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If students have not been uploaded into the CTEIS system by the specified deadline dates 
(March 26, 2014 and April 15, 2014 (non-NOCTI only), then follow these instructions to ensure that the student ID is entered for each assessment vendor.  The student ID (10-digit UIC Code) is needed in order to match student data to the CTEIS system.  If the student ID is entered wrong or it cannot be located, then the student may not be reported as having been assessed.

Education
“Michigan CTE Education Program (97) must be selected from the drop-down list of institutions.  This will ensure that the scores are sent to OCTE.

NOCTI
Message from NOCTI:

Below are the fields that Site Coordinators see once they have logged in to their Client Services Center and open a batch of tests in the “Before Testing” section.  If they have not had their student data uploaded to CTEIS they can manually assign the user codes by completing the fields shown below.  The UIC is entered in the Participant ID field.
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We are scheduled to receive one last batch of CTEIS data in March. It is hoped that this will help schools not captured in the first two uploads.

ASE
There is currently not a Student ID upload process in place for ASE.  IDs must be manually entered.
ASE is working on a batch upload process.

UIC Code is entered in the Student ID field on the Profile screen.
The site administrator can access information to ensure that IDS are accurately entered into the system.
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Precision Exams
On the student login page, the UIC code is entered in the student ID field.

Message from Precision Exams
For students who will register manually, associating the students to a specific class and test is all done on the day of the test when the students enter the Test Code at the Student Log In page. The Test Code will be generated when you create/add a test.  Students then need to fill out these fields (see below) and click Go To Test. (For students that have already registered with Precision Exams).
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However, if you get an error such as “student not recognized” or similar wording, the student can register right then.  After clicking on the orange [Register Student], the following window opens and the student should simply fill out the information.
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SkillsUSA
The UIC code can be typed in the temporary username field.  SkillsUSA is working with their new platform vendor to have a user ID field in place for spring testing.  The UIC code will then be entered into the new user ID field.

Message from SkillsUSA
Until the User ID field is in place, we can use the username field to display the UIC Codes.  The required format of the username is in email form but does not have to be a valid email of the student.  The username (or may be identified as email) appears in the grade book, pre & post & standard grade reports along with the students name (See examples below). 

When the student is asked for their email address when creating their user profile (which will be their username), they should use the UICcode as part of the email address.  
For example:  UICcode@mi.k12.us
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