘pb“m"-

have already seen.

When you see a Stop sign raise your hand. Your

teacher will help you finish your test. ‘ Q b

Are there any questions about the Navigation? E3 X [ o ]
Answer all questions. Navigation Screen
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When all students are ready,

ONLINE TEST DIRECTIONS—MATHEMATICS GRADE 2 TTS

m Now, select the Next button. Now you are ready to start the test!

Take your time.

Raise your hand if you need a break.

You will see a Stop sign when you have finished
the test.

Please raise your hand if you have any questions.

Your teacher will tell you when to select the Begin
the Test button. That is how you will begin the test.

Remember: For each question, be sure to select an
answer choice or choices. Continue working until
you complete all of the questions. When you reach
the Stop sign at the end of the test, raise your hand,
and | will come around to help you.

Are there any questions?

Answer all questions.

Now you are ready to start the test!
« Take your time,
* Raise your hand if you need a break.
= You will see a Stop sign when you have finished the test.
» Please raise your hand if you have any questions,

Your teacher will tell you when to select the Begin the Test _
button. That is how you will begin the test.

L
]

Begin the Test Screen
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AND MATHEMATICS ONLINE TEST DIRECTIONS—MATHEMATICS GRADE 2 TTS
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When all students are ready,

Now that we are ready to start the questions, please put your headphones on. Once you have your
headphones on, please select the Begin the Test button at the bottom of the screen. You may begin.

COMPLETE THETEST

The teacher/proctor reviews all questions to ensure that the student has completed the test. Then, the test is
submitted.

REVIEWING AND ENDING THE TEST

Review the student’s test to make sure all questions are
complete, and submit the test.

ETOP: Raise your hard ared your baschar will halp yau finish.

*  When a student completes a part of the assessment and
reaches the Stop Sign screen, select Yes.

* Select the Review/End Test button and follow the
on-screen directions to ensure that the student has
answered all the questions. Note: If Yes is not selected,

it will show as a question not answered on the Review T Tho i g sty e b i 1 el cipbalin s Whn yons e
Page. O ves
* Foreach student, check the Review Page to see whether
) 9 . sl ~ N - J® o ] 4
all questions have been answered. If there is a test
question the student did not answer, return to the test Stop Sign Screen

question (by clicking on the test question line) before
you help the student end the assessment.

* Toreturn directly to the Review Page after completing any unanswered questions, select the Review/End
Test button. When you have confirmed that all questions have been answered, select the End Test button.
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SUBMITTING THE TEST
Pleass be sure you have answered all of the questions. s have answered all questions.
Click on the question line ta move ta that question, Click on the guestion line to move o thal question.

_— - N o .

! O s [ (R ' s s )

. o - a - o : : o

: 7 o : ,

. o - ;

e [ ® e J— [ ®
Onee you have finished taking the test, click the "End Test" bution to end your test. e e e e S T
To continue tesling, elick the "Retum lo Queslions" butlon_ continue testing, click the "Retumn to Questions™ button.

EmOoon e e

Review Page with Unanswered Questions

If the student has not answered all the questions,
you will see this message:

Review Page with All Questions Answered

If the student has answered all the questions, you
will see this message:

Are you done with your test?

. You h d all tions.
Be sure you have answered all of the questions. cuhaveanswered.aliguestions

@

To check or change your answers, select "Return to Review."

&

To continue testing, select "Return to Review."

To turn in your test, select "Submit."

m O i Q

o Select the Submit button when all questions have been answered. Once the Submit button has been selected,
the student cannot go back into the test to review or answer test questions.
o You will see the following confirmation message.

To turn in your test, select "Submit."

Options

d

Return to Review

i

You have completed this section of your test.
You will now be logged out of the application and taken back to the sign in page.
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