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Food Costs 
Report the monthly cost of food and meals purchased or used, plus any costs of processing, 
distributing, transporting, storing or handling food on each claim.  Beginning inventory + 

food purchased – ending inventory = cost of food used. 
 

 Report food costs for meals and snacks claimed.  Do not include food costs for 
unapproved meals and snacks. 

 Costs must be supported by receipts/billings.  Receipts/billings must show the date, 

vendor name, each item and its price. 
 Summarize food and non-food costs each month on the Summary of Costs form. 
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Sample Receipts 

NF = Non-food  
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